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Deaspatch

Detall

Detailed bill
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Development
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Jiagnose
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Disbursement
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Disciplinary
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Disclose
Discount

Discourage

Discover
Discrepancy
Discretion

Discretionary

Discrimination

Discuss

Disease
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Derogatory

Descending order

Describe

Descriplion

Deserving

Designation
Desirable
Destination
Destruction

Despatch

Detail

Detailed bill

Determination
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Dilatory tactics
Diploma
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Directive

Disablement

Disabllity

Disagree

Disallow

Disallowance slip

Disbursement

Discharge

Disciplinary
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proceeding

Disclose
Discount

Discourage

Discover
Discrepancy
Discretion
Discretionary
Discrimination

Discuss

Disease
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Disentitie

Disgruntied
Dishonesty
Dishonour
Disorder
Disparity
Dispatch
Dispensary
Dispose off
Disobey
Disorder
Disposal
Dispute
Disputed
Disqualification
Disregard
Distinguish
Distress
Distribute
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Division
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Economic crisis

Edible

Edict

Education

Educational
qualification

Effect
gffective
Effective measures
gfficiency
gfficiency Bar
Etfiay
Effort
Ego
Either
Ejectment
Elaborate
Election
Electricity charges
Electrification
Element
Elementary
Elevate
Eligible
Eligibility

Eliminate
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Elsewhore
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Embarrass

Embassy
Embazzlement
Emergency
Emoluments
Emphasis
Employee
Employer

Employees’
contribution

Employment

Employment injury
Empower
Enable

Enact

Enactment
Encashment

Encourage

Enclose

Enclosure

Encroach
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Encumbrance

Endorse

Endorsement

Energy
Enforce

Enforcement

Engage

Engaged
Enhance
Enjoy
Enquiry
Eradicate

Enrol

Enroute
Ensuing

Ensure

Enter

Entertain

Entertainment

Entire
Entitle
Entrance

Entrust
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Estate

Estimate

Evaluation
Eviction

Evidence

Exact

Examine
Ex-cadre post
Except

Exchange
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Excluded
Exclusively
Execute

Execution

Exempl
Exarclse

gxercise of powers

Exigency

Exit

Exhibit

Exhibition
Ex-officio
Exonerate
Ex-parte

Expedite

Expedition
Expeditious

Expel

Expenditure
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Expense
Experiment

Expert opinion

Expiry
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Extention of service
External
Extortion

Extract
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Extremely
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Fabricate

Fabrication of
documents

Face value
Facllitate

Facility

Facsimile

Fact

Factionalism
Factor
Factory
Factual
Faculty

Fail

Failure

Fair

Fair knowledge

Fair price

Fair treatment

Faith
Fake

False

False complaint
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False document

False statement

Fallacy

Fame

Famillar

Family Pension
Family units

Fan advance

Far
Fare
Fare table

Farewell

Farewell address
Farming
Fatal

Fatal accident
Fatigue

Fault

Favour
Favourably
Feasible

Feature

Federation

Fee

Feeling
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Fire brigade
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Fit

Fitness certificate

Fix

Fixation
Fixed date

Fixed deposit

Flag

Flap

Flat rate
Flexibility
Flight

Flood advance

Floor
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Fluctuation
Fiying squad
Fly lsatl
Focus

Foll

Folder

Follow

Follow-up-action

Fallowing

Footing
Fosot-naole
For

Forego

For the time being

Forbid
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Force

Forcibly
Forfeiture
Faregoing

Foreign

Foreign collaboration
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Foresaan
Forgod

Farging the signature
Forgery

Form

Formal

Formal sanction
Formality
Formally
Formatlon
Formerly
Formula
Forthcoming
Forthwith

Farum
Eortnightly
Fortnightly report

Forward

Forwarding
Forwarding Letter
Foundation
Founder

Fraction

Fracture

Frame work

Franking Machine
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Fraud
Fraudulent

Free

Freedom

Freight

Freight charges
Freight to pay
Frequency
Fresh receipt
Fresh spell
From

Full bench

Full paymeant

Functionary

Fund

Fundamental

Funeral

Furnish

Further

Further interest
Further inquiry
Fury

Future
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Gain
Gallery
Game
Gap
Garbage
Gate pass
Gather
Gauge
Gazette

General

General
administration

General application
General body
General budget

General circular

General conditions of

contract

General diary
General election
General fund
General inspection
General meeting

General procedure

General rule
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Generally
Generation
Genius

Genuine

Geography
Gesture
Gift
Gist
Give effect to
Glance
Glaring
Glohal
Glory
Glossary
Godown
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Good offices
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Gross amount
Gross assels
Gross Income
Gross negligence
Ground

Ground floor
Group insurance
Guarantee
Guard

Guard file
Guardian

Guide

Guilty

Gutter

Gynaecology
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Hablt

Habitable
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Habitual offender
Haemorrhage
Haemorrhoids
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Handicap
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Hand over
Handle

Handling charges

Handing over charge
Handwriting expert
Haphazard
Harbour

Hard

Hard & fast rule
Hard peaded
Hardware

Harm
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Harsh

Hate

Hazard

Head
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Heading

Head of Account
Health

Heanng

Heart

Heavy

Heavy equipment
Heavy indusliry
Head

Heir

Help
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Henceforth

Heraalter

Heareby
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High court
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Highly
Hint
Hire

Hire purchase

History

History of estimates
Hoarding
Haisting of flag
Hold up
Holding
Holiday
Holiday Home
Holograph
Homage

Home town
Home trade
Home visits
Honest

Honour

Honourable
Horticulture
Hostile witness
Hospitality
Hospital
Hospitalization
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Hostile act

House rent allowance

House building
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Hourly wage rate
Hourly rated worker
Household
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House rent
House tax
Housing
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Human nature
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ldentification mark

