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iqjksokd~

deZpkjh jkT; chek fuxe ds dk;kZy;ksa esa Hkkjr ljdkj dh jktHkk"kk uhfr dks lqpk#
:i ls dk;kZfUor djus ds fy, eq[;ky; }kjk le;&le; ij fofHkUu ;kstuk,a rS;kj dh
xbZ gSaA bu ;kstukvksa dh Ük̀aa[kyk esa jktHkk"kk dk;Z'kkyk ;kstuk fo'ks"k LFkku j[krh gSA ftl
rjg ;kaf=d lqfoèkk ds :i esa fganh Vad.k@fganh vk'kqfyfi dk izf'k{k.k vko';d gS] mlh
rjg Qkby esa fVIi.kh rFkk vkys[ku dk dke djus okys deZpkfj;ksa dh lgk;rk ds fy, ,d
fo'ks"k izdkj ds izf'k{k.k dh Hkh vko';drk gSA okLro esa bls izf'k{k.k u dgdj fganh esa
Qkby dk;Z dk vH;kl djkuk Hkh dgk tk ldrk gSA ;s dk;Z'kkyk,a mUgha vfèkdkfj;ksa@
deZpkfj;ksa ds fy, vk;ksftr dh tkrh gSa ftUgsa fganh dk dk;Zlkèkd Kku rks izkIr gS fdarq
yEcs le; rd vaxszth esa dke djrs jgus ds dkj.k os Qkby esa fganh esa fVIif.k;ka fy[kus
;k fganh esa elkSnk izLrqr djus esa ladksp ;k f>>d eglwl djrs gSaA bu dk;Z'kkykvksa esa
mUgsa fofHkUu fo"k;ksa ij fganh esa fVIif.k;ka fy[kus ;k fganh esa elkSnk izLrqr djus dk vH;kl
djkdj muds bl ladksp dks nwj djus dk iz;kl fd;k tkrk gSA

mi;qZDr ǹf"Vdks.k dks viukrs gq, fganh esa fVIif.k;ka fy[kus] elkSnk rS;kj djus vkSj
fganh 'kCnkoyh rFkk i=kpkj lacaèkh lgk;rk ds fy, jktHkk"kk foHkkx] x̀g ea=ky; dh fganh
dk;Z'kkyk ;kstuk ds lkǹ'; ij fuxe dk;kZy;ksa esa jktHkk"kk dk;Z'kkykvksa dk vk;kstu
fd;k tkrk gSA buesa fuxe dk;kZy;ksa ds dk;Z dh izd̀fr ds vuqlkj jktHkk"kk foHkkx ds
vuqns'kksa ds vuqdj.k ij 30 ikB fuèkkZfjr djds dk;Z'kkyk esa buds vk/kkj ij izf'k{k.k nsus
dh O;oLFkk dh xbZ gSA

eq>s iw.kZ fo'okl gS fd ;g iqfLrdk fuxe dk;kZy;ksa ds deZpkfj;ksa ds nSuafnu dk;Z
esa dkQh lgk;d fl) gksxh vkSj blls izksRlkfgr gksdj deZpkjh viuk lEiw.kZ dk;kZy;h
dk;Z ;Fkk'kh?kz fganh esa djus ds fy, izsfjr gksaxsA

ebZ fnol ¼ch-ds- lkgw½
01-05-2012 chek vk;qDr



izLrkouk

jktHkk"kk dk;Z'kkyk ds O;k[;kuksa dk ;g uohure laLdj.k gSA blesa fuxe ls tqM+h

gqbZ lHkh laxr lwpukvksa dks v|ru dj fn;k x;k gSA fuxe esa lwpuk izkS|ksfxdh dk

lw=ikr ¼IT Roll out½ gks pqdk gS vkSj vius vfLrRo ds 60osa o"kZ esa izos'k djus ds lkFk

fuxe dh dk;Ziz.kkyh fMftVkbTM dj nh xbZ gSA blfy, Qkby ij dk;Z dh ek=k ?kVh

gS rFkkfi tks Hkh dk;Z gks jgk gS] og fganh esa gks] blh mn~ns'; ls ;g ekxZn'kZd iqfLrdk

rS;kj dh xbZ gSA

mi {ks=h;] izHkkxh;] f'kfoj vkfn vusd dk;kZy;ksa ds [kqyus vkSj fuxe esa dEI;wVjhdj.k

ds dkj.k izR;sd dk;kZy; esa deZpkfj;ksa dh la[;k ?kVh gSA blfy, 5 fnolh; iw.kZdkfyd

dk;Z'kkyk dk vk;kstu izklafxd ugha jg x;k gSA dk;kZy; viuh lqfoèkkuqlkj dk;Z'kkyk

dh vofèk lhfer dj ldrs gSaA fofHkUu l=ksa ds fy, vko';drkuqlkj ikBksa dk p;u Hkh

dj ldrs gSaA rFkkfi] dEI;wVj ij fganh esa dk;Z vkSj ljdkj dh jktHkk"kk uhfr dh

tkudkjh lHkh izfrHkkfx;ksa dks vo'; nh tk,A

dsUnz ljdkj ds dk;kZy;ksa esa fganh dk dk;Zlkèkd Kku izkIr deZpkfj;ksa@vfèkdkfj;ksa

dh fganh esa dke djus dh f>>d dks nwj djus ds fy, jktHkk"kk foHkkx us vius dk;kZy;

Kkiu la[;k bZ&13022@3@72&fganh 2 fnukad 01-10-1973 }kjk dk;Z'kkyk vk;ksftr djus

dk funsZ'k fn;k FkkA lalnh; jktHkk"kk lfefr us jk"Vªifr egksn; dks izLrqr vius izfrosnu

ds prqFkZ [kaM esa dk;Z'kkyk ds vk;kstu dh laLrqfr djrs gq, dgk gS] Þvfèkdkfj;ksa@deZpkfj;ksa

dks fganh esa dke djus dh f>>d nwj djus ds fy, fu;fer :i ls dk;Z'kkykvksa dk

vk;kstu fd;k tk, vkSj ,slh dk;Z'kkykvksa esa fganh tkuus okys lHkh deZpkfj;ksa dks o"kZ esa

de&ls&de ,d ckj buesa Hkkx ysdj fganh esa ewy :i ls dke djus ds vH;kl dk volj

feysAß blfy, dk;Z'kkyk dk vk;kstu fujarj pyus okyh izfØ;k gSA dk;kZy;ksa dks izR;sd

frekgh esa ,d dk;Z'kkyk vk;ksftr djuh pkfg,A



dk;Z'kkyk ds le; è;ku j[kk tk, fd lkekU; izf'k{k.kksa dh rjg blesa dsoy

O;k[;ku u fn, tk,a cfYd ljdkjh dkedkt esa iz;ksx gksus okyh O;kogkfjd fganh dk

vH;kl djk;k tk, ftlls izfrHkkxh ekSfyd :i ls fganh esa fVIi.kh@elkSnk fy[k ldsaA

blfy, bl iqfLrdk esa dkQh ek=k esa vH;kl dk;Z ds uewus vkSj mi;ksxh 'kCnkoyh nh xbZ

gSA

dk;Z'kkyk ds lekiu ds le; izfrHkkfx;ksa dh èkkj.k 'kfDr vkSj fn, x, izf'k{k.k ds

ewY;kadu ds fy, izfriqf"V ¼Feedback½ ysdj vxyh dk;Z'kkyk ds Lrj esa visf{kr lqèkkj

fd;k tk,A

vk'kk gS *jktHkk"kk dk;Z'kkyk* dh lgk;rk ls fuxe esa dk;Z'kkyk ds vk;kstu esa

xq.kkRed ifjorZu gksxkA rFkkLrq]

ubZ fnYyh MkW- iék izlkn

01-05-2012 la;qDr funs'kd ¼jk-Hkk-½
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ikB&1

la?k dh jktHkk"kk uhfr

lafoèkku lHkk us 14 flrEcj] 1949 dks fgUnh dks Hkkjrh; la?k dh jktHkk"kk ds :i esa

Lohdkj fd;kA tc ge jktHkk"kk fgUnh ds laoSèkkfud i+{k ij fopkj djrs gSa rks mlds rhu

:i ǹf"Vxkspj gksrs gaS & jkT;Hkk"kk] jk"VªHkk"kk vkSj jktHkk"kkA

1- jkT;Hkk"kk % izknsf'kd Hkk"kk,a ;Fkk&caxyk] xqtjkrh] iatkch vkfn jkT;Hkk"kk,a dgykrh

gSaA

2- jk"VªHkk"kk % fgUnh ds fy, **jk"VªHkk"kk** dk iz;ksx Lora=rk izkfIr ds iwoZZ cgqrk;r ls

fd;k tkrk FkkA jk"VªHkk"kk ls rkRi;Z jk"VªO;kih Hkk"kk ds ml Lo:i ls Fkk ftls d'ehj

ls dsjy rd rFkk cywfpLrku ls vle rd ns'koklh le>rs vkSj fdafpr~ ifjorZuksa ds

lkFk cksyrs FksA blesa vjch] Qkjlh] vaxzsth vkfn fons'kh Hkk"kkvksa ds lkFk mnwZ] iatkch]

caxyk vkfn ns'kh Hkk"kkvksa ds 'kCn feys&tqys gksrs FksA ;g fgUnqLrkuh Hkk"kk Fkh vkSj blh

esa bl fo'kky ns'k dh Lora=rk dk egklej yM+k x;kA fdUrq vktknh ds ckn tc

,d fo'kky la?kh; jk"Vª dh jpuk dh xbZ vkSj mlesa iatkc] xqtjkr] caxky] rfeyukMq

vkfn vusd Hkk"kk;h HkwHkkxksa dks lfEefyr fd;k x;k rks fdlh ,d Hkk"kk dks jk"VªHkk"kk

dk xkSjo nsuk vklku ugha jg x;kAA fgUnqLrkuh dks Lo:ixr vfLFkjrk ds dkj.k

ekud :i ugha fn;k tk ldrk FkkA blfy, ns'k esa fo|eku lHkh izeq[k Hkk"kk bdkb;ksa

dks jk"VªHkk"kk dk egRo nsrs gq, lafoèkku dh v"Ve~ vuqlwph esa lfEefyr dj fn;k

x;kA lafoèkku esa bUgsa dgha Hkh jk"VªHkk"kk,a ugha dgk x;k gSA vuqPNsn 344 esa bUgsa

**fofHkUu Hkk"kkvksa (Different Languages) vkSj vuqPNsn 351 esa ** vU; Hkk"kkvksa* (Other

Languages) rFkk vkBoha vuqlwph esa **Hkk"kk,a** (Languages) ds uke ls vfHkfgr fd;k

x;k gSA orZeku esa vkBoha vuqlwph esa fofufnZ"V 22 Hkk"kk,a fuEu izdkj gSa& vlfe;k]

caxyk] cksMks] Mksxjh] xqtjkrh] fgUnh] dUuM+] d'ehjh] dksad.kh] eSfFkyh] ey;kye]

ef.kiqjh] ejkBh] usikyh] mfM+;k] iatkch] laLd̀r] laFkkyh] flUèkh] rfey] rsyqxw] mnwZ]A
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lafoèkku esa mi;qZDr 22 Hkk"kkvksa dks Lohd̀fr feyus ds ckn Hkh ;fn fdlh ,slh ,d
Hkk"kk dh dYiuk dh tk, tks laiw.kZZ Hkkjro"kZ esa le>h tkrh gks vkSj izk;% vkèkh

tula[;k vius nSuafnu O;ogkj esa ftldk iz;ksx djrh gks rks fuf'pr :i ls og

Hkk"kk fgUnh gSA fgUnh izR;sd ns'koklh ds rkRdkfyd laidZ dk ekè;e gSA blfy,

fgUnh dks **laidZ Hkk"kk** ds :i esa tkuk tkus yxk gSA

3- jktHkk"kk % la?k ds ljdkjh iz;kstuksa ds fy, iz;ksx fd, tkus ds fy, rRle;

izkfèkd̀r Hkk"kk jktHkk"kk gSA bls gh ljdkjh Hkk"kk ;k la?k dh jktHkk"kk dgrs gSaA

Hkkjr ds lafoèkku ds Hkkx 17 esa vè;k; 1 ls vè;k; 4 ds varxZr vuqPNsn 343 ls 351

rd jktHkk"kk ds lacaèk esa laoSèkkfud micaèk fn, x, gSaA buds vfrfjDr Hkkx 5

vuqPNsn 120 ¼laln esa iz;ksx dh tkus okyh Hkk"kk½ ,oa Hkkx 6] vuqPNsn 210 ¼foèkku

eaMy esa iz;ksx dh tkus okyh Hkk"kk½ esa Hkh jktHkk"kk ds fo"k; esa fuEuizdkj laoSèkkfud

funsZ'k gSa %&

vuqPNsn 120 % laln ds dk;Z lapkyu dh Hkk"kk fgUnh ;k vaxzsth gksxhA ijUrq

jkT;lHkk dk lHkkifr ;k yksdlHkk dk vè;{k fdlh ,sls lnL; dks tks fgUnh ;k

vaxszth esa viuh i;kZIr vfHkO;fDr ugha dj ldrk gS mls viuh ekr̀Hkk"kk esa lnu dks

lacksfèkr djus dh vuqKk ns ldsxkA

vuqPNsn 210 % jkT; ds foèkkueaMy esa dk;Z jkT; dh jktHkk"kk ;k jktHkk"kkvksa esa ;k
fgUnh esa ;k vaxszth esa fd;k tk,xk ijUrq foèkkulHkk dk vè;{k ;k foèkkuifj"kn dk

lHkkifr fdlh ,sls lnL; dks tks iwoksZDr Hkk"kkvksa esa ls fdlh Hkk"kk esa viuh i;kZIr

vfHkO;fä ugha dj ldrk gS] viuh ekr̀Hkk"kk esa lnu dks lacksfèkr djus dh vuqKk ns

ldsxkA

la?k dh Hkk"kk

vuqPNsn 343 ¼1½ la?k dh jktHkk"kk fgUnh vkSj fyfi nsoukxjh gksxhA la?k ds ljdkjh

iz;kstuksa ds fy, iz;ksx gksus okys vadksa dk :i Hkkjrh; vadksa dk

varjjk"Vªh; :i gksxkA
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¼2½ lafoèkku ds izkjaHk ls 15 o"kZ dh vofèk rd ljdkjh dk;kZsa ds fy,

vaxzsth Hkk"kk dk iz;ksx gksrk jgsxk ijUrq jk"Vªifr mDr 15 o"kZ dh

vofèk ds nkSjku fdlh ljdkjh dk;Z ds fy, vaxzsth ds vfrfjDr

fgUnh ds iz;ksx dh vuqefr ns ldrs gSaA

¼3½ mDr 15 o"kZ dh vofèk ds Ik'pkr~ laln dks vfèkdkj gksxk fd og

fofèk }kjk vaxzsth Hkk"kk dks tkjh j[k ldsA

vuqPNsn 344 % lafoèkku ds ykxw gksus ds 5 o"kZ ckn vkSj rRi'pkr~ 10 o"kZ ckn jk"Vªifr

vkns'k }kjk vk;ksx xfBr djsxk tks fgUnh ds vfèkdkfèkd iz;ksx vkSj vaxzsth

dks fucZafèkr djus ds fo"k; esa flQkfj'k djsxkA vk;ksx dh flQkfj'k dh

ijh{kk ds fy, ,d lalnh; lfefr xfBr dh tk,xhA

vuqPNsn 345 % fdlh jkT; dk foèkku eaMy] fofèk }kjk jkT; dh Hkk"kkvksa esa ls fdlh ,d

;k vfèkd ;k fgUnh dks ml jkT; dh jktHkk"kk cuk ldrk gSA vU;Fkk

vaxzsth Hkk"kk dk iz;ksx oSèkkfud gksxkA

vuqPNsn 346 % la?k ds ljdkjh iz;kstuksa ds fy, iz;ksx fd, tkus ds fy, rRlee;

izkfèkd̀r Hkk"kk ,d jkT; vkSj nwljs jkT; ds chp rFkk fdlh jkT; vkSj la?k

ds chp i=kfn dh jktHkk"kk gksxhA

vuqPNsn 347 % fdlh jkT; dh tula[;k dk Ik;kZIr Hkkx ;fn pkgs rks mlds }kjk cksyh

tkus okyh Hkk"kk dks jk"Vªifr ds funs'k ls ml jkT; esa loZ= ;k fdlh ,d

Hkkx ds fy, jktHkk"kk cuk;k tk ldrk gSA

vuqPNsn 348 % mPpre U;k;ky; vkSj izR;sd mPp U;k;ky; esa lHkh dk;Zokfg;ka vaxszth esa

gksaxhA fdlh jkT; dk jkT;iky jk"Vªifr dh iwoZZ lgefr ls vius jkT; esa

fLFkr mPp U;k;ky; esa fgUnh Hkk"kk ;k jkT; dh fdlh vU; Hkk"kk dk iz;ksx

izkfèkd̀r dj ldsxkA
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vuqPNsn 349 % lafoèkku ds ykxw gksus ds 15 o"kZ dh vofèk ds nkSjku mPpre U;k;ky;] mPp

U;k;ky;] laln ;k foèkku eaMy esa iz;ksx dh tkus okyh Hkk"kk ls lacafèkr

dksbZ foèks;d ;k la'kksèku laln esa jk"Vªifr dh iwoZZ eatwjh ds fcuk ugha yk;k

tk,xkA

vuqPNsn 350 % izR;sd O;fDr fdlh O;Fkk ds fuokj.k ds fy, la?k ;k jkT; ds fdlh

vfèkdkjh dks] ;FkkfLFkfr] la?k esa ;k jkT; esa iz;ksx gksus okyh fdlh Hkk"kk esa

vH;kosnu nsus dk gdnkj gksxkA

vuqPNsn 350 ¼d½ izR;sd jkT; vkSj jkT; ds Hkhrj izR;sd 'kk[kk izkfèkdkjh Hkk"kk;h

vYila[;d oxksZa ds ckydksa dks f'k{kk ds izkFkfed Lrj ij ekr̀Hkk"kk

esa f'k{kk dh i;kZIr lqfoèkkvksa dh O;oLFkk djus dk iz;kl djsxkA

vuqPNsn 350 ¼[k½ Hkk"kk;h vYila[;d oxksZa ds fy, ,d fo'ks"k vfèkdkjh gksxk ftls

jk"Vªifr fu;qDr djsxkA

vuqPNsn 351 % la?k dk ;g drZO; gksxk fd og fgUnh Hkk"kk dk izlkj c<+k,] mldk fodkl

djs ftlls og Hkkjr dh lkekfld laLd̀fr ds lHkh rRoksa dh vfHkO;fDr dk

ekè;e cu lds vkSj mldh izd̀fr esa gLr{ksi fd, fcuk fgUnqLrkuh esa vkSj

vkBoha vuqlwph esa fofufnZ"V Hkkjr dh vU; Hkk"kkvksa esa iz;qDr :i] 'kSyh vkSj

inksa dks vkRelkr djrs gq, vkSj tgka rd vko';d ;k okaNuh; gks ogka

mlds 'kCn HkaMkj ds fy, eq[;r% laLd̀r ls vkSj xkS.kr% vU; Hkk"kkvksa ls

'kCn xzg.k djrs gq, mldh lèf) lqfuf'pr djsA

jktHkk"kk uhfr ds dk;kZUo;u ds fofHkUu iz;kl

Hkkjr ds lafoèkku esa jktHkk"kk fo"k;d vuqPNsnksa dks ǹf"Vxr j[krs gq, le;&le; ij

vusd vkns'k] ladYi] vfèkfu;e] fu;e vkfn tkjh fd, x, ,oa vk;ksx vkSj lfefr;ksa dk

xBu fd;k x;k ftlls jktHkk"kk ds iz;ksx ,oa mRrjksRrj fodkl esa i;kZIr lgk;rk feyrh

gSA la{ksi esa budk ifjp; fuEuizdkj gS&
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¼1½ fgUnh ds iz;ksx ds fo"k; esa jk"Vªifr ds vkns'k

¼d½ jk"Vªifr dk vkns'k] 1952

lafoèkku ds vuqPNsn 343¼2½ ds vèkhu jk"Vªifr }kjk 27 ebZ] 1952 dks ,d vkns'k tkjh

fd;k x;k ftlesa ¼aA½ jkT;ksa ds jkT;ikyksa ¼aAA½ mPpÙke U;k;ky; ds U;k;kèkh'kksa ¼aAAA½ mPp

U;k;ky; ds U;k;kèkh'kksa ds fu;qfDr vfèki=ksa ds fy, vaxzsth Hkk"kk ds vfrfjDr fgUnh vkSj

vUrjkZ"Vªh; vadksa ds vfrfjDr nsoukxjh vadksa dks izkfèkd̀r fd;k x;k FkkA

¼[k½ jk"Vªifr dk vkns'k] 1955

jk"Vªifr }kjk lu~ 1955 eas tkjh vkns'k ds varxZr turk ds lkFk i=&O;ogkj]

iz'kklfud fjiksVkasZ] ljdkjh if=dk,a] ljdkjh ladYi] lafèk;ka] djkj vkfn ds fy, vaxzsth ds

vfrfjDr fgUnh dk iz;ksx izkfèkd̀r fd;k x;kA

¼x½ jk"Vªifr dk vkns'k] 1960

lafoèkku ds vuqPNsn 344 ds [k.M¼6½ ds varxZr jk"Vªifr }kjk 27 viSzy] 1960 dks ,d

vkns'k tkjh fd;k x;k ftlesa funs'k fn;k x;k gS fd

1½ oSKkfud rFkk rduhdh 'kCnkoyh ds fuekZ.k ds fy, f'k{kk ea=ky; dks ,d

LFkk;h vk;ksx LFkkfir djuk pkfg,A

2½ f'k{kk ea=ky; lkafofèkd fu;eksa] fofu;eksa] vkns'kksa] eSU;qvyksa rFkk dk;Zfofèk

lkfgR; dk vuqokn djk,A

3½ ,d ekud fofèk 'kCndks'k cukus ds fy, fofèk fo'ks"kKksa dk ,d LFkk;h vk;ksx

cuk;k tk,A

4½ prqFkZ Js.kh dks NksM+dj lHkh dsUnzh; deZpkfj;ksa dks fgUnh dk lsokdkyhu

izf'k{k.k vfuok;Z dj fn;k tk,A
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¼2½ jktHkk"kk vk;ksx

lafoèkku ds vuqPNsn 344¼1½ ds vuqlj.k esa 7 twu] 1955 dks Jh ch-th-[ksj dh vè;{krk
esa jktHkk"kk vk;ksx xfBr gqvkA blds 20 lnL; FksA vk;ksx us jk"Vªifr dks 1956 esa izfrosnu
fn;kA vk;ksx ds izfrosnu ij fopkj djus ds fy, vuqPNsn 344¼4½ ds vuqlj.k esa yksd lHkk
ds 20 vkSj jkT; lHkk ds 10 lnL;ksa dh ,d lfefr xfBr dh xbZA bl lfefr us jk"Vªifr
dks viuh fjiksVZ 8 Qjojh 1959 dks nhA

¼3½ jktHkk"kk vfèkfu;e] 1963 ¼jktHkk"kk la'kksèku vfèkfu;e] 1967 }kjk ;Fkkla'kksfèkr½

● ;g vfèkfu;e 26 tuojh 1965 ls izòRr gSA

● èkkjk 3¼1½ ds vuqlkj lafoèkku ds izkjEHk ls iUnzg o"kZ dh dkykofèk lekIr gks
tkus ij Hkh la?k ds mu jktdh; iz;kstuksa ds fy, fgUnh ds vfrfjDr vaxzsth
Hkk"kk iz;ksx esa ykbZ tkrh jg ldsxh ftuds fy, og ml fnu ls igys iz;ksx
esa ykbZ tkrh FkhA

● èkkjk 3¼2½ dsUnzh; ljdkj ds dk;kZy;ksa ds deZpkfj;kas ds fgUnh dk dk;Zlkèkd
Kku izkIr dj ysus rd lHkh i=kfn dk ;FkkfLFkfr fgUnh ;k vaxzsth esa vuqokn
Hkstk tk,xkA

● èkkjk 3¼3½ dsUnz ljdkj ds dk;kZy; ls fuEufyf[kr nLrkost fgUnh vkSj vaxzsth
ds f}Hkk"kh :i esa tkjh fd, tk,axs %

❏ ladYi ] lkekU; vkns'k] fu;e vfèklwpuk] iz'kklfud ;k vU; izfrosnu
;k izsl foKfIrA

❏ lafonk] djkj] vuqKfIr] vuqKki=] lwpuk ,oa fufonk izk:iA

❏ laln ds fdlh lnu ;k lnuksa ds le{k j[ks x, iz'kklfud rFkk vU;
izfrosnu vkSj jktdh; dkxt i=A

● èkkjk 4 % 26 tuojh 1965 ds nl o"kZ Ik'pkr~ ,d lalnh; jktHkk"kk lfefr
xfBr dh tk,xh tks dsUnzh; dk;kZy;ksa esa fgUnh dh izxfr dk iqufoZyksdu
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djsxh vkSj jk"Vªifr ls flQkfj'k djrs gq, izfrosnu djsxhA bl lfefr esass 30

lnL; gksaxsA ftuesa 20 yksd lHkk ds vkSj 10 jkT; lHkk ls pqus tk,axsA ;g

lfefr xfBr dh tk pqdh gS vkSj blus vius izfrosnu dk 9oka [k.M twu] 2011

esa jk"Vªifr ds le{k izLrqr dj fn;k gSA

● èkkjk 5 esa dsUnzh; vfèkfu;eksa vkfn ds izkfèkd̀r fgUnh vuqokn vkSj èkkjk 6 esa

jkT; vfèkfu;eksa vkfn ds izkfèkd̀r fgUnh vuqokn ds fo"k; esa funsZ'k gSaA

● èkkjk 7 esa mPp U;k;ky; ds fu.kZ;ksa vkfn esa fgUnh ;k ml jkT; dh jktHkk"kk

ds oSdfYid iz;ksx dh O;oLFkk gSA

● èkkjk 8 ds vuqlkj bl vfèkfu;e ds dk;kZUo;u ds fy, dsUnzh; ljdkj dks

fu;e cukus gsrq vfèkd̀r fd;k x;k gSA

¼4½ jktHkk"kk ladYi 1968

laln }kjk fnlEcj 1967 esa jktHkk"kk ladYi ikfjr fd;k x;k ftls 18 tuojh 1968

dks vfèklwfpr fd;k x;k] ladYi dh eq[; ckrsa fuEuizdkj gaS %&

1- fgUnh ds izlkj ,oa fodkl dh xfr c<+kus gsrq rFkk la?k ds fofHkUUk jktdh;

iz;kstuksa ds fy, mRrjksRrj iz;ksx gsrq Hkkjr ljdkj }kjk ,d vfèkd xgu ,oa

O;kid dk;ZØe rS;kj fd;k tk,xk vkSj mls dk;kZfUor fd;k tk,xkA

2- fgUnh ds lkFk&lkFk lafoèkku dh v"Ve~ vuqlwph esa lfEEfyr lHkh Hkk"kkvksa ds

lefUor fodkl gsrq Hkkjr ljdkj }kjk vU; jkT; ljdkjksa ds lg;ksx ls ,d

dk;ZØe rS;kj fd;k tk,xk vkSj mls dk;kZfUor fd;k tk,xkA

3- f=Hkk"kk lw= dks lHkh jkT;ksa esa iw.kZZr% dk;kZfUor fd;k tk,xkA

4- la?k lsokvksa esa HkrhZ ds fy, fgUnh vFkok vaxszsth esa ls fdlh ,d dk Kku

vfuok;Zr% visf{kr gksxkA
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¼5½ jktHkk"kk fu;e 1976 ¼;Fkk la'kksfèkr 1987½

;s fu;e 17 tqykbZ 1976 ls ykxw fd, x, gSaA ;s rfeyukMq dks NksM+dj lEiw.kZZ Hkkjr

esa ykxw gksrs gSaA bu fu;eksa ds vuqlkj vc ljdkj dh ifjHkk"kk esa vk;ksx] lfefr] vfèkdj.k]

fuxe vkSj dEiuh vkfn Hkh 'kkfey dj fy, x, gSaA bu fu;eksa ds vuqlkj lEiw.kZZ ns'k dks

fgUnh Hkk"kk ds Kku ds Lrj dh ǹf"V ls rhu Hkkxksa esa j[kk x;k gS%& *d* {ks= % fcgkj] mRrj

izns'k] fnYyh] jktLFkku] gfj;k.kk] fgekpy izns'k] eè; izns'k] mRrjk[kaM] >kj[k.M] NRrhlx<+

rFkk vaMeku vkSj fudksckjA *[k* {ks= % egkjk"Vª] xqtjkr] iatkc rFkk p.Mhx<] neu] nho

rFkk nknjk o uxj gosyhA *x* {ks= % 'ks"k lHkh jkT;@la?k jkT; {ks=A

jktHkk"kk fu;e 1976 dh dqN izeq[k ckrsa fuEufyf[kr gSa&

1- fu;e 3¼1½ ds vuqlkj dsUnzh; ljdkj ds dk;kZy; ls *d* {ks= ds jkT; dks ;k
,sls jkT; esa fdlh dk;kZy; ;k O;fDr dks i=kfn fgUnh esa gksaxs rFkk ;fn dksbZ

i=kfn vaxszth esa Hksts tkrs gSa rks muds lkFk&lkFk mudk fgUnh vuqokn Hkh Hkstk

tk,xkA

2- fu;e 3¼2½ ds vuqlkj dsUnzh; ljdkj ds dk;kZy; ls *[k* {ks= ds jkT; dks ;k

,sls jkT; esa fdlh dk;kZy; dks i=kfn lkekU;r% fgUnh esa gksaxs vkSj ;fn i=kfn

vaxzsth esa Hksts tkrs gSa rks muds lkFk&lkFk mudk fgUnh vuqokn Hkh Hkstk

tk,xkA *[k* {ks= ds jkT; esa fdlh O;fDr dks i=kfn fgUnh ;k vaxzsth esa Hksts
tk ldrs gSaA

3- fu;e 3¼3½ ds vuqlkj dsUnzh; ljdkj ds dk;kZy; ls *x* {ks= ds jkT; dks ;k

,sls jkT; esa fdlh dk;kZy; ;k O;fDr dks i=kfn vaxzsth esa gksaxs] ysfdu *x* {ks=

esa fLFkr dsUnzh; ljdkj ds dk;kZy; ls *d* {ks= ;k *[k* {ks= ds jkT; dks ;k

,sls jkT; esa fdlh dk;kZy; ;k O;fDr dks i=kfn fgUnh ;k vaxszth esa gks ldrs

gSaA

4- fu;e 4¼x½ ds vuqlkj *d* {ks= esa fLFkr dsUnzh; ljdkj ds dk;kZy;ksa ds chp

i=kfn fgUnh esa gksaxsA
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5- fu;e 5 ds vuqlkj fgUnh esa izkIr i=kfn ds mRrj vfuok;Z :i ls fgUnh esa fn,
tk,axsA

6- fu;e 6 ds vuqlkj ladYi] vfèklwpuk] lkekU; vkns'k] ykblsal] ijfeV] Vs.Mj]
uksfVl] fjiksVZ vkfn ij gLrk{kj djus okys vfèkdkjh dh ;g ftEesnkjh gksxh fd
os ;g lqfuf'pr djsa fd lHkh nLrkost fgUnh vkSj vaxzsth nksuksa Hkk"kkvksa esa rS;kj]
fu"ikfnr rFkk tkjh fd, tkrs gSaA

7- fu;e 7¼1½ deZpkjh dksbZ vkosnu] vihy ;k vfHkosnu fgUnh esa ;k vaxzsth esa dj
ldrk gSA

8- fu;e 7¼2½ dksbZ vkosnu] vihy ;k vfHkosnu tc Hkh fgUnh esa fd;k tk, ;k
mlesa fgUnh essa gLrk{kj fd, tk,a rks mldk mRrj fgUnh esa fn;k tk,xkA

9- fu;e 8¼1½ deZpkjh fdlh Qkby ij fVIi.kh ;k dk;ZòRr fgUnh ;k vaxzsth esa
fy[k ldrk gS vkSj mlls ;g vis{kk ugha dh tk,xh fd og mldk vuqokn
nwljh Hkk"kk esa Hkh izLrqr djsA

10- fu;e 8¼2½ dsUnzh; ljdkj dk deZpkjh ftls fgUnh dk dk;Zlkèkd Kku izkIr
gS] fdlh fgUnh nLrkost ds vaxzsth vuqokn dh ekax rHkh dj ldrk gS tc
nLrkost fofèkd ;k rduhdh izd̀fr dk gksA

11- fu;e 8¼3½ dksbZ nLrkost fofèkd ;k rduhdh izd̀fr dk gS ;k ugha bldk
fu'p; dk;kZy; vè;{k }kjk fd;k tk,xkA

12- fu;e 8¼4½ dsUnzh; ljdkj vkns'k }kjk] ,slk vfèklwfpr dk;kZy; fofufnZ"V dj
ldrh gS tgka fVIi.k] izk:i.k vkSj ,sls vU; ljdkjh iz;kstu ds fy,] tks
vkns'k esa fofufnZ"V fd, tk,a mu deZpkfj;ksa }kjk ftUgsa fgUnh esa izoh.krk izkIr
gSa] dsoy fgUnh dk iz;ksx fd;k tk,xkA

