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FHIR T NAT AT WA Aecgel
(FrTerfeT YT ¥ ASE HIAT)

Thdd
Hreie 39T FAR YFa(dar fAga amary.)
FfAss Heqarg AAFR

JIH FEOT : ¥ 2018
gfada |@&HoT ¢ av 2023
Aol : fT:geh AT &9
YRIeAeT T : PleTehlcll

KARMCHAREE RAJYA BEEMAA NIGAM SARAL SHABDAWALI
(A GLOSSARY OF WORDS FOR OFFICIAL USE)
PUBLISHED BY- SGT BINAY KUMAR SHUKLA,KOLKATA
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ADMINISTRATIVE : FeriIfas

Abeyance

UTEY T

Abolish 3eHelsd
Absence ety
9
Absentee 3-1?_!3‘1?21% faor
Statement
Abstain

gfaRd T@&=T

Abusive Language

TeIT ITATST(hT HTT)

Academic Leave

IFGTHD Teer

Acceptance

EdTehicl

c

Accordingly

dceddn

Account

o, @rdr, fga e

Account head

@ Ny

Accountant

Accord

Achievement

Acknowledgement
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Acquisition

3791, 3TTAIEOT

Acquittance Roll

Si?TT-IHCiGﬁ

Actual price

arEdideh Hed

Acumen

a:reiﬁfamw

Addition and
alteration

aRade-aRkats

Additional
Commissioner

IR I

Additional fund

faRea @A

Ad Hoc

Adjustment

Advance

Advertisement

Agenda

Aid

Allegation

Allotment
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Allowance

HAT

Annual financial
statement

g foiar fawor
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AMA

ST FAfeeceT SReR

Amalgamation

AT

Amendment T
Amnesty HAGTHT, &THTGTH
Amount CUEUCC T
Analysis Foyor
Annexure HeldsTh
Antecedents qdehYe
Anticipation Qe AT

Anti-Corruption
measures

Appellate
Authority

Appendix

Appointment

Appreciation

Appropriate
Government
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Approved

gAfea

Pl
Arrears FHTAT
Ascertain JfafAfad e
Assignment HHICLTT
S

Asst Director

e fecere

Attestation

Audit

Auditor

Authorise

Authority

Awareness

Background

Balance price

NERURIEC T

Balance sheet

GEGRE]

]

Bank account

do @rar

Basic Pay

el ddeT

o

Basis

3TYRY
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Bill

foer

Binding

Bonafied CIESICED
Bonus CIGE:]
Booklet W
Book Value Hihd Hed
Branch &

Break-up

3el9T-37e19T faawor

Brochure

Budget

Budget Estimate

dolc Yldehelol

Budget Provision

ol UTatle]

Candidate

Carry out

UTelel el

Cash

U&s/Ade

Cash flow
statement

Ty yarg Aol
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Cash receipt

U/ e

Cashier

Central Information
Commission

FeAId AT AT

C.E.A.

TdreT R8T arar

Central Public
Information Officer

Ferd ok FeT
TORRY

Certified copy

JATOIT 9fa

Chairman

reEgey

Child care leave

fRrer Swemer gedr

Challan

UTelleT

Charge

Circumstantial

evidence

gRfEufas areg
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Cheque

UqH

Chief Information
Commissioner

AL Hdddl Jldad
Pl Y 9

Circular Ry
Citizen Charter R ¥R g3/
YU g/
Clarification TqeEeRoT
Cleanliness PTS, Tl
Code of Conduct | 3TaR &fgar
Commendable JAGT
Commitment JIAgESdr, drer
Commuted leave gRafda/aiora mer
Compassionate 3feehdT TR
grounds
Compensatory leave | gfgey Teer
Competent geH t;ror@a;r?r
Authority
Competitive TgeT
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Compliance Report

feqarerel Rare

Concurrence

Condonation

Confidential M
Consent ggafa
Consequences qfoTa

Constitution

Consultation

R

Consumer 3I997TeFdr
Contingent 3T {EHS THR/PEHT
charge o)

Continuation

Contractor

Controversy

Copy right

Cost

Corruption
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Creation

Credit

STHT, 38R, 1™

Custodian

3TIRETH

D.P.C.