Identity
Idantity card
Ideclogy

idle
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imaginary
mag/nation

Immaterial

Immediate employer
Immedlate offlcer
Immigrant

Immoral

Immovahle
Immunization
Impact

Impair

Impartial
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Impeach

Impending
Imperative
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Imperinent
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Impetuous
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imply

Imply proposal
import & Export
Importance
Important
Impose
Imposition
Impossible
Impression
Imprest

Imprest account
Imprest fund
Imprisonment
Improper

Improve
Improvise

Improvement
Imputation
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In any case
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In preach of contract
lncapable

In cash
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incentive

incharge

Incidence

incidental

Incidental charges
Incinerater

Include

Incognizable

income

Income & expenditure

Income Tax clearance
certificate

Incoming
Incompetent

In consequence of
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In consultation with
Incnnvenlance
Incorract

Increment
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Increasing cost

Incredible

Incremental arrears

Incumbent

Incur

Indecant

in default of
Indefinite

Indefinitely

Indemnification
Indemnity
indemnity Bond
indent
Indenture
independent

In cletail

index

Index card
Indexing
Index number
Index sheet
Iindicate
Indication

Indifference
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Indirect
Indiscipline
Indiscretion
Indispensable
Indistinet

Individual

Indoor
Induction
In duplicate
Industrial area
Industrial estate
Inefficiency
In fact
Infection
Inferior
Infidelity
Inflrmity
Inflation
Influence
Influential
In force
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Initiate

Injection
Injunction

Injury

Injustice

In lieu of
Inoculation

In order
Inordinate
Inquiry

In-patient treatmeant
In person

In pursuance

In question
Inquire

In relation to
Insecticide

In service

In service training
Insinuation

Insist

Inspection
Inspection at site
Inspection note
Inspection report

Instalment
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Installation & shifting
charge

Instance
Instigate

nstitute

Institution
Instruction
Instrument
Insufficient
Ingurable employment
Insurance
Insurance No.
Insured article
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Insured person
Integration
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Inter dependance

Interast

Interest payable
Interfere

Interim

Interim aggrement
Interim order
Interim reliet
Interim reply
Intermediate
Internal

Internal audit
International
Interpretation

Inter-regional transfer

Inter-relation

Interrupt

Interruption in service

Interval

Intervening period
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Intimate

In the meantime
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Intoxication
Intra uterine
Intricate

Introduce

Introduction

Introductory course

Invalid
Invalidated

Invariably

Inventory

Investigation

Investigating Officer
Investment
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Ipso jure
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Irrespective of
Irresponsible
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Juclgement
Judilgial

Judicial enquliry
Judlciary

Judicious

Junior

Jurisdiction

Jurisprudence
Jury

Just

Justice
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Justify
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Juvenile court

frory, Faaes, e
=, 9T, ST

£ A 1 o) s M) | 2 T |
YA, AT

HAZ

yferERTIEn, SETIFN,
SERRT B

Favr gme, = o
it

warit, sio, &6
=T, =T
ST, FRATA

arw, T, S
Veruirr sroerdt

fiRoi =grmer

Keen
Keep
Key

Key board

Key-industry

Key-post

i, aam, e

TEAT, TS FAI

AT, FAl T2,

Fr-arE

TE-TE

42

Kidnapping
Kidnay

Kill

Kind
Kinship
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AboVve saidfmentiu ned

A brief note is placed below

od for payment

n as proposed

Accept
Action may be take

gcmat expenses incurred be paid

advance for purchase of stationery may be

sancﬂonad

Ad
Advance of T.A. may please be arranged
Agenda is sent herewith

A list of cases disposed of is placed below

All to note and comply
r may

All correspondence relating to the matte

be placed on the file
An early reply will be highly appreclatad

Appliation has not been made In proper form

Appointment is temorary & will not offer any

title to permanent employment
Approved as proposed
marks In the margin

Approved as per re
ubmission of report

Arrange to ensure timely S

A revised draft is put up s desired

A resume of the case is given below

Articlas asked for are out of stock

mission/discharge certificate is not enclosed
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Ask explanation of the concerned official

mmammﬁ

As above e R

As dosired TGN, AT

As far as possible T

As far as praclicable TarHrE

As modified i, AT F A

As per details below Fra o =g & AFA

As proposed AT

Attention of Shri X is invited to C1 &0 ) R #1 3 fram am g

Await further orders/action/report et MTEGL/ S AT/ F R w7
B

Beg to state Mg B

Bill has not been prepared correctly e Tt I A= T E

Bring into notice T | AT

Brought forward HUTHA

Bring this to the notice of all concerned T Wt Fafas = A o o

By return of post T = #

C

Call for an explanation

Case has been delayed

Casual leave applied for may be granted

Certified that the purchases have been made at

the lowest markei rate

Certified that the amount of the bill has not

been claimed earlier

Character and antecedents of the candidate

have been verified and found satisfactory
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P, el B
m&sheet against the employee hag been

5 FN % e iy
Prepamd & AN o w fiorm o g
Jiate and then file :
. TR 0 ey ¥
comP"“"M with orders is still awaited HI |
A S v 3
AT F, T -

of Accounts Eranch i =
cmcurrence 5 necessary e a3
A FET 21 AEgiq HAAFTER if|

copy of the Court judgement is being obtained AT % Sfafeh A e g o
' ! YR UNTE AT TR B

copy enclosed sl e
copy enclosed for ready reference M a0 F iy wifaiy o
4 A L sl q 8|
copy forwarded for information/necessary T W9 FE % faw ofafaie st
f o e oLt al 3 L o |
action