13- fu;e 9 ;fn fdlh deZpkjh us eSfVªd ;k mlds lerqY; ;k mPprj ijh{kk
fgUnh ekè;e ls mRrh.kZ dh gS ;k Lukrd@LukrdksRrj ijh{kk esa oSdfYid

fo"k; ds :i esa fgUnh dks pquk Fkk rks mls fgUnh eas izoh.krk izkIr ekuk tk,xkA
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14- fu;e 10 ;fn fdlh deZpkjh us eSfVªd ;k muds lerqY; ;k mPprj ijh{kk

fgUnh fo"k; ds lkFk mRrh.kZ dh gS vFkok izkK ijh{kk mRrh.kZ dh gS rks mls

fgUnh dk dk;Zlkèkd Kku izkIr ekuk tk,xkA

15- fu;e 11 dsUnzh; ljdkj ds dk;kZy;ksa ls lacafèkr lHkh eSuqvy] lafgrk vkSj

vU; izfØ;k lacaèkh lkfgR; fgUnh vkSj vaxzsth nksuksa eas f}Hkkf"kd :i esa eqfnzr

;k lkbDyksLVkby vkSj izdkf'kr djuk vfuok;Z gksxkA lHkh QkeZ vkSj jftLVjksa

ds 'kh"kZZ] ukeiV~V rFkk ys[ku lkexzh vkfn dh ensa fgUnh vkSj vaxzsth esa gksxhA

16- fu;e 12 izR;sd dk;kZy; ds iz'kklfud izèkku dk ;g mRrjnkf;Ro gksxk fd

og ;g lqfuf'pr djs fd jktHkk"kk vfèkfu;e vkSj bu fu;eksa dk leqfpr :i

ls vuqikyu fd;k tkrk gS vkSj bl iz;kstu ds fy, mi;qDr vkSj izHkkodkjh

tkap&iM+rky ds mik; djsA

jktHkk"kk lacaèkh fofHkUu lfefr;ka

jktHkk"kk uhfr ds dk;kZUo;u dh ftEesnkjh Hkkjr ljdkj ds lHkh ea=ky;ksa@foHkkxksa

ij gSA bl uhfr ds leUo; dk dk;Z jktHkk"kk foHkkx djrk gSA ;g foHkkx leUo; ds fy,

okf"kZd dk;ZØe rS;kj djds tkjh djus ds vykok vU; dbZ lfefr;ksa ds ekè;e ls ;g dk;Z

dj jgk gS ftudk la{ksi esa fooj.k fuEu izdkj gS %&

¼1½ dsUnzh; fgUnh lfefr % fgUnh ds fodkl vkSj izlkj rFkk ljdkjh dkedkt esa fgUnh

ds vfèkdkfèkd iz;ksx ds lacaèk esa Hkkjr ljdkj ds fofHkUu ea=ky;ksa@foHkkxksa }kjk

dk;kZfUor fd, tk jgs dk;ZØeksa dk leUo; djus vkSj uhfr lacaèkh fn'kk&funsZ'k djus

okyh ;g loksZPp lfefr gSA izèkku ea=h blds vè;{k vkSj jktHkk"kk foHkkx ds lfpo

blds lnL;&lfpo gSaA

¼2½ fgUnh lykgdkj lfefr;ka % ljdkj ds lHkh ea=ky;ksa@foHkkxksa dks funsZ'k fn, x,

gSa fd os jktHkk"kk uhfr dk dk;kZUo;u lqfuf'pr djus vkSj bl lacaèk esa vko';d

lykg nssus ds fy, ,oa turk ds lkFk vfèkd laidZ cuk, j[kus ds fy, fgUnh
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lykgdkj lfefr;ka xfBr djsaA yxHkx lHkh ea=ky;ksa esa lacafèkr eaf=;ksa dh vè;{krk

esa fgUnh lykgdkj lfefr;ksa dk xBu fd;k tk pqdk gSA bu lfefr;ksa esa laln

lnL;ksa rFkk fgUnh ds fof'k"V fo)kuksa ds vykok lac) ea=ky; ds ofj"B vfèkdkjh

lfEefyr gksrs gSaA lacafèkr ea=ky; ds lfpo blds lnL;&lfpo gksrs gSaA

¼3½ dsUnzh; jktHkk"kk dk;kZUo;u lfefr % fofHkUu ea=ky;ksa@foHkkxksa rFkk dk;kZy;ksa esa

xfBr fofHkUu jktHkk"kk dk;kZUo;u lfefr;ksa ds dk;ksZa esa rky&esy j[kus dh ǹf"V ls

dsUnzh; jktHkk"kk dk;kZUo;u lfefr cuk, tkus dh O;oLFkk gS ftlesa foHkkxh;

jktHkk"kk dk;kZUo;u lfefr;ksa ds vè;{k vkfn 'kkfey gksrs gSaA lfpo] jktHkk"kk foHkkx

blds vè;{k gksrs gSaA

¼4½ uxj jktHkk"kk dk;kZUo;u lfefr;ka % ftu uxjksa esa 10 ;k vfèkd dsUnzh; dk;kZy;

gSa] ogka uxj jktHkk"kk dk;kZUo;u lfefr;ka xfBr djus dh O;oLFkk dh xbZ gS ftuesa

lacafèkr uxj ds dsUnzh; ljdkjh dk;kZy;ksa esa ofj"Bre vfèkdkjh dks vè;{k cuk;k

tkrk gS vkSj fofHkUu dk;kZy;ksa dh foHkkxh; jktHkk"kk dk;kZUo;u lfefr;ksa ds vè;{k

bu lfefr;ksa dh cSBd esa Hkkx ysrs gSaA

¼5½ foHkkxh; jktHkk"kk dk;kZUo;u lfefr;ka % jktHkk"kk foHkkx ds funsZ'kkuqlkj izR;sd

NksVs&cMs+ dk;kZy;ksa esa jktHkk"kk dk;kZUo;u lfefr cukbZ tkrh gSA lacafèkr dk;kZy;kè;{k

bl lfefr dk vè;{k gksrk gSA bl lfefr dh gj frekgh esa de ls de ,d cSBd

vo'; dh tkuh gSaA bu cSBdksa esa lacafèkr dk;kZy;ksa dh frekgh izxfr fjiksVZ dh

leh{kk ,oa vxyh frekgh ds fy, dk;ZØe fuèkkZfjr fd, tkrs gSa rkfd dk;kZy; esa

fgUnh dk mÙkjksÙkj iz;ksx lqfuf'pr fd;k tk ldsA

mi;qZDr fooj.k ls Li"V gS fd Hkkjr ljdkj jktHkk"kk uhfr ds dk;kZUo;u ds fy,

iw.kZZr% lps"V gS vkSj le;&le; ij izxfr fjiksVZsa eaxk dj bl fn'kk esa gqbZ izxfr dh leh{kk

djrh gSA
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iz'ukoyh

1. lafoèkku lHkk us fganh dks dsUnz ljdkj dh jktHkk"kk ds :i esa dc viuk;k \

2. jktHkk"kk fganh ds fy, fdl fyfi dks Lohdkj fd;k x;k gS \

3. jktHkk"kk vfèkfu;e dc cuk;k x;k \

4. èkkjk 3¼3½ ds varxZr vkus okys nLrkostksa ds uke fy[ksa \

5. vkBoha vuqlwph esa dqy fdruh Hkk"kk,a gSa \

6. *[k* {ks= ds varxZr vkus okys jkT;@la?k jkT; {ks=ksa ds uke fyf[k, \
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ikB&2

nsoukxjh fyfi dh oSKkfudrk

nsoukxjh dh mRifRr lkroha 'krh esa czkãh ls fodflr :i xqIr fyfi ls gqbZ gSA

ukxjh ds iqjkus ys[k lkroha 'krh rd ds miyCèk gq, gSaA bldk izkjfEHkd uke] **izkphu

ukxjh** dgk tkrk gSA ;g ewyr% mRrj Hkkjr dh fyfi Fkh fdUrq nf{k.k esa Hkh bldk izpkj

FkkA ogka ;g uafn ukxjh uke ls iz[;kr FkhA vkèkqfud ukxjh ckjgoha 'krh esa izkphu ukxjh

ls fodflr gqbZ gSA blds cgqr ls o.kkZsa dk orZeku :i rsjgoha 'krh rd fufeZr gks pqdk Fkk

vkSj 'ks"k o.kZ Hkh viuh vkèkqfud vkd̀fr lksygoha 'krh rd xzg.k dj pqds FksA lu~ 1860 rd

ukxjh dh fLFkfr ǹ<+ gks xbZ FkhA dksy czqDl }kjk vaxzsth esa fy[kk laLd̀r O;kdj.k lu~ 1805

esa izdkf'kr gqvk vkSj mlesa ukxjh fyfi dk iz;ksx fd;k x;k FkkA lu~ 1857 esa LFkkfir

dksydkrk] eqEcbZ vkSj psUubZ ds fo'ofo|ky;ksa us laLd̀r ds fy, ukxjh ¼vFkok nsoukxjh½ dks

ekU; fyfi ds :i esa Lohd̀r fd;k vkSj blls laLd̀r ds fy, ukxjh dks vf[ky Hkkjrh;

fyfi ds :i esa LFkkfir gksus esa lgk;rk feyhA nsoukxjh fyfi us u dsoy mRrj vkSj nf{k.k

dh egku Hkk"kk fyfi;ksa ds chp laidZ LFkkfir fd;k gS oju~ Hkkjrh; vk;Z vkSj nzfoM+ fyfi

lewgksa dks Hkh tksM+us dk dke fd;k gSA viuh O;kidrk vkSj lEiw.kZZrk ds dkj.k gh vkt ;g

Lora= Hkkjr dh jk"Vªh; fyfi gSA

nsoukxjh fyfi dh oSKkfudrk

1- ;g ,d O;ofLFkr <ax ls fufeZr fyfi gSA

2- Li'kZ èofu;ksa ds o.kZu esa izFke oxZ daBÓ èofu;ksa dk ,oa vafre oxZ vks"BÓ èofu;ksa dk

gSA izR;sd oxZ esa vYiik.k èofu ds Ik'pkr~ egkizk.k èofu lwpd fpºu gSa ¼;Fkk&d] [k½

izR;sd oxZ dh èofu;ksa esas igys v?kks"k èofu;ksa ,oa mlds i'pkr~ l?kks"k èofu;ksa dk Øe

gSA izR;sd oxZ dh izFke nks èofu;ka v?kks"k rFkk vafre rhu èofu;ka l?kks"k gSaA izR;sd

oxZ dh ukflD; èofu ¼³] ´] .k] u] e½ ml oxZ ds var esa gSA

3- vYiizk.k ,oa egkizk.k èofu;ksa ds fy, vyx&vyx fyfi fpºu gSa ¼;Fkk&d] [k½



14

4- NikbZ ,oa fy[kkbZ ds fy, ,d gh :i gS tcfd jkseu esa dqy pkj :iksa dk iz;ksx gksrk
gSA

5- Lojksa esa gzLo&nh?kZ dk Hksn gSA Lojksa dh Hkk"kk,a fuf'pr gSaA jkseufyfi esa Lojksa dh
ek=kvksa dk dksbZ fuf'pr fu;e ugha gSA tSls Book, Cool esa oo dk iz;ksx m ,oa Å
nksuksa ds fy, fd;k x;k gSA mlh izdkj put vkSj Dispute esa u dk iz;ksx m ,oa Å
nksuksa ds fy, gSA But esa u dk dksbZ vFkZ gh ugha jg x;k gSA

6- izR;sd èofu ds fy, vyx fyfi fpºu gS tSls d][kA tcfd jkseu esa K, Kh.

7- ,d èofu ds fy, ,d gh fyfi fpºu gSA jkseu fyfi esa èofu fpºuksa dh vusd:irk
gSA *'k* dks izdV djus ds fy, s, sh,ch,tio,ss,ssio,sio,cio vkfn fpºuksa dk iz;ksx
gksrk gSA

8- ,d fyfi fpºu ls lnSo ,d gh èofu dh vfHkO;fDr gksrh gSA jkseu esa ,d fyfi
fpºu ls ,d ls vfèkd èofu;ksa dh vfHkO;fDr gksrh gS rFkk & C ls *d* ,oa *l*
èofu;ksa dk cksèk gksrk gS] Cat, Cent.

9- mPpkj.k ,oa iz;ksx esa lekurk gSA jkseu esa ,slk ugha gS ;Fkk mPpkj.k *,PN*] iz;ksx
*g*A blh izdkj *vkb* ds mPpkj.k esa *vk* vkSj *b* nks èofu;ksa dk mPpkj.k fd;k tkrk
gS ysfdu fy[kk tkrk gS dsoy ,d fpºu *i* vkSj iz;qDr gksrk gS vusd èofu;ksa b] bZ]
v] vk ds fy, tSls Pin, Magazine, dirty, high vkfn esaA

10- dsoy mPpfjr èofu;ksa ds fy, fyfi fpºu gSaA jkseu esa vuqPpfjr èofu;ksa ds fy, Hkh
fyfi fpºu gS ;Fkk walk esa *y* dk mPpkj.k ugha gS fdUrq l dk iz;ksx gqvk gSA blh
izdkj Psychology, Know,Hour, High esa P,K,H,gh dk mPpkj.k ugha gSA

11- nsoukxjh es la;qDr o.kksZa dk Hkh Li"V mPpkj.k fd;k tk ldrk gS tSls iÙkk] cPpkA
jkseu esa o.kZ la;qDr gksrs gq, Hkh mPpkj.k ugha gksrk tSls Egg, Bottle

12- nsoukxjh ds eqnz.k esa LFkku de f?kjrk gS tSls *'kadj* bu rhu v{kjksa ds fy,
SHANKARA vkB v{kj fy[kus iM+rs gSaA mlh izdkj *njckjh* bu pkj v{kjksa dks

jkseu esa vkB v{kjksa (DARABARI) esa fy[kuk iMs+xkA
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13- nsoukxjh fyfi eas Loj vkSj O;atu dh Øec)rk gSA igys ewy Loj] la;qDr Loj] fQj

O;atu vkSj la;qDr O;atu vkfn ,d oSKkfud Øe esa fu;ksftr gSaA jkseu ,oa Qkjlh

vkfn esa Loj O;atu fdlh iwokZij Øe esa ugha fy[ks tkrsA

14- nsoukxjh esa i;kZIr ek=k esa fyfi fpºu ¼10 Loj ] 33 O;atu] ,d vuqLokj] ,d

vuqukfld] ,d folxZ] ,d gy~ fpºu] 10 ek=k fpºu½ gksus ds dkj.k fofHkUu Hkk"kkvksa

dh èofu;ksa dk vadu djus dh {kerk gSA jkseu esa ml ǹf"V ls i;kZIr deh gS gkykafd

Mk;fØfVdy ekdZ dk mi;ksx dj bl deh dks nwj djus dk iz;kl fd;k x;k gS

ysfdu o.kksZa dh deh rks iwjh ugha dh tk ldrhA

iz'ukoyh

1. nsoukxjh dk tUe fdl Hkkjrh; fyfi ls gqvk gS \

2. vYiizk.k o.kZ dk D;k rkRi;Z gS \

3. Li'kZ o.kZ fdls dgrs gSaA budh la[;k fdruh gS \

4. la;qDr o.kksZa ds pkj mnkgj.k nhft, \

5. ek=k ls D;k rkRi;Z gS \
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ikB&3

fgUnh orZuh dk ekudhdj.k

orZuh dk dks'kxr vFkZ gS& ekxZ] iFkA thuk] thouA ihluk] pw.kZ cukukA rdqvkA

NkUnksX; mifu"kn~ esa orZuh dk iz;ksx ekxZ ds vFkZ esa gqvk gS& & &***rL; eu'p okd~ orZuh

¼4-16-1½A vFkkZr~ eu vkSj okd~ mlds ekxZ gSaA fdUrq Hkk"kk ds vFkZ esa orZuh ls vfHkizsr gS fdlh

'kCn esa o.kksZa dk Øe] o.kZ&foU;klA vaxzsth esa orZuh dks Spelling dgrs gSaA igyh ckj ògn

fgUnh dks"k ¼Kku e.My fy- okjk.klh½ esa orZuh dk iz;ksx Lisfyax ;k fgTts ds :i esa fd;k

x;k gSA blds iwoZ orZuh ds fy, v{kjh] fooj.k] cuku] v{kjU;kl] v{kj foU;kl] o.kZ&foU;kl]

o.kZU;kl vkfn 'kCnkas dk iz;ksx fd;k tkrk FkkA

oLrqr% fgUnh esa orZuh dh leL;k ugha FkhA fgUnh dh fyfi nsoukxjh èoU;kRed fyfi

gSA blesa tSls cksyk tkrk gS mlh izdkj fy[kus dh O;oLFkk gSA dqN ek=k,a tSls gzLo b ¼f

½dh vkSj dqN la;qDr O;atu tSls )] }] ä vkfn esa vo'; mPpkj.k ds vuqlkj èofu;ksa dk

vadu ugha gksrk gS fdUrq ;g bruh cM+h ckr ugha gS fd fgUnh esa orZuh dh leL;k dk iz'u

mBk;k tk,A bl fo'kky ns'k esa fgUnh ds fodkl dh ,d lqnh?kZ ijEijk gSA ;|fi

LFkku&Hksn vkSj mPpkj.k&Hksn ls fgUnh dk ,d gh 'kCn dbZ :iksa es fy[kk tkrk gS fdUrq

fgUnh tkuus okyksa dks muds vFkZ&cksèk esa dksbZ dfBukbZ ugha vkrhA os *tk;xk*] *tk,xk*]

*tk;sxk*] *tkosxk*] *x;h*] *xbZ*] *u;h*] ubZ*] *blfy;s*] *blfy,* lHkh 'kCn&:iksa dks ljyrkiwoZZd

le> ysrs gSaA gka] vfgUnh Hkk"kh ;k fgUnh lh[kus okyksa ds fy, t:j bu fofoèk :iksa ls

vleatl dh fLFkfr iSnk gksrh gSA fQj os Hkh ;fn bu 'kCnksa ds fdlh Hkh :i dk iz;ksx djrs

gSaa rks vFkZ&cksèk esa dksbZ ckèkk ugha iM+rhA

nsoukxjh fyfi dk oSKkfud fo'ys"k.k djus ij ;g Li"V gks tkrk gS fd fgUnh esa fyfi

dh leL;k ekSfyd ugha] vkjksfir gSA oLrqr% lu~ 1949 esa fgUnh ds jktHkk"kk ds :i esa

Lohd̀r gksus ds ckn fgUnh fojksèkh ekufldrk ds yksx liz;kl fgUnh esa dfe;ka <wwaw<+us yxs FksA

orZuh dh leL;k mlh ekufldrk dh mit gSA ;gh dkj.k gS fd orZuh ij fopkj djrs gq,

vusd fo}kuksa us [kh> gh trkbZ gSA vkpk;Z fd'kksjhnkl oktis;h fy[krs gSa& **fgUnh orZuh
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dh ,d:irk dh vko';drk rc ekywe gqbZ tc fgUnh dks jktdh; ekU;rk feyhA vfgUnh

Hkk"kh izns'kksa ls ekax gqbZ fd fgUnh 'kCnksa dk orZuh&Hksn yksxksa esa Hkze iSnk djrk gS( blfy,

,d:irk visf{kr gSA blds igys eSaus orZuh dh ,d:irk&vusd:irk dk dksbZ [;ky gh

u fd;k Fkk------- orZuh 'kCn ;k blds fdlh i;kZ; dk pyu Hkh fgUnh esa u FkkA laLd̀r esa

,d&,d 'kCn ds fdrus&fdrus :i pyrs gSaA fgUnh bruh ljy Hkk"kk gS fd loZ= ljyrk

ls i<+h&le>h tkrh gS** ¼fgUnh orZuh rFkk 'kCn&fo'ys"k.k½A

orZuh dh leL;k dsoy fgUnh esa gks] ,slh ckr ugha gSA vaxszth esa Hkh ,d 'kCn dks dbZ

:iksa esa fy[kus dk pyu fo|eku gSA tSls biased, biassed, focusing, focussing, fulfillment,

fulfilment, installment, instalment, fantasy, phantasy vkfnA

laLd̀r esa Hkh lqèkh $ mikL;% ds pkj :i curs gSa & lqèkhmikL;%] lqè;qikL;%]

lqè¸;qikL;% lqèn~;qikL;%A ;s pkjksa lafèk&:i ekU; gSaA

vc ;fn fgUnh esa orZuh dh ,d:irk ds lacaèk esa leL;k mRié dh xbZ rks mldk

fuokj.k Hkh vko';d gSA lu~ 1949 esa fgUnh ds jktHkk"kk Lohd̀r gks tkus ds ckn fgUnh dh

fyfi] orZuh vkSj vadksa ds Lo:i esa ,d:irk ykus ds fy, Hkkjr ljdkj us fofoèk Lrjksa ij

iz;kl fd,A f'k{kk ea=ky; us fofHkUu Hkk"kkfonksa ds lg;ksx ls fgUnh orZuh dh fofHkUu

leL;kvksa ij fopkj&foe'kZ djus ds fy, lu~ 1961 esa ,d fo'ks"kK lfefr fu;qDr dhA

lfefr us vizSy lu~ 1962 esa viuh vafre falQkfj'ksa izLrqr dhaa ftUgsa ljdkj us Lohd̀r dj

fy;kA bUgsa lu~ 1967 essa **fgUnh orZuh dk ekudhdj.k** 'kh"kZZd iqfLrdk esa O;k[;k rFkk

mnkgj.k ds lkFk izdkf'kr fd;k x;kA ftldh eq[; ckrksa ij fuEuizdkj fopkj fd;k tk

jgk gS %&

fgUnh o.kZekyk

fgUnh dh fyfi nsoukxjh gSA nsoukxjh dk fodkl czkãh fyfi ls gqvk gSA czkãh lezkV~

v'kksd ds le; esa jk"Vªh; fyfi FkhA czkãh esa yxHkx 65 v{kj gSaA fgUnh o.kZekyk ds Loj]

O;atu] la;qDr O;atu vkfn v{kjksa vkSj ek=k fpºu] vuqLokj] vuqukfld] folxZ] gyUr vkfn

fpºuksa dks tksMs+sa rks 65 ds djhc gksrs gSaA fdUrq nsoukxjh ds lHkh 65 izrhd fpºu v{kj ugha
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gS buesa ls dqN Lojksa ds ek=k ladsr gSaA blfy, fgUnh esa iz;qDr gksus okys nsoukxjh ds v{kjkas
dh lgh la[;k crkuk Hkh Vs<+h [khj gSA blds vfrfjDr v]_]N]>].k]y]'k]{k]=]K vkfn ,d
gh v{kj ds nks&nks :i iz;qDr gksrs gSaA bu leL;kvksa ij fopkj djrs gq, dsUnzh; fgUnh
funs'kky; us fgUnh o.kZekyk vkSj vadksa dk ekud :i fuEu izdkj fuèkkZfjr fd;k gS %&

Loj % v vk b bZ m Å _ , ,s vks vkS

ek=k,a % k] f] h] q ] w ]  ̀] s ] S ] ks] kS

vuqLokj % & ¼ va ½

folxZ % ¼ v% ½

vuqukfldrk fpºu % ¡

O;atu % d [k x ?k ³
p N t > ´
V B M < .k M+ <+
r Fk n èk u
i Q c Hk e
; j y o G
'k "k l g

la;qDr O;atu % {k = K J

gy~ fpºu % ¼ ~ ½

x̀ghr Lou % vkW ¼ W ½] [k+] t+] Q+

nsoukxjh vad % ƒ „ … † ‡ ˆ ‰ Š ‹ Œ

Hkkjrh; vadksa dk varjjk"Vªh; :i % 1 2 3 4 5 6 7 8 9 0

mi;qZDr :i jktHkk"kk fgUnh ds fy, ekud :i gSa fdUrq laLd̀r dk vè;;u djus ds

fy, nsoukxjh ds lHkh v{kj&:iksa dk vè;;u djuk pkfg,A tSls] mi;qZDr fgUnh o.kZekyk
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esa nh?kZ _] ỳ vkfn dks LFkku ugha fn;k x;k gS D;ksafd fgUnh esa budk O;ogkj ugha gksrk

gS ijUrq laLd̀r ds fy, iz;qDr nsoukxjh o.kZekyk esa ;s lfEefyr gSaA

lafoèkku ds vuqPNsn 343¼1½ ds vuqlkj ljdkjh dke&dkt eas Hkkjrh; vadksa ds

varjjk"Vªh; :i ¼ 1] 2] 3] 4] 5] 6] 7] 8] 9] 0 ½ gh iz;ksx eas yk, tk,axs] blfy, jktHkk"kk

eas bUgha vadksa dk iz;ksx fd;k tkuk pkfg,A nsoukxjh vadksa dk iz;ksx laoSèkkfud ugha gSA bUgsa

oSèkkfud cukus ds fy, Hkkjrh; laln dks igy djuh iM+sxhA

fgUnh orZuh dk ekudhdj.k

izR;sd Hkk"kk ds nks :i gksrs gSa & okfpd vkSj fyf[krA okfpd :i esa Hkk"kk ds ekSf[kd

:i dk] mlds mPpkj.k vkfn dk vè;;u fd;k tkrk gSA fyf[kr :i esa v{kjksa ds

vkdkj&izdkj] 'kCnksa esa mudk Øe&foU;kl vkfn ij fopkj fd;k tkrk gSA Hkk"kk ds ,d gh

mPpfjr 'kCn dks dbZ :iksa esa fy[kk tk ldrk gS tSls & lEcUèk] lEcaèk] lacUèk] lacaèkA

mPpkj.k dh ǹf"V ls buesa dksbZ varj ugha gS fdUrq fyf[kr :i esa cgqr varj gSA blh izdkj

iDdk] iôk( jn~n] jí esa fdl :i dks ekud ekuk tk,A bUgha leL;kvksa ds fujkdj.k ds

fy, orZuh ds ekudhdj.k dh vko';drk vuqHko dh xbZA bl lacaèk esa fuèkkZfjr fu;eksa ij

fuEuizdkj fopkj dj ldrs gSa %&

1- la;qDr o.kZ %

fgUnh esa o.kksZa dks la;qDr djuk vFkkZr~ ,d v{kj dks nwljs v{kj ds lkFk feykuk

fofoèkrk&iw.kZZ gSA tSls & iDdk] iôk( jn~n] jíA bl leL;k ij fopkj djrs gq, o.kksZa ds

vkdkj dks vkèkkj ekuk x;kA

nsoukxjh esa v{kjksa ds vkdkj rhu izdkj ds gSaA [kM+h ikbZ ¼Vertical Stroke½ ls var

gksus okys v{kj tSls] x ?k( vkèkh [kM+h ikbZ ls var gksus okys v{kj tSls d] Q vkSj fcuk ikbZ

okys orqZykdkj ¼Circular½ v{kj tSls V] n] vkfnA bu rhuksa dks vius ijorhZ v{kjksa ls

feykus dh rhu fofèk;ka gSa &
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¼d½ ftu v{kjksa dk var [kM+h ikbZ ls gksrk gS mUgsa ijorhZ v{kj ls feykrs le; [kM+h

ikbZ gVk nh tkrh gS tSls] [;kr] X;kjg] fo?u] cPpk] NTtk] ux.;] iÙkh]

LokLF;] èofu] U;kl] I;kl] fMCck] lH;] jE;] mYykl] O;kl] 'yksd] jk"Vª]

;{ek] «;acd vkfnA

¼[k½ vkèkh [kM+h ikbZ ¼Half Vertical Stroke½ ls var gksus okys v{kjksa dks vxys v{kj

ls feykrs le; vkèkh [kM+h ikbZ dks gVk nsrs gSa tSls] iDdk] n¶rjA

¼x½ orqZykdkj v{kjksa ³] N] V] B] M] <] n vkSj g dks la;qqDr djrs le; bu v{kjksa

ds uhps gy~ fpºu ¼ ~ ½ yxk;k tk,A ok³~e;] NqV~Vh] cqM~<k] jn~n] fpg~u] czg~ek

vkfnA

oLrqr% n] g dks la;qDr djrs le; gyUr dk lq>ko blfy, fn;k x;k Fkk fd

Vad.k] eqnz.k vkfn esa lqfoèkk gks vkSj èofu;ksa dk vyx&vyx vadu Li"V :i

ls nh[k iMs+ fdUrq daI;wVj ds vk tkus ls ;g leL;k nwj gks xbZ gSA mlesa )]

}] |] Hn] nz] à] ã vkfn la;qDr :iksa ds QkWUV ¼Font½ fo|eku gaSA blfy,

nsoukxjh ds ikjEifjd ys[ku dks lqjf{kr j[kk tk ldrk gSA fdUrq èofu;ksa ds

oSKkfud vadu dh leL;k rks fQj Hkh jgsxhA mldk lekèkku gyUr ls Hkh

lEHko ughaA }U} ds LFkku ij n~oan~o fy[kuk fdruk gkL;dj gSA

¼?k½ la;qDr *j* ds rhuksa :i ;Fkkor~ jgsaxs tSls izdkj] èkeZ] jk"VªA

¼³½ J izpfyr :i esa gh jgsxk bls 'kz ds :i esa ugha fy[kk tk,xkA rz vkSj = nksuksa

:i ekU; gSaA Ø dks blh :i esa fy[kk tk,xkA

¼p½ fgUnh esa b ¼ f ½ dh ek=k ,d leL;k gSA ;g fdlh v{kj ls igys ¼ ck;ha vksj½

yxkbZ tkrh gsSA ;fn nsoukxjh ds ckjs esa dgk tkrk gS fd blesa tSls cksyk

tkrk gS mlh rjg fy[kk tkrk gS rks b ¼ f ½ dks v{kj ds nk;ha vksj fy[kuk

pkfg, vU;Fkk i<+rs le; mldk mPpkj.k v{kj ls igys djuk iMs+xkA fdUrq

v{kj ds nkbZa vksj nh?kZ bZ ¼ h ½ dh ek=k gksrh gSA blfy, ;g nsoukxjh dh
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fyfixr foo'krk gS fd * f * dh ek=k dks ckbZa vksj vFkkZr~ v{kj ls igys fy[kk
tk,A gy~ fpºu ;qDr v{kj ls cuus okys la;qDrk{kjksa ds ekeys esa ;g fLFkfr

vkSj fpUrktud gSA blesa * f * dh ek=k dk iz;ksx vafre O;atu ds lkFk gh

fd;k tk;xk] lHkh la;qDr O;atuksa ds iwoZ ughaaA tSls dqV~fVe] n~forh;] cqn~fèkeku]

fpg~fur vkfnA bUgsa dqfV~Ve] f}rh;] cqf)eku] fpfàr :i esa ugha fy[kk

tk,xkA

dgha&dgha rhu v{kj la;qDr gksrs gSaA ikjEifjd :i esa ogka b dh ek=k ¼ f ½

lHkh la;qDr O;atuksa ds iwoZZ yxkbZ tkrh gSA fdUrq mi;qZDr fu;e ls vafre
O;atu ds rRdky iwoZZ gh yxkbZ tk ldsxhA tSls] pafnzdk dks pUn~fjdk ds :i

esa fy[kk tkuk pkfg,A

;fn bu fu;eksa dks tuekul Lohdkj dj ys rks nsoukxjh fyfi dh oSKkfudrk

dh ,d cM+h ckèkk lekIr gks tkrhA fdUrq fyfi dk fodkl rks lgt izkd̀frd

<ax ls gksrk g]S fdlh fu;e ds nokc esa ughaA blfy, mi;qZDr fu;e rkfdZd

gksrs gq, Hkh fgUnh txr esa iz;ksx ds Lrj ij vifjfpr jg x;k vkSj ys[ku

vius iqjkus <jsZ ij gh py jgk gSA

mi;qZDr fu;e jktHkk"kk ds iz;ksDrkvksa ds fy, gSA laLd̀r esa la;qDrk{kj iqjkuh

'kSyh ls Hkh fy[ks tk ldsaxs tSls la;qä] fpà] fo|k] fo}ku] cq)] v.M] f}rh;]

pfUnzdk vkfnA

¼2½ foHkfDr fpºu %

us] dks] ls ¼yxko½] ds fy,] ls ¼vyxko½] dk] esa] ij vkfn dkjd fpºu gh foHkfDr

fpºu dgs tkrs gSaA O;kdj.k esa bUgsa ijlxZ dgrs gSaA ;s foHkfDr fpºu ;fn laKk 'kCnksa ds

lkFk vkrs gSa rks laKk 'kCn ¼izkfrifnd½ ls vyx fy[ks tk,axsA tSls] jke us ] jko.k dks] pkdw

ls vkfnA

;s foHkfDr fpºu ;fn loZuke ds lkFk vkrs gSa rks loZuke 'kCn ¼izkfrifnd½ ls feyk

dj fy[ks tk,axs tSls mlus] mldks] mlls] mlij vkfnA loZuke ds lkFk ;fn nks foHkfDr
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fpºu gks rks muesa ls igyk loZuke ds lkFk feykdj vkSj nwljk vyx fy[kk tk,xkA tSls]

mlds fy,] mlesa ls vkfnA

loZuke vkSj foHkfDr fpºu ds chp ;fn rd] gh] vkfn dk fuikr gks rks foHkfDr fpºu

dks ìFkd~ fy[kk tk,xkA tSls] vki gh ds fy,] eq> rd dksA

¼3½ fØ;k in %

la;qDr fØ;kvksa esa lHkh vaxHkwr fØ;k,a ìFkd~&ìFkd~ fy[kh tk,axhA tSls&i<+k djrk

gS] vk ldrk gS] fxj iM+k] c<+rs pys tk jgs gSa vkfnA

¼4½ gkbQu ¼Hyphen½ %

gkbQu dks fgUnh esa lkekfld fpºu] lekld] ;kstd fpºu ;k ;ksftdk dgrs gSaA

bldk iz;ksx vFkZ dh Li"Vrk ds fy, fd;k tkrk gSA

¼d½ }a} lekl esa inksa ds chp gkbQu j[kk tk,A tSls] jke&y{e.k] f'ko&ikoZrh

laokn] ns[k&js[k] pky&pyu] ysu&nsu] i<+uk&fy[kuk] [ksyuk&dwnuk vkfnA

¼[k½ lkǹ';ewyd lk] tSlk vkfn ds iwoZZ gkbQu j[kk tk,A tSls] rqe&lk] jke&tSlk]

pkdw&ls rh[ks] Hkjr&leku HkkbZA

¼x½ rRiq#"k lekl esa gkbQu dk iz;ksx dsoy ogha fd;k tk, tgk¡a mlds fcuk Hkze

dh lEHkkouk gks] vU;Fkk ughaA tSls] Hkw&rRo] v&u[k vkfnA lkekU;r% rRiq#"k

lekl esa gkbQu dh vko';drk ugha gSA tSls] jkejkT;] jktdqekj] xaxkty]

xzkeoklh] vkRegR;k vkfnA

¼?k½ dfBu lafèk;ksa ls cpus ds fy, gkbQu dk iz;ksx fd;k tk ldrk gSa tSls]

f}&v{kj] f}&vFkZd]

gfj&bPNk] cgq&v{kj vkfnA

fgUnh esa gkbQu dk iz;ksx èkhjs&èkhjs ?kV jgk gSA
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¼5½ vO;; %

fgUnh esa rd] lkFk] Hkj] gh] rks] lks] Hkh] ;gka] ogka] dgka] lnk] D;k] Jh] th] ek=] fd]

fdUrq] ijUrq] ysfdu] vxj] exj] pkgs] vFkok] ;k] rFkk] ;Fkk] vkSj] vkfn vO;; gSaA bUgsa lnSo

vyx fy[kuk pkfg, tSls] ;gka rd] vkids lkFk] eqV~Vh Hkj yksx] vki gh] eq>s tkus rks nks

vkfnA

dqN vO;;ksa ds lkFk foHkfDr fpºu Hkh vkrs gSa] mUgsa Hkh vyx fy[kuk pkfg,A tSls]

vc ls rc ls] ;gka ls] ogka ls] lnk lsA

vknj lwpd *Jh vkSj *th* vO;; Hkh ewy uke ls ìFkd~ fy[ks tka,xsA tSls] Jh Jh

izdk'k]xksiky th] egkRek th] Jh ekrkizlkn thA

leLr inkssa esa izfr] ek=] ;Fkk vkfn vO;; ìFkd~ ugha fy[ks tk,axsA tSls& izfrfnu]

izfr'kr] ekuoek=] fufeŸkek=] ;Fkkle;] ;FkksfpŸkA lekl ;qDr ,sls leLr inksa dks ,d