{uriy yeleafa afafa

Date of receipt

gt dr alrg

Dearness Allowance

HEIS 37T

Debit

ATH SToleT

Debitable

ATH ST ST arelr

Declaration of
income

3T $r gwor

Deduction

Delegation of
power

fFTAT ST YearAeTeT

Department

IGEIE

Deputy Director

3qfacers

Director General

HAgTfagerh

Disbursement
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Dissemination sp=1ry

Diversion qATAOT

Division JITIT

Earned leave ST gedr
Eligibility qrIar }

Employer grear

EOL FETURTT Tl
Equal installment W/gm—@l; T
Estimate YTeFeholeT

Extend leave Tl To/afd gedr
Facilitator ;aaq'm -
Fact finding Iz AT

Fare TR, TSt
Fiduciary rE, dearfas
Finance G

Financial Adviser T Fellgh
Financial year dT av
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For order

ey

Foreign Exchange

facel ager

Free

T%r:a;?m*

Free hold/ lease hold
plot

FafHcarTee Fr i

Fully-voucher
contingent bill

qUT GATOI 3T e
ST

Fund

IGIE]

G.P.F.

TET Jiasy Afr

General Conditions

AT A

Grand Total e AT
Grant R EEG

9
Grant in aid TERIAT 31T

9

Gratuity I=gd, Iue

o 3
Gross total Tl IR/l NS

Half pay leave

37 ol g

Head of Account

o@r Ny

Holiday

3AhIRA
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Honorarium

AT

House Rent

AT foperar

Housing advance

I A

Ibid

T

Impact UHTT
Imprest IUSTT
Incentive SicaTgl

Incidental Charges

EIICIC RS0y

Increment

Information Officer

e TR

Installment

fopee

Intellectual Property

diftes aFder

Interest SIIGH
Interim Relief 3.]'(:|'ﬁ—,;:|' eradr
Interview

HT&TTch X

JHT.

Hiacs fgar efares

Joining Report

H g1 NAE
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Joint Director Iged fAceres
Pl
Lackadaisical
ackadaisica W’W
Laid down raRa
Land §I-Ts/sHA
Leave

9¢

Leave not due TS e SedT
e

Leave Travel GYIARCIEI ﬁ-q-rqa'

Concession 27
Ledger GrdT, @ik
Lump sum TH H
pe)
M.T.S I TCH

Malafide 3TECHTEST, GHia=ToT
Maternity leave Hidcd ©cdr

Medical leave RAfPcar oedr

Meeting SoF

Member Secretary gy afkg

Memorandum 9T
Minutes FRGT
[
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Misconduct

Moral turpitude

Natural Calamity

C
Net Amount foger af¥r, e afyr
Notice =T
0.S. FraTery 3refeTs
Obijection R ICIG

Observation

Offer of

Appointment >

Official Language TISTHTST
Officiating TATATI =T
Officiating Pay TATATI=T adT
Organisational HISATcH S

Original document

Al aEAAST

Other Person

T T

Outstanding Balance

AY Fhrar T
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Overtime Allowance

FHAAGR T

P. R.Programme

ST TS FRIHH

P.A.

RfFas agras

Pamphlet gfeaeh1, T, YFhoe
Paragraph 8T
Pass A &

Paternity leave

gca ocer

c 9 =

Pay and allowances

ERGECEK G

Pay/Salary

CRGH

Payable

ST

Payee

qTel grelT, 3Terdr

Pay fixation L RGRCE RG]
Payment 73T
Pension e?m
Pensioner JoreT aref
Percent gfdera
Period gt
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Personal computer

forsl shecgex

Physical

IR, Hifasw

Post ug
Posting TATATROT, AT
Premium WiFzH, S hed

Pre-receipted bill

W digd foor

Prescribed

fafed

Press Note

9 ST

Press Release

9g Relret, 99 Jehrerer

Principal amount

HeltleT

Probation

RIRCIE I

Procedure

FrRIA

Profit and loss

account

It ESIGRCEC]

Professional tax

gideh SY/caraande

Propaganda

U

Provision
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Provisional Afas
Public Grievance RIERREILR
Pursuance SHoTHIOT

9

Quorum FRA, IJOTYf
Records fdem
Recoverable Igar AT

Recovery g
Recruitment ardt

Refreshment STeTqTe

Regional Board g aE

Regional Office O sRTeT
Reimbursement gfaufd

Reminder 3TEARS

Repaying capacity OT graET &l &7HdT
Reservation 3{TTETOT

Resignation IICIRCES

Responsible ELEGAR
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Revenue TSTEg

S.H.T. aRss e 3Taes
S.M.C. s Rif¥car 3T
$.5.0 AT TR e
Sanction 3eTHIGS, HENFRIT

Sanctioning TEAHIA/FS St arer
authority N A

Scale of pay CRGEIGH

Scheduled Caste IFERT S
Scheduled Tribe 3.1‘—,&:1%,;[ S-S
scL R mReRE ol
Section 3TTHTT

S
Segregation QFRI0T
c
Selection TJIT

Seminar IS
Seniority afrsaar
Simple interest TATUROT ATl
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Special Pay [ERARCRE]

Spokesman ggedr

Stakeholder qorerdY

Status g, reufa, gfeufa
Strategy FRIATS, TS
Study Leave TS Bl
Subcommittee Iqgfay ©
Subscription R AL RO