Dear Madam/Sir fo wetz TeT

Delay is regretted e & faw &7 7

Demi official (D.O.) e

0.G. has seen R 2 o B

D.G. need not be troubled TEIEeE F A AR A E

Discrepancy may be reconciled farer 1 AT AT A

Discuss with papers i T § A A

Do the needful SR Fr

Draft as amended is put up AR T

Oraft for approval spaiTar AT

Draft as amended may be issued e S Sl P | ;

Oraft has been amended accordingly s e A T T

Draft is concurred in et & v ¥

Draft may now be issued iy R R .
e i e SR b T S

Oraft reply is put »  for approval
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Draft reply on the lines suggested above may
be put up

Draw attention

Duly complied

Duly filled in

During the course of discussian

During this period

Tafaaq mes B mn
fafirag W gam |
T4l & T

TH Mty ®

E

Early orders are solicited
Early reply is solicited

Effective steps should be taken to clear the
arrears

Enquiry has been ordered

Enquiry made reveal that.....

Examine the case in light of ‘A’ above

Ex-gratia payment

Expedite action

Expost facto sanction

Explanation from the defaulter may be obtained

Explanation may be called for

ot wdar 27 Fr W
9t I YA H ST 2

TR FH FFARE F 0 FO0 591 o

AY & AR 2O om

FUT CF" WA FTEX Z0 A FOATF
HATE Y |

A ot F4, FoaE § oA w59
THFART GFFAT § T JA0 A |
TAETHRTOT [T T |

Facts of the case are as follows
File in question is placed below
File is returned after keeping extracts

Finance Ministry may be consulted in this case

Finance & Accounts Division

may please see
for concurrence
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g information may be T
gelng to the proposal
50

sliowing transfers & postings will take
F
|mmgdiﬂfe effect

For prro\rai

For consideration

for disposal

For early order

for favourable action

for favour of necessary action

For further action

Far guidance

For information

Fer immediate action please

For onward transmission

For orders

For perusal and orders please

Forwarded & recommended

For perusal

For persusal and return

For signature

For such action as deemed fit
* Such action as may be necessary

Fo
" Suggestion

For
*Ympathetje consideration

.

[ERip: s T

A A |

W W HERA BN § e fretatee gEen o A
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For the time being
Fresh D.0. reminder is put up

Fresh receipt (F.R.)

Fresh receipt may please be seen for information

From prepage

From time to time

Funds are avallable within the sanctioned budget

Funds will be asked for

Further orders will follow

e W TR ATEE O 2
73 Il (A9

7% st gEA 2| A
oo 9= 9

Aqd-A7 T

wirpA T § fAf A s E

Give top priority to this work
Give details

Give effect to

Grant of special pay

Grant

Headquarters is pressing hard for a reply
Headquarters may be informed accordingly
Has no comments to make

His request be acceded to

Hold in abeyance

He may be warned to be careful in future

w7 % o gemem 9w F

TETA F AggEn give w
1w froefi =8 s 7

TEHET WA S # A

WA To

i e § A e 2 dad @

| agree with ‘A’ above

| am desired to say
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l1'| dimcted to
a
Inmwadd 9w oy o
jamto 52Y TR
o subrﬂ“ Fag 2 5
| bed

fally agree with the office note
I

have been directed to inform you/request you/
i

ask you

n absence of information

n accordance with
In addition to

in bold letters
|n anticipation of your approval
in compliance with
‘In connection with
|n consequence of
In confirmation of
In conformity with
In consideration of
In consultation with
In continuation of
In contravention of
In course of
In course of business
In course of time
In details
In due course

In duplicate

At # Bl i quimm o E
9a e gon & i i st giam s oA
A F orura o

qiE et

HI9E AT W

& ST H, F AT FA LT

F AT A

&1 gtz =
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F 2
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q= w4
In fact areET |, A
In force Ay, 9
In lump-sum TEIA
In order AT
In order of merit TIEA
In order of priority grafEA  wT A
In particular THFT
In prepetuity i F T
In personal capacity JaiveE B |
In practice =TET o
in publie interest rife i, drEfEA e A
In regard to F froa °
In reply to # gat i
In respect of # o, & famg A, F AT A
In so far as 7 A
Inspection at site HrF 7 e
Instructions are solicited Fal A9 F
In support of % W 4, #t 9f J
Inter alia = a1 A
In the aggregate Fl T
In the prescribed manner foreqiiee = &
In this instance W qWA °, T4 a1 1
In time H9q g1, 799 T
In toto i weE o
In view of Ft @ § T g/ @ i FEd Y
In vain = |
itis hi'ghl;r objectionable Tz A @l St
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It is requested

It Is suggested
Instructions are solicited
| agree

Issue today

|ssue reminders urgently

Issue as amended

Inspite of thorough search the relevant filp

is
not traceable

Immediate disposal of the case is requested

In view of the circumstances stated above we
may agree to the suggestion

It has been decided that no new post should be
created during this year

In view of circumstances stated above, we may
accept the proposal

It would be necessary to fix the responsibility
before the amount is written off

In view of the need for utmost economy, we may
request the R.D. not to press for the proposal

It has been verified that no payment has been
made so far in respect of bill No. ......... dated.......

If agreed to, papers will be filed

If approved, the employee will be advised
accordingly

| have no instructions in the matter
I invite your attention to this important fact

In spite of repeated reminders information has
not been received so far

Interim reply may be given

Itis in order, Sanction may be accorded
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et 7@n A
Keep IN abeyance ‘
i @ A
Keap nding )
” i wId & WA e |
Keep with the file )
Fdl el
Kindly acknowledge receipl )
gy S FRETT &
Kindly expedite disposal
et e O A
Kindly refer to my demi-official |etter ot w1 I
Kindly review the case Fadl et W gATEA F
Line of action i &1 =
List of absente@s should be prepared early R Eslianl et &1 g 9 St 1 AT
e T 2t A el

ccepted

Lowest quotations may be a8

W&mﬂmmm!