'kCn ekuk tkrk gSa vr% mUgsa ,d lkFk fy[kuk gh mfpr gSa

¼6½ Jqfrewyd *;* vkSj *o* %

tgk¡a Jqfrewyd ; vkSj o dk LojkREkd fodYi fo|eku gks] ogka LojkRed :i dk gh

iz;ksx fd;k tk,A tSls] x;s] u;h] pkfg;s] gqok dks x,] ubZ] pkfg,] gqvk :i esa fy[kk tk,A

;g fu;e fØ;k] fo'ks"k.k] vO;; vkfn lHkh :iksa vkSj fLFkfr;ksa esa ykxw ekuk tk,A

tgk¡a ; Jqfrewyd O;kdjf.kd ifjorZu u gks dj 'kCn dk ewy rRo gks ogka oSdfYid

Jqfrewyd LojkRed ifjorZu dh vko';drk ugha gSA tSls] LFkk;h] vO;;h ¼Hkko½ ] nkf;Ro]

ferO;;h] vuq;k;h] foèkk;h] U;k;h] mRrjnk;h] nq[knk;h] èkjk'kk;h] 'ks"k'kk;h vkfnA bUgsa

LFkkbZ] vO;bZ] nkbRo] ferO;bZ] vuq;kbZ vkfn ds :i esa ugha fy[kk tk,xkA

¼7½ vuqLokj rFkk vuqukfldrk fpºu ¼pUnzfcUnq½ %

vuqLokj ¼ &aa ½ rFkk vuqukfldrk fpºu ¼ ¡ ½ nksuksa izpfyr jgsaxsA
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la;qDr O;atu ds :i esa tgk¡a iapek{kj ds ckn loxhZ; 'ks"k pkj o.kksZa esa ls dksbZ o.kZ

gks rks ,d:irk vkSj eqnz.k@ys[ku dh lqfoèkk ds fy, vuqLokj dk gh iz;ksx djuk pkfg,A

tSls xaxk] papy] BaMk] laè;k] laiknd vkfn esa iapek{kj ds ckn mlh oxZ dk o.kZ vkxs vkrk

gS] vr% iapek{kj ds LFkku ij vuqLokj dk iz;ksx gksxkA bUgsa x³~xk] B.Mk] lUè;k] lEiknd

ds :i esa ugha fy[kk tk,xkA ;fn iapek{kj ds ckn fdlh vU; oxZ dk dksbZ o.kZ vk, vFkok

ogh iapek{kj nqckjk vk, rks iapek{kj vuqLokj ds :i esa ifjofrZr ugha gksxkA tSls] ok³~e;]

vU;] fpUe;] vUu] lEesyu] lEefr vkfnA vr% okae;] va;] fpae;] vau] laesyu] laefr :i

xzká ugha gSA

;g fu;e dsoy la;qDr O;atuksa dh ljyrk rFkk ,d:irk ds fy, gSA lkekU; :i

ls vuqLokjksa ;k iapek{kjksa ds fy, ughaA vFkkZr~ ftu 'kCnksa esa vuqLokj igys ls fo|eku gSa

mUgsa iapek{kj esa ifjofrZr dj ijlo.kZ dh lgk;rk ls u, la;qDr O;atu cukus dh

vko';drk ugha gSA laln] oa'k] na'k] gal] la{ksi] laKk] dal] laU;klh] laLd̀r] lagkj] la;e]

laj{kd] layki] laokn] lalkj vkfn vius blh :i esa fy[ks tk,axsA bUgsa lUln] oU'k] nU'k]

vkfn djus dh vko';drk ugha gSAblh izdkj èkaèkk] jaMh] VaVk vkfn fgUnh ds vius 'kCn gSa

bUgsa èkUèkk] j.Mh] V.Vk vkfn ds :i esa fy[k dj ifj"d̀r djus dh vko';drk ugha gSA

vuqukfldrk fpºu % fgUnh esa vuqukfldrk fpºu èkhjs&èkhjs de gks jgk gSA ugha] esaa]

eSa] esa Hkh vuqLokj ds LFkku ij vuqukfld FkkA fdUrq f'kjksjs[kk ds Åij tqM+us okyh ek=kvksa

ds lkFk pUnzfcUnq dk iz;ksx vlqfoèkktud gksus ds dkj.k yqIr gksrk tk jgk gSA

tgk¡aa pUnzfcUnq ds fcuk vFkZ esa Hkze dh xqatkb'k gks ogka pUnzfcUnq yxkuk mfpr gksxkA

tSls] gal % g¡l] vaxuk % v¡xukA

dfork esa Nan dh ǹf"V ls pUnzfcUnq dk iz;ksx ;FkkLFkku vo'; fd;k tk,A fgUnh

lh[kus okys] vfgUnh Hkkf"k;ksa ,oa cPpksa dh izkjafHkd iqLrdksa ¼izosf'kdkvksa½ esa pUnzfcUnq dk

mPpkj.k fl[kkus ds fy, mldk ;FkkLFkku loZ= iz;ksx fd;k tk,A tSls] dgk¡] g¡luk]

vk¡xu] l¡okjuk vkfnA
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¼8½ fons'kh èofu;k¡ %

¼1½ vjch&Qkjlh ls 5 èofu;ka fgUnh esa vkbZ gSaA d+] [k+] x+] t+] Q+A buesa ls d+] [k+]

x+] fgUnh èofu;ksa esa fey pqdh gSaA t+ vkSj Q+ dh igpku cph gqbZ gSA fgUnh esa

dye] fdyk] nkx gh fy[krs vkSj le>rs gSaA d+ye] fd+yk] nkx+ ughaA gka tgk¡a

bUgsa 'kq) fons'kh :i esa fy[kuk vko';d gks ;k mPpkj.kxr Hksn crkuk vHkh"V

gks ogka uqäs yxk, tk,aA tSls] [kkuk&[k+kuk] jkt&jkt+] Qu&Q+uA

¼2½ vaxszth ls dsoy ,d èofu & vèkZfoòr vks ¼ W ½ gh vkbZ gSA ;fn dgha blds 'kq)

:i dk iz;ksx vHkh"V gks rks ¼ W ½ dk iz;ksx fd;k tk ldrk gS] vU;Fkk ughaA

fgUnh esa MkDVj gh cksyk&fy[kk tkrk gS] MkWDVj ughaA fgUnh esa dqN 'kCn ,sls

gSa ftuds nks&nks :i cjkcj py jgs gsSaA fo}Rlekt esa nksuksa :iksa dh ,d lh

ekU;rk gSA fQygky budh ,d:irk vko';d ugha le>h xbZ gSa dqN

mnkgj.k gSa & xjnu@xnZu] xjeh@xehZ] cjQ@cQZ] fcydqy@fcYdqy]

ljnh@lnZhZ] dqjlh@dqlhZ] Hkjrh@HkrhZ] Qqjlr@QqlZr] cjnk'r@cnkZ'r]

okfil@okil] vk[khj@vkf[kj] cjru@crZu] nksckjk@nqckjk] nqdku@nwdku]

chekjh@fcekjh] BaMk@Ba<k] gydk@gYdk] rch;r@rfcvrA

¼9½ gy~ fpºu %

laLd̀r ewyd rRle 'kCnksa dh orZuh esa lkekU;r% laLd̀r :i gh j[kk tk, ijUrq ftu

'kCnksa ds iz;ksx esa fgUnh esa gy~ fpºu yqIr gks pqdk gS] muesa mldks fQj ls yxkus dk ;Ru

u fd;k tk,A tSls] fgUnh esa egku] fo}ku] fojkV] cqf)eku] guqeku dk gyUr yqIr gks pqdk

gSA ;s 'kCn laKk :i cu pqds gSa bUgsa blh :i esa fy[kuk Bhd gksxkA blh izdkj Hkxoku]

èkuoku] ewY;oku] ifj"kn] laln] vkRelkr] lezkV fcuk gyar ds gh fgUnh esa py jgs gSaA

i'pkr~ ] cykr~ ] fofèkor~ ] iq=or~ ] ìFkd~ ] Jheku~ ] ,oe~ ]dnkfpr~ ] vdLekr~ ] oju~ ]

vk;q";eku~ ] lE;d~] fèkd~ ] c̀gr~ ] txr~ ] lu~ ] vge~ ] ,oe~ ] oju~ esa gyar :i gh Bhd

gSA 'kr ] lrr] Jh;qr ] izR;qr] vkxr] tytkr] mRikr] Hkkxor] vk;kr] fu;kZr] vkikr

¼dky½ ] P;qr gyar jfgr 'kCn gSaA buesa gyar dk iz;ksx djuk vuqfpr gSA
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¼10½ Lou ifjorZu %

¼d½ laLd̀r ewyd 'kCnksa dh orZuh dks T;ksa dk R;ksa xzg.k fd;k tk,A vr% czãk dks

czEgk] fpg~u dks fpUg] m_.k dks mfj.k esa cnyuk mfpr ugha gksxkA

¼[k½ xzghr] ǹ"VO;] iznf'kZuh] vR;kfèkd] vukfèkdkj vkfn v'kq) iz;ksx xzká ugha gSA

buds LFkku ij Øe'k% x̀ghr] nz"VO;] izn'kZuh] vR;fèkd] vufèkdkj gh fy[kuk

pkfg,A blh izdkj fuEufyf[kr 'kCnksa dks Hkh 'kq) :i esa fy[kuk pkfg, %

v'kq) 'kq)

d`I;k d`i;k

:i;k #i;k

fVIiM+h fVIi.kh

èkqeziku èkweiku

fcydqy fcYdqy

vLeFkZ vleFkZ

vUR;sf"B vUR;sf"V

gsrw gsrq

mifLFkr iaftdk mifLFkfr iaftdk

xYrh xyrh

¼11½ folxZ ¼ % ½ %

laLd̀r esa folxksZZ dk vR;Ur egRo gSaA folxZ ij vkèkkfjr lafèk ds ekè;e ls vusd

'kCn&:i curs gSaA ij fgUnh esa dqN gh 'kCnksa ds lkFk folxZ dk iz;ksx gksrk gSA tSls izkr%]

vr% iqu%] Øe'k%] izk;%] var%dj.k] eq[;r%] fo'ks"kr%] lkekU;r%] 'kCn'k%] O;fDr'k%] LoHkkor%]

'kuS%&'kuS%] dksfV'k% ;FkkFkZr%] vusd'k%] rŸor%] bR;kfnA

laLÑr ds nq%[k 'kCn ls fgUnh esa folxZ yqIr gksdj *nq[k* 'kCn py jgk gSA blls nq[kh]
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nqf[k;k] nqf[k;kjh] nq[kju nq[kkuk vkfn vusd fgUnh 'kCnksa dk fuekZ.k gqvk gSA

bl lacaèk esa ljdkj dk funsZ'k gS fd laLd̀r ds ftu 'kCnksa esa folxZ dk iz;ksx gksrk

gS] os ;fn rRle :i esa iz;qDr gksa rks folxZ dk iz;ksx vo'; fd;k tk,] tSls&nq%[kkuqHkwfr

esaA ;fn ml 'kCn ds rn~Hko :i ls folxZ dk yksi gks pqdk gks rks ml :i esa folxZ ds fcuk

Hkh dke py tk,xk] tSls& nq[k&lq[k ds lkFkhA

¼12½ *,s*] *vkS* dk iz;ksx %

fgUnh esa ,s ¼ S ½ ] vkS ¼ kS ½ dk iz;ksx nks izdkj dh èofu;ksa dks O;Dr djus ds fy, gksrk

gSA igys izdkj dh èofu;ka *gSa*] *vkSj* vkfn esaa gSa rFkk nwljs izdkj dh *xoS;k*] *dkSok* vkfn

esaA bu nksuksaa gh izdkj dh èofu;ksa dks O;Dr djus ds fy, bUgha fpºuksa ¼,s] S % vksS] kS½ dk iz;ksx

fd;k tk,A *xo¸;k*] *dOok* vkfn la'kksèkuksa dh vko';drk ugha gSA

¼13½ iwoZZdkfyd izR;; %

iwoZZdkfyd izR;; *dj* fØ;k ls feykdj fy[kk tk,] tSls& feykdj] [kk&ihdj]

jks&jksdj vkfnA

¼14½ vU; fu;e %

¼d½ f'kjksjs[kk dk iz;ksx izpfyr jgsxkA

¼[k½ QqyLVkWi dks NksM+dj 'ks"k fojke vkfn fpºu ogh xzg.k dj fy, tk,a] tks

vaxzsth esa izpfyr gSa] ;Fkk

¼ & ] ( \ ! % ¾ ½

¼folxZ ds fpºu dks gh dksyu dk fpºu eku fy;k tk,½

Hkk"kk vkSj fyfi dk fodkl LokHkkfod xfr ls gksrk gSA fdlh ljdkj] laLFkk ;k O;fDr

}kjk fu;e cukdj blds uSlfxZd fodkl dks vo#) ugha fd;k tk ldrkA ljdkj us

orZuh lacaèkh fu;e dks laf{kIr] ljy vkSj xzká cukus dh Hkjld dksf'k'k dh gS fdUrq fyfi
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dk okLrfod Lo:i rks iz;ksx djus okyh turk fuf'pr djsxhA blfy, bu fu;eksa dks

ekin.M ekurs gq, Hkk"kk ds fodkl ij utj j[kuh gSA vkxs py dj tks :i fLFkj gksxk]

ogh ekud gksxkA

fgUnh ds la[;kokpd 'kCnksa dh ,d:irk

fgUnh izns'kksa esa fgUnh ds la[;kokpd 'kCnksa ds mPpkj.k vkSj ys[ku esa ,d:irk ugha

gSA dsUnzh; fgUnh funs'kky; us 5&6 Qjojh] 1980 dks Hkk"kk foKkfu;ksa dh cSBd vk;ksftr

dj ,d ls lkS rd lHkh la[;kokpd 'kCnksa dk fuEuizdkj ekud :i fuf'pr fd;k gS %&

,d nks rhu pkj ikap Ng lkr vkB ukS nl

X;kjg ckjg rsjg pkSng ianzg lksyg l=g vBkjg mUuhl chl

bDdhl ckbZl rsbZl pkSchl iPphl NCchl lRRkkbZl vV~BkbZl murhl rhl

bdrhl cRrhl rSarhl pkSarhl iSarhl NRrhl lSarhl vM+rhl murkyhl pkyhl

bdrkyhl c;kyhl rSarkyhl pokyhl iSarkyhl fN;kyhl lSarkyhl vM+rkyhl mupkl ipkl

bD;kou ckou frjiu pkSou ipiu NIiu lrkou vBkou mulB lkB

bdlB cklB frjlB pkSalB iSalB fN;klB lM+lB vM+lB mugRrj lRrj

bdgRrj cgRrj frgRrj pkSgRrj ipgRrj fNgRRkj lrgRrj vBgRrj muklh vLlh

bD;klh c;klh frjklh pkSjklh ipklh fN;klh lrklh vBklh uoklh uCcs

bD;kuos ckuos frjkuos pkSjkuos ipkuos fN;kuos lrkuos vBkuos fuU;kuos lkS
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ikB&4

Lkkèkkj.k fVIif.k;k¡ rFkk okD;ka'k

Qkby&dk;Z dks nks Hkkxksa esa foHkkftr fd;k tk ldrk gS& fVIi.kh rFkk i=&O;ogkjA

fdlh Hkh fopkjkèkhu i= ij dkjZokbZ djus ls igys tc dksbZ lEcfUèkr lgk;d mldk

laf{kIr fooj.k nsrs gq, viuk er izLrqr djrk gS ;k dksbZ vfèkdkjh ml ij viuk er izLrqr

djrk gS rks mls fVIi.kh dgrs gSaA

fVIif.k;ksa dk ljdkjh dkedkt esa cgqr egŸo gSA fVIi.kh ftruh ljy] laf{kIr rFkk

lkjxfHkZr gksxh mruh gh vfèkd vPNh ekuh tk,xhA

D;k vkius Hkh viuh Qkbyksa ij uksV fgUnh esa fy[kuk r; fd;k gS\ vkids fu'p; dk

Lokxr gSA tSls vki LokHkkfod :i esa fgUnh cksyrs gSa mlh :i esa Qkby ij Hkh fy[kus

yfx,A vkjEHk ;fn NksVh fVIif.k;ksa ls djuk pkgrs gSa rks uhps dqN mnkgj.k izLrqr gSaA

t:jh ugha fd vki ;gka lq>k, x, 'kCnksa dks gh dke esa yk,aA ,d gh vFkZ ds fy, dbZ 'kCn

dke esa yk, tk ldrs gSaA tks vkidks vklku yxas ;k ftuls vki ifjfpr gSa] mUgsa gh

bLrseky djsa %&

1- ns[k fy;k] èkU;oknA

2- lwpuk@tkudkjh ds fy, izLrqr gSA Ñi;k vkns'kkFkZ izLrqr gSA

3- mRrj dk elkSnk ¼ ;k izk:i] ;k Mªk¶V ½ vuqeksnu ds fy, izLrqr gSA

4- bl ckjs esa geus {ks=h; dk;kZy;ksa ls tks lwpuk ek¡xh Fkh] og vc rd muesa ls dsoy

ik¡p us Hksth gSA dk;kZy;ksa ls visf{kr lwpuk 31 vxLr rd Hkstus dks dgk tk,A

5- vkxs dksbZ dkjZokbZ visf{kr ugha gSA

6- bls ewy :i esa gh bl fVIi.kh ds lkFk ykSVk;k tkrk gS fd visf{kr lwpuk bl

dk;kZy; ds fnukad ¼;k rkjh[k½-------------------- ds i= la[;k--------------- }kjk igys gh Hksth

tk pqdh gSA
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7- D;k funs'kd Ñi;k uhps fy[ks dkxt&i= bl dk;kZy; esa mi;ksx ds fy, okgd ds

gkFk ¼ij chvjj½ Hkstus dh O;oLFkk djsaxsA

8- {ks=h; dk;kZy; ls ge bls Li"V djus ds fy, dgsaA

9- Ckkj&ckj ;kn fnykus ij Hkh Qkby-----------------'kk[kk ls vHkh rd okil ugha vkbZ gSA

iz'kklu vfèkdkjh 'kk;n bl ckjs eas {ks=h; funs'kd ls Qksu ij ckrphr djuk pkgsaxsA

10- izLrko vius vki esa Li"V gSA bls eku fy;k tk,A

11- Ñi;k ckr djsaA ckr dhA

12- ppkZ djsaA ppkZ dhA

13- rqjUr vuqLekjd ¼ fjekbaMj ½ Hksft,A

14- ge bl ekeys esa eq[; bathfu;j }kjk dh xbZ flQkfj'kksa dks eku yasA

15- bl O;; ds fy, pkyw foRrh; o"kZ ds ctV esa O;oLFkk gSA

16- fopkjkèkhu i= esa Li"V dh xbZ ifjfLFkfr;ksa dks è;ku esa j[krs gq, ge gokbZ ;k=k dh

vuqefr ns nsaA

17- vH;kosnu (Representation) mfpr ekè;e ls ugha feyk gSA gesa bl ij dksbZ dkjZokbZ

djus dh vko';drk ugha gSA

18- LoPN i= gLrk{kj ds fy, izLrqr gSA

19- Ñi;k ikorh HkstsaA

dk;Z'kkyk esa vH;kl

fuEufyf[kr fLFkfr;ksa ds vuqlkj fVIi.kh ¼ Notes ½fyf[k,%&

1- fdlh fo"k; dk fiNys ekl dk fooj.k (Statement) nwljs vuqHkkx dks Hkstuk gSA



31

2- dqN dk;kZy;ksa us lwpuk Hkst nh] dqN us ughaA mUgsa ;kn fnykuk gS ;k dqN fnu vkSj

izrh{kk djuh gSA

3- i= dk fo"k; vkidk ugha] dkxt nwljs vuqHkkx dks Hkstus gSaA

4- fdlh ekeys esa lacafèkr dk;kZy; dks fy[kk x;k Fkk] mRrj ugha vk;k] orZeku fLFkfr

ekywe djuh gSA

5- ,d vkSj iz'u ij fopkj gks jgk gSA tc rd ml ij dqN fu.kZ; u gks tk, rc rd

bl Qkby ij dkjZokbZ jksd j[kuh gSA

6- fdlh i= ij vU; dk;kZy; ;k vfèkdkjh ls muds fopkj eaxkus gSaaA

fVIi.kh esa iz;qDr lkekU; 'kCn%&

uhps fy[ks 'kCn ljdkjh dkedkt esa vkerkSj ij Qkbyksa esa fVIi.kh fy[krs le; ;k

elkSnk cukrs le; bLrseky gksrs gSaA budk fgUnh :i u vkus ij 'kq: esa ,sls 'kCnksa dks

nsoukxjh fyfi esa fy[kus esa Hkh dksbZ vkifRr ugha gSA blls fgUnh esa fVIi.kh fy[kuk ljy

yxsxk vkSj èkhjs&èkhjs 'kCnksa dk fgUnh :i Hkh vH;kl ds dkj.k vius vki le> esa vkus

yxsxkA

1. elkSnk@izk:i & Draft

2. vuqeksnu & Approval

3. izLrqr & Put up

4. LoPN i= & Fair letter

5. gLrk{kj & Signature

6. lwpuk & Information

7. èkU;okn & Thanks

8. vuqLEkkjd & Reminder
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9. izkfIr lwpuk@ikorh & Acknowledgement

10. vkns'k & Order

11. fopkjkèkhu i= &  Paper under consideration

12. dkjZokbZ & Action

13. i`"B & Page

14. fVIi.kh & Note

15. izfrfyfi & Copy

16. lEcfUèkr Qkby & Relevant file

17. [ksn & Regret

18. ewy :i esa & In original

19. Lak'kksfèkr & Amended

20. izLrko & Proposal

21. fu;ekuqlkj & In order

22. ifji= & Circular

23. ppkZ djsa & Please speak

24. tkjh djsa & Please issue

25. i= & Letter

26. vkorh & Receipt

27. vuqefr & Permission

28. elkSnk vuqeksnukFkZ & Draft for approval
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ikB&5

fgUnh o vaxzsth ds fVIi.k&vkys[ku dh 'kSyh eas varj

izR;sd Hkk"kk vius fof'k"V ifjos'k esa iuirh gSA mldh viuh 'kkfCnd] okD;kRed rFkk

eqgkojktU; fo'ks"krk,a gksrh gSaA fgUnh rFkk vaxzsth esa Hkh ijLij fHkUUkrkvksa ds dkj.k budh

'kSyh esa i;kZIr vUrj gSA dk;kZy;ksa esa fVIif.k;ka rFkk i=kfn vaxzsth esa fy[ks tkrs jgs gSaA

vktknh ds ckn fgUnh dks jktHkk"kk cukus ij ljdkjh dk;kZy;ksa esa fgUnh dk iz;ksx vkjaHk

gqvkA lHkh izdkj dh fVIif.k;ka rFkk izk:i ewy vaxzsth ls gh fgUnh esa vuwfnr fd, tkrs jgs

gSaA QyLo:i fgUnh esa vuwfnr bu fVIif.k;ksa ,oa izk:iksa ij vaxzsth ewy dk Li"V izHkko gSA

cgqr lh vuwfnr fVIif.k;ka rFkk i=kfn fgUnh izÑfr rFkk 'kSyh ds vuq:i ugha gks ikrs gSaA

ckn esa fgUnh ds c<+rs iz;ksx ds dkj.k fgUnh dh izÑfr rFkk 'kSyh ds vuqlkj ;FkklaHko

fVIif.k;ka rFkk i=kfn ewy :i ls fganh esa fy[ks tkus dh dksf'k'k dh tkus yxh gSA blls

fgUnh rFkk vaxzsth ds fVIi.k o vkys[ku esa 'kSyh dh fHkUurk ǹf"Vxkspj gksus yxh gSA uhps

dqN mnkgj.kksa ds lkFk ge bl ij fopkj djsaxsA

vaxzsth esa Qkby ij fVIi.kh fy[kus ls iwoZ (Submitted Please) fy[kk tkrk gSA dqN

lgk;d bldk 'kCnkuqokn djds fgUnh esa fVIi.kh fy[kus ls iwoZ& ÞÑi;k izLrqrß fy[k nsrs

gSA vaxzsth esa Submission ds vkxs Please yxkus dh ijEijk uezrk ds lkFk izLrqfr ;k

ftuds le{k izLrqr fd;k tk jgk gS mudh egkurk dks bafxr djus ds fy, vkjaHk gqbZ gksxhA

oSls ;gka Please ls izLrqr fd, tkus okys fo"k; ls dksbZ lacaèk ugha gSA vr% fgUnh esa

Submission ds fy, dsoy *izLrqrhdj.k* ;k *izLrqfr* dk iz;ksx fd;k tkus yxk gS] tks

mi;qDr izrhr gksrk gSA blh izdkj vaxzsth ds vkosnuksa ds vkjaHk esa Most humbly and

respectfully I beg to state ds fy, fgUnh esa dsoy Þfuosnu gSß fy[kuk i;kZIr gSA

izR;sd Hkk"kk dh viuh fo'ks"k izÑfr gksrh gSA mlds vius O;kdjf.kd (Grammatical)

fu;e gksrs gSaA vaxzsth ds okD; foU;kl esa igys Subject ¼dRrkZ½ mlds ckn Verb ¼fØ;k½

;k Auxiliary Verb (lgk;d fØ;k½ rFkk var esa Object ¼deZ½ vkrs gS] tcfd fgUnh esa dRrkZ

(Subject) ds ckn deZ (Object) vkrk gS fQj fØ;k rFkk Auxiliary Verb (lgk;d fØ;k½A
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;Fkk "The director has approved the proposal" funs'kd uss izLrko dk vuqeksnu dj fn;k
gSA

izR;sd Hkk"kk dh viuh futh fo'ks"krk,a Hkh gksrh gSa tks vU; Hkk"kkvksa ls fHkUu gksrh gSaA

vaxzsth rFkk fgUnh dh Hkh viuh& viuh fo'ks"krk,a gSa tks ,d nwljs ls fHkUu gSaA ,slh

ifjfLFkfr esa ,d gh dF; dks fgUnh rFkk vaxzsth esa vyx&vyx rjg ls O;Dr fd;k tkrk

gSA vaxzsth esa "Director General may please see for approval" ds fy, fgUnh esa Þegkfuns'kd

Ñi;k vuqeksnu ds fy, ns[kasßA ;gka vaxzsth ds may ds fy, fgUnh esa Þldrs gSaß fy[kuk Bhd

ugha gksxkA

vaxzsth ds fVIi.k o vkys[ku esa Passive Voice ¼deZ okP;½ dk vfèkdrj iz;ksx fd;k

tkrk gS tcfd muds fy, fgUnh dRrZòkP; Active Voice dk gh iz;ksx djuk fgUnh dh

izÑfr rFkk 'kSyh ds vuqlkj vfèkd mi;qDr gSA tSls The proposal has not been accepted

by the Cabinet ds fy, fgUnh esa *eaf=eaMy }kjk izLrko Lohdkj ugha fd;k x;k gS* ds cnys

Þeaf=eaMy us izLrko Lohdkj ugha fd;k gSß fy[kuk vfèkd mi;qDr gksxkA

'kSyh esa okD; foU;kl rFkk vfHkO;fDr ds rjhds esa fofHkUurk ds dkj.k Hkh vUrj gksrk

gSA ;Fkk] This may be kept pending till the decision is taken on the main file vaxzsth esa

bl cM+s okD; ds fy, fgUnh esa vis{kkÑr y?kq okD; gS Þeq[; Qkby ij fu.kZ; gks tkus rd

bls jksd j[ksaßA vaxzsth esa Kkiu (Memorandum) dh tks 'kSyh izpfyr gS] ;|fi og fgUnh

dh izÑfr ls esy ugha [kkrh gS] fQj Hkh vaxzsth dh 'kSyh ij fgUnh esa Hkh Kkiu fy[ks tkus

yxs gSaA ;Fkk Kkiu esa lacksèku vU; iq#"k (Third person) }kjk vU; iq#"k dks fd;k tkrk

gS] tcfd fgUnh dh izÑfr ds vuqlkj mRre iq#"k (First person) }kjk eè;e iq#"k (Second

person) dks laacksfèkr djus dk izpyu jgk gSA

vaxzsth ds i=ksa esa ÞvèkksgLrk{kjhß ;k ÞvèkksgLrk{kjdrkZß (Under signed) dk iz;ksx

cgqèkk ns[kus dks feyrk gSA fgUnh esa ÞvèkksgLrk{kjhß ;k ÞvèkksgLrk{kjdrkZß fy[kus dh ijEijk

ugha FkhA blds fy, mRre iq#"k esa esjk ;k esjh ;k okD; ds vuq:i 'kCn fy[ks tkrs FksA tSls

vaxzsth dk okD; The undersigned is directed to state that ds fy, fgUnh esa Þeq>s ;g dgus

dk funs'k gqvk gS fdß fy[kuk fgUnh dh izÑfr ds vuqdwy yxrk gSA
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izR;sd Hkk"kk ds ifjos'k rFkk fparu&Øe ds vuqlkj Hkko dks O;Dr djus ds fy, 'kCnksa

dks xqafQr djus dh ijEijk cu tkrh gSA tSls vaxzsth dh xtV vfèklwpukvksa esa ÞThe

President is pleasedß ns[kus dks feyrk gSA fgUnh esa ;g fofHkUu izlaxksa esa fofHkUu izdkj ls

fy[kk tkrk gSA ;fn fdlh vè;kns'k vkfn tkjh djus ds fy, ÞThe President is pleasedß

fy[kk tkrk gS rks fgUnh esa jk"Vªifr dk lekèkku gks x;k gS fy[kasxsA fdlh vfèkdkjh vfkn

dh fu;qfDr vkfn lacaèkh xtV vfèklwpuk,a ;Fkk] ÞThe President is pleased to appoint

Shri--------------ds fy, fgUnh esa Þjk"Vªifr us Jh--------------------------------dks fu;qDr fd;k gSÞ fy[ksaxsA

vaxszth esa fo'ofo|ky;ksa ds uke fy[kus dh 'kSyh esa 'of' 'kCn yxk;k tkrk gS] fgUnh

esa bl 'kCn ds i;kZ; dh dksbZ vko';drk ugha gksrhA ;Fkk ÞUniversity of Bombay" ds

fy, fgUnh esa ÞcEcbZ fo'ofo|ky;ß fy[kk tkrk gSA vc vaxzsth esa Hkh] [kkldj vke iz;ksx

esa] ßBombay University" fy[kus dk iz;Ru py iM+k gSA

fgUnh rFkk vaxzsth dh 'kSyh esa eqgkojksa ds iz;ksx ds dkj.k Hkh dkQh varj iM+rk gSA

nksuksa Hkk"kkvksa ds vius&vius eqgkojs gSa] ftuds vius vyx&vyx 'kkfCnd ,oa Hkkoxr egRo

gSaA eqgkojksa ds iz;ksx ls Hkk"kk izHkko'kkyh vkSj vfHkO;atd gksrh gSA

vaxzsth rFkk fgUnh ds fVIi.k o vkys[ku ds iz;ksx esa vkus okys fHkUu&fHkUu izÑfr ds

'kCn lewgksa rFkk okD;ksa ds dqN uewus%&

Confidential letter : xksiuh; i=

Confidential Assistant : varjax lgk;d

Peaceful person :'kkafrfiz; O;fDr

Peaceful Solution : 'kkafriw.kZ lekèkku

Honorary Secretary :voSrfud lfpo

Honorary Degree : ekun mikfèk

Black Money : dkyk èku
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Black Market : pksj cktkj

Readymade Garment :flys&flyk, diM+s

Readymade Shoes :cus cuk, twrs

Substantial error : Hkkjh Hkwy

Substantial loss : Hkkjh gkfu

Bibliography of Hindi Books : fgUnh iqLrdksa dh lwph ¼Bibliography ds

fy, xzaFk lwph 'kCn ds cnys dsoy lwph½

Transliteration into Devnagri Script :nsoukxjh esa fyI;arj.k ¼Devnagri Script

ds fy, nsoukxjh fyfi ds cnys dsoy

nsoukxjh½

Short tender notice :vYidkyhu fufonk lwpuk (Short ds fy,

vYi dh txg vYidkyhu½

Administrative officer % iz'kklu vfèkdkjh ¼Aministrative ds fy,

iz'kklfud dh txg iz'kklu½

Privileges : fo'kss"kkfèkdkj

Foreign Country : fons'k ¼fons'kh ns'k ugha½

Ministry of External Affairs : fons'k ea=ky;

Civil and Military : vlSfud rFkk lSfud

All the seven members :lkrksa lnL;ksa us

Head of the Department :foHkkxkè;{k

Speaker of Lok Sabha :yksdlHkk vè;{k
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Chairman of the Committee :lfefr ds vè;{k

President of the Institution :laLFkk ds vè;{k

Chief of Army Staff : lsukè;{k

Dean of Faculty : ladk;kè;{k] vfèk"Bkrk

Experience of translation from :vaxzsth ls fgUnh rFkk fgUnh ls vaxzsth

English to Hindi and vice-versa vuqokn dk vuqHko

Vide linked case : lEc) Qkby nsf[k,

The file in question is placed below :lacafèkr Qkby uhpss j[kh gS

This case is hanging fire for a long time :;g ekeyk cgqr le; ls yafcr gS

Please advise accordingly :Ñi;k rn~uqlkj lwpuk ns nsaA

Address all concerned :lHkh lacafèkrksa dks fy[kk tk,A

The Employee deserves out of turn :deZpkjh viuh ckjh ls igys inksUufr ikus

promotion ;ksX; gSA

It is not stand to reason :;g rdZlaxr ugha gSA

A fresh D.O. reminder is put up for :,d vU; vèkZ ljdkjh vuqLekjd gLrk{kj

signature ds fy, izLrqr gSA

It is a side issue :;g ,d xkS.k iz'u gSA

The Statements are quite contradictory :Ck;ku ijLij fojksèkh gSaA

The subject is still under reference :bl fo"k; ij vHkh Hkh i=kpkj py jgk gSA
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i=kfn esa vaxzsth ds yEcs okD;ksa dk izpyu cgqr vfèkd ns[kus dks feyrk gSA fgUnh

esa ,sls okD;ksa dks NksVs&NksVs okD;ksa esa fy[kuk vfèkd laxr gSA tSls%&

Kindly examine Shri…………….. who is being considered for appointment

as………………. in this office and please furnish certificate of his physical fitness.