Subsequent 3reTadf
Substitute s

Supplementary bill & &

Surety Bond SHAGIAT Y 97
Suspense Account ECRECIGI

Target Group T TG

Tax FT

Tax deduction at | #'d W & &I Heldr
source
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Terms & condition

Ay 3 ot

Tour programme

ST FRIEH

Transfer TATATIIOT
Traveling allowance | g7 31T
Treasury PN, GolleAT
Tuition Fee

fRr81oT Qo

u.Db.C

ga¥ Aof feries

Unofficial Note

JetTaTie feoaoir

Vigilance

gdehdr

Voucher

dr3u, YAMTR

Wages

AR

Weeding(records)

ENE]

Write Off

gee @id H Sreel
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REVENUE - Irei¥d

Account

Act

Ad-hoc e FHedTheT
assessment

Administrative yomaad gurR
reforms >

Administrative
services

gemafas Jar

Adverse comment

Aforesaid

Aggrieved

Allotment

Annual bonus

G CACIGE:]

Amnesty

HAeTHT, &THIG
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Appeal

3rdrer

Appellate
Authority

el 3rfRsRT

Apprentice q'fg\]'gj
Area &
Arrear

CEIR

Ascending order

3IRE HH A

Attached local office

HIEE ATET AT

Attached sheet

HoldsT gIh

Benefit IRGRIE
Bona fide aredids
Booklet m
Brochure CELWIED]

Capitation fee

Case
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Citizen Charter

AR 3ITPR 93/
OO 9F/AeT

Code No

% &I
Cognizance AT, IRAA, .
[EELUBEIS
Commitment ERGEL |G
Committee oA
Complainant RerRIgear
Complaint RerRg
Compliance 3TeT9TeleT

S

Comply with

Ulelel el

Confirmation

qfse

9

Continuous

$ATdr

Construction

worker

fafeator siffs

Contract of Service

Qar dfder
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Contractor

SHheR

Contribution

3T

Conveyance HART T
allowance

Co-Occupier He-Hiasel
Correspondence IR

Corresponding

Countersigned

Coverage zfea
Damages G
Decision faora, fafeeaa

Declaration Form

IYUT-99F

Deduced

RITHT HLaT

Deductions

Feldr

Defaulter

SHAGR, Iehehcl, Afcishalt
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Delay

ICE]

Deposit

ST Tfer

Descending order

WG HA H

Director

e

Discrepancy letter

ECAES

9

Disposal

IGEEEGE

Disposal of cases

ATHAT T e

Documents

gEddST

Due

SHhrAT/CT

Employee

FHARY

Employer

IGRIESI

Employer
Association

GRIEGIR;L]

Employers Liability

IGRICRIEAIDRC]

Enquiry

JSdlS el

N

Entry

giafse
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Establishment

FM9eT

Evidences 18y, IraTer
Examine ST
Exemption &

LS

Ex-parte order

Ush oWl 37Teer

Explain

TsC hledl

Factory

SHIUTAT

Factory Premises

FREET IRET

Fair letter

IS 9H

Feasibility

areTar

Final 3ifae

Final Date of =gt v ifad O
Coverage (FDC)

Frivolous

REZ3)

Grievance cell

)
IREIR GRS

Grievant

RIRIGEar
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Harassment

3cdise

Hearing

geAars

Human Right

AT JFER

Immediate

/3T

Immediate employer

e S aierar

Implementation

FRITCITT

Implemented area

FTead &7

Individual ownership

| o,
SIIFdITd EdTiHCT

Information

AT

a

Information Officer

e TR

Infrastructure T
EERIGRAC]

Injunction T

Inspection =dreTor

Insurable AT NIT JPR

Employment
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Interest

Investigation

IPC

Irrecoverable

Jurisdiction

Just cause

Labour Charge

Labour Court

Lawyer

Lay-off

oear o arfagfed

compensation
Legal action

g HIeTel HIETS
Legal action

g FIeTel HIETS

Limitation Act

g e

Locality

aferT

Location of factory

FRAETA T TTATT
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Maintenance FECELCI)

Managing Agent Uo7 Hedr

Managing Director et Aeerd

Manufacturing AT R

process

Medical arrangement | Rf3cgr sagear

Medical Attendance | Rfcgr aR==T

Medical Benefit RAafrcar Rdems

Medical Certificate RfFcar yAOYT

Month wise AR

Municipal EEIRITS L

Non production of | 3if8er@r &r eI o
records e o fe@mEr

Notice of demand | #laT #r afew

Notification T

Omitted wages

fargtaﬂa?g’r
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Opinion

1T, Ad

Overtime payment

FAAIR HTAT

9

Owner/Occupier

FarHT/3TerATeT

Pamphlet

Yol

Partner

ERIC)ITARY

Partnership

X EIITARA

Partnership firm

HEMER HaT

Party

g&t

Payment

HITAT

S

Period

afer

Peripheral

gRefT (arew)