Matter should be considered as most urgent

Matter is under consideration sy AT E

May be informed accordingly AT g H feam A1
faam e AT

May be considered

May be excused sy foaT T, ST |

wrEe T e A

May be filed
May be ermitted . d ?
" A &t am, A 2
May be treated as urgent g
i AfoeTgyaE A AT
May deem necessary VA TR
i A
May please see
Mentioned above ‘ *qg-a;
| H Tt
Must be rigidly adhered to q
Frd & Wy e R Al
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e i

" pcessary steps should be taken

Nuﬂdf ul done

No action required

No objection certicate

No reference is coming
Nota bene (N.B.)

Notes and orders at page
seen in this connection

.............

Not traceable

Needs no comments

Noting on P-3/ante recall the case

No further action is called for

No decision has so far been taken in the matter
Nothing Is due from the incumbent

Next increment is due on 15th of this month

No need to send a reply

may please be

AT FTATE F A0 A7 T2 T80 AT |
AATE FTewe 7 A g

HATI T

w2 78 fom T 7

farsre e i

T HA T ... TR A ST A frefirat
F1 Fo v o A

qar A AW e
goﬂ.!ﬂﬂﬂﬁﬁ#ﬂﬂ?l

ST E1E FAE kT T 2

ot § st e FE Forg @ T E
et & & o1 T 9 A 2
mﬁﬁ'ﬁﬂ-{mwﬂﬁﬁﬁlﬁﬁﬁmaﬁth?r

wma&wmqﬁm

Noted and returned Sz FeE ATTH o A
Noted for future guidance e sz o Atz & o 2
Not satisfactory HAtG T E | =
Need not be sent to D.G. e W A A

3 o
Obtain formal sanction shrafs 0 T
On behalf of 1 o R
On probation e fi
On the subject noted above T e
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e ssseesueEs————

Open part file

Orders may be issued

Orders are solicited

Orders communicated

Otfer of appointment has been sent

On humanitarian grounds

Orders of competent authority are solicited

On scrutiny of the case papers the following
observations are made

WY I wi
sz a5 frar A

FUAT I 5

Frgfer weaTa Hom A1 g &

WA 3T 9T

T WITERT & AT A 7
Tmmmﬂﬁmwﬁqﬁwﬁaﬁmwﬁ

Paper under consideration

Passed for payment

Please acknowledge receipt
Pertaining to

Piease comply bofore due date
Please discuss

Please expedite compliance

Please put up with previous papers
Please speak

Put up

Pending audit paras should be attended on
priority basis

Please discuss

Please keep pending

Please circulate and file

Please inform Mr, ‘x' immediately

Please inform mr, x' accordingly

FOAT TEAT A, FAAT WA AT F
HarA, ® 79 H

FUW A AT A TR THET U o
T A

sia STaTeE Hag

TR FeA, Gar Fifo

AT FEr-TdE G 97 HHAr g & e
&

A HAT, A1

FAT TH TE T A

FUAT uftaeE 1 wEe w5
AT F e g wr A
ﬁ‘%’ﬁwqﬁamﬁﬁq
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jgase expedite compliance
P

ced below aré four entertainment bills which
e
P in order and may be passed for payment

valgmn exists In the budget for incurring
xpenditure during the current financial year
[

please S€€ preceding notes

pendin
main file

g receipts will be put up on receipt of

please put up summary of the case
please issue reminder

please see before issue

piease fix date & time for the meeting

please reply by return and oblige

T A g i

W'ﬂﬁ:ﬂwﬁmﬁrﬁ@%:ﬁnﬁﬂﬂﬁ EHale

¥ = % v g fsdm ad  spren 2

Fn o et 2m § )
T WIS WA B T AHE i S # A |

FEN q2F F AT 0w we

Q

Question does not arise

9o B A3 ZA

R

Relevant papers be put up
Reminder may be sent

Returned in original with the remarks that the
requisite information has already been sent to
your office vide this officer letter No. .
dated

Return of file (papers) may kindly be expedited
Return of the file may be awaited

Relevant orders are flagged

Returned duly approved

Reference notes on prepage

Requisite information is sent herewith

111
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Reasons for delay be explained

Recovery should be affected

Remind after a week

Refer the matter to the Ministry for orders
Relevant papers are not available
Request cannot be acceded to

Rule applicable to this case

> A & FOT T
T A A

v HEATE A A

T TSI WATAG F AT |
Faz FATA TAAA AE E |

UTAT AT A F AT dEl |
7/ WA 8 Ay

Sanctioned as proposed
Seen thanks

Seen and returned

Seen & spoken

Sincerely yours

Status quo

Submitied for information
Submitted for orders
Submitted for perusal

Such action as may be deemed necessary
Sanction has been conveyed

Sanction is hereby accorded to the grant of
honararium

Sanction of competent authority may be
obtained

Statements are quite contradictory
Sufficlent proof is not forthcoming

Supplementary bill has been prepared

12
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he file In

1he required papers are placed below

s office has no information in this respect

fnrough PT®
7ill further orders

per channel

1he case Is resubmitted as direted on prepage
This may please be treated as urgent

The matter is still under consideration of the
Ministry of Labour & Employment

Tnis may be kept pending till the decision is
taken on the main file

The matter may be referred to the Ministry for
clarification

The same procedure may be followed in the
present case also

The proposal is concurred to

This bill has been verified. This is in order. May
be passed for payment

The cash has been counted and found to be
Rs. 100/-

The bill is returned with the following objections

The amount is irrecoverable and may be written

off

There is no jusfification for creation of
additional post of L.D.C.