Ñi;k Jh---------------------------------dh MkDVjh tkap djds mudk LokLF; izek.ki= Hkst nsaA

bl dk;kZy; esa---------------------- in ij budh fu;qfDr ij fopkj fd;k tk jgk gSA

Shri………………. whose particulars are entered in the enclosed attestation

form (in duplicate ), is a candidate for the post of Upper Division Clerk in this

office.

Jh -----------------------bl dk;kZy; esa mPp Js.kh fyfid in ij fu;qfDr ds fy, ,d

mEehnokj gSA layXu lk{;kadu QkeZ ¼dh nks izfr;ksa½ esa budk fooj.k ntZ gSA

The question of treating as part of pay a portion of the dearness allowance

now granted to Central Government Servants has been engaging the attention of the

Government of India who have now decided to set up a committee consisting of

non-officials and officials to conduct an investigation into this matter and make

recommendations to Government on this subject.

dsUnzh; ljdkj ds deZpkfj;ksa dks vc tks egaxkbZ HkRrk fn;k tkrk gS mlds dqN Hkkx

dks osru dk va'k ekuus ds iz'u ij Hkkjr ljdkj dqN le; ls fopkj djrh jgh gSA mlus

vc ,d lfefr cukus dk fu'p; fd;k gS] ftlesa ljdkjh rFkk xSj ljdkjh O;fDr gksaxsA ;g

lfefr mDr fo"k; esa tkap& iM+rky djsxh rFkk viuh flQkfj'kksa dks Hkkjr ljdkj ds lkeus

j[ksxhA
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ikB&6

vuqokn dyk % dqN fopkj

jktHkk"kk ds :i esa fgUnh dk lQyrk ls iz;ksx rHkh laHko gS tc dsUnz ljdkj ds

dk;kZy;ksa esa iz;qDr gksus okyh lHkh fu;e&iqLrdas] lafgrk,a] vU; dk;Zfofèk lkfgR;] QkeZ

rFkk jftLVj vkfn fgUnh esa miyCèk gksaA dk;kZy;ksa esa vc rd vfèkdka'kr% dk;Z vaxzsth esa

gksrk Fkk ysfdu vc èkhjs&èkhjs useh o vU; dk;ksZa esa fgUnh esa dke gks jgk gSA oSls vuqokn dk

nkf;Ro rks vuqokndksa ij gS vkSj fdlh deZpkjh ls mlds }kjk dh xbZ fVIi.kh ;k vkys[ku

dk vuqokn fu;ekuqlkj ugha ekaxk tk ldrk gSA rFkkfi dke&dkt ds ,sls volj vk ldrs

gSa tc mUgsa dqN iafDr;ksa dk vuqokn djuk iM+sA vuqokn ds lacaèk esa Hkh lkafofèkd lkexzh ds

vuqokn dk mRrjnkf;Ro jktHkk"kk foèkk;h vk;ksx] jktHkk"kk Ldaèk] Hkxoku nkl ekxZ] ubZ

fnYyh dks vkSj ljdkjh dk;kZy;ksa] miØeksa] fuxeksa rFkk daifu;ksa ds dk;Zfofèk ls lacafèkr

eSuqvy QkeZ] jftLVj vkfn lHkh dqN ds vuqokn dk dk;Z dsUnzh; vuqokn C;wjks] ubZ fnYyh

dks lkSaik x;k gSA blls fHkUu@'ks"k dk;Z dk;kZy; esa rSukr jktHkk"kk vfèkdfj;ksa@vuqokndksa

dks djuk gksrk gSA

fgUnh o vaxzsth nksuksa Hkk"kkvksa dh izÑfr fHkUu& fHkUu gSA blfy, vuqokn djrs le;

;g ckr fo'ks"k :i ls è;ku j[kuh pkfg,A tSls&fgUnh esa igys drkZ] deZ fQj fØ;k gSaa

tcfd vaxzsth esa igys drkZ] fØ;k fQj deZ j[krs gSaA vuqokn djus ls igys] tks lkexzh

vuqokn djuh gS mldks ,d nks ckj vo'; i<+ fy;k tkuk pkfg,A ;g Hkh irk yxk ysuk

pkfg, fd bldk lkj vuqokn ekaxk x;k gS vFkok vfody vuqoknA vuqokn dh tk jgh

lkexzh tfVy gks rks mldk vuqokn rksM+ dj NskVs NksVs okD;ksa esa fd;k tk, rkfd ljy

'kCnksa esa ckr i<+us okys dks vklkuh ls le> esa vk tk,A dksbZ dfBu 'kCn ;k vizpfyr 'kCn

;k vU; Hkk"kk dk 'kCn chp esa vk x;k gks rks dks"Bd esa mldk vFkZ Li"V dj nsuk pkfg,A

vuqokn dk dk;Z okLrfod :i ls cgqr tfVy dk;Z gSA ,d vPNs vuqoknd ds fy, ;g

t:jh gS fd mldk nksuksa Hkk"kkvksa ij vPNk vfèkdkj gksA oSls vuqokn dk ljy fl)kUr ;g

gS fd vuqokn 'kCnksa dk ugha cfYd Hkkoksa dk fd;k tkrk gSA ;g vuqoknd dh dq'kyrk gksxh

fd og 'kCn dk vuqokn Hkh djs rFkk de ls de 'kCnksa esa Hkkoksa dh vfHkO;fDr Hkh T;knk djsA
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cM+h ckjhd js[kk gS nksuksa ds chp dh ysfdu bls ftruk laHkkyk tk,xk vuqokn mruk gh

vPNk ekuk tk,xkA dgus dk vFkZ ;g gS fd ikBd dks ,slk u yxs fd ;g vuqokn gSA blesa

ogh ekSfydrk] ogh jokuh gksxh tks ewy ikB dh gksrh gS rks ;g vuqokn cgqr e¡tk gqvk

gksxkA

cgqr ls 'kCn ,sls gksrs gSa ftuds dbZ vFkZ gksrs gSa ;Fkk charge] blds iz'kklu] HkkSfrdh

vfHk;kaf=dh vkfn esa fHkUu& fHkUu vFkZ gSaA mlh rjg Due ¼M~;w½ 'kCn gS Due for promotion,

due to me, due to him, vkfnA vr% budk vFkZ izlax ls gh fy;k tk,xk vU;Fkk Hkko cny

tkus dh laHkkouk jgsxhA ,sls gh ,d 'kCn gS Return of Contribution blesa fjVuZ 'kCn

okilh ds fy, ugha cfYd fooj.kh ds fy, iz;ksx fd;k x;k gSA

blh izlax esa mDr iafDr esa ,slk dgk x;k after the assassination a ring was

thrown to catch the assassion blesa ring dk vFkZ vaxwBh ugha cfYd lqj{kk ?ksjs ls gSA blh

rjg Blade of grass esa blade dk vFkZ fruds ls gS CysM ls ughaA blh rjg vusd ,sls 'kCn

gaS ftudk lanHkZ ls gh vFkZ fy;k tkuk mi;qDr jgrk gSA Judgement is reserved ;gka

fjtoZ dk vFkZ lqjf{kr u djds ckn esa lquk;k tk,xkA mlh rjg sleepers jsy&iFk ds

ydM+h ds yV~Bs o Running train dks pyrh gqbZ xkM+h dguk Bhd gksxkA I am directed to

say eq>s ;g dgus dk funs'k gqvk gS ds LFkku ij eq>s ;g dguk gS vkSj mlh rjg

Undersigned dk *eq>s* fy[kuk pkfg,A blls vaxzsth dh tks bUMkbjsDV iz.kkyh gS mlls

fganh esa cpk tk ldrk gSA

rduhdh] ekufodh] jlk;u foKku] HkkSfrdh] fpfdRlk foKku vkfn ls lacafèkr ikB

dk vuqokn] oSKkfud ,oa rduhdh 'kCnkoyh vk;ksx] ubZ fnYyh }kjk izdkf'kr lacafèkr

'kCnkoyh ls ekud vFkZ ysdj gh fd;k tkuk pkfg,A

fgUnh esa cgqr ls 'kCnksa dks viuk fy;k x;k gS tSls& oqtqZvk] LVkso] fiu ]Qksu vkfnA
vr% budks T;ksa dk R;ksa fy;k tkuk pkfg,A

blh rjg Work in Process dke izxfr ij u djds] dke py jgk gSA The way

ahead *vkxs jkLrk gS* u djds *jkLrk vkxs gS* fy[kuk pkfg,A
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,d ls vfèkd vFkZ j[kus okys cgqr ls 'kCn gks ldrs gSaA blesa Discipline,

treatment, file, house vkfn gSaA House ?kj o lnu nksuksa ds fy, gSA Speaker oDrk]
Lihdj ¼e'khu½ o yksdlHkk vè;{k ds fy, gSA

vuqokn esa ljy o Li"V :i ls ckr dg nh tk,A lcls igys rF; dks ipkuk vkSj
fQj mls vius 'kCnksa esa O;Dr dj nsuk gh vuqokn gSA dgus ds <ax ls ftruk fu[kkj gksxk]
mruk gh vuqokn cf<+;k gksxkA blesa izpfyr Hkk"kk] eqgkojksa vkSj yksdksfDr;ksa ds ekè;e ls
Hkh ckr nwljs rd igqWapkbZ tk ldrh gS vr% budk iz;ksx t:jh gks rks fd;k tkuk pkfg,A

dbZ {ks=ksa esa vuqokn ds fy, dEI;wVj dh lgk;rk yh tk ldrh gSA ysfdu fQj Hkh
dEI;wVj ekuo&efLr"d dk LFkku ys ik;sxk blesa lansg gSA dEI;wVj ls fd, x, vuqokn
izk;% gkL;kLin gks tkrs gSaA muds leqfpr iqujh{k.k ds fy, ekuo efLr"d dh lnSo
vko';drk jgsxhA

vH;kl

fuEufyf[kr okD;ka'k dk fganh esa vuqokn dhft, %&

1. He is due for promotion.

2. The period will be treated as dies-non

3. The summary is placed at flag 'A'

4. Obtain signature.

5. The starred holiday are subject to appearance of moon.

6. The Regional Director has seen it.

7. The seniority list may be circulated among employees.
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ikB&7

elkSnk ys[ku
¼ljdkjh i=] vèkZ ljdkjh i=] Kkiu] dk;kZy; Kkiu] ifji= vkfn½

fdlh dk;kZy; esa i=&O;ogkj ds dk;Z esa elkSnk ys[ku dk fo'ks"k LFkku gSA Qkby
ds fVIi.kh Hkkx ¼Noting portion½ ij vkns'k ;k fu.kZ; gks tkus ds ckn ;k fdlh lq>ko dk
vuqeksnu gks tkus ds ckn mls fØ;kfUor djus ds fy, i= fy[ks tkrs gSaA ekeys ds vuqlkj
i= dbZ izdkj ds gksrs gSa ftuesa ls dqN uhps fn, x, gSa %&

1- ljdkjh i= ¼Official letter ½ %& lHkh dk;kZy;ksa ds lkFk i= O;ogkj esa blh izdkj
ds i=ksa dk iz;ksx fd;k tkrk gSA fdlh dk;kZy; ls vius Åij ds dk;kZy; dks ;k
fdlh laLFkk ;k O;fDr dks blh izdkj ds i=ksa dk iz;ksx fd;k tkrk gSA ljdkjh i=
ds fuEufyf[kr vax gksrs gSa %&

¼d½ lcls Åij dkxt ds chp esa dk;kZy; rFkk foHkkx dk uke fy[kk tkrk gSA bls
ljukek ;k Super scription dgrs gSaA dk;kZy; ds Nis gq, iSM ij ;g igys
ls gh eqfnzr jgrk gS] tSls%&

{ks=h; dk;kZy;] mRrj izns'k
deZpkjh jkT; chek fuxe
loksZn; uxj] dkuiqj

¼[k½ ckabZ rjQ i= dh la[;k rFkk mlds gh lkeus nkfguh vksj rkjh[k] tSls%&
la[;k % ,&49@11@1@87&jktHkk"kk fnukad % 14 flrEcj] 2011

¼x½ ikus okys dk uke vkSj@;k inuke rFkk irk] tSls%&

lsok esa]

egkfuns'kd]
deZpkjh jkT; chek fuxe]
iapnhi Hkou] lh vkb th ekxZ]

ubZ fnYyhA
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¼?k½ fo"k; %& ftl ckjs esa i= fy[kk tk jgk gS] mldk ,d ;k nks iafDr;ksa esa lkjA

¼³½ lacksèku] tSls egksn;] fiz; egksn;] vknj.kh; egksn;k vkfnA

¼p½ i= dk eq[; Hkkx %& bl Hkkx esa fiNyk lanHkZ ¼;fn dksbZ gks½ nsrs gq, i=

Hkstus dk iz;kstu la{ksi esa fy[kk tkrk gS] tSls%&

mi;qZDr fo"k; ij vkids i= la[;k------------------fnukad------------ds lanHkZ esa fuosnu

gS fd -----------------

mi;qZDr fo"k; ij bl dk;kZy; ds lela[;d i= fnukad------------ds Øe esa

fuosnu gS fd -----------------

¼N½ vèkksys[k %& i= dh ckabZ vksj fy[kk tkrk gS] tSls & Hkonh;] Hkonh;kA

¼t½ vèkksys[k ds uhps gh i= Hkstus okys ds gLrk{kj] uke] inuke fy[ks tkrs gSa] tSls

Hkonh;]

gLrk@&

¼d-[k-x-½

{ks=h; funs'kd

fVIi.kh % tc dksbZ vfèkdkjh vius ofj"B vfèkdkjh dh vksj ls i= Hkstrk gS rks

gLrk{kj djus okys vfèkdkjh dk uke] inuke vkSj ofj"B vfèkdkjh dk

*d̀rs* 'kCn ds lkFk inuke fy[kk tkrk gSA

Hkonh;]

gLrk@&

¼d-[k-x-½

mi funs'kd

d̀rs {ks=h; funs'kd



44

2- vèkZ ljdkjh i= ¼D.O. Letter½ %& vèkZ ljdkjh i= dk iz;ksx ljdkjh vfèkdkfj;ksa

ds chp fdlh lEefr ;k tkudkjh dh lwpuk ds vknku&iznku ds fy, fd;k tkrk

gSA blesa ljdkjh i= tSlh vkSipkfjdrk ugha gksrhA tc fdlh ekeys ij fdlh

vfèkdkjh dk O;fDrxr :i ls è;ku fnykuk gks rks vèkZ ljdkjh i= fy[kk tkrk gSA

;g i= O;fDrxr Lrj ij fe= Hkko ls izk;% leku jSad ds vfèkdkfj;ksa ds chp fy[kk

tkrk gSA vèkZ ljdkjh i= ds fuEufyf[kr Hkkx gksrs gSaA

¼d½ lcls Åij ck;ha vksj Hkstus okys vfèkdkjh dk uke rFkk inuke tSls

d-[k-x-

la;qDr funs'kd

¼[k½ nkfguh vksj dk;kZy; dk uke irk] mlds uhps i= dh la[;k o rkjh[k

¼x½ lacksèku] tSls fiz;---------]fiz; Jh----------]vknj.kh; egksn;] vknj.kh; egksn;k

¼?k½ lanHkZ nsrs gq, i= dk eq[; Hkkx tSls] ------------------ds lacaèk esa fuxe ds blh la[;k

ds fnukad---------ds i= dks d̀i;k ns[ksaA

¼³½ vkHkkj lwpd 'kCn] tSls lknj] lèkU;okn] lLusg] 'kqHkdkeukvksa lfgr vkfn

¼p½ vèkksys[k ;k LofunsZ'k tSls vkidk] 'kqHksPNq] Hkofé"B] Hkonh;k vkfn

¼N½ vèkksys[k ds uhps i= Hkstus okys vfèkdkjh ds gLrk{kj o uke

¼inuke ugha fy[kk tkrkA½

¼t½ i= ds var esa ck;ha vksj i= ikus okys dk uke] inuke o irk fy[kk tkrk gS

tSls ]

Jh d-[k-x-

{ks=h; funs'kd
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3- Kkiu@dk;kZy; Kkiu ¼Memo/Office memo½ % budk iz;ksx izk;% vUrfoZHkkxh;
i=& O;ogkj esa fd;k tkrk gSA ;s vU; iq#"k esa fy[ks tkrs gSaA buesa u rks lacksèku

gksrk gS vkSj u gh vèkksys[k] dsoy Kkiu Hkstus okys vfèkdkjh dk gLrk{kj] uke vkSj

inuke gksrk gSA ftl foHkkx vkfn dks dk;kZy; Kkiu Hkstk tkrk gSA mldk uke

Hkstus okys ds gLrk{kj ds uhps i= ds fcYdqy ck;ha vksj fy[kk tkrk gSA dk;kZy;

Kkiu lac) rFkk vèkhuLFk dk;kZy;ksa dks tgka rd gks lds ugha Hksts tkrsA budk

iz;ksx ,d foHkkx ls nwljs foHkkx ds lkFk i= O;ogkj esa fd;k tkrk gSA

Kkiu dk iz;ksx vèkhuLFk vfèkdkfj;ksa ds ikl ,slh lwpuk,a Hkstus ds fy, fd;k tkrk
gS tks ljdkjh vkns'k dh rjg ugha gksrhA dk;kZy; Kkiu vkSj Kkiu esa vU; lHkh ckrsa

leku gksrs gq, dsoy ,d ;gh varj gS fd dk;kZy; Kkiu ,d foHkkx ls nwljs foHkkx

vkfn dks Hkstk tkrk gS tcfd Kkiu fdlh vfèkdkjh dh vksj ls vius vèkhuLFk

vfèkdkjh vFkok deZpkjh dks Hkstk tkrk gSA Kkiu Hkwy vkSj pwd dh vksj è;ku fnykus

vFkok psrkouh vkfn nsus ds dke Hkh vkrk gSA

4- ifji= ¼Circular ½ % tc fdlh i= dks fdlh dk;kZy;@O;fDr fo'ks"k dks gh u

Hkstdj mls dk;kZy;ksa@deZpkfj;ksa esa ifjpkfyr ¼Circulate½ djuk gks rks i= dh dbZ
izfr;ka djkdj lHkh dks vyx&vyx Hkstk tkrk gSA i= ds bl :i dks ifji= dgk

tkrk gSA blds fuEufyf[kr vax gksrs gSa %&

¼d½ i= esa lcls Åij] chp esa] dk;kZy; dk uke vkSj irkA

¼[k½ ck;ha vksj i= la[;k] mlh ds lkeus nkfguh vksj fnukad fy[kk tkrk gSA

¼x½ i= ds chpks&chp ifji= 'kCn fy[kk tkrk gSA

¼?k½ ifji= ds uhps fo"k; fy[kk tkrk gSA

¼³½ fcuk fdlh lacksèku lwpd 'kCn ds i= dk eq[; Hkkx ¼et+ewu½ fy[kk tkrk gSA

¼p½ nkfguh vksj fcuk vèkksys[k ds Hkstus okys vfèkdkjh dk gLrk{kj vkSj inuke

fy[kk tkrk gSA blds uhps
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¼N½ i= ds nkfguh vksj lsok esa 'kCn fy[kk tkrk gS vkSj mlds uhps Øekuqlkj ikus

okys vfèkdkjh dk inuke@dk;kZy; dk uke o irk fy[kk tkrk gSA

5- vukSipkfjd fVIi.kh ¼Un-official Note½ % bls vUrfoZHkkxh; fVIi.kh Hkh dgrs gSaA

bl rjg dk i=kpkj vyx&vyx nks rjg ls fd;k tkrk gSA tSls ¼d½ Qkby ij gh

uksV fy[kdj] mlh dks ewy :i esa Hkstdj ;k ¼[k½ vius vki esa iw.kZ uksV ¼Kkiu dh

rjg½ cukdj HkstdjA

vukSipkfjd fVIi.kh dk iz;ksx izk;% dk;kZy;ksa ;k lac) ;k vèkhuLFk dk;kZy;ksa vFkok

,d foHkkx dk nwljs foHkkx ds chp fdlh izLrko ij fopkj] Vhdk&fVIi.kh vkfn izkIr

djus ds fy,] ekStwnk vkns'kksa ds ckjs esa Li"Vhdj.k ds fy, ;k dksbZ lwpuk vFkok

dkxt i= eaxokus ds fy, fd;k tkrk gSA bl izdkj ds i=kpkj esa fdlh rjg ds

lacksèku vFkok var esa fdlh rjg ds vknjlwpd 'kCn ;k vèkksys[k vkfn ds iz;ksx dh

dksbZ vko';drk ugha gksrhA bl izdkj ds i= dh la[;k] fnukad] izs"kd vkSj lacksèku

vkfn Åij ugha fn, tkrsA cfYd ikus foHkkx vkfn dk uke var esa uhps ck;ha vksj

fy[k fn;k tkrk gS vkSj ,d yEch ykbu [khapdj mlds uhps v-fV-la- vkSj fnukad

fy[k fn;k tkrk gSA

6- i`"Bkadu ¼Endorsement½ % ì"Bkadu dk iz;ksx rc fd;k tkrk gS tc dksbZ i=

vFkok dkxt ewy :i esa Hkstus okys dks ykSVkuk gks ;k fdlh dk;kZy; ;k lac) ;k

vèkhuLFk dk;kZy; dks lwpuk] Vhdk&fVIi.kh ;k fuiVku ds fy, ewy :i esa ;k udy

ds :i esa Hkstuk gks vFkok tc i=kfn ikus okys ds vykok mldh izfrfyfi fdlh vkSj

dks Hkh Hkstuh gksA

7- vfèklwpuk ¼Notification ½ % ljdkjh vfèkfu;eksa] fu;eksa vkSj vkns'kksa vkfn dh

?kks"k.kk] vfèkdkjksa dk lkSaik tkuk] jktif=r vfèkdkfj;ksa dh fu;qfDr] NqV~Vh] inksUufr

vkfn dks jkti= esa izdkf'kr djds vfèklwfpr djus ds fy, bldk iz;ksx fd;k tkrk

gSA uhfr ds egŸoiw.kZ ekeyksa ij ljdkj ds fu.kZ;] lfefr;ksa ;k tkap vk;ksxksa dh
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fu;qfDr vkSj mudh fjiksVksZa dh leh{kk ds ifj.kkeksa dh lkoZtfud ?kks"k.kk djus ls

lacafèkr ladYiksa vkfn dks Hkh jkti= esa izdkf'kr djk;k tkrk gSA

8- izsl uksV ¼Press Note½ % ljdkj ds fdlh fu.kZ; dk O;kid izpkj djus ds fy, izsl

uksV tkjh fd;k tkrk gSA vke rkSj ij izsl uksV v[kckjksa esa Nius ds fy, lkexzh ds

:i esa gksrk gS ftls i=dkj viuh lqfoèkkuqlkj NksVk ;k cM+k dj ldrs gSaA ljdkj

dh vksj ls blh rjg izsl&foKfIr ¼Press communique½ Hkh tkjh dh tkrh gS tks izsl

uksV ls vfèkd vkSipkfjd gksrh gS vkSj izsl dks mls T;ksa&dk&R;kas Nkiuk gksrk gSA

9- foKkiu ¼Advertisement½ % fofHkUu dk;kZy;ksa esa fjDr LFkkuksa dh iwfrZ ds fy,

foKkiu fn, tkrs gSa vkSj vkosnu eaxk, tkrs gSaA buesa fjDr LFkkuksa dk laf{kIr :i

esa iwjk fooj.k fn;k tkrk g]S tSls in ftlds fy, vkosnu ekaxs x, gSa] mldk

osrueku o lkekU; HkRrk] in dh visf{kr ;ksX;rk,a] vk;qlhek vkSj vkosnu igqapus dh

vafre rkjh[k vkfnA d-jk-ch- fuxe viuh ;kstukvksa ds izpkj&izlkj ,oa chekd̀r

O;fDr dks nh tkus okyh lqfoèkkvksa vkSj muds ljyhdj.k ls lacafèkr foKkiu Hkh

ehfM;k ds fofHkUu ekè;eksa esa tkjh djrk gSA bldh Hkk"kk vkd"kZd] izHkkodkjh vkSj

izsjd gksrh gSA foKkiu ;FkklaHko laf{kIr ,oa Lor% iw.kZ cuk, tkus pkfg,A

10- fufonk lwpuk ¼Tender Notice½ % fdlh dk;Z dh iwfrZ vFkok fdlh fuekZ.k dk;Z dks

djus vFkok vuqi;ksxh lkeku ds fuiVku vkfn ds fy, fufonk lwpuk Hkstdj

fufonk,a eaxkbZ tkrh gSaA blesa iwjk fd, tkus okys dk;Z vFkok fuekZ.k dk;Z vFkok

fuiVku fd, tkus okys lkeku dk laf{kIr fooj.k fn;k tkuk pkfg, vkSj ;g Hkh fy[k

nsuk pkfg, fd bl lacaèk esa iwjk fooj.k veqd dk;kZy; ls izkIr fd;k tk ldrk gSA

i=&O;ogkj esa iz;qDr dqN lkekU; okD;ka'k

1- ,rn~}kjk okafNr i= dh Nk;k izfr izsf"kr gSA

2- eq>s vkids i= dh ikorh@izkfIr lwpuk Hkstus dk funs'k gqvk gSA
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3- eq>s layXu i= Hkstus dk funs'k gqvk gSA

4- eq>s vkidks lwfpr djus@vkils fuosnu djus@vkils irk djus dk funs'k gqvk gSA

5- eq>s vkids i= la[;k------fnukad------ds lanHkZ esa ;g dgus dk funs'k gqvk gS fd

6- bl dk;kZy; ds i= la[;k--------fnukad--------ds Øe esa

7- bl dk;kZy; ds i= la[;k--------fnukad--------dk vfrØe.k djrs gq,

8- vkids i= la[;k-------fnukad---------ds mRrj esa
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ikB&8

lwpuk izkS|ksfxdh esa fgUnh

;g vR;Ur lq[kn fLFkfr gS fd deZpkjh jkT; chek fuxe viuh LFkkiuk ds 60osa o"kZ

esa izos'k ds lkFk&lkFk lwpuk izkS|ksfxdh ds ;qx esa Hkh izos'k dj jgk gSA lwpuk izkS|ksfxdh

ls vk'k; gS dEI;wVj ij dke&dktA fdUrq dEI;wVj ij dke&dkt dk vFkZ fy;k tkrk gS]

vaxzsth esa dke&dktA oLrqr% ,slk gS ugha] D;ksafd dEI;wVj dh viuh dksbZ Hkk"kk ugha gksrhA

dEI;wVj rks dek.M ij vkèkkfjr ,udksfMax ds vuqlkj Hkk"kk&izn'kZu djrk gSA gka] ;g lR;

gS fd tc dEI;wVj dk vkfo"dkj gqvk Fkk] rc blesa ,d ek= Hkk"kk fodYi vaxzsth FkkA ckn

esa tSls&tSls bldk foLrkj ,oa iz;ksx c<+k] bleas vusd Hkk"kkvkas esa dk;Z djuk laHko gksrk

x;kA

izLrqr ikB dk mís'; dEI;wVj ij jktHkk"kk fgUnh esa dk;Z djus ds lacaèk esa crkuk gSA

;gka ;g Li"V dj nsuk vfr vko';d gS fd jktHkk"kk foHkkx] x̀g ea=ky;] Hkkjr ljdkj ds

okf"kZd dk;ZØekuqlkj ljdkjh dk;kZy;ksa esa lHkh bysDVªkWfud midj.k 100 izfr'kr f}Hkk"kh

:i esa gh [kjhns tkus vfuok;Z gSaA blds ihNs Hkko gS& dkfeZdksa dks fgUnh esa dke djus gsrq

lqfoèkk,a miyCèk djokukA

f}Hkk"kh midj.kksa dh miyCèkrk lqfuf'pr djus ds ckn ljdkj dh fpUrk Fkh] fd

dEI;wVj ij fgUnh dke&dkt esa ,d:irk dSls j[kh tk,A ,slk blfy, D;ksafd iqjkus fgUnh

lkW¶Vos;jksa tSls yhi vkWfQl] ,ih,l] v{kj vkfn esa dke djus ds ckn ;fn ikB dks

mlh@leku lkW¶Vos;j ds ctk; fdlh vU; lkW¶Vos;j esa [kksydj i<+us dk iz;kl fd;k

tk, rks og tad vFkok xkcsZt ¼fod̀r½ :i esa gksus ds dkj.k viBuh; gksrk gSA ;gka ;g

tkuuk vko';d gS fd ;g leL;k dsoy fganh ds lkFk ugha vfirq vaxzsth ls brj fo'o dh

vusd Hkk"kkvksa ds lkFk FkhA Vª;w Vkbi QkWUV ds iz;ksx esa Hkh yxHkx blh izdkj dh dfBukbZ

dk lkeuk djuk iM+rk gSA

bl leL;k ds lekèkku dk iz;kl loZ izFke lu~ 1987 esa loZJh tks csdj] ftjksDl

rFkk yh dkWfyUl ,oa ekdZ Msfol] ,Iiy us fd;kA ckn esa 3 tuojh 1991 dks dSfyQksfuZ;k



50

jkT; esa ;wfudksM dUlkWfVZ;e cuk;k x;k] bldk dk;Z vkèkqfud lkW¶Vos;j mRiknksa vkSj

ekudksa esa ikB dh izLrqfr dks fufnZ"V djus gsrq ;wfudksM LVSUMMZ ds fodkl] foLrkj vkSj

iz;ksx dks c<+kok nsuk gSA

;wfudksM D;k gS %& pwwafd dEI;wVj ewyr% la[;kvksa ls lacaèk j[krs gS vr% izR;sd v{kj

ds fy, ,d la[;k iznku djuk gh ;wfudksM gSA vFkkZr~ ;g varjjk"Vªh; cgqHkk"kh; ikB ds

v{kjksa ds dksMhdj.k dh O;oLFkk gSA bldk vk'k; vf}rh;@,dhd̀r@lkoZHkkSfed dksMhdj.k

gSA nwljs 'kCnksa esa ;g ,d izdkj dk LVSUMMZ ;k budksfMax flLVe gSA

mi;qZDr ds ǹf"Vxr rFkk dEI;wVjksa ij fgUnh rFkk Hkkjrh; Hkk"kkvksa ds iz;ksx gsrq ekud

budksfMax] ekud dqathiVy ys vkmV rFkk ekud QkWUV~l ds iz;ksx dh vko';drk dks

ns[krs gq, jktHkk"kk foHkkx] x̀g ea=ky;] Hkkjr ljdkj us fnukad 12&3&2008 rFkk 16&1&2009

ds dk;kZy; Kkiuksa }kjk lHkh ea=ky;ksa@foHkkxksa ls vuqjksèk fd;k gS fd foaMkst 2000] foaMkst

,Dlih] faoaMkst foLVk vkfn tSls ;wfudksM budksfMax lqfoèkk;qDr flLVeksa dks 15 Qjojh

2009 rd jktHkk"kk foHkkx dh lkbV esa crkbZ xbZ fofèk vuqlkj ;wfudksM buscy djok ysaA

lkFk gh fgUnh dk;Z ds fy, dsoy ;wfudksM lefFkZr QkWUV~l iz;ksx djsa rkfd rRlacaèkh Qkbyksa

dks fofHkUu dEI;wVjksa ij fofHkUu lkW¶Vos;jksa ds lkFk vklkuh ls gLrkafjr@iz;ksx fd;k tk

ldsA ea=ky;@foHkkx vius vèkhuLFk ,oa lac) dk;kZy;ksa dks Hkh ,slk djus dh lykg nsaA

blds vfrfjDr vius dk;kZy; esa bls ykxw djus dh lwpuk jktHkk"kk foHkkx dks izsf"kr djsaA

;wfudksM ds ykHk %&

 mi;qZDr vuqns'kksa ds vuqikyu esa ;fn ge dEI;wVjksa ij ;wfudksM lfØ; djrs gS rks%&

1- Qkby dk uke] frfFk] pkVZ] odZ'khV] iztsUVs'ku] LizsM'khV MsVkcsl fgUnh esa laHko gks

tk,xkA

2- fgUnh fl[kkbZ tk ldrh gSA

3- fgUnh esa osclkbV cukbZ tk ldrh gSA

4- Vscy vkfn esa MkVk lalkèku fd;k tk ldrk gSA
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5- fgUnh esa VsEIysV vklkuh ls cuk, tk ldrs gaSA

6- fgUnh esa gh ugha vfirq lHkh izeq[k Hkkjrh; Hkk"kkvksa esa dk;Z fd;k tk ldrk gSA

7- fganh lekpkj i=@if=dk,a i<+h tk ldrh gSA

8- fgUnh esa psfVax dh tk ldrh gSA

9- osclkbV ij fgUnh lkfgR; <wa<k tk ldrk gSA

10- fgUnh dh lkexzh nwljh Hkk"kkvksa dh fyfi esa i<+h tk ldrh gSA

11- fgUnh esa bZesy fy[kk ,oa i<+k tk ldrk gSA

;wfudksM dks dEI;wVj esa lfØ; dSls djsa %&

ljdkjh dk;kZy; esa dEI;wVj dk iz;ksx dkQh le; ls gks jgk gSA blfy, ;gka
dqN iqjkus rks dqN u, dEI;wVj pyu esa gSA vr% lcls igys ;g tkuuk vko';d gS fd
vkidk vkWijsfVax flLVe dkSulk gSA blds fy, igys start > control esa tkdj system
ij fDyd djsaA vc [kqyus okys system properties ckWDl esa General ij fDyd djsaA
vkids dEI;wVj dh lHkh fMVsYl mlesa feysxhA vius flLVe ds vkèkkj ij ;wfudksM dks
lfØ; djus gsrq fuEuizdkj oxhZd̀r fd;k x;k gS %&