Personal hearing

SHTFITd GoAaTS

Plaintiff

arér

Position

eufa

Precincts

3Tgrdr
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Preliminary IR Adefor

Inspection

Premises qRaT

Prescribed CIRGH

Principal Employer

gere faaerdr

Private Sector

ICEIR:E]

Procedural Frafafer deeh smaezehar
Requirement

Proceeding HIRIATET

Prosecution EEpice

Production Bonus

Proprietorship

Provision

Provisional

Public Grievance

CICAREIRGE

Public Sector

graaliars a7
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Reassessment qeAferefRoT
Recommendations gEafa/faerieer
)

Recovery Il JHTITIT
certificate

Records RIE LT
Redressal GEIEYS
Re-Employment qAfAST,
Re-Entitlement SCHUIE]
Registration CroicTaus
Regulation CIGRE:
Reimbursement gfagfd

Remand gfaowor, XA
Reminder TS
Re-opening o & Grefer, g @it
Representation AT
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Representative

Respondent

Retrospective effect

Return

Revenue

Revenue village

Review

Review Register

Rule

Ruling

Schedule

Scheme

Seasonal factory

Alge sREET

Section

gRT

Security deposit

sfoegfer aifr
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Seminar

HasST

Serious matter

IFAR ATHAT

Show cause
notice

FROT g3t Afeq

Sick industry

dHAR 3T

Simultaneously

Tsh TTY,Th & THT W

Speaking Order

HHROUT 3T

Spokesman

Ydqerdr

Stakeholder

qUTYRY

Standing Committee

Ty gfafa

Statement I

Status g, reufa, gfeufa
Stay order TAITA 3T

Sub Section STYRT

Submit

ﬁéaam/qaam

Subsequent hearing

STRAdT GoAars
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Substantial evidence

qaTed @rey

Supervision qIJeoT
Survey gdegor

Tacit GIEGH

Target Group qET TG
Time Barred FTATT

To appear 3UTEAd gleT
To calculate T HLT
Toto c!-\u‘r

Trainee gfareTomaif
Transparency qReRar

Under consideration

VIS

Verification

Wages
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With Retrospective qdegrdT ag

effect
Witness QqTa:h', EIGIES

Workmen's HFHPR Fida

Compensation

Writ Petition e gk
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BENEFIT & MISC: feqemst wa fafaw
Abortion EIE iG]
Accident W
Adopt e ofar
Admissible TAET, TIPRT
Antenatal sr=rc) q:o‘r
Acrtificial Respiration ?fﬁTr 9T
Beneficiary ATHTTRNY, BT

Blood Td
Certificate YHOT-9F

Claimant CACTARS
Claim form arar Y9/Bre

Commutation gafeor
Confinement gafy

N
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Convalescent home TITELIATH I8
C
Deceased Has

Delivery SpercH
Diagnosis IGEG
Diet 3MER
Disease JIT/SATY
Dispensary IR
Drugs ey
Eligible qrT

Entitle RETALY
Family welfare 9Rar FegroT
Fatat accident BIRED géz;n’

Fracture 318 et
Health FATELY/AEd

Immunisation gTaeToT
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Inadequate 39gcT

Infection HHha0T

Infirmity gleea, 3rereaarn
Injection AC3l

Injury

In patient

Insurable

Insurance Medical Officer

CIGIREIET: G IBER

Laboratory

ST

Legitimate

ftera, 3Ra

Limb

39T

Loss of earning

31T T gy

Lump-Sum

T

Malignant Disease

g&F g T

Medical Appeal Tribunal

Rafehcar 3rdrer
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B IBE T

Medical attendant

Rfhcar IR

Medical board

Aafercar 915

Medical care

Rfecar caxg

Medical Practitioner

RIfhcar caaarit

Medical Referee

Rfhcar el

Medical Treatment

RIfrcdT 3TaR

Miscarriage

IygTa/TIara

Nurse

3uaTReT/aR=TRERT

Occupational disease

D ICE IR EIRIE]

Operation

TR, HTINAT

Outpatient department

areg el faemer

Postnatal qaaET
Pregnancy e
Prenatal SpEGIerc]

a
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Rest 3IRTH

Referral sfafAger, sfaAd=
Sputum U

Standard Benefit Rate AT Bdemy T

Sterelization FEIHIT
Stool HA

Super speciality R IGRGCIELSGI
Surviving 3adaiar
Tubectomy EEIEC]

Urine FeE)

Vasectomy E Rl
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