The pension papers of SHH s NAVE
been completed. These may be forwarded to
Finance & Alcs. Branch for necessary action

13

question is placedh
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The present position of the case may please be

intimated to this office
The proposal is self explanatory

rmation is being obtained from

The required info
shed on

concerned offices and will be furni
receipt

This file is not traceable. Efforts are being made
to trace it

Two chairs need recanning, these may be sent

to Genl. Br.
The D.G.H.S. may be requested to issue another
C.G.H.S. card

Tenders have been invited

This is not admissible under the rules

This is in accordance with the exisiting rules
This may be suitably amended

This requires administrative approval

=1

e A WE E
sy e AT FRATE AT WA 2 oy
Fr q i A A W

erea o A @ &1 T G T Ao g

a‘l#ﬁftﬁﬁﬂﬁmaﬁi,ﬁmamﬁhﬁm
AT

Frft T 1 A AT AT

Fe7 W M E |

e Fagei & snir e @ 2

Tz aAnE Fradl & AT F )

Tail QuTETAE A S 2

Under consideration

Under mentioned

Undersigned is directed to acknowledge the
receipt of your letter No, dt.

Up to date

Unauthorised absence has been regularized
Unless otherwise provided

Unless the context otherwise requires
Until further orders

n4

114

TeemT

fr=taritaa

Al S TR Fm Em E WTF 9
............... AT vovnrveneenn, T GTEAT HAT AT

sy sgateata 1 Frree fe a1 99
AT 7F FF ST 7 FET

o A i W A g seeE | A

ST AR TF



— =

'_,”"J_’—,-’__ a‘rdl
yerified and found correct TIAT 3 Ew g

ido letter No- SRR waaasiig 2 am

we are not concerned with this

\Weekly arrears statement for the week ending
~__is submitted for perusal

Wwe may await further progress of the case

with compliments from

without delay

With regards

With respect

Walving of maximum age limit
Warmned to be careful in future
What delay

What is the position

Within reasonable time

Without assigning any reason
Virite off irrecoverable amount
Without further delay

Ve have no comments to offer
We may remind R.D. after a month

We may inform Sh. that the matter is

unter consideration

We may agree with ‘A’ above

TH T WA AE F

% AE B AT AR A E
z6 TR i i e w2

T wivA, ware e

e Ea ]

are

EIET

AT g A A g A

e # wrrad T FAAE &
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7 et &7

i wH A
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We may Issue necessary notification as per

draft put up for approval

We may agree as a very special case. This
should not, however, be quoted as a precederlt

We have no further comments

We may a
Office

scertain the correct position from H.Q.

mfﬂ‘ﬁ'ﬂﬂ'ﬂ'rﬁﬂﬂ:él

TayEe & ¥ H gEE T R AT
i} 3 w5 T FeA B
mgmﬂﬂﬁﬂﬂﬁaﬁlw-mﬁ

You are hereby informed

Your reply should reach this office by
at the |atest

Yours faithfully

Yours sincerely/truly
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Adhoc
Ante
ponafide
Co-terminous
Defacto
De jure
De novo
Dies non
En masse
En route
Ex-gratia
Ex-officio
Ex-parte
Ex-post facto
Inter alia
Inter se

In toto

Ipso facto
T Modus operandi
I HaTEieE Mutatis Mutandis
HE-FETT Per capita
= Per cent
Tafar: Per annum
0 fqe A Prime facle
e, gz fam Pro rata
ngiew U A Pros & cons
e Sine die
W Status quo
T Sub Judice
Tt AT Ultra-vires
St Via media
e Rl Vis-a-vis
Wmﬁ Viva-voce
L UL #
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Acco untant

Mcountant General
Accounts Officer
Actuary

Additional Secretary

Additional
Commissoner

Administrative
Medical Officer

Administrative Officer
Administrator

Adrema Operator
Advisor

Advocate

Agent

Ambulance Attendant
Ambulance Driver
Anaesthetist

Analyst
Anthropaologist

Anti Malaria Officer

Anti Corruption
Officer

Apprentice
Arbitrator

Architect

4. W gl

18

Artist

Assessor
Assistant

Asstl, Actuary
Assistant Director
Asstt, Incharge
Attendamt
Attesting Officer
Attorney General
Auctioner

Audiometer
Technician

Auditor

Auditor General
Aural Surgeon
Authority

Auxiliary Nurse
Ayurvedic Surgeon
Bacteriologlst
Bench Clerk
Bio-Chemist
Biologist

Blood Transfusion
Officer

Boiler Attendant

Book Keeper

119

Fr-utE
HETdE
HeraF HAE

Uil HETAE

HEAF A
i e
AT TATIAE
FRTaTA AT

WIOF Gy, AT T



Botanist

Burser

Calculator Operator
Cancer Surgeon
Cardiologist
Caretake
Cartographer

Cash Clerk

Cashier

Casualty Officer
Certificate Officer
Chairman
Chargeman
Chartered Accountant
Chemist

Chief Officer
Chowkidar

Civil Surgeon

Clinical Agsistant

Collector

Colliery Manager
Compensation Officer
Compiler

Complaint Officer

Comptroller & Auditor
General

afime At TEEw

Computer
Confidential Clerk
Construction Officer
Consultant

Contract Officer

Controller

Convener

Cook

Co-opted Member
Copyist
Correspondent
Councellor/counsellor
Craftsman

Custom Officer
Daftry

Dark Room Assistant
Dealing Assistant
Delivery Van Driver
Dental Surgeon
Dentist

Depositer

Dy. Accounts Officer
Deputy Collector

Dy. Director

Dy. Medical
Commissioner

Dy. Regional Director

120
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wpﬂlcher ihﬂ;