1½ foaMkst 2000] foaMkst ,Dl ih ;k foaMks loZj 2003 bafMd ysUXosftl lfØ;
djus ds fy,

● start ij tk,a > Control Panel > Regional & Language options >
Languages Tab ij fDyd djsaA

● Install Files for complex scripts……. ds psd ckWDl ij fVd djsaA

● OK fDyd djsaA

● fgUnh lfgr baafMd ysUXosftl iz;ksx esa ykus ds fy, lh-Mh- Mªkbo esa foaMkst
,Dl ih lh-Mh- Mkyuh gksxhA

flLVe dks jhcwV djsaA



52

2½ foaMkst foLVk vkSj foaMkst&7 esa nsoukxjh Inscript  dh cksMZ ys vkmV lfØ;
djus ds fy, %&

Start ij tk,A > Control Panel > Regional & Language options > keyboard
and language Tab ij fDyd djsa change key board ij fDyd djas Add Devnagri-
Inscript Key board lay out

¼d½ vius flLVe ds vuqlkj mi;qZDr esa ls fdlh ,d fofèk dk p;u djds flLVe dks
;wfudksM vuq:i djus ds i'pkr~ vius flLVe esa jsfeUXVu] bufLØIV rFkk QksusfVd
dh cksMZ ys vkmV lfØ; djus ds fy,A

http://bhasha india.com lkbV ij tk,a

Tools ij fDyd djsa Downloads>>Hindi-Download (Vista/windos-7 32 Bit)

● A Zip file will be downloaded

winzip the folder and run or double click Hindi Indic input 2 set-up
,d ckj tc laLFkkiu izfØ;k iw.kZZ gks tkrh gS rks Hindi Indic Input 2 has
been successfully installed iznf'kZr gksxkA

¼[k½ mi;qZDr ¼d½ ds jsfeUxVu] bufLØIV rFkk QksusfVd dh cksMZ ys vkmV ds ctk; ;fn
Microsoft Indic Language Input Tool (Intelligent Phonetic) Key board
install djuk gS rks

http://specials.msn.co.in/ilit lkbV ij tk,a

● Hindi ij fDyd djsa

● Desktop version ij fDyd djsa >>install now ij fDyd djsaA

● hindi.exe file download gksxhA

● Hindi.exe set up ij nks ckj fDyd djsaA ,d ckj tc laLFkkiu izfØ;k iw.kZZ

gks tkrh gS rks Microsoft Indic Language Input Tool has been
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successfully installed iznf'kZr gksxkA vkids flLVe esa ;wfudksM LVSUMMZ
lfØ; gks pqdk gSA vkidh vko';drk vuqlkj fgUnh dk cksMZ ys vkmV Hkh

lfØ; gks x;k gSA vc vkidks fgUnh Vad.k gsrq Hindi Indic Input 2  dk

iz;ksx djuk gSA vr% Office application dks Start djsaA

Hindi Indic Input 2 bLrseky djus ds fy,

● EN (English) vkSj HI (Hindi) ds chp toggle djus ds fy, flLVe Vªs ls

EN ij fDyd djsa vFkok dqath iVy ds ckbaZ vksj ds ALT+Shift nck,aA

● dEI;wVj fganh esa Vad.k dk;Z djus gsrq rS;kj gS] viuh ilan ds dqath iVy dk

p;u djsaA

mi;qZDr izfØ;k,a dEI;wVj esa fdlh u, dk;Z dks ;wfudksM esa djus ds fy, FkhA ;fn

Non Unicode Fonts tSls v{kj] d̀frnso vkd̀fr ISM, APS, weenky vkfn esa rS;kj

iqjkuh Qkbyksa ;k osclkbV dks Hkh ;wfudksM esa cnyuk gS rks&

fodYi&1

http://www.ildc.in  ij tk,a

● Language (Hindi) dk p;u djsaA

● Download ij fDyd djsaA

● fodYi la[;k 5 ¼lkoZf=d fgUnh QkWUV dksM ,oa HkaMkj.k dksM ifjorZd½ fDyd

djsaA

● ,d Zip file download gksxhA

Unizip the folder and run set up.exe file vkids flLVe esa ifjorZu lkW¶Vos;j

laLFkkfir gks tk,xkA

¼blls *TXT, *doc, *rtf  rFkk MS excel, *XLs ukWu ;wfudksM Qkbyksa dks ;wfudksM

Qkbyksa esa cnyk tk ldsxk½
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fodYi&2

http://bhashaindia.com ij tk,a

● Tools ij fDyd djsaA

● Font Tools ij fDyd djsaA

● TBIL convertor  ij fDyd djsaA

● ,d Zip file download gksxhA

Unzip the Folder and run set up.exe file

vkids flLVe esa TBIL convertor lkW¶Vos;j laLFkkfir gks tk,xkA

¼blls *.doc,*.xls, *.mdb rFkk Sql server data base ukWu ;wfudksM Qkbyksa dks
;wfudksM Qkbykas esa cnyk tk ldsxkA½

fofHkUu dh cksMZ ys vkmV ds ckjs esa %

¼i½ bufLØIV %& bls bysDVªkWfud foHkkx }kjk 1986 esa ekudhd̀r fd;k x;k gSA blesa
Loj ;k ek=k,a dqathiVy ds ck,a fgLls esa gksrh gaS rFkk O;atu nk;ha vksjA vktdy
bldk pyu c<+rk tk jgk gS D;ksafd bl izdkj ds dqathiVy ls Hkkjr dh vU;
Hkk"kkvksa esa Hkh Vad.k fd;k tk ldrk gSA

¼ii ½ fgUnh VkbijkbVj %& ;g ijEijkxr izdkj vFkkZr~ xksnjst] jsfeaxVu vkfn fgUnh
Vad.k e'khuksa ds ys vkmV ij vkèkkfjr dqathiVy ds vuqlkj dk;Z djrk gSA

izf'k{k.k izkIr fagUnh Vadd bl izdkj ds dqathiVy ij vfr lqfoèkktud <ax ls dk;Z
dj ldrs gaSA

¼iii ½ QksusfVd %& ;g fyI;arj.k dh Hkkafr dk;Z djrk gS vFkkZr~ tc ge vaxzsth ds
ijaijkxr dqathiVy ij gh fdlh fgUnh 'kCn ;k okD; dks jkseu fyfi esa Vafdr djrs

gSa rks LØhu ij og nsoukxjh fgUnh esa fn[kkbZ nsrk gSA tSls jkseu esa Vafdr Shikshak

'kCn nsoukxjh esa f'k{kd eqfnzr gksxkA
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;wfudksM ds lacaèk esa mi;qZDr tkudkjh laf{kIr fdUrq mi;ksxh gSA foLr̀r ,oa

O;kogkfjd Kku htpp://rajbhasha.nic.in osclkbV ls bZ&midj.k ij fDyd djds izkIr

fd;k tk ldrk gSSA

fgUnh lacaèkh vU; lkW¶Vos;j %&

;wfudksM dh tkudkjh ds vfrfjDr jktHkk"kk foHkkx us viuh mDr lkbV ij gh dqN

,sls lkW¶Vos;jksa dh tkudkjh nh gS ftUgsa dksbZ Hkh iz;ksDrk fu'kqYd ,oa lqfoèkktud <ax ls

O;ogkj esa yk ldrk gSA budk laf{kIr fooj.k bl izdkj gS%&

1- yhyk % (Learn Indian Languages through artificial intelligence)ftu ljdkjh

dkfeZdksa dks fgUnh Kku ugha gksrk] muds fy, izcksèk] izoh.k ,oa izkK Lrj dk fgUnh

f'k{k.k ysuk vfuok;Z gksrk gSA ,sls dkfeZd jktHkk"kk foHkkx dh osclkbV ls yhyk

lkW¶Vos;j ij viuk iathdj.k djokdj dUuM
+
] ey;kye] rfey] rsyqxw] caxyk]

vlfe;k] mfM+;k] ef.kiqjh] ejkBh] iatkch] usikyh] d'ehjh] xqtjkrh o vaxzsth Hkk"kkk ds

ekè;e ls fcuk dgha ckgj x, vius dEI;wVj ij gh nloha d{kk ds Lrj dh fgUnh

lh[k ldrs gSaA

2- ea= jktHkk"kk % (Machine assisted translation tool) jktHkk"kk foHkkx dh osclkbV

ls bl lkW¶Vos;j ij dksbZ Hkh O;fDr foRrh;] iz'kklfud] d̀f"k] y?kq m|ksx] lwpuk

izkS|ksfxdh] LokLF; lqj{kk] cSafdax rFkk f'k{kk {ks= ls tqMs+ fdlh Hkh vaxzsth ikB dk

;FkkfuèkkZfjr fofèk vuqlkj fgUnh esa vuqokn izkIr dj ldrk gSA ;g vuqokn izk;%

vViVk ] nq:g ;k gkL;kLin gksrk gSA ;g ekuoh; Hkkoukvksa dks Hkh vfHkO;Dr djus

esa vleFkZ gSA vr% blesa lqèkkj ;k iqujh{k.k dh vis{kk jgrh gh gSA ;gh lqfoèkk xwxy

& Vªkalys'ku http://translate.google.com/translate-t ij Hkh miyCèk gSA

3- bZ&egk'kCndks’k % jktHkk"kk foHkkx }kjk fodflr ;g ,slk 'kCndks'k lkW¶Vos;j gS]

ftlesa fgUnh ls vaxzsth ,oa vaxszth ls fgUnh i;kZ;] mPpkj.k] O;kdjf.kd dksfV] iz;ksx

,oa O;kid tkudkjh lfgr f}fn'kh; lqfoèkk iznku dh xbZ gSA
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lkekU; fdLe ds 'kCndks'k dh lqfoèkk xwxy 'kCnkdks"k http:// google,com/dictionary
ij Hkh miyCèk gSA

jktHkk"kk foHkkx }kjk fodflr l'kqYd lkW¶Vos;j %&

4- Jqrys[ku jktHkk"kk % (Independent Speech recognition system) ;g iz;ksDrk
ds mPpkj.k dh igpku dj fgUnh esa cksys x, ikB dks fyf[kr fgUnh :i esa miyCèk
djokrk gSA oLrqr% bl lkW¶Vos;j esa cksyh xbZ Hkk"kk dks fMthVkbt djds buiqV ds
:i esa ysdj vkmViqV ,d LVªhe vkWQ VSDLV ds :i esa izkIr gksrk gSA

5- izokpd % dEI;wVj ij miyCèk fdlh fgUnh ikB dks mPpkj.k ds :i esa lqukus dh
lqfoèkk iznku djus okyk lkW¶Vos;j

6- okpkarj % bl lkW¶Vos;j esa vaxzzsth esa cksys x, okD; dk fgUnh vuqokn fyf[kr :i
esa miyCèk gksrk gSA ¼fuekZ.kkèkhu½

fgUnh ds vU; lkW¶Vos;j %&

fgUnh ds fodkl esa ljdkj rks iz;kljr gS gh] cktkj esa Hkh ;wfudksM lefFkZr futh
lkW¶Vos;j tSls lkjka'k] v{kj lqfoèkk vkfn miyCèk gaSA buesa fgUnh Vad.k ds lkFk&lkFk
'kCndks'k vkfn dh Hkh vusd lqfoèkk,a iznku dh gSA

baVjusV ds ;qx esa osclkbVkas ds ekè;e ls Hkh fgUnh Hkk"kk] O;kdj.k] lkfgR; vkfn dk
izpkj&izlkj O;kid iSekus ij gks jgk gSA ,slh gh dqN osclkbV bl izdkj gaS %&

www.hindinideshalaya.nic.in

www.hindi-kunj.com

www.sahityakunj.com

www.pratibhas.blogpost.com

www.anubhuti.hindi.org.

www.bbchindi.com

www.baraha.com
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lexz o.kZu ds i'pkr ,slk dgha izrhr ugha gksrk fd lwpuk izkS|ksfxdh ds ;qx esa fgUnh

fiNM+ xbZ gSA fgUnh us igys ls vfèkd izxfr dh gSA vko';drk dsoy gesa vius vki dks

v|ru djds j[kus dh gSA ;g Hkh lR; gS] fd ;fn gesa lR;fu"Bk ls fgUnh dks vkxs c<+kuk

gS] oSf'od ifjǹ'; esa bls igpku fnykuh gS rks gesa lwpuk izkS|ksfxdh esa viuh #fp fodflr

djuh gksxh rkfd lkekU; ds lkFk&lkFk ljdkjh dke&dkt esa Hkh fgUnh xfr idM+ ldsA

vH;kl

1- deZpkjh vius dk;kZy;@?kj ds flLVe esa crkbZ xbZ fofèk vuqlkj ;wfudksM lfØ;

djsaA

2- ;wfudksM lfØ; djus ds ckn deZpkjh lHkh izdkj ds dqathiVy dks iz;ksx djds ns[ksa

RkFkk viuh lqfoèkkuqlkj fgUnh esa dk;Z izkjEHk djsaA

3- jktHkk"kk foHkkx dh osclkbV ds fu'kqYd lkW¶Vos;j iz;ksx djds ns[ksaA

4- QqlZr ds {k.kksa esa fgUnh Hkk"kk] O;kdj.k] lkfgR; vkfn lacaèkh mi;qZDr osclkbVksa dks ?kj

esa [kksydj ns[ksaA
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ikB&9

lalnh; jktHkk"kk lfefr }kjk fujh{k.k

jktHkk"kk vfèkfu;e] 1963 dh èkkjk 4 ¼1½ ds vuqlkj jk"Vªifr dh eatwjh ls jktHkk"kk

ds lacaèk esa ,d lfefr dk xBu fd;k x;k gSA èkkjk 4 ¼2½ ds micaèk ds rgr blesa 20

yksdlHkk ls rFkk 10 jkT;lHkk ds lnL; fy, x, gaSA èkkjk 4¼3½ ds micaèk ds vuqlkj bl

lfefr dk drZO; gS fd og jktdh; iz;kstu ds fy, fgUnh ds iz;ksx@izxfr dk tk;tk ysus

gsrq fofHkUu ljdkjh dk;kZy;ksa dk fujh{k.k dj mldh fjiksVsZa@flQkfj'ksa jk"Vªifr dks nsA

lalnh; jktHkk"kk lfefr ftl iz'ukoyh ds ekè;e ls tkudkjh ,d= djrh gS] okLro

esa og ,d 59 ì"B dh fjiksVZ gksrh gS ftlesa izFke 32 ì"B vfr egRoiw.kZ gksrs gSa bls lHkh

dk;kZy; izeq[kksa dks Hkyh&Hkkafr le> ysuk vR;Ur t:jh gSA

lalnh; jktHkk"kk lfefr vius vkidks rhu mi lfefr;ksa esa foHkkftr dj ysrh gSA

Hkkjr ljdkj ds lHkh ea=ky; bu rhuksa lfefr;ksa esa foHkkftr dj j[k fn, x, gaSA Je

ea=ky; rhljh mi lfefr ds varxZr vkrk gSA blfy, deZpkjh jkT; chek fuxe ds fdlh

Hkh dk;kZy; dk fd;k tkus okyk fujh{k.k lalnh; jktHkk"kk lfefr dh bl rhljh mi

lfefr }kjk gh fd;k tk,xk ftlesa 10 laln lnL; ¼yksdlHkk@jkT; lHkk½ gksaxsA

lalnh; jktHkk"kk lfefr ,d mPpkfèkdkj izkIr lfefr gksrh gSA vr% mlds lEeq[k

'kkyhurk ls is'k vkuk pkfg,A ftl dk;kZy; dk fujh{k.k fd;k tk jgk gS] mlds dk;kZy;

izeq[k ¼Head of Office½ dks bu ckrksa dk è;ku j[kuk pkfg, fd lfefr@milfefr dh

e;kZnk fuEu fyf[kr ckrksa ls Hkax gksrh gS&

1- mRrj nsus ls badkj djukA

2- vly ckr dks ?kqek&fQjk dj dguk] >wBh xokgh nsuk] xyr nLrkost izLrqr djuk]

lR; dks fNikuk vFkok lfefr@milfefr dks xqejkg djukA

3- lfefr@mi lfefr dh voekuuk djuk ;k viekutud mRrj nsukA
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;g lqfuf'pr dj ysuk pkfg, fd mi lfefr ds lnL;ksa dks nh tkus okyh tkudkjh
lHkh izdkj ls lgh] laxr vkSj iwjh gksA ;g fo'ks"k :i ls mYys[k ;ksX; gS fd fujh{k.k ds

nkSjku cSBd dk;Zokgh ¼Proceedings½ vkfn Vsi djus dh O;oLFkk Lo;a lalnh; jktHkk"kk

lfefr }kjk dh tkrh gSA ,d fjiksVZj dkjZokbZ dks dyec) djrk gSA

lalnh; lfefr dks fn, x, vk'oklu laln dks fn, x, vk'oklu ds leku gSaA bu

vk'okluksa dks gj gkyr esa nh xbZ le;&lhek esa iwjk fd;k tkuk pkfg,A iwNs x, iz'uksa dk

mRrj ;FkklaHko ml O;fDr }kjk fn;k tkuk pkfg, ftlls iz'u iwNk x;k gSA

;fn dksbZ dk;kZy; lalnh; lfefr dks fn, x, vk'oklu dh iwfrZ ugha djrk gS rks

;g ml lfefr dh ekugkfu gSA ,slk gksus ij lfefr mls fo'ks"kkfèkdkj guu dk uksfVl ns

ldrh gSA ,slh ifjfLFkfr esa ekeyk cgqr gh laosnu'khy Js.kh esa igq¡p tkrk gSA ;g fdlh

Hkh dk;kZy; ds fy, vR;Ur viekutud fLFkfr gSA dk;kZy; izeq[kksa dks ;g fo'ks"k [;ky

j[kuk t:jh gS fd ,slh ifjfLFkfr iSnk u gksA

lalnh; jktHkk"kk lfefr ds le{k izLrqr dh tkus okyh fujh{k.k iz'ukoyh dks Hkjus

ls iwoZ cM+s è;ku ls i<+uk pkfg,A 59 ì"Bksa dh ;g iz'ukoyh fdlh Hkh dk;kZy; esa fgUnh ds

izxkeh iz;ksx dh izxfr n'kkZus okyk vkbuk gSA

lalnh; jktHkk"kk lfefr ds fujh{k.k ds nkSjku dk;kZy;ksa }kjk Hkjh
tkus okyh iz'ukoyh dh eq[; vis{kk,¡

lalnh; jktHkk"kk lfefr dh mi lfefr;ka le;&le; ij foHkkx rFkk lEc)@vèkhuLFk

dk;kZy;ksa] miØeksa ,oa laLFkkuksa vkfn esa jktHkk"kk lacaèkh dk;Zdykiksa esa gqbZ izxfr dk tk;tk

ysus ds fy, fujh{k.k djrh gSA bl iz;kstu gsrq lfefr }kjk rS;kj foLr̀r iz'ukoyh esa

dk;kZy;h dk;Z ds yxHkx izR;sd igyw ds lacaèk esa tkudkjh nh tkuh visf{kr gksrh gSA

iz'ukoyh esa eq[; :i ls fuEufyf[kr tkudkfj;ka ek¡xh tkrh gSa&

1- vfèkdkfj;ksa@deZpkfj;ksa dh dqy la[;k rFkk mudk fgUnh Kku&fu;ekuqlkj lHkh

vfèkdkfj;ksa@deZpkfj;ksa dks fgUnh dk dk;Zlkèkd Kku gksuk pkfg, vkSj mUgsa fgUnh esa
dke djuk pkfg,A
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2- mi lfpo ;k mlls mPp Lrj ds fdrus vfèkdkjh gSa rFkk muesa ls fgUnh esa dke djus
okyksa dh la[;k fdruh gS\ D;k muds dEI;wVjksa esa fgUnh lk¶Vos;j gS rFkk muds
dEI;wVjksa ij fdrus izfr'kr dk;Z fgUnh esa gksrk gSA

3- jktHkk"kk vfèkfu;e] 1963 dh èkkjk 3¼3½ dk 'krizfr'kr vuqikyu fd;k tk jgk gS
vFkok ugha bl èkkjk ds vUrxZr ladYi] lkekU; vkns'k] vfèklwpuk,a] fu;e] izsl
foKfIr;ka] lafonk] djkj] ijfeV] laln esa izLrqr fd, tkus okys iz'kklfud vFkok
vU; izfrosnu rFkk ljdkjh dkxt i=] VsaMj uksfVl rFkk VasMj QkeZ vkfn vkrs gSaA
;s lHkh f}Hkk"kh :i esa tkjh fd, tkus visf{kr gSaA

4- D;k jktHkk"kk fu;ekoyh] 1976 ds fu;e ¼5½ ds varxZr fgUnh esa izkIr lHkh i=ksa dk
mRrj fgUnh esa gh fn;k tk jgk gSA ftu i=ksa ds mRrj fn;k tkuk visf{kr u gks
mudh ikorh lwpuk fgUnh esa Hkst nh tk,A

5- D;k fgUnh esa izoh.krk izkIr lHkh vfèkdkjh@deZpkjh viuk fVIi.k@vkys[ku dk;Z
ewy :i ls fgUnh esa dj jgs gSaA

6- D;k dk;kZy; esa iz;qDr lHkh dksM eSuqvy f}Hkk"kh :i esa miyCèk gSa\

7- jktHkk"kk fu;ekoyh] 1976 ds fu;e 11 ds vuqlkj dk;kZy; esa iz;qDr lHkh jftLVjksa
ds 'kh"kZZd f}Hkk"kh :i esa gksus pkfg, rFkk muesa izfof"V;ka fgUnh esa Hkh dh tkuh pkfg,A
blds vykok jcM+ dh lHkh eksgjsa] lkbucksMZ] lhy] i='kh"kZZ] ukeiV~V] okguksa ij
dk;kZy; dk fooj.k] foftfVax dkMZ] cSt] yksxks] eksuksxzke rFkk pkVZ uD'ks vkfn
f}Hkk"kh :i esa gksus pkfg,A ofj"B vfèkdkfj;ksa ds vèkZljdkjh i= 'kh"kZZ Hkh f}Hkk"kh gksus

pkfg,A

8- **d** rFkk **[k** {ks=ksa eas fLFkr dsUnz ljdkj ds dk;kZy;ksa ls vaxzsth esa izkIr i=ksa ds

mRrj Hkh fgUnh esa fn, tkus visf{kr gSaA

9- *d*] *[k* rFkk *x* {ks=ksa esa fLFkr dsUnzh; dk;kZy;ksa dksa ns'k ds dsUnz ,oa jkT; ljdkj

ds dk;kZy;ksa ds lkFk Hkkjr ljdkj] x̀g ea=ky;] jktHkk"kk foHkkx }kjk tkjh okf"kZd

dk;ZØekuqlkj fuèkkZfjr izfr'krrk esa i=kpkj djuk pkfg,A
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10- **d** vkSj **[k** {ks=ksa dks Hksts tkus okys i=ksa ds fyQkQksa ij irs fgUnh esa fy[ks tkus

pkfg,A

11- lHkh bysDVªkfud midj.k f}Hkk"kh :i esa gksus pkfg,A rnuqlkj dk;kZy; ds lHkh

dEI;wVjksa esa fgUnh Vad.k lqfoèkk gksuh Hkh vko';d gSA

12- fgUnh dk;Z'kkykvksa dk vk;kstu izR;sd frekgh eas fu;fer :i ls gksuk pkfg, rFkk bu

dk;Z'kkykvksa esa izf'k{k.k ysus ds i'pkr~ vfèkdkfj;kas@deZpkfj;ksa dks fVIi.k vkys[ku

ewy :i ls fgUnh esa djuk pkfg,A

13- lHkh fyfid fgUnh Vad.k esa rFkk vk'kqfyfid fgUnh vk'kqfyfi esa izf'kf{kr gksus pkfg,

rFkk fgUnh Vad.k@fgUnh vk'kqfyfi gsrq mudh lsokvksa dk leqfpr mi;ksx fd;k tkuk

pkfg,A

14- jktHkk"kk dk;kZsa ds fy, jktHkk"kk foHkkx }kjk Lohd̀r ekudksa ds vuqlkj fgUnh in

l̀ftr gksus pkfg,A

15- iqLrdksa dh [kjhn ij fd, x, O;; dk U;wure 50 izfr'kr Hkkx fgUnh iqLrdksa dh

[kjhn ij O;; fd;k tkuk pkfg,A

16- dk;kZy; }kjk fuèkkZfjr vFkok iz;ksx esa yk, tkus okys lHkh QkeZ f}Hkk"kh :i esa

miyCèk gksus pkfg, rFkk fgUnh QkeksZ dk leqfpr mi;ksx fd;k tkuk pkfg,A

17- lHkh lsok&iqfLrdkvksa esa izfof"V;ka fgUnh esa dh tkuh vfuok;Z gSaSA ;g dk;Z jcM+ dh

eksgjksa dh lgk;rk ls vklkuh ls lEiUu fd;k tk ldrk gSA

18- jktHkk"kk dk;kZUo;u lfefr dh cSBdsa fu;fer :i ls vk;ksftr dh tkuh pkfg, rFkk

jktHkk"kk dk;kZUo;u lfefr ds vè;{k ,oa lnL;ksa }kjk vfèkd ls vfèkd dk;Z fgUnh

esa fd;k tkuk pkfg,A

19- foHkkxh; cSBdksa] lEesyuksa rFkk laxksf"B;ksa dh dk;Zlwph rFkk dk;ZòRr fgUnh esas Hkh

rS;kj fd, tkus pkfg,A fuea=.k i= f}Hkk"kh :i esas tkjh fd, tkus pkfg,A
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20- dk;kZy; }kjk izdkf'kr if=dk,a rFkk lHkh izdkj ds izdk'ku f}Hkk"kh :i esa rS;kj

djok, tkus vko';d gSaA

21- lHkh foKkiu f}Hkk"kh :i esa tkjh fd, tkus pkfg,A blesa lekpkj i=ksa@if=dkvksa@fizUV

ehfM;k@ bysDVªkWfud ekè;ekas rFkk cSuj] gksfM±x vkfn fdlh Hkh ekè;e ls fd, x,

foKkiu 'kkfey gsSaA

22- eq[;ky; }kjk vius dsUnzksa@bdkb;ksa vkfn dk le;c) :i ls jktHkk"kk fujh{k.k

fd;k tkuk pkfg,A

23- dk;kZy; esa izR;sd o"kZ fgUnh fnol@fgUnh i[kokM+s dk vk;kstu fd;k tkuk pkfg,

rFkk bl nkSjku vfèkdkfj;ksa@deZpkfj;ksa dks fgUnh fVIi.k@vkys[ku esa izksRlkfgr

djus gsrq fgUnh izfr;ksfxrk dk vk;kstu djuk pkfg,A

24- ftu dk;kZy;ksa ds izf'k{k.k laLFkku gSa ogka izf'k{k.k dk;ZØe f}Hkk"kh :i ls pyk, tkus

visf{kr gSa rFkk lHkh izdkj dh izf'k{k.k lkexzh vaxszth ds lkFk&lkFk fgUnh esa Hkh rS;kj

dh tkuh vfuok;Z gSA

25- HkrhZ@inksUufr ijh{kkvksa ,oa lk{kkRdkjksa esa fgUnh esa mRrj nsus dk fodYi fn;k tkuk

vfuok;Z gS rFkk ;g rF; HkrhZ ds foKkiu@lk{kkRdkj i= esa gh Li"V dj fn;k tkuk

pkfg,A

26- ftu dk;kZy;ksa dk lalnh; jktHkk"kk lfefr }kjk igys dHkh fujh{k.k vFkok ekSf[kd

lk{; fy;k x;k gks vFkok vkys[k ,oa lk{; mi lfefr muds ;gka vkbZ gks rks ml

nkSjku fn, x, vk'okluksa dks le;c) vkèkkj ij iwjk djds lacafèkr ea=ky; ds

ekè;e ls bldh lwpuk lalnh; jktHkk"kk lfefr dks fHktokbZ tkuh visf{kr gSA Hkfo";

esa fd, tkus okys fujh{k.kksa ds nkSjku bldh tkudkjh fujh{k.k iz'ukoyh ds laxr

dkWyeksa esa Hkh nh tkuh vfuok;Z gSA blds vykok ftu dk;kZy;kas dk igys fujh{k.k

vFkok ekSf[kd lk{; gks pqdk gS mUgsa igys fujh{k.k ds vkadMs+ orZeku easa fd, tkus

okys fujh{k.k ds laxr vkadM+ksa ds lkFk dks"Bd esa nsus pkfg, rkfd lfefr fiNys
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fujh{k.k vkSj orZeku fujh{k.k ds nkSjku fgUnh dh izxfr dk rqyukRed vè;;u dj

ldsA

vH;kl

1. lalnh; jktHkk"kk lfefr }kjk fnukad--------------------{ks=h; dk;kZy;----------------dk fujh{k.k

fd;k tkuk gSA fujh{k.k dh rS;kfj;ksa ds fy, eq[;ky; dh vksj ls {ks=h; funs'kd dks

i= dk elkSnk rS;kj djsaA

2. mi;qZDr lanHkZ esa Qkby ij fVIi.kh dk uewuk fy[ksaA

3. mi {ks=h; dk;kZy;------------------esa lalnh; jktHkk"kk lfefr dk fnukad---------------dks fujh{k.k

gksus okyk gSA fujh{k.k esa Hkkx ysus okys lnL;ksa dks nsus ds fy, isu] iSM] QksYMj dh

vkiwfrZ gsrq lkekU; 'kk[kk dks vukS- fV- fy[ksaA
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ikB&10

deZpkjh jkT; chek fuxe dh 'kklu O;oLFkk

euq"; ,d lkekftd izk.kh gSA mls jksVh] diM+k vkSj edku ds vykok chekjh ;k

'kkjhfjd d"V ds le; lqj{kk dh t:jr iM+rh gSA deZpkjh jkT; chek ;kstuk ,d ,slh gh

;kstuk gS tks dkexkjksa dks chekjh vkfn dh fLFkfr esa lqj{kk iznku djrh gSA bldk 'kqHkkjEHk

lu~ 1952 esa nks cMs+ vkS|ksfxd uxjksa fnYyh o dkuiqj esa gqvk Fkk] vc Hkkjr dk vfèkdka'k

Jfed oxZ bl ;kstuk dk ykHk mBk jgk gSA

deZpkjh jkT; chek ;kstuk dk lapkyu deZpkjh jkT; chek fuxe djrk gS ftlds

lnL; fu;ksDrkkaas] deZpkfj;ksa] dsUnzh; vkSj jkT; ljdkjksa] MkWDVjksa vkSj laln ds izfrfufèk gksrs

gSaA bl fuxe dk eq[;ky; ubZ fnYyh esa gSA bldk eq[; dk;Zdkjh vfèkdkjh egkfuns'kd

gksrk gS ftldh fu;qfDr dsUnz ljdkj }kjk dh tkrh gSA blds vfrfjDr fuEufyf[kr

vfèkdkjh ;kstuk ds lapkyu esa eq[; vfèkdkjh ;kfu egkfuns'kd dh lgk;rk djrs gSsSa%&

¼d½ foRr vk;qDr

¼[k½ fpfdRlk vk;qDr

¼x½ chek vk;qDr

¼?k½ vk;qDr ¼dkfeZd ,oa iz'kklu½

Ekq[;ky; ds dk;Z dkss n{krk ¼efficiency½ vkSj 'kh?kzrk iwoZZd ¼immediately½ fuiVkus

ds fy, fuxe eq[;ky; dks pkj izHkkxksa esa ckaVk x;k gS vkSj izR;sd izHkkx dk ,d eq[;

vfèkdkjh gksrk gSA foRr izHkkx ,oa ys[kk izHkkx dk eq[; vfèkdkjh foRr vk;qDr] fpfdRlk

izHkkx dk eq[; vfèkdkjh fpfdRlk vk;qDr] chek izHkkx dk eq[; vfèkdkjh chek vk;qDr rFkk

iz'kklu izHkkx dk eq[; vfèkdkjh vk;qDr¼dk- ,oa iz'kk-½ gksrk gSA izR;sd izHkkx dks 'kk[kkvksa

vkSj vuqHkkxksa esa ckaVk x;k gSA izR;sd vuqHkkx dk ,d vuqHkkx vfèkdkjh gksrk gSA izR;sd

vuqHkkx esa dqN lgk;d rFkk LVkQ gksrk gS tks vuqHkkx ds fy, fu;r fo"k;ksa ds lacaèk esa dk;Z

djrs gSaA izk;% nks ;k mlls vfèkd vuqHkkx ,d 'kk[kk vfèkdkjh ds vèkhu dk;Z djrs gSaA
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deZpkjh jkT; chek ;kstuk dk foLrkj djus ds fy, yxHkx lHkh jkT;ksa dh

jktèkkfu;ksa vFkok vkS|ksfxd {ks=ksa esa {ks=h; dk;kZy; ;k mi {ks=h; dk;kZy; ;k izHkkxh;

dk;kZy; LFkkfir fd, x, gSa tks fuxe eq[;ky; }kjk fuèkkZfjr ;kstuk lacaèkh uhfr;ksa dks

dk;kZfUor djus ds fy, mRrjnk;h gksrs gSaA {ks=h; dk;kZy; dk izèkku vfèkdkjh {ks=h;

funs'kd dgykrk gSA mi {ks=h; dk;kZy; ;k izHkkxh; dk;kZy; funs'kd ;k izHkkjh la;qDr

funs'kd ds i;Zos{k.k esa dke djrs gSaA izR;sd {ks=h;@mi {ks=h; dk;kZy;@izHkkxh; dk;kZy;

ds vèkhu dbZ 'kk[kk dk;kZy; LFkkfir fd, x, gSa tks jkT; ds fofHkUu uxjksa esa dkj[kkuksa esa

dke djus okys deZpkfj;ksa dh chekjh vFkok 'kkjhfjd v{kerk dh fLFkfr esa ;Fkk&visf{kr

lgk;rk djrs gSa vkSj mUgsa vkfFkZd lgk;rk ds vykok fpfdRlk lqfoèkk miyCèk djkus esa iwjh

enn djrs gSaA

;kstuk dk foRr izcUèk fu;ksDrkvksa@deZpkfj;ksa ls izkIr va'knkuksa rFkk fuos'kksa ls izkIr

vk; ls fd;k tkrk gSA fuxe dks izkIr vk; esa ls gh deZpkfj;ksa dks fn, tkus okys udn

o fpfdRlk fgrykHkksa dk Hkqxrku fd;k tkrk gSA fuxe ds inkfèkdkfj;ksa o vU; LVkQ ds

osru o HkRrs vkSj rRlEcUèkh vU; [kpsZ Hkh fuxe dks izkIr vk; esa ls iwjs fd, tkrs gSaA

fuxe gj o"kZ viuk ctV rS;kj djds dsUnzh; ljdkj dks LohÑfr ds fy, Hkstrk gSA

fuxe dks viuh vk; o O;; dk ys[kk&tks[kk dsUnzh; ljdkj }kjk fuèkkZfjr jhfr esa j[kuk

iM+rk gS ftldh ys[kkijh{kk gj o"kZ dsUnzh; ljdkj }kjk fu;qDr ys[kk ijh{kdksa }kjk dh

tkrh gSA fuxe vius dk;ksZa rFkk xfrfofèk;ksa dh okf"kZd fjiksVZ dsUnzh; ljdkj dks Hkstrk gSA

fuxe dh okf"kZd fjiksVZ] ys[kkijh{kk fjiksVZ rFkk ctV gj o"kZ yksdlHkk ds iVy ij

j[ks tkrs gSaaA

mi;ksxh 'kCnkoyh

Administrative iz'kklfud

Security lqj{kk

workers dkexkj
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Sickness chekjh

Labour Class Jfed oxZ

Scheme ;kstuk

Member lnL;

Industrial vkS|ksfxd

Representative izfrfufèk

Director funs'kd

Commissioner vk;qDr

Head Office eq[;ky;

Sub Regional Office mi {ks=h; dk;kZy;

Divisional Office izHkkxh; dk;kZy;

Higher Post mPp in

Efficiency n{krk

Creation Lk̀tu

Acturial chekadu

Medical facility fpfdRlk lqfoèkk

Pay and allowances Oksru ,oa HkRrs

Consultation ijke'kZ

Employer fu;ksDrk] fu;ksDrk

Department foHkkx

Division izHkkx

Section vuqHkkx
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Branch 'kk[kk

Regional Office {ks=h; dk;kZy;

Responsible mRrjnk;h

Physical 'kkjhfjd] HkkSfrd

Laid down fuèkkZfjr

Incapacity v'kDrrk] v{kerk

Contribution va'knku

Investment fuos'k
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ikB&11

vuq'kklfud ekeys

vkpj.k euq"; ds lHkh dk;Zdykiksa dk vkèkkj gSA ljdkjh in ij dke djus okys
izR;sd O;fDr ls nwljksa dh rqyuk esa csgrj vkpj.k dh vis{kk dh tkrh gSA ljdkjh deZpkjh
ls 3 eq[; vis{kk,a gksrh gSa fd og&

¼1½ iw.kZZ :i ls lR;fu"B jgsxk]

¼2½ drZO;&ijk;.k jgsxk]

¼3½ ,slk dksbZ dk;Z ugha djsxk ftlls dkuwu vkSj O;oLFkk Hkax gksrh gks vkSj tks
fdlh ljdkjh deZpkjh ds fy, v'kksHkuh; gksA

cnys gq, ekgkSy esa tokcnsgh ,d ewy ea= gSA tc dksbZ deZpkjh foyEc djus dh
izòfRr viukrk gS] rks blls fu.kZ; ysus esa foYkEc gksrk gS vkSj turk ijs'kku gksrh gSA ,slh
fLFkfr esa ljdkj us ;g Li"V fd;k gS fd fofHkUu izdkj ds ekeyksa ds fuiVku esa tks O;fDr
tkucw>dj foyEc djus ds fy, ftEesnkj ik, tkrs gSa] muds f[kykQ vuq'kklfud dkjZokbZ
dh tkuh pkfg,A

;g Li"V gS fd fdlh Hkh laxBu esa vuq'kklu ds fcuk dke ugha py ldrkA vkpj.k
ds fu;e ljdkj us blhfy, fuèkkZfjr fd, gSa fd os vuq'kklu lqfuf'pr djus esa lgk;d
gksaA vuq'kklu cus jgus ls dk;Z{kerk] mRikndrk] drZO;fu"Bk c<+rh gS vkSj laxBu ds
mís'; iwjs gksrs gSaA

;fn dksbZ deZpkjh fuèkkZfjr vkpj.k dk ikyu u djs rks ,d ,slh fLFkfr iSnk gks
ldrh gS fd mlds fo#) vuq'kklu dh dkjZokbZZ djuh iMs+A igys ckrphr] fQj MkaV
QVdkj vkSj var esa psrkouh vkfn ls deZpkjh dks lgh ekxZ ij ykus dk iz;kl fd;k tkrk
gS fdUrq vko';d gksus ij mls fuyafcr Hkh fd;k tk ldrk gSA

vuq'kklu dh dksbZ dkjZokbZ 'kq: djus ls igys ;g Li"V gks tkuk t:jh gS fd
deZpkjh ds fo#) rF;ksa vkSj miyCèk lkexzh ds vuqlkj iDdk ekeyk curk gS fd ugha\
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rF; ,d= djus vkSj mudh tkap ls fudys rF; gh dkjZokbZ dh fn'kk r; djsaxsA blh ls
NksVh 'kkfLr vkSj cM+h 'kkfLr dk iSekuk r; gksxkA okLro esa ;g lk{;ksa ds [kkst dh izfØ;k

gS tks vkjksiksa dks fl) djus dh cqfu;kn gksrh gSA vr% iq[rk lk{; vuq'kklfud izfØ;k dh

tku gksrs gSaA

dsUnzh; flfoy lsok,a ¼oxhZdj.k] fu;a=.k rFkk vihy½ fu;e] 1965 esa vuq'kklfud

dkjZokbZ ds fu;e vkSj viukbZ tkus okyh dk;Z fofèk dk Li"V mYys[k fd;k x;k gSA

vc ge vuq'kklfud ekeyksa ls lacafèkr dkjZokbZ dks Qkbyksa ij izLrqr djus dh izfØ;k

vkSj dk;Zfofèk dks le>saxsA

¼1½ It has been reported that Shri…………………………is in the habit of

absenting himself from duty frequently and he generally comes to office late

without obtaining prior sanction or even giving intimation. Such behaviour of

Shri………………………… is highly objectionable, irregular and against the

rules. He is therefore warned that he should desist from indulging in such

practice otherwise suitable disciplinary action will be taken against him.

¼1½ Jh ---------------------------------------dks izk;% dke ls xSjgkftj gks tkus dh vknr gS vkSj os

vkerkSj ij iwoZZ vuqefr fy, vFkok lwpuk fn, fcuk dk;kZy; esa nsj ls igqaprs gSaA Jh-

-------------------------------------------dk ;g O;ogkj cgqr gh vkifRrtud] vfu;fer rFkk fu;eksa
ds fo#) gSA vr% mUgsa ;g psrkouh nh tkrh gS fd mUgsa ,slh gjdrksa ls ckt vkuk

pkfg, vU;Fkk muds fo#) ;Fkksfpr vuq'kklfud dkjZokbZ dh tk,xhA

¼2½ Shri………………….…….. is informed that his frequent unauthorized absence

from duty has been viewed very seriously. He is warned to be careful in future.

He should note that any recurrence of this lapse in future would render him

liable to severe disciplinary action.

¼2½ Jh----------------------------------------------dks lwfpr fd;k tkrk gS fd mudh M~;wVh ls cgqèkk

vuqifLFkfr dks cgqr xaHkhj ekeyk le>k x;k gSA mUgsa psrkouh nh tkrh gS fd os
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Hkfo"; esa lkoèkku jgsaA mUgsa ;g ckr è;ku esa j[kuh pkfg, fd Hkfo"; esa ,slh pwd fQj

dh xbZ rks muds fo#) dBksj vuq'kklfud dkjZokbZ dh tk,xhA

¼3½ Shri………………. is informed that it is proposed to take action against him

under rule 16 of the Central Civil Service ( Classification, Control and Appeal)

rules. The statement of allegations in on which it is proposed to take action is

enclosed. He may make any representation that he wishes to make against

by……………. failing which ex parte decision will be taken.

¼3½ Jh-----------------------------------------------dks lwfpr fd;k tkrk gS fd muds fo#) dsUnzh; flfoy

lsok,a ¼oxhZdj.k] fu;a=.k vkSj vihy½ fu;ekoyh ds fu;e 16 ds vèkhu dkjZokbZ djus

dk fopkj gSA izLrkfor dkjZokbZ ds fo#) ;fn dksbZ vH;kosnu nsuk pkgsa rks fnukad-

------------------------rd ns ldrs gSa vU;Fkk ,drjQk fu.kZ; dj fn;k tk,xkA

¼4½ Shri …………………………….. is hereby informed that the following adverse

entries have been made in his character roll for the year………………….

¼a½ A good worker when he cares to be.

¼b½ His attendance is irregular.

He is, therefore, required to be more sincere in his work and so imbibe the

habit of regularity in attendance.

¼4½ Jh ---------------------------------------dks blds }kjk lwfpr fd;k tkrk gS o"kZ -------------------------esa

mudh pfj=&iath esa fuEufyf[kr izfrdwy izfof"V;ka dh xbZ gaS %&

¼d½ ijokg djs rks vPNk dke djus okyk gSA

¼[k½ mldh mifLFkfr vfu;fer gSA

blfy, vko';d gS fd og vius dke esa lR;fu"B gks vkSj fu;fer :i ls mifLFkr

gksus dh vknr MkysA
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dk;Z'kkyk esa vH;kl

1- {ks=h; funs'kd us fdlh 'kk[kk dk;kZy; dk vkdfLed fujh{k.k fd;k rFkk ;g ik;k

fd yxHkx 50 izfr'kr LVkQ dk;kZy; vkjEHk gksus ds vkèkk ?kaVs foYkEc ls igqapkA bl

lacaèk esa {ks=h; funs'kd dh rjQ ls ,d Kkiu izcUèkd dks tkjh fd;k tk, rFkk muls

,oa dk;kZy; esa foyEc ls vkus okys deZpkfj;ksa ls Li"Vhdj.k ekaxk tk,A

2- Jh-------------------------------------dks ,d Kkiu tkjh fd;k tk, fd mUgksaus NqV~Vh ;k=k fj;k;r

ij ÞdU;kdqekjh** tkus ds fy, vfxze fy;k Fkk fdUrq izkIr tkudkjh ds vuqlkj os ogka

rd ugha x, gSa] muls Li"Vhdj.k ekaxk tk,A

3- Jh ------------------------------ dks ,d Kkiu tkjh djds ;g Li"Vhdj.k ekaxk tk, fd izkIr

tkudkjh ds vuqlkj mUgksaus gky gh esa ,d dkj [kjhnh gS] og Ñi;k] Li"V djsa fd
mUgksaus mDr oLrq Ø; djus ds fy, foHkkx ls vuqefr D;ksa ugha yh rFkk muds ikl

bruh èkujkf'k fdl lzksr ls izkIr gqbZA

4- Jh--------------------------------------------ls izkIr Li"Vhdj.k tks fd vuqifLFkfr ds lacaèk esa Fkk]

larks"ktud ugha gSA vr% bl lacaèk esa vlarks"k O;Dr djus ds fy, Qkby ij ,d

fVIi.kh fy[krs gq, ml O;fDr dks fn, tkus okys Kkiu dk ,d elkSnk rS;kj djsaA

'kCnkoyh

1- Appointing Authority fu;qfDr izkfèkdkjh

2- Dismiss inP;qr] c[kkZLr

3- Minor Penalty y?kq 'kkfLr

4- Major Penalty nh?kZ 'kkfLr

5- Prima-facie izFke ǹ"V;k] igyh ǹf"V esa

6- Threat èkedh

7- Intimidation vfHk=kl] Mjkuk&èkedkuk

8- Violance fgalk
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9- In subordination vuèkhurk

10- Due care lE;d~ lrdZrk@lkoèkkuh

11- Evidence lk{;

12- Arbitrary Ekuekuk

13- Discharge lsokeqDr

14- Doubtful Intergrity lafnXèk lR;fu"Bk@bZekunkjh

15- Moral Turpitude pkfjf=d iru

16- Reasonable time i;kZIr le;

17- Central Administrative Tribunal dsUnzh; iz'kklfud vfèkdj.k

18- Act of misconduct dnkpkj

19- Abuse nq#i;ksx

20- Allegation vfHkdFku

21- Allegiance fu"Bk

22- Answerable tokcnsg

23- Apathy mnklhurk

24- Apology {kek;kpuk

25- Argument rdZ

26- Arrogant nEHkh] vD[kM+

27- Assailant geykoj

28- Assault geyk] izgkj

29- Bail tekur

30- Bankrupt fnokfy;k

31- Bluff >kalk

32- Bribe ?kwl] fj'or
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33- Breach of dicipline vuq'kklu&Hkax

34- Breach of law fofèk Hkax] dkuwu rksM+uk

35- Caution [kcjnkj] lkoèkku

36- Contempt voekuuk

37- Charge Sheet vkjksi&i=

38- Cheating Ny] Ny djuk

39- Civil Code ukxfjd lafgrk

40- Code of conduct vkpkj lafgrk

41- Coercion tksj&tcjnLrh] izihM+u] cy iz;ksx

42- Defamation ekugkfu

43- Derogatory vuknj lwpd

44- Embezzlement xcu

45- Eye witness p'enhn xokg] izR;{k lk{kh

46- Fabrication of charges vkjksi x<+uk

47- Gross mistake Hkkjh Hkwy

48- Gross negligence ?kksj mis{kk

49- Habitual defaulter 1- vH;Lr nks"kh]

2- vH;Lr cdk;snkj

50- Illegal practice voSèk vkpj.k] voSèkkpkj

51- Ill treatment nqO;Zogkj

52- Incredible vfo'oluh;

53- Inconsistency vlaxfr

54- Infringe 1- vfrya?ku djuk ¼fofèk½

2- mYya?ku djuk
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ikB&12

lsok&iqfLrdkvksa esa izfof"V;ka rFkk fofoèk ekeys

1- fuxe ds izR;sd vjktif=r deZpkjh dh lsok&iqfLrdk dk vuqj{k.k fuèkkZfjr :i esa

fd;k tkuk pkfg,A

2- ysfdu ml O;fDr ds fy, ftldh HkrhZ iw.kZZr% vLFkk;h vkèkkj ij ,d lky ls de

vofèk ds fy, dh xbZ gS vkSj tks LFkk;h fu;qfDr dk ik= ugha gS] lsok&iqfLrdk cukus

dh vko';drk ugha gSA

3- fuxe ds izR;sd deZpkjh ds ckjs esa mldh fuxe dh lsok esa izFke fu;qfDr dh rkjh[k

ls lsok&iqfLrdk vo'; cukbZ tkuh pkfg,A ;g ml dk;kZy; vè;{k dh lqjf{kr

vfHkj{kk esa jguh pkfg, ftlesa og deZpkjh dk;Zjr gks o deZpkjh dh cnyh gkssus ij

mlds lkFk&lkFk LFkkukarfjr dh tk,xhA lsok&iqfLrdk dk ewY; fuxe }kjk ogu

fd;k tk,xk vkSj ;g fuxe deZpkjh ds lsok fuòRr gksus] bLrhQk nsus ;k ukSdjh ls

fudky fn, tkus ds ckn Hkh fuxe dh lqjf{kr vfHkj{kk esa jgsxhA rFkkfi] fuxe

deZpkjh ds mi;qZDrkuqlkj fuxe lsok NksM+us ds ckn] pkgs rks lsok&iqfLrdk dh ,d

izekf.kr izfrfyfi iznku djus dk 'kqYd vnk dj nh tk ldrh gSA

inh; thou dk gj dne fjdkMZ o vuqizekf.kr djukA

fuxe deZpkjh ds dk;kZy;h thou dk izR;sd dne mldh lsok&iqfLrdk esa vo';

ntZ fd;k tkuk pkfg, o izR;sd izfof"V dks dk;kZy; vè;{k }kjk vuqizekf.kr fd;k tkuk

pkfg,A mlesa fdlh rjg dh dkaV&NkaV ;k nqckjk fy[kkbZ ugha gksuh pkfg, o lHkh 'kqf};ka

lQkbZ ls dh tkuh pkfg, o rqjar vuqizekf.kr dh tkuh pkfg,A lsok&iqfLrdk esa lkekU;r%

dh tkus okyh izfof"V;ksa dh lwph fuEufyf[kr gSaA ;g lwph ek= funsZ'kh gS u fd lEiw.kZZA

1- izFke fu;qfDr] ifjoh{kk vofèk] osru eku o LoLFkrk izek.kA

2- ifjoh{kk vofèk dh lekfIrA
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3- vkdfLed NqV~Vh dks NksM+ dj lHkh rjg dh NqV~VhA

4- inksUufrA

5- LFkk;hdj.kA

6- izR;korZuA

7- fuyacuA

8- iqufuZ;kstu ¼ fQj ls fu;qDr djuk ½A

9- Vad.k ijh{kk& ikl] Qsy] NwVA

10- lsok dk lR;kiuA

11- NqV~Vh ;k=k fj;k;r ysuk ¼f}okf"kZd o pkj o"khZ;½

12- Oksru fu;ru@iqu% fu;ruA

13- LFkkukarj.k] Hkkj eqfDr] dk;Zxzg.kA

14- M~;wVh ls vuqqifLFkfr] {keknku vkfnA

15- Oksru òf)] vfxze osru òf) dk cUn gksukA

16- n{krk jksèk ikj djukA

17- lekiu@lsok fuòfRr ¼vfèkof"kZrk½@c[kkZLrxh ¼inP;qfr ½@èR;q vkfnA

LFkkukarj.k gksus ij dk;Zokgh

fuxe deZpkjh dk ,d dk;kZy; ls nwljs dk;kZy; esa LFkkukarj.k gks tkus ij HkwriwoZZ

dk;kZy; vè;{k dks ml lkjh vofèk dh] ftlds nkSjku fuxe deZpkjh us mlds vèkhu dk;Z

fd;k gS] lsok ds lR;kiu dk urhtk lsok&iqfLrdk esa vius gLrk{kj ds Åij osru fcyksa o

Hkqxrku jftLVjksa ds lanHkZ esa vfHk;qfDr u;s dk;kZy; dks lsok&iqfLrdk Hkstus ls igys vo';

vafdr djuh pkfg,A ;g lR;kiu dk;ZeqDr gksus ds fnu rd dh lHkh izfof"V;ksa lfgr gksuk

pkfg, tSls fd NqV~Vh eatwjh osru òf) dk vkgj.k] iwoZZ dk;kZy; ls dk;ZeqfDrA izR;sd

izfof"V esa dk;kZy; vkns'k la[;k o fnukad dks vo'; mn~èk̀r fd;k tkuk pkfg,A
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;fn fuxe deZpkjh nwljs dk;kZy; esa LFkkukarj.k ij ekg ds eè; esa dk;Z eqDr gksrk

gS o mldk fiNys ekg ds var rd dk osru o HkRrs dk vkgj.k HkwriwoZZ dk;kZy; esa fd;k

x;k gS rks cph gqbZ vofèk ds fy, lsok dk lR;kiu u;s dk;kZy; }kjk fd;k tk,xkA

lsok&iqfLrdk izsf"kr djus ls igys dk;kZy; vè;{k dks ;g lqfuf'pr dj ysuk pkfg,

fd ;g gj rjg ls iwjh gks xbZ gS o lsokvksa dk fofèkor~ lR;kiu gks x;k gSA

fpidk, tkus okys dkxtkr

 izR;sd fuxe deZpkjh dh lsok&iqfLrdk esa fuEufyf[kr nLRkkost fpidk, tkus

pkfg, %&

1- ewy fuokl LFkku dh ?kks"k.kkA

2- Hkkjr ds lafoèkku ds izfr fu"Bk 'kiFk fnykukA

3- ikfjokfjd ias'ku ds fy, ukekaduA

4- èR;q ,oa lsokfuòfRr minku ds fy, ukekaduA

5- fuxe deZpkjh }kjk la'kksfèkr osru ekuksa dks pquus dh ?kks"k.kkA

6- lsok&iqfLrdk esa dh xbZ izfof"V;ksa ds vkèkkj ij la'kksfèkr osrueku esa vkjafHkd osru

dk fu;ru n'kkZus okyk fooj.kA

bl rjg fpidk, x, nLrkostksa dh lwph lsok&iqfLrdk ds ì"B la[;k nks ij vafdr

djuh pkfg, o ]bl izdkj dh xbZ gj izfof"V dk vuqizek.ku l{ke vfèkdkjh }kjk fd;k

tkuk pkfg,A

lsok&iqfLrdk esa dh tkus okyh izfof"V;ksa dk ,d uewuk uhps fn;k tk jgk gSA
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lsok&iqfLrdk esa fpidk, tkus fooj.k

okys nLrkostksa dk uke

ewy fuokl LFkku dh ?kks"k.kkA Jh--------------------------------------------------------------------

lqiq= Jh------------------------------------------------------

us fnukad --------------------------------- }kjk ?kksf"kr

fd;k gS fd -------------------------------------------------

ds dkj.k mldk LFkk;h ?kj dk irk

---------------------------------------------------------------------- gS]

tks -------------- }kjk LohÑr fd;k x;k gSA

vlkèkkj.k NqV~Vh lacaèkh izfof"V;ka

vlkèkkj.k NqV~Vh dh izfof"V lsok&iqfLrdk esa bl vfrfjDr vH;qfDr ds lkFk djsa fd

D;k bl NqV~Vh dh x.kuk deZpkjh dh isa'ku fgrykHk ;ksX; lsok ds fy, dh tk,xhA ;g

fofnr gS fd fuEufyf[kr vkèkkjksa ij eatwj dh xbZ vlkèkkj.k NqV~Vh dh x.kuk] isa'ku ds fy,

dh tkrh gSA

1- fpfdRlk izek.k i=A

2- deZpkjh dh ukxfjd mRrstuk ds dkj.k M~;wVh ij vkus eas vleFkZrkA

3- mPp oSKkfud o rduhdh f'k{kk tkjh j[kus ds fy,A

;ksX; lsok esa vlkèkkj.k NqV~Vh dh x.kuk djus ls lacafèkr fLFkfr dk l{ke vfèkdkjh

}kjk vlkèkkj.k NqV~Vh dks eatwj djrs le; fu.kZ; fd;k tkuk pkfg, o eatwjh vkns'k esa

bldk lkQ mYys[k fd;k tkuk pkfg,A

Lksokvksa dk okf"kZd lR;kiuA

dk;kZy; vè;{k }kjk lHkh deZpkfj;ksa dh lsok iaft;ka mudh lsokvksa dk lR;kiu

djus ds fy, yh tk,axhA og vius gLRkk{kjksa ds Åij fuEufyf[kr izk:i i= vafdr djsaxsA
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Lksok dk lR;kiu fnukad----------------------------- ls fnukad ------------------------- rd lacafèkr fjdkMZ
o osru fcyksa ds vkèkkj ij fd;k x;kA

;g lR;kiu ;g lqfuf'pr djus ds fy, gS fd dk;kZy; vè;{k dks fo'okl gS fd

fuxe deZpkjh dh lkjh lsok] pkgs og LFkk;h] vLFkk;h ;k LFkkukiUu gks] tSlk fd

lsok&iqfLrdk esa vafdr fd;k x;k gS] okLrfod rF;ksa ls fl) gqbZ gSA

deZpkjh }kjk lsok&iqfLrdk dk fujh{k.k ,oa lk{;kadu fd;k tkukA

izR;sd lsok&iqfLrdk fuxe deZpkjh dks izR;sd o"kZ fn[kkbZ tkuh pkfg, o ml ij

mlds fd, fujh{k.k ds izek.k Lo:i mlds gLrk{kj ysus pkfg,A mldks fiNys foRrh; o"kZ

ds laacaèk esa vius ,slk djus ds lacaèk esa ,d izek.k i= flrEcj ekg ds var esa vius vxys

mPp vfèkdkjh dks vo'; izLrqr djuk pkfg,A fuxe deZpkjh gLrk{kj djus ls igys ;g
Hkh lqfuf'pr djaasxs fd mudh lsok,a fofèkor lR;kfir dj nh xbZ gSaaA fons'k lsok esa dk;Zjr

deZpkfj;ksa dks lqfuf'pr djuk gS fd fons'k lsok ls lacafèkr vko';d izfof"V;ka muds ys[kk

ijh{kd }kjk dj nh xbZ gSaA

isa'ku dks izHkkfor djus okys iz'uksa ij fu.kZ;A

;g ns[kuk t:jh gS fd fuxe ds deZpkjh dh isa'ku ;k isa'ku ;ksX; lsok dks izHkkfor

djus okys iz'uksa ij ftudk fu.kZ; ml le; fofnr gkykr ij fuHkZj gS] mlh le; fopkj

fd;k tkuk pkfg, tc ,sls iz'u mBrs gSa o fuxe deZpkjh ds lsokfuòRr gksus rd mUgsa

LFkfxr ugha j[kuk pkfg,A tgk¡ t:jr gks] ys[kk vfèkdkjh ls ijke'kZ djds mu iz'uksa ij

Bksl fu.kZ; ysuk pkfg, o l{ke vfèkdkjh ds vkns'kksa dk gokyk nsrs gq, lsok&iqfLrdk esa

vafdr dj nsuk pkfg,A

vjktif=r deZpkfj;ksa ds lacaèk esa dkjZokbZA

vjktif=r deZpkjh tks jktif=r deZpkjh ds in ij LFkkukiUu gS] ds ckjs esa lacafèkr

ys[kk vfèkdkjh lky esa ,d ckj twu ekg esa fuEufyf[kr izk:i esa fooj.k] dk;kZy; vè;{k

dks izsf"kr djsaxs ftlds vkèkkj ij lsok dk lR;kiu fd;k tkuk pkfg, o lsok&iqfLrdk esa

vafdr fd;k tkuk pkfg,A
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Ø-la- uke Lksok dh vofèk ds ekg ds vH;qfDr;ka] tks vU;

vofèk nkSjku yh nkSjku fy;k ckrksa dks lfEefyr

xbZ NqV~Vh] x;k NqV~Vh  djrh gSaA tSlk fd

NqV~Vh ds osru dk;Zxzg.k vofèk

izdkj lfgr osru ysuk vkfnA

1 2 3 4 5 6

tc deZpkjh jktif=r in ij LFkkukiUu gS o ckn esa LFkk;h gksrk gSA

tc vjktif=r deZpkjh] jktif=r in ij LFkkukiUu gks rks mudh lsok&iqfLrdk]

ml dk;kZy; vè;{k dks vius ikl j[kuh pkfg, ftuds lkFk og deZpkjh LFkk;h :i ls

lacafèkr gksA ijUrq tc og ml in ij LFkk;h gks tk, rks mldh lsok&iqfLrdk {ks=h;

ys[kkfèkdkjh dks izsf"kr dj nh tkuh pkfg,A ,sls LFkk;h jktif=r vfèkdkjh dk vU; {ks= esa

LFkkukarj.k gks tkus ij mldh lsok&iqfLrdk] lacafèkr {ks=h; ys[kk vfèkdkjh dks lqjf{kr

vfHkj{kk o fjdkMZ ds fy, izsf"kr dj nh tkuh pkfg,A

ml vfèkdkjh ds vafre :i ls lsok NksM+us ij {ks=h; ys[kk vfèkdkjh dks isa'ku ekeyksa

dh Nku&chu djrs le; fjdkMksZa ds lanHkZ esa vjktif=r vofèk dh lsok dk lR;kiu djuk

pkfg, o dkxtksa dks lsok&iqfLrdk lfgr eq[;ky; dks iszf"kr djuk pkfg,A

lsok&iqfLrdk ds la'kksfèkr QkeZ esa ;g fn;k x;k gS fd lsok&iqfLrdk esa dh xbZ

fuEufyf[kr izfof"V;ksa dh ;FkkrF;rk dk lR;kiu ewy izek.k i=ksa ls fd;k tkuk pkfg, o

mudh vuqizekf.kr izfr;ka lsok&iqfLrdk esa j[kuh pkfg,A

1- fuxe ds deZpkjh dk vuqlwfpr tkfr@vuqlwfpr tu tkfr ds lnL; gksus dk

izek.kA

2- mldh tUe frfFk

3- 'kSf{kd ;ksX;rk,a o

4- O;kolkf;d o rduhdh ;ksX;rk,a vkfnA
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25 o"kZ dh lsok iwfrZ

tSls gh fuxe deZpkjh 25 o"kZ dh lsok iwjh djrk gS] dk;kZy; vè;{k ys[kkijh{kk
vfèkdkjh ds ijke'kZ ls mlds }kjk dh xbZ lsokvksa dk lR;kiu djsaxs o mls isa'ku ;ksX; lsok
dh vofèk ls voxr djk,axsA bl vk'k; dh lwpuk nsrs le; fuxe deZpkjh dks ;g Hkh
Li"V fd;k tk,xk fd lsok dk lR;kiu] lR;kiu fnol dks fo|eku fu;e o fofu;eksa ds
lanHkZ esa fd;k x;k gSA

lsok&iqfLrdk o NqV~Vh [kkrk] tks ys[kkijh{kk 'kk[kk ds vèkhu gSa] dh tkap foRr ,oa
ys[kk 'kk[kk ds ys[kkijh{kk LVkQ }kjk foRrh; lykgdkj o eq[; ys[kk vfèkdkjh }kjk
fuèkkZfjr izfr'kr rd dh tkuh pkfg,A mfpr tkap djus ds i'pkr~ lsok&iqfLrdk o NqV~Vh
[kkrk esa fuEu izk:i esa izek.k i= vo'; vafdr fd;k tk,%&

Þ----------------------------dh vofèk ds fy, tkap dh xbZß¼tk¡p ys[kkijh{kk fVIi.kh
dh vH;qfDr;ksa ds vèkhu½

fnukafdr vk|{kj
¼izHkkjh ys[kkijh{kk ny½

fofoèk

lHkh O;oèkkuksa dks fjdkMZ djuk

ukSdjh ls fuyacu dh izR;sd vofèk o lsok esa gj vU; O;oèkku dks mldh vofèk ds
iwjs C;ksjs ds lkFk uksV fd;k tkuk pkfg, o lsok&iqfLrdk ds ì"B ds vkj&ikj izfof"V dh
tkuh pkfg, o vfèkÑr vfèkdkjh ls bldk vuqizek.ku vo'; djokuk pkfg,A

tUe frfFk dk ifjorZu

lsok&iqfLrdk esa tUe frfFk dh egŸoiw.kZZ izfof"V Hkh gksrh gSA fuxe deZpkjh }kjk fn,
x, izek.k i= ds vkèkkj ij ,d ckj izfo"V dh xbZ tUe frfFk esa fdlh Hkh gky esa ifjorZu
ugha fd;k tk,xkA fQj Hkh] ;g tUe frfFk ckn esa egkfuns'kd ds vuqeksnu ls ifjofrZr dh
tk ldrh gS] ;fn mudks fo'okl gks fd okLro esa fyfidh; xyrh gks xbZ gS vkSj bls Bhd
fd;k tkuk pkfg,A
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Lksok iath dh nwljh izfr [kksyuk

dHkh&dHkh lsok&iqfLrdk Hkj tkrh gS vkSj lsok&iqfLrdk dh nwljh izfr [kksyuh iM+rh

gSA tc dHkh lsok&iqfLrdk dk ijorhZ [kaM [kksyk tkrk gS] ml [kaM ds izFke ì"B ij dh

xbZ izfof"V;ksa ds lanHkZ esa lkjh izfof"V;ka iwjh dh tkuh pkfg, o lkekU; vuqizek.ku ds

vykok izFke [kaM esa ftu izfof"V;ksa dk O;fDrxr lk{;kadu fd;k x;k Fkk] mudk Hkh

O;fDrxr lk{;kadu fd;k tkuk pkfg,A

Ukqdlku dh ftEesnkjh BgjkukA

lsok&iqfLrdk dks laHkkyrs le; vR;fèkd è;ku j[kuk pkfg,A tc dHkh lsok&iqfLrdk

ds [kks tkus dh f'kdk;r izkIr gks tk¡p iM+rky dj uqdlku dh ftEesnkjh Bgjkuh pkfg,

¼Kkiu la0 25¼2½ 69 LFkk0 3 fnukad 24@09@1969½A

Lksok iath jftLVj j[kukA

lsok iaft;ksa dk ,d jftLVj Hkh cuk;k tk, ftlls ;g fuf'pr gks lds fd mu

iaft;ksa dk mfpr fglkc miyCèk gS o ;Fkklkè; ;g izR;sd deZpkjh ds fuxe dh lsokvksa esa

nkf[ky gksus ds rqjar ckn cukbZ tk jgh gSaA jftLVj ds izk:i dh ,d izfr uhps nh tk jgh

gSA

Ø-la- O;fDr dk fuxe ds inuke D;k lsok& rSukrh ds fVIif.k;kW ¼lsok&

uke varxZr iqfLrdk dk;kZy; o iqfLrdk ds nwljs

fujUrj {ks-dk-@ lsok&iqfLrdk dk;kZy; ;k {ks=

izos'k dh 'kk[kk dk- j[kus okys esa cnyh gksus ij

frfFk esa cukbZ xbZ dk;kZy; dk bl dkye esa

uke {ks-dk-@ vo'; izfof"V

'kk[kk dk- djsaA½

1 2 3 4 5 6 7
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IkkB&13

inksa dk l`tu] HkrhZ] ijh{kk rFkk vkj{k.k ls lacafèkr ekeys

ljdkjh dk;kZy;ksa esa dk;Z dh vfèkdrk o fu;ekuqlkj inksa dk l̀tu gksrk gSA ijh{kk

ds }kjk ;k jkstxkj dk;kZy; ls uke eaxkdj deZpkfj;ksa dh HkrhZ dh tkrh gSA muesa Hkh

vuqlwfpr tkfr@vuqlwfpr tutkfr vkfn ds fy, dqN in vkjf{kr gksrs gSaA lacafèkr

fVIif.k;ksa ds dqN mnkgj.k bl izdkj gSa%&

1- {ks=h; dk;kZy;] dksydkrk esa 225 fyfid oxhZ; deZpkjh dk;Zjr gSa ftuesa dsoy 2

d-fg-vuq- dh rSukrh dh xbZ gSA *x* {ks= esa fu;ekuqlkj 18 ls 75 vuqlfpoh;

deZpkfj;ksa ij ,d dfu"B fgUnh vuqoknd] vxys 76 ls 125 ij nwljs dfu"B fgUnh

vuqoknd vkSj bl Øe esa 126 ls 175 deZpkfj;ksa ij rhljs dfu"B fganh vuqoknd ds

in ds l̀tu dh O;oLFkk gSA pkSFkk in ofj"B fgUnh vuqoknd dk gSA vr% ,d vU;

dfUk"B fgUnh vuqoknd ,oa ,d ofj"B fgUnh vuqoknd gsrq i= eq[;ky; Hkstk tk,A

2- Jh-------------------------------------us fdlh vU; dk;kZy; esa mPp in ds fy, p;u gks tkus ds

dkj.k bl dk;kZy; ls R;kxi= ns fn;k gSA vr% muds fjDr LFkku dh iwfrZ gsrq

jkstxkj dk;kZy; ls fnukad 30-04-2012 rd uke eaxok fy, tk,aA lk{kkRdkj fnukad

01-06-2012 dks izkr% 12 cts gksxkA ik=rk dh 'krsZa Hkh jkstxkj dk;kZy; dks Hkst nh

tk,aA

3- {ks=h; dk;kZYk; ---------------------------------------------esa 14 vfèkdkjh o 11 'kk[kk,aaa gSa] ftuesa 209

deZpkjh dk;Zjr gSaA dk;kZy; esa fQygky dsoy 7 cgqdk;Z LVkQ gSa] blls dk;Z ds

lE;d~ lapkyu esa vR;fèkd ckèkk vkrh gSA vr% 4 vU; deZpkfj;ksa ds inksa ds l̀tu

dk izLrko vkids vuqeksnukFkZ izLrqr gSA

4- fgUnh vuqHkkx esa yxHkx 4500 iqLrdsa gSa rFkk izfr ekg 14 izdkj dh if=dk,a vkSj 5

lekpkj&i= izfrfnu eaxok, tkrs gSaA iqLrdksa dk lgh fglkc&fdrkc j[k ikuk o

lHkh dks iqLrdsa@if=dk,a le; ij nsus ;k okil ysus rFkk mudk lgh fglkc j[kus



83

esa dkQh fnDdr vk jgh gSA bl ekeys ij xaHkhjrkiwoZZd fopkj dj bl vuqHkkx esa ,d
iqLrdky;kè;{k ds in l̀tu dh O;oLFkk djsaA