Drug Inspector
jopment Officer [EeatilE oot

Duty Officer
pietician 3 E.C.G. Technician
pirector of Medical e () Editor

r of e (S Eleclrician
“minlstration

: . Employer
Diradnl’ {Bﬂﬂ'ﬂ'ﬂﬂ ECtien fﬁ‘ﬁ;ﬂ‘q]
" Employment Liaisor,

pirector of Estate R e Gﬁicery e
pirector (Finance) e (Fm) Enquiring Officer
pirector General EGUEEMED
pirector (Planning & Frtors (4t o fET) E.N.T. Specialist
pevelopment) Entomologist
pirector (Public EEREAECEiC Enumerator
Relation)

Epidemiologist
Director (Recovery) Freaw (Fge)

Director (Vigilance) T2 (geen)

Estate Officer

Excise Commissioner

Disbursing Officer WL ST Executive Officer
Dispenser st e Executor
Disposal Officer fAver sl Expeit
Distributor T Ex-President
District Magistrate foren wieze Extension Officer
Divisional Accountant Wit SETFH Eye Specialist
Doctor T Factory Inspector
Documents Examiner @t TR Farash
Draftsman QrETEIT Female Attendant
.'mﬂg Officer HTETeT ST Fleld Worker
Dresser ELiLd Financial
Driver - Commissioner

121

120

Wy i

Frk =
[ERaE i PR P
iy ey
P

AT e SR

e Y, A

1 B e

T, NF, Al fFdan
AT

ST T
T S

FraAw s
EEREFIRES

e
A wrdEAl

fr e




Foreign Secretary

Franking Machine
Operator

Full time Specialist
Gate Keeper
General Duty Officer
Geo-chemist
Gestentner Operator
Goods Clerk
Godown Keeper
Guard
Gulide
Gynaecologlst
Handloom Inspector
Havaldar
Head Assistant
Head Clerk
Head of Department
Head Cook
Health Officer
Hindi Officer
Honorary Secretary
Hindi Typist
Horticulturist
Hostel Superintendent
House Keeper

House Surgeon
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Housing Inspector

Hydrogeologist
Indent Assistant
Information Officer
Inspection Officer
inoculator
instructor
Insurance Inspector

Insurance
Commissioner

Intelligence Officer
Interpreter
Investigation Inspector
Investigation Officer
Issue Clerk

Jamadar

Joint Director (Admn.)

Joint Director
(Finance)

Joint Director (System)

Joint Director
(Insurance)

Joint Secretary

Joint Regional Director
Judge

Judicial Magistrate
Junior Accountant

Junior Hinei Translator

122

HeE e ()

HTF F29F (fa)

v R (ST
LpadcetioME L

T
= wiae



Laour Officer

Land Acquisition
officer
Land Reforms Officer

Laundry Operator
Lawyer

Leave Reserve Clerk
Ledger Keeper

Legal Advisor

Legal Representative
Liaison Officer
Librarian

Lift Attendlant (Liftman)
Linguist

Litho Machine
Operator

Lower Division Clerk

Machine Operator
Magistrate
Maintenance Officer
Mall (Gardner)
Manager

Manager of Waorks

o I

TARTITE WETaE
CEREpend|
i e T

Man Power Officer

Marketing Officer

Mate

Mate Cook

Matron

Mechanic
Mechanical Engineer

Mediator

Medical Commissioner

Medical Officer

Medical
Superintendent

Medical Referee
Messenger
Mess Manager
Meter Mechanic
Midwife

Minimum Wages
Inspector

Miscellaneous Clerk

Mobile Squad
Inspector

Mono Attendant

Municipal
Commissioner

Mutation Clerk

MNoter & Dratter

123
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Nurse
Nursing Sister
Nursing Orderly

Nursing
Superintendent

Nutritionist

Qath Commissioner
QObserver

Obstetrician
Office-bearer
Officer-in-charge
Ofticer on Special Duty
Office Superintendent

Operation Room
Attendent

Operator
Opthalmologist
Qrderly
Organiser
Overseer
Packer
Painter

Parliamentary
Secretary

Part-time
Superintendent

Pathologist

Pay Master

A

i SEETE

-

wadg we

AT AT

fagfr fasmh
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Payment Clerk
Pensioner
Peon

Personnel Assistant

Pharmacologist

Pharmaceutical
Chemist

Pharmacist
Photographer
Physician
Physicist
Physiologist
Physiotherapist
Pilot

Planner

Pleader

Plumber

Pool Officer
Presiding Officer
Press Operator
Private Secretary
Probationer

Proof Examiner,
Reader

Prosecuting Inspector
Prosecutor

Psychistrict

o A
el wiaa
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Psychologlst

public Prosecutor
public Relation Officer
publicity Officer
padiographer
Radiologist

Radio Therapist
Reader

Receptionist

Record Keeper
Record Room Officer
Record Supplier
Record Sorter
Recruit

Reference Clerk
Reform Officer
Refund Clerk
Regional Director

Regional Dy. Medical
Commissloner

Registrar

Register of
Co-operative Societies

Registering Authority
Registration Officer
Relieving Officer
Rent Controller

Repairer

RRLEE )
A e (i)
T fart (rdanfam)

YawRn, =
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Hapomng Authority

Research Assistant

Resident Dy. Collector
Retrenchment Officer
Returning Officer
Routine Clerk

Safety Officer

Sales Assistant
Salesman
Sanctioning Authority
Sanitary Inspector
Script Writer
Scrutiniser

Secretary

Section Officer
Secunty Officer
Senior Hindi Translator

Service Book
Assistant

Session Judge
Settiement Officer
Shift Manager
Sister-in-charge
Skilled Labourer
skin Specialist

Social Guide
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Teleprinter Operator
Telex Operator

Test Clerk

Textile Commissioner
Time Keeper

Town Planner
Tracer

Translator

Treasurer

Treasury Officer
Trustee

:rurner

Typist

Upper Division Clerk
U.D.C. in-charg
Vaccinator

Valuation Officer

Vender

126
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Verifier

Veterinary Officer
Vice-President
Vigilance Officer
Visitor

Wages Inspector
Ward Boy
Warden

Watch & Ward Officer
Waterman

Welder

Welfare Officer
Wiremen

Worker

Works Manager
X-ray Assistant

Youth Welfare Officer



Teleprinter Operator
Telex Operator

Test Clerk

Textile Commissioner
Time Keeper

Town Planner
Tracer

Translator
Treasurer

Treasury Officer
Trustee
Turner
Typlst
Upper Division Clerk
U.D.C. in-charg
Vaccinator

Vvaluation Officer

Vender

126

Verifier

Veterinary Officer
Vice-President
Vigilance Officer
Visitar

Wages Inspector
Ward Boy
Warden

Watch & Ward Officer
Waterman
Welder

Welfare Officer
Wiremen

Worker

Works Managéer
X-ray Assistant

Youth Welfare Officer

126
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Accounta nt General Central Revenue
Al India Handlcrafts Board

All Indla Institute of Medical Scienes
All Indla Radio

antl Malaria Unit

Atomic Energy Department

gureau of Mines

Cabinet Secretariat

Central Board of Revenues

Central Bureau of Investigation
Central Drug Research Institute
Central Government Health Scheme
Central Hindi Directorate

Central Public Works Department
Central Reserve Police Force
Central Secretariat

Central Social Welfare Board
Central Water Commission

Central Road Research Institute
Central Telegraph Office

Chief Commissioner's Office

Chief Engineer's Office

Clvil Supplies Department

Civil Aviation

Company Law Division

Controller of Stamps

Commissioner of Income Tax

h
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Commerce Ministry

Comptroller & Auditor General of India
Co-operative Credit Society

Customs & Central Excise Office
Controller General of Defence Accounts
Council of Scientific and Industrial Research
Delhi Development Authority

Delhi Administration

Delhi Milk Scheme

Delhi Transport Corporation

Delhi Municipal Corporation

Deptt. of Parliamentary Affairs

Deputy Commissicner’s Otfice
Department of Tourlsm

Directorate of Estate

Directorate General of Health Services
Directorate General of Post and Telegraph

Directorate of Employment, Training and

Technical Education

Directorate of Employment Exchange

Directorate of Training

rate General of supplies & Disposal

Directo

Directorate of Secondary Education

Electlon Office
loyees’ Provident Fund Organisation

jate Insurance Corporation

Emp!
Employees’' S
Family Welfare Centre
Film Division

Fire Service
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Food Corporation of India

General Stores

Government of India Press

Handicrafts and Handleom Export Corporalion

of India

Health Department

Home Affairs, Ministry of

jmport & Export Office

Income Tax Department

Indian Air Force

Indian Counecll for Cultural Relation
Indian Council of Medical Research
Industrial Training Institution
Information & Broadcasting, Ministry of
Inspectorate of Shops and Factories
International Labour Organisation
Intelligence Bureau

Iron & Steel, Ministry of

Khadi & Village Industry Commission
Labour Commissioner’s Office
Labour and Employment, Ministry of
Land & Housing Department
Language Commission

Law Commission

Law Ministry

Life Insurance Corporation of India
Maternity & Child Welfare Centre
Metereology Department

Mineral Development Corporation
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Ministry of External Affairs
Ministry of Works & Housing
Ministry of Rehabllitation
Ministry of Transport
Municipal Corporation of Delhi
National Museum

National Archives of India

Natlonal Book Trust

Mational Bullding Construction Corporation Lid.

Mational Council of Education Research &
Training

National Industrial Development Corporation
Natianal Institute of Audio Visual Education
National Malarla Eradication Programme
National Physical Laboratory

National Productivity Councll

National Research & Development Corporation
National Small Scale Industries Corporation
Offlcial Language Commission

Qil & Natural Gas Commission

Petroleurn & Chemical, Ministry of

Planning Commission

Press Trust of India

Prime Minlster's Secretariat

Printing & Stationery Department
Publication Divislen

Rallway Board

Regional Passport Office

Ralya Sabha Secretariat
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sales Tax Department

school of Foreign Languages

Tty oy
school of International Studies E L DR IR C—
secretariat Training School ATHETY Wi 5
Security Office T Fratea

slum Clearance Department =1 AT F1 =

Soclal Welfare Board AR A AT
Solicitor General of India TR &1 wErmTEe
Sports Authority of India Wi fage wimm
State Trading Corporation of India WA T
Supreme Court TEAY ST
Technical Division A T
| Terminal Tax Department T fum
Town & Planning Department T AFTAS
Union Public Service Commission T R AT
University Grants Commission faafamma SR smam
Vigilance Department A
Workers' Education Centre ufter firn 2

World Health Organisation
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accounts Branch
muarial Branch

Audit Cell

genefit Branch

cash Branch
construction Branch
Co-ordination Branch
Corporate Cell
Despatch Section
D.G. Cell
Establishment Branch
Examination Branch
General Branch

Indian System of
Meadicine

Inspection Branch
Insurance Branch
Legal Branch
Medical Branch

M.S.U. Branch

T ST
ATHA I
Temary s
e g
HT=A 9T
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Faimam amen

AT TR

fafe s
FafAT

g AT TS

National Training
Academy

0O & M Division
Pay Fixation Cell

Planning &

Development Branch

Property Management

Division

Public Relation
Branch

Receipt & Despatch
Section

Recovery Cell
Registration Branch
Re-organisation Cell

Right to Information
Cell

System Cell
Training Division
valuation Cell
Vigilance Branch

Welfare Section
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pfe (Act)