5- fgUnh vk'kqfyfid ds fy, jkstxkj dk;kZy; }kjk Hksts x, mEehnokjksa esa dksbZ Hkh

ijh{kk esa mRrh.kZ ugha gks ldkA vr% jkstxkj dk;kZy; dks iqu% vU; nl mEehnokjksa

ds uke fnukad 15-05-2012 rd Hkstus dks fy[ksaA

6- fnukad 15-06-2012 dks 11 cts iwokZg~u {ks=h; dk;kZYk; esa fgUnh@vaxzsth Vaddksa ds

fy, foHkkxh; Vad.k ijh{kk dk vk;kstu fd;k tk jgk gSA vr% lHkh 'kk[kkvksa ls

bPNqd deZpkfj;ksa ds uke 01-06-2012 rd vo'; eaxok fy, tk,aA

7- iz'kklu 'kk[kk dks lwfpr fd;k tkrk gS fd jktHkk"kk 'kk[kk esa i=ksa ds izs"k.k@izkfIr

vkfn ds j[k&j[kko dk lgh fjdkMZ j[kus ds fy, ,d fyfid dh HkrhZ dh vR;ar
vko';drk gSA ;g Hkh lwfpr djuk gS fd x̀g ea=ky; ds i=kad -----------------fnukad

----------------- ds lanHkZ esa jktHkk"kk ds inksa ij izfrcaèk dh 'krsZa ykxw ugha gksrhaA

8- fgUnh ds mRrjksRrj fodkl dks è;ku esa j[krs gq, lq>ko gS fd gj nl deZpkfj;ksa dh

fu;qfDr ds ckn vyx in fgUnh VkbfiLV dk j[kuk fgUnh ds vfèkdre dk;kZUo;u

ds fy, vR;fèkd mi;ksxh fl) gksxkA

9- lHkh lacafèkr deZpkfj;ksa dks lwfpr fd;k tkrk gS fd vifjgk;Z ifjfLFkfr;ksa ds dkj.k

fnukad 15-06-2012 dks gksus okyh Vad.k ijh{kk vxys ekg rd LFkfxr dj nh xbZ gSA

ijh{kk dh rkjh[k ;Fkk le; lwfpr dj nh tk,xhA

10- jkstxkj dk;kZy;] t;iqj ls fuosnu gS fd bl dk;kZy; esa 2 cgq dk;Z LVkQ ds fy,
ik= mEehnokjksa ds uke fnukad 20-05-2012 rd HkstsaA ,d in j{kk lsok fuòRr

deZpkjh o nwljk vuqlwfpr tutkfr ds fy, vkjf{kr gSA

11- mi {ks=h; dk;kZy;] dks;Ecrwj us ekax dh gS fd ogka ,d lgk;d funs'kd¼jktHkk"kk½

dh vR;ar vko';drk gS] rkfd jktHkk"kk vfèkfu;e ds vuqikyu esa dksbZ dfBukbZ u

gksA ;g HkrhZ la?k yksd lsok vk;ksx }kjk gh dh tkuh gS] vr% vko';d dkjZokbZ gsrq

la?k yksd lsok vk;ksx dks rqjar i= fy[kk tk,A
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dk;Z'kkyk ds fy, vH;kl%&

1- viuh 'kk[kk esa izfrfnu c<+rs gq, cdk;k dke dks n'kkZrs gq, nks mPp Js.kh fyfid ds

inksa ds l̀tu gsrq vko';d dkjZokbZ djsaA

2- jkstxkj dk;kZy; }kjk Hksts x, ukeksa esa dksbZ Hkh mEehnokj lgh ugha ik;k x;kA vr%

uke fnukad 20-05-2012 rd iqu% eaxok fy, tk,aA

3- iz'kklu 'kk[kk us ljdkjh ukSdfj;ksa esa yxs izfrcaèk dk gokyk nsdj lgk;d

funs'kd¼jktHkk"kk½ ds in ds l̀tu dk ekeyk vLohdkj dj fn;k gSA iz'kklu 'kk[kk

dks lwfpr djsa fd jktHkk"kk fu;ekuqlkj fgUnh ds inksa ij izfrcaèk dh 'krsZa ykxw ugha

gksrhA

4- fgUnh vk'kqfyfidksa dh HkrhZ esa fMDVs'ku dh 120 'kCn izfr feuV dh xfr dh 'krsZa

yxkrkj rhu ckj vk;ksftr vk'kqfyfid ijh{kk esa dksbZ Hkh mEehnokj iwjk u dj ldkA

vr% xfr dh 'krZ dks dqN de djus ds fy, vko';d dkjZokbZ djsaA

5- vuqlwfpr tkfr ds fy, vkjf{kr ekyh ds ,d in dh fu;qfDr gsrq jkstxkj dk;kZy;

ls uke eaxokus ds fy, vko';d dkjZokbZ djsaA

6- fnukad 05-05-2012 dks 4 cgq dk;Z LVkQ ds fy, ekaxs x, uke jkstxkj dk;kZy; ls

vHkh rd izkIr ugha gq, gSaA rqjUr vuqLekjd fy[kk tk,A

7- {ks=h; dk;kZy;-------------------- }kjk lgk;d funs'kd ds fy, dh xbZ ekax dk vkSfpR;

ugha gS] vr% in ds l̀tu dh vleFkZrk lacafèkr dk;kZy; dks lwfpr djsaA

8- Jh----------------------- us vU;= p;u gks tkus ds dkj.k viuk R;kx& i= izLrqr fd;k gS]

ijUrq mu ij dqN vkjksi gaS] ftudh tkap gksuh gSA vr% R;kx&i= vLohdkj djus ls

lacafèkr izk:i rS;kj dj Qkby ij fVIi.kh lfgr izLrqr djsaA

9- deZpkjh p;u vk;ksx }kjk fgUnh vuqokndksa ds fy, Hksts x, dsoy ikap mEehnokjksa

us dk;Zxzg.k gsrq viuh bPNk O;Dr dh gSA vr% vU; 9 ds uke vkSj eaxok fy, tk,aA

izk:i izLrqr djsaA
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10- mPp Js.kh fyfidksa ds 10 in [kkyh gSa ftuesa 5 lhèkh HkrhZ }kjk fy, tkus gSa] muds

fy, deZpkjh p;u vk;ksx dks i= fy[ksa ,oa 'ks"k 5 in tks inksUufr }kjk Hkjs tkus gSa]

ds fy, foHkkxh; inksUufr lfefr cqykus gsrq vko';d dkjZokbZ djsaA

mi;ksxh 'kCnkoyh

Creation l`tu

Reservation vkj{k.k

Post in

Resignation R;kx i=

Selection p;u

Recruitment HkrhZ

Scheduled Caste vuqlwfpr tkfr

Scheduled Tribe vuqlwfpr tu&tkfr

Offer of Appointment fu;qfDr izLrko

Candidate mEehnokj

Interview lk{kkRdkj

D.P.C. foHkkxh; inksUufr lfefr

J.H.T. dfu"B fganh vuqoknd

S.H.T. ofj"B fganh vuqoknd

Reminder vuqLekjd

Advertisement foKkiu

Seniority ofj"Brk
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ikB&14¼d½

fu;qfDr] rSukrh] inksUufr] LFkk;hdj.k lacaèkh dk;Z

fdlh Hkh dk;kZy; esa fu;qfDr@rSukrh@inksUufr rFkk LFkk;hdj.k lacaèkh dk;Z vR;Ur

egRoiw.kZZ gksrk gSA bl dke dks fgUnh esa djus ds fy, fVIif.k;ksa vkfn ds dqNsd mnkgj.k

uhps fn, tk jgs gSa%&

1- deZpkjh jkT; chek fuxe esa ------------------------------ ds in ds fy, fnukad -------------- dks gqbZ

fyf[kr ijh{kk rFkk lk{kkRdkj ds vkèkkj ij p;u lfefr us fuEufyf[kr mEehnokjksa

dh fu;qfDr dh flQkfj'k dh gSA lacafèkrksa dks fu;qfDr dh 'krZsa voxr djkrs gq,

fu;qfDr izLrko Hkstk tk, vkSj fu;qfDr dks Lohdkj@vLohdkj djus ds lacèk esa

rkjh[k----------------- rd muds fopkj ekaxs tk,¡A

2- Jh--------------------------- dks--------------------- ds in ij fnukad -------------------- dks fu;qfDr izLrko

Hkstk x;k FkkA mUgksaus lwfpr fd;k gS fd mUgsa fu;qfDr izLrko esa nh xbZ lHkh 'krsZa ekU;

gS vkSj os fu;qfDr izLrko Lohdkj djrs gSaA mUgsa fQygky fuxe ds {ks=h; dk;kZy;-

------------------- esa fu;qDr dj fn;k tk,A

3- Jh------------------------ dks-------------------------------- ds in ds fy, tks fu;qfDr izLrko Hkstk x;k Fkk]

mlds lacaèk esa mudk dksbZ mRrj vHkh rd izkIr ugha gqvk gS tcfd fnukad ------------

-------- rd mRrj dh vis{kk dh xbZ FkhA fu;qfDr izLrko esa ;g Hkh Li"V dj fn;k x;k

Fkk fd mDr in ij fu;qfDr dk izLrko Lohdkj@vLohdkj djus dh lwpuk ;fn

fu;r frfFk rd ugha nsaxs rks ;g le>k tk,xk fd os mDr in ij fu;qfDr ds bPNqd

ugha gSA vr% mudk fu;qfDr izLrko jn~n dj fn;k tk,A

4- Jh---------------- dk -------------------------- ds in ij fu;qfDr izLrko jn~n dj fn;k x;k gSA

muds LFkku ij izrh{kk lwph esa Øekad 5 ij mfYyf[kr Jh--------------------- dks fu;qfDr

izLrko Hkstk tk,A
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5- fuxe ds {ks=h; dk;kZy; ---------------------- esa-------------------------------- dk in---------------------- ls

[kkyh gSA fu;fer vkèkkj ij fu;qfDr dh O;oLFkk gksus rd Jh------------------------- dks

fu;ekuqlkj fo'ks"k osru nsdj rSukr dj fn;k tk,A

6- 'kk[kk dk;kZy;-------------------- esa mPp Js.kh fyfid ¼ [ktkaph ½ ds in ij Jh-----------------

dh rSukrh dj nh tk,A

7- Jh ------------------------------- mPp Js.kh fyfid ofj"Brk lwph esa Øekad 1 ij gSaA mUgssa ds;j

Vsdj ds in ij ----------------- fo'ks"k osru nsdj rSukr dj fn;k tk,A

8- Jh--------------- ds;j Vsdj ds in ij rSukr ugha gksuk pkgrs gSaA vr% muls dfu"B mPp

Js.kh fyfid Jh------------------------------ dks mDr in ij rSukr dj fn;k tk,A

9-  -------------------- ds in 'kr&izfr'kr inksUufr ds vkèkkj ij Hkjs tkus gSaA 'kk[kk dk;kZy;-

---------------- esa------------------------------------------ fjDr gSA foHkkxh; inksUufr lfefr dh cSBd gksus

rd -------------------------- ¼ in dk uke ½ dh ofj"Brk lwph esa lcls ofj"B Jh--------------------

------------ dks mDr in ij rnFkZ vkèkkj ij inksUur dj fn;k tk,A

10- ---------------------- ds 50 izfr'kr in lhèkh HkrhZ }kjk rFkk 50 izfr'kr in foHkkxh; inksUufr

}kjk Hkjs tkus gSaA ---------------------------- ds vLFkk;h pkj inksa ij inksUufr ds fy, foHkkxh;

inksUufr lfefr dh cSBd cqykbZ tk,A

11- foHkkxh; inksUufr lfefr us fuEufyf[kr vfèkdkfj;ksa@deZpkfj;ksa dh inksUufr dh

flQkfj'k dh gSA mUgas inksUufr vkns'k tkjh dj fn, tk,aA

12- bl Qkby ds fVIi.k Hkkx esa ì"B ---------------------- ij fn, x, vkns'kksa ds vuqlkj

inksUufr lacaèkh vkns'k dk elkSnk vuqeksnukFkZ izLrqr gSA

13- Jh ----------------------------- us--------------------------------- ds in ij ¼ LFkku dk uke ½ tkus esa

vleFkZrk izdV dh gS vkSj inksUufr dks vLohdkj dj fn;k gSA fu;ekuqlkj O;oLFkk
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gksus rd mDr dk;kZy; ds Jh---------------- dks iw.kZZr;k vLFkk;h rFkk rnFkZ vkèkkj ij

inksUur dj fn;k tk,A

14- fuxe esa-----------------------ds in LFkk;h gSaA bl le;------------------------------- deZpkjh vLFkk;h

:i ls dk;Zjr gSa ftuesa ls------------------------- deZpkfj;ksa dks LFkk;h djus ds fy, foHkkxh;

inksUufr lfefr dh cSBd cqykbZ tk,A

15- Jh -------------------- us vkifRr dh gS fd mUgsa---------------------- ds in ij LFkk;h ?kksf"kr D;ksa ugha

fd;k x;k gSA bl lacaèk esa oLrq fLFkfr ;g gS fd Jh ----------------- dh lsok vofèk iwjh

ugha gqbZ gSA vuqefr gks rks mUgsa bl fLFkfr ls voxr djk fn;k tk,A

16- fuEufyf[kr deZpkjh vLFkk;h inksa ds fy, fu;qDr fd, x, Fks] fdUrq vc ;s in

LFkk;h ?kksf"kr dj fn, x, vkSj lHkh deZpkjh LFkk;h gksus dh ik=rk j[krs gSaA vkns'k

gks rks mUgsa LFkk;h djus ds lacaèk esa ;Fkk vko';d dkjZokbZ dh tk,A

17- foHkkxh; inksUufr lfefr us fuEufyf[kr deZpkfj;ksa dh LFkk;h fu;qfDr dh vuq'kalk

dh gSA LFkk;h fu;qfDr ds vkns'k tkjh djus gaSaA elkSnk vuqeksnukFkZ izLrqr gSA

dk;Z'kkyk esa vH;kl ds fy,%&

1- dfu"B fgUnh vuqoknd ds --------------------------- inkas ds fy, fu;qfDr izLrko Hksts tkus gSaA

fu;qfDr izLrko dk elkSnk fgUnh esa rS;kj fd;k tk,A

2- Jh--------------------------- us vLFkk;h rFkk rnFkZ vkèkkj ij------------------------ le; rd dke fd;k

gSA mUgksaus bl vofèk dks fu;fer inksUufr esa 'kkfey djus dk vuqjksèk fd;k gSA ;g

vuqjksèk Lohdkj ugha fd;k tk ldrkA bl lacaèk esa i= dk elkSnk rS;kj fd;k tk,A

3- Jh-------------------------- dks dks"kiky ds in ij rSukr fd;k tkuk gSA rSukrh vkns'k dk

elkSnk ftlesa vko';d 'krsZa Hkh nh gksaa] rS;kj djsaA

4- vLFkk;h vkèkkj ij dke dj jgss ,sls deZpkfj;ksa ds LFkk;h vkns'k dk elkSnk rS;kj djsa

tks LFkk;h gksus ds fy, ik= gSaA
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mi;ksxh 'kCnkoyh

Interview lk{kkRdkj

Selection Committee p;u lfefr

Offer of Appointment fu;qfDr izLrko

Appointment fu;qfDr

Posting rSukrh

Promotion inksUufr

Recommendation flQkfj'k@vuq'kalk

Confirmation LFkk;hdj.k

Waiting list izrh{kk lwph

Conditions 'krsaZ

Regular fu;fer

Temporary vLFkk;h

Permanent LFkk;h

Seniority list Okfj"Brk lwph

Special pay fo'ks"k osru

In public interest tufgr esa

Departmental Promotion Committee foHkkxh; inksUufr lfefr

Pay Commission osru vk;ksx

Central Administrative Tribunal (CAT) dsUnzh; iz'kklfud vfèkdj.k

Residential address vkoklh; irk

Terms and conditions fucaèku vkSj 'krsZa

Due date fu;r rkjh[k



90

Due date, Fixed date fu;r frfFk

Past service iwoZ lsok

Purely temporary iw.kZr% vLFkk;h

Lien èkkj.kkfèkdkj

Reinstate iqu% LFkkfir djuk] cgky djuk

Reapplication iqu% vkosnu

Expiry date lekfIr frfFk

Exemption NwV

Relaxation of rules fu;e f'kfFkyu

Regularization fu;ferhdj.k
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ikB&14¼[k½

MkWDVjh ijh{kk] pfj= rFkk iwoZZo`Rr lR;kiu vkfn ds ekeys

Lkjdkjh lsokvksa esa igyh fu;qfDr ds le; izR;sd deZpkjh dks viuh MkWDVjh ijh{kk

djkdj LoLFk gksus dk izek.k i= izLrqr djuk gksrk gSA blh izdkj muds pfj=] iwoZZòRr

vkfn dk lR;kiu Hkh djk;k tkrk gSA bu ekeyksa esa fgUnh esa dke djus ds fy, fVIif.k;ksa

vkfn ds mnkgj.k izLrqr gSa %&

1- Jherh---------------------------------------- dks eq[;ky;@{ks=h; dk;kZy;] fnYyh esa rSukr fd;k

tkuk gSA vr% mUgsa lgk;d ltZu xzsM&1 ¼ efgyk ½ ;k LVkQ ltZu ¼ efgyk ½ ls

viuh MkWDVjh ijh{kk djkus ds funs'k fn, tk,aA

2- Jh----------------------- us flfoy ltZu ls viuh MkWDVjh ijh{kk djk yh gS vkSj mUgsa LoLFk

?kksf"kr fd;k x;k gSA muls izkIr LoLFkrk izek.k&i= voyksdukFkZ izLrqr gSA

3- Jh----------------------------- dh flfoy ltZu us fnukad ------------------ dks MkWDVjh ijh{kk dh FkhA

flfoy ltZu us mUgsa vLFkk;h :i ls vLoLFk ?kksf"kr fd;k gSA vr% mUgsa tc rd iw.kZZ

:i ls LoLFk ?kksf"kr ugha fd;k tkrk] rc rd mudh fu;qfDr jksd yh tk,A

4- Jh------------------------- fuxe esa --------------------------- ds in ij dk;Zjr gSa vkSj mUgsa lkekftd

lqj{kk vfèkdkjh ds in ij lhèkh HkrhZ }kjk pqu fy;k x;k gSA fuxe esa igyh fu;qfDr

ds le; mudh MkWDVjh ijh{kk djkbZ tk pqdh FkhA vc mudh MkWDVjh ijh{kk

vko';d ugha gSA vr% mudh rSukrh ds vkns'k tkjh dj fn, tk,aA

5- Jh---------------------------------- dks cgqdk;Z LVkQ dh gSfl;r ls fu;qDr fd;k tk jgk gSA mUgsa

viuh MkWDVjh ijh{kk ,sls izkfèkÑr fpfdRlk vVsaMsUV ls djkus dks dgk tk, tks

Hkkjrh; fpfdRlk vfèkfu;e] 1956 ¼1956 dk 102 ½ vuqlwph ds vuqlkj fpfdRlk

vgZrk,a j[krk gksA

6- Jh------------------------- dks fuxe esa izFke Js.kh vfèkdkjh ds :i esa fu;qDr fd;k tkuk gSA

fu;ekuqlkj mudh MkWDVjh ijh{kk izFke Js.kh ds rhu fpfdRlk vfèkdkfj;ksa ds
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fpfdRlk cksMZ }kjk dh tkuh gSA vr% mUgsa viuh MkWDVjh ijh{kk ds fy, fpfdRlk cksMZ

ds le{k mifLFkr gksus ds fy, dgk tk,A

7- {ks=h; dk;kZy; -------------------------------- esa Jh ------------------------------------ dks ------------------------------ds

in ij fu;qDr fd;k tk jgk gSA muls lacafèkr miyCèk fjdkMZ ds vuqlkj os------------

---- esa ,d o"kZ ls vfèkd le; rd jgs gSaA vr% muds pfj= rFkk iwoZZòRr lR;kiu ds

fy, izi= tks mUgksaus Hkjdj fn;k gS] ftykèkh'k@iqfyl vèkh{kd --------------------------- dks

lR;kiu ds fy, Hkst fn, tk,aA

8- Jh---------------- ds lacaèk esa ftykèkh'k@iqfyl vèkh{kd-------------------------------- dks pfj= rFkk

iwoZZòRr dk fofgr izi= lR;kfir djds Hkstus dk fuosnu fd;k x;k Fkk] fdUrq vHkh

rd dkxtkr izkIr ugha gq, gSaA lgefr gks rks vuqLekjd Hkstdj iqu% fuosnu fd;k

tk,A

dk;Z'kkyk esa vH;kl ds fy,

1- Jh--------------------- ls viuh MkWDVjh ijh{kk esfMdy cksMZ ls djkus dks dgk x;k Fkk] fdUrq

mUgksaus MkWDVjh ijh{kk ftyk fpfdRlk vfèkdkjh ls djkbZ gS tks fu;ekuqlkj ekU; ugha

gSA lacafèkr dks bl fo"k; esa Kkiu dk elkSnk rS;kj djsasaA

2- ftu vfèkdkfj;ksa@deZpkfj;ksa dks MkWDVjh ijh{kk esa LoLFk ugha ik;k x;k gS] mUgsa ,d

fu;r rkjh[k rd LoLFkrk dk izek.k i= izLrqr djus ds fy, i= dk elkSnk cuk,aA

3- dbZ ckj vuqLekjd vkfn Hkstus ds ckn Hkh ;fn fdlh vfèkdkjh@deZpkjh us LoLFkrk

izek.k i= izLrqr ugha fd;k gS] fdUrq mls fu;qDr fd;k tk pqdk gSA mls LoLFkrk

izek.k i= izLrqr djus ds fy, vèkZ ljdkjh i= Hkstuk gSA izk:i rS;kj djssaA

4- dqNsd deZpkfj;ksa ds pfj= rFkk iwoZZòRr lR;kiu ds fy, fofgr izi= ftykèkh'k-------

------------------------dks Hksts x, FksA izi= okil izkIr ugha gq, gSaA ftykèkh'k dks i= fy[kuk

gSA elkSnk rS;kj djsaaA
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5- ;fn fdlh deZpkjh ds pfj= rFkk iwoZZòRr esa ,slh dfe;ka ikbZ xbZ gSa ftuds dkj.k

fu;qfDr laHko ugha Fkh] fdUrq fu;qfDr igys gh gks pqdh gS] rks ml ij fuxjkuh j[kus

ds fy, lacafèkr vfèkdkjh@dk;kZy; dks vuqns'k nsus gSaA Kkiu dk izk:i rS;kj fd;k

tk,A

mi;ksxh 'kCnkoyh

Medical Examination fpfdRlk ijh{kk

Fit LoLFk@mi;qDr

Unfit vLoLFk@vuqi;qDr

Fitness LoLFkrk

Authorised Medical Attendant izkfèkÑr fpfdRlk vVsaMsUV

Indian Medical Council Act Hkkjrh; fpfdRlk ifj"kn vfèkfu;e

Schedule vuqlwph

Character pfj=

Antecedents iwoZZo`Rr

Prescribed form fofgr izi=

Collector lekgrkZ

Superintendent of Police iqfyl vèkh{kd

Qualifications vgZrk,a

Verification lR;kiu

Fitness Certificate LoLFkrk izek.k i=

District Magistrate ftyk eftLVªsV

Unfair means vuqfpr lkèku@rjhds
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ikB&15

fofHkUu izdkj dh NqV~fV;k¡

d-jk-ch-fuxe us d-jk-ch- vfèkfu;e 1948 dh èkkjk 17 rFkk 97 }kjk iznku dh xbZ

'kfDr;ksa dk iz;ksx djrs gq, dqN fofu;e] tks deZpkjh jkT; chek ¼LVkQ rFkk lsok dh 'krsZa½

fofu;e] 1959 ds uke ls tkus tkrs gSa] cuk;k gSA ;s fofu;e] tgk¡a rd LVkWQ rFkk lsok dh

'krsZa dk lacaèk gS] izèkku vfèkdkfj;ksa ds vykok fuxe ds izR;sd deZpkjh ij ykxw gSaA

d-jk-ch- fuxe ¼LVkQ rFkk lsok dh 'krsZa½ fofu;e] 1959 ds fofu;e 7¼2½ ds vuqlkj

NqV~Vh Lohd̀r djus ls lacafèkr fofu;e f}rh; vuqlwph esa fn, x, gSaA

f}rh; vuqlwph ds vuqlkj NqV~Vh ds ekeyksa esa deZpkfj;ksa dh lsok dh 'krsZa dsUnzh;

flfoy lsok ¼NqV~~Vh½ fu;ekoyh] 1972 esa fofufnZ"V 'krksZa ds vuq:i gksaxhA

iwoZZorhZ vuqPNsnksa esa ppkZ dh xbZ fLFkfr dks è;ku esa j[krs gq, ;g fu"d"kZ fudkyk tk

ldrk gS fd NqV~Vh ds ekeyksa esa] ge d-jk-ch-fuxe ds deZpkjhx.k ds-fl-ls-¼NqV~Vh½

fu;ekoyh] 1972 }kjk fu;af=r gSaA

ds-fl-ls-¼NqV~Vh½ fu;ekoyh] 1972 ds varxZr miyCèk fofHkUu izdkj dh NqV~fV;k¡

fuEufyf[kr gSa %

1- vftZr NqV~Vh

2- ifjofrZr NqV~Vh

3- vèkZ&osru NqV~Vh

4- vtZu 'kksè; NqV~Vh

5- vlkèkkj.k NqV~Vh

6- vè;;ukFkZ NqV~Vh

7- fpfdRlk NqV~Vh
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8- fo'ks"k v'kDrrk NqV~Vh

9- ekr̀Ro NqV~Vh

10- fir̀Ro NqV~Vh

11- vkdfLed NqV~Vh

12- fo'ks"k vkdfLed NqV~Vh

13- izfrdj NqV~Vh

NqV~Vh fu;a=.kdkjh lkekU; 'krsZa fuEufyf[kr gSa %

1- NqV~Vh dk nkok vfèkdkj ds rkSj ij ugha fd;k tk ldrk gSA

2- igys dh xbZ fdlh Hkh izdkj dk NqV~Vh ckn dh rkjh[k esa fdlh vU; izdkj ds NqV~Vh

esa muds NqV~Vh ds mijkUr MÓwVh ds fy, dk;Zxzg.k djus ds 30 fnuksa ds vanj deZpkjh

}kjk fd, x, vkosnu rFkk NqV~Vh eatwjhnkrk izkfèkdkjh ds foosd ij ifjofrZr fd;k

tk ldrk gS] tks NqV~Vh osru ds lek;kstu ds 'krkZèkhu gksxkA bl lqfoèkk dk ykHk

rHkh mBk;k tk ldrk gS tc dksbZ deZpkjh lsok esa gS] lsok&fuòfRr ds mijkUr bldk

ykHk ugha mBk;k tk ldrk gSA

3- fpfdRlk vkèkkj ij NqV~Vh ds fy, vkosnu nsus ij] deZpkjh dks fpfdRlk@LoLFkrk

izek.k i= izLrqr djuk pkfg, %

¼d½ jktif=r deZpkfj;ksa ds ekeys esa&&&izkfèkd̀r fpfdRlk ifjpj ¼,-,e-,-½

¼[k½ vjktif=r deZpkfj;ksa ds ekeys esa izkfèkd̀r fpfdRlk ifjpj ¼,-,e-,-½ ;k

iathd̀r fpfdRlk O;olk;h ¼vkj-,e-ih-½ vjktif=r deZpkjh ds ekeys esa] tks

ds-l-Lok-ls- ykHkkfèkdkjh gS rFkk chekjh ds nkSjku ds-l-Lok-ls- }kjk O;kIr {ks=

esa jg jgk gS] dsoy ds-l-Lok-ls- fpfdRld ls fpfdRlk izek.k i= ysuk vfuok;Z

gksxkA
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4- NqV~Vh laLohd̀frnkrk izkfèkdkjh %&

¼d½ fdlh Hkh izdkj dh NqV~Vh vLohdkj ;k izfrlagj.k dj ldrk gSA

¼[k½ fcuk NqV~Vh ds iwoZZO;kIr vuqifLFkfr dh vofèk dks vlkekU; NqV~Vh ¼v-lk-v-½

esa ifjofrZr dj ldrk gS rFkk

¼x½ tc NqV~Vh ds fy, vkosnu fpfdRlk ds vkèkkj ij fd;k x;k gS rc t:jr

iM+us ij nwljh fpfdRlk jk; ys ldrk gSA

5- NqV~Vh laLohd̀frnkrk izkfèkdkjh izkIr NqV~Vh ds izdkj rFkk mlds fy, fd, x,

vkosnu dks cny ugha ldrk gSA

6- vkdfLed NqV~Vh dks NksM+dj] fdlh Hkh izdkj dh NqV~Vh fdlh vU; izdkj dh NqV~Vh

ds lkFk feykdj ;k mlh ds Øe esa nh tk ldrh gSA

7- NqV~Vh dh vofèk dh iwoZZorhZ ;k vuqorhZ NqV~Vh ds fnu@jfookj@'kfuokj@f}rh;

'kfuokj@izfrcafèkr NqV~Vh] dh x.kuk NqV~Vh ds :i esa ugha dh tkuh pkfg,A vU;

'kCnksa esa] deZpkjh dks NqV~Vh fy, fcuk gh bu NqV~Vh ds fnuksa esa vuqifLFkr jgus dh

vuqefr nh tk,xhA

8- NqV~Vh ij jgus okys deZpkjh ¼lsokfuòfRr iwoZZ NqV~Vh lfgr½ NqV~Vh dh vofèk ds nkSjku

MÓwVh ds fy, okil ugha ykSVsaxs flQZ l{ke izkfèkdkjh dh vuqefr lfgr MÓwVh ij

ykSV ldrs gSaA

9- fpfdRlk ds vkèkkj ij tks deZpkjh NqV~Vh ij gSa] mUgsa mi;qZDr ¼3½ ds vuqlkj LoLFkrk

dk fpfdRlk izek.k&i= izLrqr djus ij gh MÓwVh ds fy, ykSVus dh vuqefr nh

tk,xhA

10- tks deZpkjh NqV~Vh] lsokfuòfRr iwoZZ NqV~Vh lfgr] ij gSa] mUgsa l{ke izkfèkdkjh ls iwoZZ

laLohd̀fr izkIr fd, fcuk] vU; txg ij nwljk jkstxkj ;k dksbZ lsok ugha djuh

pkfg,A
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11- ;fn dksbZ deZpkjh fcuk iwoZZ laLohd̀fr ds NqV~Vh ds ckn Hkh ¼vksoj LVs½ #d tkrk gS%

¼d½ vksoj LVs dh vofèk dks vèkZ osru NqV~Vh ds [kkrs esa] tgka rd vèkZ osru NqV~Vh

miyCèk gS] mlh lhek rd MsfcV fd;k tk,xk rFkk vksoj LVs dh 'ks"k vofèk dks

v-lk-v-¼b-vks-,y-½ ekuk tk,xkA

¼[k½ vksoj LVs dh iwoZ vofèk dh x.kuk osruòf} ds fy, ugha dh tk,xh flok; ml

vofèk dh ftldks vlkekU; NqV~Vh ds :i esa ifjofrZr fd;k x;k gS rFkk v-

lk-v-dh x.kuk osruòf} ds fy, djus dh fo'ks"k vuqefr izkIr gSA

¼x½ deZpkjh vksoj LVs dh laiw.kZZ vofèk ds fy, NqV~Vh dk osru ds fy, gdnkj ugha

gksaxsA

12- deZpkjh NqV~Vh dh lekfIr ds mijkUr M~ÓwVh ls tkucw>dj vuqifLFkr jgrk gS rks

mlds fo#) vuq'kklfud dkjZokbZ dh tk ldrh gSA

fVIif.k;ksa ds dqN mnkgj.k %&

¼1½ Jh--------------dks fnukad-------------ls--------------rd----------------fnuksa dh vftZr NqV~Vh eatwj dh

tkrh gSA blds lkFk mudks fnukad---------------ls----------------rd ¼nksuksa fnu lfEefyr½ -----

----------fnuksa dh vèkZosru NqV~Vh Hkh nh tkrh gSA

Shri..........has been sanctioned earned leave for...........days

from............to............in addition, he is also granted half pay leave

for.............days from...........to.........both days inclusive.