Fatal Accident Act, 1855 TAE FHA ST, 1855
gocieties Reglstration Act, 1860 T T st 1860
jndian Penal Code, 1860 Wt 72 AR, 1RG0
court-Fees Act, 1870 =T S, 1870
pension Act, 1871 For STAAY, 1971

Indian Contract Act, 1872 vy FTEET ST, 1872

indian Evidence Act, 1872 e A A, (872

Negotiable Instruments Act, 1881 e Pam AT, 1881
gy WEE SAT, 1882
TraEr T S, 1890

iR s ST, 1804

Transter of Property Act, 1882
revenue Recovery Act. 1890

Land Acquisition Act, 1804

General Clauses Act, 1857 ATt T b, 1807

s gy AT, 1908

e sfarad, 1908
s T T AT ST, 1908

Code of Civil Procedure, 1908

Registration Act, 1908

Indian Criminal Law Amendment Act, 1908

Workmen's Compensation Act, 1923 T iR e, 1920
SpraT WY S, 1926

wreT T sfaf, 102

e (4| T sfafram, 1933

Trade Unlon Act, 1926

Indian Partnership Act, 1932

Children (Pledging of Labour) Act, 1933
t, 1938 sy W St 1998

Payment of wages Ac
¢ Liability Act 1938 Frdrr-iaeT wfaiaE, 1838

Employe

Arbitration Act: 1940 wyemEas SHgTF, 1940

Drugs and cosmetics Act, 1840 sy st warae Tt SR, 1940
e ey (zarh st faf, (6

industrial Emplovlﬂﬂ“l (standing Orders) Act,

1946
135
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Industrial Disputes Act, 1947
Factories Act, 1948

Employees’ State Insurance Act, 1948
Minimum Wages Act, 1948

Industrial Disputes (Banking and Insurance
Companies) Act, 1949

Drugs (Control) Act, 1950

Untouchability (Offences) Act, 1955

Hindu Adoption and Maintenance Act, 1956
Maternity Benelit Act, 1961

Official Languages Act, 1963

Limitation Act, 1963

Personal Injuries (Compensation Insurance)
Act, 1966

Beedi and Cigar Werkers (Condition of
Employment) Act, 1996

Monopolies and Restrictive Trade Practices Act,
1969

Central Labour Laws (Extension to Jammu &
Kashmir) Act, 1970

Code of Criminal Procedure, 1973
Hindu Succession Act, 1956

Department Inquiries (Enforcement of Attendance

of Witnesses and Production of Documents) Act,
1972

Pt/ (Regulation/Rules)
All India Service (Commutation of Pension)

Regulation, 1959

Central Civil Services (Commutation

of P
Rules, 1881 ansion)

B
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1944

st (farsen) tatam, 1950

FFGEAAT (STT) AT, 1955

fe=y oo 3 wEwr-dme ST, 1956
g wafTan ST, 1961

TR AT, 1965

afrdrm ATatam, 1963

At A (afEEr ) yfafam, 1963

At T R wHEW (I 5 oaE) Jrataae, 1066
TRITFRR F49 HEIEE A= SEEN {i4aiHaE, 1969
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7o uftear wiEA, 1073
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) AAEEE, 1972
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central civil Services (Conduct) Rules, 1964
central civil Services (Leave) Rules, 1972

central Civil Services (Medical Examination)
Aules, 1957

Central Civil Services (Pension) Rules, 1972

central Civil Services (Temporary Service)
Rules, 1965
central Manufactured Drugs Rules, 1962

companies (Official Liquidator's Accounts)
HU]Esl 1965

civil Service (Medical Attendant) Rules, 1964

Dangerous Drugs (Export Import and
Transhipment) Rules, 1957

Drugs and Cosmetics Rules, 1945

Employees Deposit Linked Insurance Scheme,
1976

Employees’ Family Pension Scheme, 1971

Employees’ Provident Funds and Miscellaneous
Provisions Act, 1952

Employees' State Insurance (Central) Rules, 1950

Employees’ State Insurance (General)
Regulations, 1950

Estate Duty Rules, 1953

Employees’ State Insurance Corporation (Staff
and Conditions of Service) Regulations, 1959

Fundamental Rules & Supplimentary Rules

General Provident Fund (Central Services)
Rules, 1960

Gift Tax Rules, 1958
Income-Tax (Appellate Tribunal) Rules, 1963
Minimum Wages (Central) Rules, 1950
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F1a fafAfia o 7 Fram, 1062
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Monopolies & Restrictive Trade Practice
Commission (Conditions of Services of
Chairman & Members) Rules, 1970

National Trust for Weifare of Persons with
Autism Cerebral Palsy, Mental Retardatio and
Muiltiple Disabilities Act, 1999

Official Languages (use for official purposes of
the Union) Rules, 1976

Payment of Wages (Procedure) Rules, 1937

Person with Disabilities (Equal Opportunities,

Protection of Rights and Full Participation) Act,
1995

Prevention of Food Adulteration Rules, 1955

Study Leave Rule, 1962

Workmen's Compensation Act, 1923
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audit and Account Manual Part-l

audit and Account Manual Part-1l

Emp;oyees' Sta
ns, 1950

te Insurance (General)

Hegulﬂiiﬂ
State Insurance Corporation (Staff

gmployees’
ns of Service) Regulations, 1959

and conditio

internal Audit Manual
Local Office Manual

Major and Minor Heads of Accounts
Medical Manual
Manual of Office Procedure

Revenue Recovery Manual

—

W W v A g e
S it e F e

T T A (A e, 16

FHA T qren Fr (vt A
R, 1959

AT T giE e
wea T wy A it
Fratay TEE Fae e
T T A

E
5.

139

137