¼2½ viuh NqV~Vh dks----------------ls------------------rd c<+kus ds fo"k; esa fnukad--------------dks fn, x,

vkosnu ds izlax esa Jh------------------dks funs'k fn;k tkrk gS fd os vius iq=@iq=h@iRuh

dh chekjh ds lacaèk esa fdlh fpfdRlk vfèkdkjh ;k yksd LokLF; vfèkdkjh dk

izek.k&i= rRdky izLrqr djsaA



98

With reference to his application dated.............regarding extension of leave

with effected from...........to.............Sh..............is hereby directed to produce a

certificate from Medical Practitioner or Public Health Officer in respect of his

son/daughter/wife immediately.

¼3½ Jh-------------------fnukad--------------------ls M~;wVh ls vuqifLFkr gSa vkSj mUgksaus NqV~Vh dh eatwjh

ds fy, dksbZ vkosnu i= ugha fn;k gSA vr% mUgsa M~;wVh ij rqjUr mifLFkr gksus ds

fy, funs'k fn;k tkrk gSA ;fn os chekj gksa rks dsUnzh; LokLF; lsok vkS"kèkky;@iathd̀r

fpfdRld dk fpfdRlk izek.k&i= izLrqr djsaA

Shri..............is absenting from duty since.............and has not submitted any

application for the sanction of leave. He is, therefore, directed to report for

duty immediately. In case he is sick he should submit a medical certificate

from C.G.H.S. Dispensary/R.M.P.

¼4½ Jh-----------------us fnukad-------------ls-----------------rd------------------fnuksa dh vftZr NqV~Vh ds fy,

vkosnu i= fn;k gSA muds 'kk[kkfèkdkjh@'kk[kk dk;kZy; izcaèkd] 'kk[kk dk;kZy; -

----------------------us ;g NqV~Vh nsus dh flQkfj'k dh gS vkSj muds [kkrs esa mudh---------------

--NqV~Vh 'ks"k gSA mudh txg fdlh ,oth dh ekax ugha dh xbZ gSA NqV~Vh eatwj dj

nh tk,A

Shri.................has applied for............days earned leave

from.............to..............laeve has been recommended by his branch officer/

Manager, L.O..............and..........days leave is due to him vide his leave account.

No substitute has been asked for.

mi;ksxh 'kCnkoyh

Leave NqV~Vh

Holiday vodk'k
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Commuted leave ifjofrZr@ifj.kr NqV~Vh

Half pay leave vèkZ osru NqV~Vh

Leave not due vtZu 'kksè; NqV~Vh

EOL vlkèkkj.k NqV~Vh

Study leave vè;;ukFkZ NqV~Vh

Medical leave fpfdRlk NqV~Vh

Earned leave vftZr NqV~Vh

Maternity leave ekr̀Ro NqV~Vh

Paternity leave fir̀Ro NqV~Vh

SCL fo'ks"k vkdfLed NqV~Vh

Compensatory leave izfrdj NqV~Vh

AMA izkfèkd̀r fpfdRlk ifjpj

Sanction laLohd̀fr eatwjh

Authority izkfèkdkjh

Increment osruòf}

Absence vuqifLFkfr

Extend leave NqV~Vh c<+kuk

Period vofèk

Officiating LFkkukiUu

Substitute ,oth
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ikB&16

foHkkxh; cSBdksa dk vk;kstu vkSj rRlacaèkh ekeys

cSBdksa dk vk;kstu fdlh fo"k; fo'ks"k ij izR;{k fopkj&foe'kZ dj fu.kZ; ysus ds fy,
fd;k tkrk gSA cSBdsa vifjgk;Z gSaA ,slk dksbZ dk;kZy; ugha gksxk tgk¡a fdlh izdkj dh cSBd
u gksrh gksA cSBdsa fu;fer varjky ds ckn vFkkZr vkofèkd ;k vkdfLed Hkh gks ldrh gSaA
{ks=h; dk;kZy; Lrj ij lkekU;r% 'kk[kk vfèkdkfj;kas dh ekfld cSBd] foHkkxh; jktHkk"kk
dk;kZUo;u lfefr dh frekgh cSBd] lkekftd lqj{kk vfèkdkjhksa dh cSBdsaa vk;ksftr dh
tkrh gSaA

cSBdksa ds vk;kstu dh izfØ;k ds lacaèk esa dksbZ l[r fu;e ugha gSA bldk dkj.k ;g
gS fd dqN cSBdksa dh dk;Zlwfp;ka iwoZZ fuèkkZfjr gksrh gSa rFkk dqN dh vko';drk ij
vkèkkfjrA vke rkSj ij lcls igys vè;{k dh vuqefr ls cSBd dh rkjh[k r; dj yh tkrh
gSA bl lacaèk esa Qkby esa fVIi.kh fuEu izdkj gS %

**----------------------------ekg ds fy, jktLo 'kk[kkvksa dh cSBd gksuh ckdh gSA ;g
cSBd vxys lIrkg ds fdlh fnu vijkg~u esas cqykbZ tk ldrh gSA {ks=h; funs'kd
viuh lqfoèkkuqlkj le; vkSj fnu fuf'pr djus dh d`ik djsaA**

1½ iwoZZorhZ dkjZokbZ

bldk vFkZ gS cSBd ls igys dh dkjZokbZA dqN cSBdksa esa lnL;ksa ds lq>ko rFkk mudh
dfBukb;ksa ij ppkZ djuk visf{kr gksrk gSA ,slh n'kk esa ,d ifji= tkjh dj lHkh lacafèkrksa
¼lnL;ksa@dk;kZy;ksa½ ls mudh fVIi.kh lfgr lq>ko eaxk, tkrs gSaA bl lacaèk esa ifji= dk
elkSnk fuEu izdkj gks ldrk gS %

{ks=h; dk;kZy;
deZpkjh jkT; chek fuxe

la- ------------------------------------------------------- fnukad %

ifji=
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fo"k; % lkekftd lqj{kk vfèkdkjhksa dh cSBd dk vk;kstuA

{ks=h; funs'kd ds vuqeksnukuqlkj fnukad-------------------------dks lekIr Nekgh ds fy,

lkekftd lqj{kk vfèkdkjhksa dh cSBd fnukad--------------------------------iwokZg~u@vijkg~u----------------------

-------------cts gksxhA vr% fuosnu gS fd vki vius lq>koksa ds lkFk fopkjkFkZ fo"k;ksa dh lwph

fnukad -------------------------rd vèkksgLrk{kjh dks Hkst nsa rkfd cSBd esa ml ij ppkZ dh tk ldsA

mi funs'kd

lsok esa]

Jh@Jherh-------------------------------------------------

lkekftd lqj{kk vfèkdkjh

----------------------------------------------------------------------

cSBd dh iwoZZ dkjZokbZ ls lacafèkr fVIif.k;ksa vkfn ds dqN mnkgj.k bl izdkj gS %

1- fnukad ----------------------------dks foHkkxh; jktHkk"kk dk;kZUo;u lfefr dh cSBd gksuh fuf'pr

gqbZ gSA blesa yxHkx 10 lnL;ksa ds Hkkx ysus dh laHkkouk gSA mDr cSBd ds nkSjku

tyiku ds fy, izfrO;fDr #i;s 10@& dh nj ls 100@& dh vfxze jkf'k dh

vko';drk iMs+xhA {ks=h; funs'kd ls vuqjksèk gS fd mDr jkf'k dh eatwjh nsus dh d̀ik

djsaA

2- cSBd dh O;oLFkk ds fy, dHkh&dHkh lkekU; 'kk[kk dks vukSipkfjd fVIi.kh Hksth

tkrh gSA bldk elkSnk fuEu izdkj gS %&

jktHkk"kk 'kk[kk

{ks=h; funs'kd ds funs'kkuqlkj foHkkxh; jktHkk"kk dk;kZUo;u lfefr dh cSBd fnukad

---------------------- dks -------------cts gksuh r; gqbZ gS ftlesa yxHkx 20 vfèkdkjh@deZpkjh Hkkx ysaxsA

lkekU; 'kk[kk ls vuqjksèk gS fd lEesyu d{k esa i;kZIr QuhZpj dh O;oLFkk vkSj lQkbZ

lqfuf'pr djsaA
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lkekU; 'kk[kk lgk;d funs'kd¼jk-Hkk-½

---------------------------------------------------------------------------------------------------------------------------------

v-fV-la--------------------------------------------------------------- fnukad %

2½ vuqorhZ dkjZokbZ

vuqorhZ dkjZokbZ dk rkRi;Z gS cSBd ds ckn dh dkjZokbZA blesa fy, x, fu.kZ;ksa dks

dk;ZòRr esa 'kkfey dj vè;{k dk vuqeksnu izkIr fd;k tkrk gSA rRi'pkr mldh ,d izfr

lHkh lnL;ksa esa ifjpkfyr dh tkrh gSA bldk elkSnk fuEu izdkj gS %&

{ks=h; dk;kZy;
deZpkjh jkT; chek fuxe

la- ------------------------------------------------------- fnukad %

ifji=

fo"k; % fnukad -------------------dks gqbZ foHkkxh; jktHkk"kk dk;kZUo;u lfefr dh cSBd

ds dk;Zo`Rr dk ifjpkyuA

deZpkjh jkT; chek fuxe] mi {ks=h; dk;kZy;] dks;Ecrwj dh foHkkxh; jktHkk"kk

lfefr dh fnukad 15&5&2012 dh cSBd ds dk;ZòRr dh ,d izfr bl i= ds lkFk lwpuk

,oa vko';d dkjZokbZ ds fy, izsf"kr dh tk jgh gSA

mi funs'kd

lsok esa]

1- egkfuns'kd ¼jktHkk"kk½] d-jk-ch-fuxe] eq[;ky; ubZ fnYyhA

2- lHkh lnL;A

3- lHkh 'kk[kk izcaèkd@lkekftd lqj{kk vfèkdkjhA
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vH;kl

mi;qZDr ds vkèkkj ij fuEufyf[kr fLFkfr;ksa ds fy, elkSns ,oa fVIif.k;ka fyf[k, %&

1- dk;ZòRr ds vuqeksnu gsrq Qkby esa fVIi.kh fy[ksaA

2- cSBd LFkfxr gksus dh n'kk esa lHkh lacafèkrksa ds lwpukFkZ elkSnk rS;kj djsaA

3- cSBd ds fy, x, fu.kZ;ksa ij vuqikyu dkjZokbZ dk elkSnk rS;kj djsaA

mi;ksxh 'kCnkoyh

Approved vuqeksfnr

For order vkns'kkFkZ

Reservation vkj{k.k

Agenda dk;Zlwph

Minutes dk;Zo`Rr

Procedure dk;Zfofèk

Quorum dksje] x.kiwfrZ

Departmental Official Language foHkkxh; jktHkk"kk dk;kZUo;u lfefr

Implementation Committee

Meeting cSBd

Constitution xBu

Regional Borad {ks=h; cksMZ

Sub-committee milfefr

Notice lwpuk

Refreshment tyiku

Unofficial Note vukSipkfjd fVIi.kh
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Revenue Branch jktLo 'kk[kk

Local Committee LFkkuh; lfefr

Item en

Chairman vè;{k

Member Secretary lnL; lfpo
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ikB&17

QuhZpj] VsyhQksu vkSj ys[ku&lkexzh vkfn fo"k;ksa ij vH;kl

izR;sd dk;kZy; esa QuhZpj dh lcls igys vko';drk gksrh gSA mlds ckn ge ys[ku

lkexzh—isu] isafly]dkxt+] LVSafly] dkcZu isij vkfn dh lksprs gSa rkfd viuk izfrfnu dk

dk;Z izkjEHk dj ldsaA nwj fLFkr dk;kZy;ksa@O;fDr;ksas ls laidZ djus gsrq VsyhQksu Hkh cgqr

vko';d ,oa egRoiw.kZZ gks x;k gSA

mi;qZDr dh vko';drk rqjar dkxth dkjZokbZ dks tUe nsrh gS] ;kuh fVIi.k ,oa

vkys[ku dh izfØ;k izkjaHk gksrh gSA vc iz'u mBrk gS fd ;s fVIif.k;ka fgUnh esa dSls fy[ksa\

gekjs vUnj ,d f>>d cuh jgrh gS fd ge fgUnh esa fVIi.kh ugha fy[k ik,axsA ijUrq ;fn

ge bls iz;ksxkRed :i nsa rks ik,axs fd fgUnh esa fVIi.kh fy[kuk rks cgqr vklku gksrk gSA

vr% vkb, ge ljdkjh dkedkt dh 'kq#vkr fgUnh esa izkjaHk dj viuh f>>d dks nwj djsaA

fVIif.k;ksa ds dqN mnkgj.k%&

1- fnukad 15-04-2012 ls jktHkk"kk 'kk[kk esa ,d vU; dfu"B vuqoknd dh rSukrh dj nh

xbZ gS blfy, ,d dqlhZ ,oa est dh l[r vko';drk gSA vr% fuosnu gS fd ,d

dqlhZ ,oa ,d est dh rqjar O;oLFkk djsaA

2- bl le; QuhZpj Hk.Mkj x̀g esa dksbZ QuhZpj ugha gSA vr% ,d dqlhZ ,oa est dh

LFkkuh; [kjhn dj rqjar jktHkk"kk 'kk[kk dks vkiwfrZ djsaA

3- 'kk[kkfèkdkjh] iz'kklu 'kk[kk us ekax dh gS fd mudh 'kk[kk esa Qkbyksa dh vfèkdrk ds

dkj.k nks vfrfjDr jSd pkfg,] ;g ekax mfpr izrhr gksrh gS] pwawfd iz'kklu 'kk[kk esa

yxHkx 700 Qkbysa gSaA vr% Hk.Mkj x̀g ls nks jSd iz'kklu 'kk[kk dks ns fn, tk,aA

4- fujh{k.k 'kk[kk&II esa X;kjg deZpkjh gSa] tcfd bl 'kk[kk esa ek= nl dqflZ;ka gSaA vr%

Ñi;k rqjar ,d dqlhZ dh vkiwfrZ djsa rkfd lHkh deZpkjh lqfoèkkiwoZZd cSBdj dk;Z dj

ldasA
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5- 'kk[kkfèkdkjh] lrdZrk 'kk[kk us ekax dh gS fd muds ikl fofHkUu xksiuh; Qkbyksa dks
lqjf{kr j[kus ds fy, ,d yksgs dh vkyekjh dh l[r vko';drk gSA Qkbyksa dh

xksiuh;rk dks ns[krs gq, ekax fcYdqy Bhd gSA ;fn vki lger gSa rks ys[kkfèkdkjh dh

lgefr Hkh izkIr dj yh tk,A

6- fnukad 12-04-2012 ls {ks=h; dk;kZy; pséS esa lgk;d funs'kd¼jktHkk"kk½ us dk;Z xzg.k

dj fy;k gSsA mUgsa fgUnh dh mRRkjksRrj izxfr ds fy, le;&le; ij eq[;ky;]

'kk[kk dk;kZy;ksa] 'kk[kkvksa o ckgj ds fgUnh vfèkdkfjs;ksa ls laidZ j[kuk gksrk gSA vr%

mUgsa Qksu dh lqfoèkk rqjUr miyCèk djkbZ tk,A

7- chek 'kk[kk III ds 'kk[kkfèkdkjh us lwfpr fd;k gS fd mudh 'kk[kk esa VsyhQksu dh dksbZ

vko';drk ugha gSA vr% mudh 'kk[kk dk Qksu lgk;d funs'kd¼jktHkk"kk½ ds d{k esa

LFkkukarfjr fd;k tk ldrk gSA bl lanHkZ esa nwj lapkj dk;kZy; dks fy[kk tkus okyk

i= vkids vuqeksnukFkZ izLrqr gSA

8- eq[;ky; ls {ks0 dk0 t;iqj esa bUVjusV dh lqfoèkk ds fy, LohÑfr fey xbZ gSA nwj

lapkj dk;kZy; t;iqj dks bl lanHkZ esa 'kh?kzkfr'kh?kz bUVjusV lqfoèkk iznku djus ds

fy,-------------------------------------#i;ss dk 'kqYd cSad Mªk¶V }kjk Hkst nsaA

9- {ks=h; dk;kZy;] t;iqj esa fnukad -------------------ls ------------------------- rd 3 fnolh; fgUnh

dk;Z'kkyk vk;ksftr dh tk jgh gS ftlesa 20 deZpkjh Hkkx ys jgs gSaA eq[;ky; ds
i=kad --------------------------- fnukad -------------------------- ds varxZr lHkh izf'k{kkfFkZ;ksa dks ckWyisu

,oa ys[ku iSM nsus dk izkoèkku gSA vr% izf'k{kkfFkZ;ksa gsrq 20 ckWyisu ,oa ys[ku iSM

iznku djus dh LohÑfr nsus dh Ñik djsaA

10- Jh-----------------------------dks lwfpr fd;k tkrk gS fd mUgsa vyx ls dksbZ ys[ku lkexzh ns;

ugha gSA vr% os viuh 'kk[kk ds ekfld ekaxi= esa gh viuh ys[ku lkexzh 'kkfey djsaA

11- ys[ku lkexzh ds ekax&i= bl vuqHkkx esa izR;sd ekg dh 5 rkjh[k rd Hkst nsus ds

fy, lHkh 'kk[kkvksa dks lwfpr dj fn;k tk,] rkfd ekax i=ksa dks tkapus o ys[ku

lkexzh ;Fkk le; miyCèk djkus esa dksbZ ckèkk u vk,A
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12- mi&funs'kd¼ iz'kklu ½ dh est eas dqN ejEer dh vko';drk gSA blds fy, feL=h

dks rqjUr vkns'k ns fn;k tk,A

13- fujh{k.k 'kk[kk III us fjiksVZ Hksth gS fd mudh 'kk[kk esa iw.kZZ dk;Z fgUnh esa gks jgk gS]

vr% ml 'kk[kk eas miyCèk dEI;wVj ij ;wuhdksM lkW¶Vos;j bULVky fd;k tk,] rkfd

fgUnh Vkbfiax dh O;oLFkk gks ldsA

14- lkekU; 'kk[kk Ñi;k x̀g dk;Z j[k j[kko vuqHkkx dks VkpZ ykbV miyCèk djkus dh

O;oLFkk djsa] rkfd fctyh pys tkus ij pkSdhnkj dks fdlh izdkj dh vlqfoèkk u gksA

fofHkUu fLFkfr;ksa ds fy, fgUnh esa elkSnk@fVIi.kh izLrqr djsaa%&

1- dk;kZy; esa 4 mPp Js.kh fyfidksa o 2 cgqdk;Z LVkQ dh fu;qfDr gksus okyh gSA

visf{kr lHkh QuhZpj LVkWd esa ugha gSA LVkWd okyh oLrq,a nsus o vU; dh [kjhn dh

dkjZokbZ dh tk;A

2- va'knku 'kk[kk ds izèkku fyfid dh dqlhZ dkQh le; ls VwVh gqbZ gS] nks vuqLekjdksa

ds ckn Hkh dksbZ dkjZokbZ ugha gqbZA rqjUr dkjZokbZ dh l[r vko';drk gSA

3- ys[kkfèkdkjh ds Qksu ij ,l0Vh0Mh0 iz.kkyh ugha gksus ls 'kk[kk dk;kZy;ksa ls laidZ

djus esa cgqr fnDdr iM+rh gSA vko';d dkjZokbZ djsaA

4- fpfdRlk funsZ'kh ds d{k esa fLFkr Qksu fiNys 15 fnuksa ls Bhd rjg ls dk;ZZ ugha dj

jgk gSA Qksu dks Bhd djkus gsrq lkekU; 'kk[kk dks vukSipkfjd fVIi.kh fy[ksaA

5- {ks=h; funs'kd ds fuokl ij Qksu dh lqfoèkk miyCèk ugha gS] vko';d dkjZokbZ djsaA

6- vkidk dk;kZy; nwljs Hkou esa pyk x;k gSA ikap vfèkdkfj;ksa ds Qksu] oS;fDrd

lgk;d dk ,DlVsa'ku nwljh txg yxokuk gSA ;g dk;Z nks fnu esa gks tkuk

vko';d gSA
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mi;ksxh 'kCnkoyh

Dead stock tM+&LVkWd

Financial year foRrh; o"kZ

Fire extinguisher vfXu'kked

Fire fighting vfXu'keu

Firm QeZ] O;olk;] izfr"Bku

Carpenter c<+bZ

Depreciation ewY;gzkl] vo{k;

Repairable ejEer ;ksX;

Rented fdjk, ij fy;k x;k

Renovation uoh;u

Renewal uohdj.k

Remuneration ikfjJfed] esgurkuk

Removal gVk;k tkuk] fu"dklu] vilkj.k

Proximo vkxkeh ekl dk

Monthly ekfld

Indent ekax&i=

Manufacture fofuekZ.k

Labourer Jfed] etnwj

Reminder vuqLekjd

Estimate izkDdyu
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ikB &18

fuxe dh foRr O;oLFkk

fuxe dk foRr izcUèk fuEufyf[kr lzksrksa ls gksrk gS%&

1- fu;ksDrkvksa rFkk deZpkfj;ksa ls va'knkuA

2- fuos'k ls izkIr C;ktA

3- fuxe ds vius Hkouksa ls izkIr fdjk;kA

4- gjtkusA

dkj[kkuksa@LFkkiukvksa esa dk;Zjr deZpkjh rFkk muds fu;ksDrk fu;fer :i ls va'knku

fuxe dks Hkstrs gSa] ;g fuxe dh vk; dk ,d izeq[k lkèku gSA Tkks jkf'k fuxe cSadksa esa yxk

nsrk gS] ml ij feyus okys C;kt ls Hkh dqN vk; gksrh gSA

tgk¡ fuxe us vius Hkou [kjhn dj fdjk, ij fn, gq, gSa] ogk¡ ls izkIr gksus okys

fdjk, ls fuxe dh vk; esa òf} gkssrh gSA

blh izdkj gjtkus dh olwyh ls Hkh fuxe dks dqN vk; gksrh gSA

blds vfrfjDr fpfdRlk ns[k&js[k ij gksus okys O;; esa jkT; ljdkjksa dk Hkh va'k

gksrk gS tks bl ckr ij fuHkZj djrk gS fd fpfdRlk ns[k&js[k ifjokjksa dks Hkh izkI; gS vFkok

ughaA blesa jkT; ljdkjksa dk va'k Øe'k% 1@4rFkk 1@8 gSA fnYyh dks NksM+dj vU; jkT;ksa

esa fpfdRlk ns[k&js[k dk nkf;Ro jkT; ljdkjksa dk gSA

fuxe dks fuEufyf[kr enksa ij [kpZ djuk gksrk gS%&

¼1½ chekÑr O;fDr;ksa vkSj muds ifjokjksa dks fgrykHk&

fofHkUu vkS|ksfxd laLFkkuksa esa dk;Zjr deZpkfj;ksa dks d0jk0ch0 fuxe }kjk cgqr lh

lqfoèkk,a nh tkrh gSa] ftuesa ls fpfdRlk fgrykHk loZizeq[k gSA blds varxZr fpfdRlk

mipkj rFkk izlwfr lqfoèkk,a vkfn dh O;oLFkk ij gksus okys [kpZ dks fuxe ogu djrk gSA
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¼2½ vUR;sf"V [kpZ] udn fgrykHk ds vfrfjDr viax O;fDr;ksa ds iquokZl ij fuxe dks

O;; djuk gksrk gSA lokjh [kpZ ij] etnwjh dh gkfu ij] ifjokj jkstxkj ds varxZr

vkdfLed O;; Hkkj Hkh fuxe ij gh iM+rk gSA

chekÑr O;fDr;ksa ij gksus okys mDr O;; ds vfrfjDr fuxe dks iz'kklu ij Hkh

fuEufyf[kr O;; djuk gksrk gS%&

¼1½ fuxe] LFkk;h lfefr] {ks=h; cksMZ vkfn ;krk HkRrk] fpfdRlk fgrykHk ifj"kn ;k=k

HkRrk] mi lfefr;ka ;k=k HkRrk] LVkQ lfefr;ka vkfn ;k=k HkRrkA

Oksru HkRrs rFkk ekuns; lokjh HkRrs lfgr nkSjs rFkk LFkkukUrj.k ij ;k=k HkRrk] ;k=k]

fj;k;r HkRrk] egaxkbZ HkRrk] edku fdjk;k HkRrk] uxj izfrdj HkRrk vU; HkRrs vkfn izSfDVl

cUnh HkRrk] fpfdRlk O;; dh izfriwwfrZ vkfn vU; Hkh dbZ ensa ,slh gSa ftu ij fuxe dks O;;

djuk gksrk gSA

fuxe dk mi;qZDr vk;&O;; dk ys[kk&tks[kk ftu vfèkdkfj;ksa }kjk fu;af=r gksrk gS

os bl izdkj gaS %&

¼1½ foRr vk;qDr

¼2½ funs'kd¼foRr½

¼3½ la;qDr funs'kd¼foRr½

¼4½ mi funs'kd¼foRr½

¼5½ lgk;d funs'kd¼foRr½

lHkh vfèkdkfj;ksa dk ;g nkf;Ro gksrk gS fd os ;g ns[ksa fd fuxe dh foRr O;oLFkk

O;ofLFkr jgsA

dk;Z'kkyk ds fy, vH;kl

1- chekÑr O;fDr fnYyh ls ckgj tkdj chekj gks x;k rFkk ogk¡ mlus 2000 #i;s nok

vkfn ij [kpZ fd, mldh izfriwfrZ ds ekeys dks mi fpfdRlk vk;qDr ds ikl Hksft,A
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2- mi funs'kd¼iz'kk-½ us VsyhQksu dh ekax dh gS u, VsyhQksu ij gksus okys O;; ds C;kSjs

jksdM+ 'kk[kk ls eakfx,A

3- NqV~Vh ;k=k fj;k;r ds cgqr ls fcyksa ij CykWd o"kZ dk Li"Vhdj.k ugha gS] mUgsa

vkifRr lfgr ykSVk,aA

4- dsUnzh; Hk.Mkj ls LVhy QuhZpj dh jlhn dh ekax vkbZ gS ij [kpZ rFkk QuhZpj dk

fooj.k ugha gS Ñi;k Li"Vhdj.k ekaxs rkfd eatwjh nh tk ldsA

5- iz'kklu }kjk [kjhns x, QuhZpj ds fy, ctV O;oLFkk ugha gSA ctV O;oLFkk ds cxSj

[kpZ fd, tkus ds dkj.k iz'kklu ls iwfN,A

mi;ksxh 'kCnkoyh

Contribution va'knku

Benefit fgrykHk

Compensations eqvkots

Investment fuos'k

Expenditure O;;

Allowance HkRrk

Finance foRr

Audit ys[kkijh{kk
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ikB&19

fofHkUu izdkj dh is'kxh ds ekeys

fgUnh dk;Z'kkyk dk mís'; u rks lcdks fgUnh fl[kkuk gS vkSj u gh vuqokn dykA

jktHkk"kk dk;Z'kkyk ;kstuk dk vkjaHk djrs gq, ;g ckr HkyhHkkafr Li"V dh xbZ Fkh fd

dk;Z'kkyk esa mUgha dkfeZdksa dks 'kkfey fd;k tk, ftUgsa fgUnh dk dk;Zlkèkd Kku gks vFkkZr

ftUgksaus 10oha d{kk fgUnh fo"k; ysdj mRrh.kZ dh gks vFkok dksbZ vU; led{k ijh{kk mRrh.kZ

dh gksA ljdkj us ;g Hkh Li"V fd;k Fkk fd dk;Z'kkyk dk mís'; izf'k{k.kkfFkZ;ksa dks dk;Z

fo'ks"k dh izfØ;k le>kuk ;k fl[kkuk Hkh ugha gSA fgUnh dk dk;Zlkèkd Kku j[kus okys

deZpkfj;ksa dks fnu izfrfnu ds ljdkjh dkedkt esa iz;ksx dh tkusokyh dkedkth ¼functional½

fgUnh dk vH;kl djkuk gh dk;Z'kkykvksa dk mís'; gSA

vfxze vFkok is'kxh ¼advance½ %& vfxze vFkok is'kxh og èkujkf'k gS tks fdlh

ljdkjh dkfeZd }kjk vius futh dk;Z ds fy, vFkok ljdkjh dk;Z ds fy, dqy Lohd̀r

vFkok ns; jkf'k ds ,d Hkkx ds :i esa dk;Z fu"iknu ds igys izkIr dh tkrh gSA dqNsd

is'kxh vFkok vfxze jkf'k ij rks C;kt ugha yxrk vkSj dqN ij yxrk gSA C;kt eqDr

is'kfx;ka bl izdkj gSa %&

1- LFkkukarj.k ij osru vfxze

2- LFkkukarj.k ij ;k=k HkRrk is'kxh

3- nkSjs ij ;k=k HkRrk is'kxh

4- NqV~Vh osru dk vfxze

5- NqV~Vh ;k=k fj;k;r is'kxh ¼LTC½

6- chekjh ds bykt ds fy, yh tkus okyh is'kxh jkf'k

7- Hkkjr ds ckgj igyh fu;qfDr@izfrfu;qfDr@NqV~Vh ds fy, fy;k tkusokyk vfxze

8- i=kpkj ikB;Øe ds ekè;e ls fgUnh izf'k{k.k ds fy, yh tkusokyh is'kxh
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9- R;ksgkj is'kxh

10- ck<+] lw[kk] rwQku vkfn izkd̀frd vkinkvksa ds fy, fn;k tkus okyk vfxze

11- dEI;wVj dh [kjhn ds fy, yh tkus okyh is'kxhA

C;kt okys vfxze %

1½ Vscqy ia[ks ds fy, yh tkus okyh is'kxh

2½ xje diM+s [kjhnus ds fy, yh tkus okyh is'kxh ¼dsoy ioZrh; LFkkuksa ij rSukrh dh

fLFkfr esa½

3½ okgu vFkkZr~ lkbfdy] LdwVj] eksVjlkbfdy rFkk eksVj dkj dh [kjhn ds fy, yh

tkus okyh is'kxhA

4½ x̀gfuekZ.k@ejEer@[kjhn ds fy, yh tkus okyh is'kxhA

ljdkjh@fuxe deZpkfj;ksa dks ns; fofHkUu is'kfx;ksa ds lkekU; fu;e vkSj 'krksZa dk

mYys[k djuk Hkh mfpr gksxkA

1½ èku dh miyCèkrk %& vfxze vFkok is'kxh jkf'k dk Hkqxrku djus ds fy, ;g

vfuok;Z gS fd ftl mís'; ds fy, is'kxh jkf'k ekaxh tk jgh gS mlls lacafèkr ys[kk

'kh"kZZ esa èkujkf'k miyCèk gksA

2½ tekurh ckaM %& ftl deZpkjh dh fu;qfDr LFkk;h u gks mls fuèkkZfjr QkWeZ esa fdlh

LFkk;h deZpkjh ds gLrk{kj ls tekurh ckWaM Hkjdj izLrqr djuk gksrk gSA tekur nsus

okyk dkfeZd lacfèkr deZpkjh ds dkMj dk vFkok mlls Åaps dkMj dk gksuk pkfg,A

3½ vfxze izkIr djus dh rkjh[k %& ftl fnu iSls dk Hkqxrku izkIr fd;k tkrk gS

vFkok psd tkjh fd;k tkrk gS ml fnu dks vfxze izkIr djus dk fnu ekuk tk,xkA

4½ is'kxh ij fy;k tkus okyk C;kt %& is'kxh jkf'k ij fuèkkZfjr nj ls lkèkkj.k C;kt

cph gqbZ cdk;k jkf'k ij fy;k tkrk gSA C;kt dh olwyh iwjs ewyèku dh olwyh ds ckn

,d ;k vfèkd fd'rksa esa dh tkrh gSA C;kt dh nj esa ifjorZu ugha gksrkA
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5½ tc rd vfxze vkSj C;kt dk iwjk Hkqxrku ugha gks tkrk rc rd is'kxh ls [kjhnh xbZ

oLrq ljdkj dh lEifRr ekuh tkrh gSA l{ke vfèkdkjh dh iwoZZ vuqefr ds fcuk dksbZ

deZpkjh is'kxh jkf'k ls [kjhns x, okgu dks rc rd u rks csp ldrk gS vkSj u gh

gLrkarfjr dj ldrk gS tc rd is'kxh dh iwjh jde vkSj C;kt vnk u dj nsA

6½ vfxze dh olwyh lqfuf'pr djus ds fy, lacafèkr dkfeZd ds ,d dk;kZy; ls nwljs

dk;kZy; esa LFkkukarj.k dh fLFkfr esa vafre osru izek.k i= esa iwjk fooj.k nsuk visf{kr

gSA

7½ vfxze Lohd̀fr djus ds fy, l{ke vfèkdkjh [kqn ds fy, vfxze Lohd̀r ugha dj

ldsxkA blds fy, mls mPp Lrj ds iz'kklfud vfèkdkjh dh Lohd̀fr ysuh iM+sxhA

8½ vfxze dh olwyh ftl eghus esa vfxze izkIr fd;k x;k gS mlds ckn feyus okys igys

osru@NqV~Vh osru@fuokZg osru ls dh tkrh gSA

9½ okgu is'kxh ysus ds nks ekg vkSj okgu [kjhn ds ,d ekg ds Hkhrj vius uke esa okgu

dh jftLVªh ds dkxtkr izLrqqr fd, tkus pkfg,A

10½ ;fn vfxze jkf'k dk dksbZ fgLlk 'ks"k cprk gS rks mls rRdky okil dj nsuk pkfg,A

vH;kl ds fy, i=kpkj ds uewus

1½  Jh ---------------------------------------fpfdRlk funsZ'kh dks ,d izf'k{k.k dk;ZØe esa Hkkx ysus ds

fy, fnYyh tkuk FkkA bl izf'k{k.k esa 'kkfey gksus ds fy, mUgksaus viuk jsyos vkj{k.k

Hkh dj fy;k FkkA eq[;ky; }kjk ;g lwfpr fd;k x;k fd ;g izf'k{k.k fQygky

LFkfxr gks x;k gS ij bl izdkj dh lwpuk izkIr gksus ds yxHkx 15 fnu ckn Hkh Jh

------------------------------fpfdRlk funsZ'kh us vHkh rd bl mís'; ds fy, yh xbZ ;k=k HkRrk

is'kxh dh jkf'k fuxe ds ys[kk la[;k&1 esa tek ugha djkbZ gSA bl lacaèk esa mUgsa fy[ks

tkus okys i= dk elkSnk rS;kj dhft,A

2½ Jh -------------------------------mi funs'kd us eksVj dkj [kjhnus ds fy, 1]80]000@& dh

is'kxh ds fy, vkosnu i= izLrqr fd;k gSA rRlacaèkh fu;eksa dks è;ku esa j[krs gq, mUgsa
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;g is'kxh iznku dh tk ldrh gSA bl lacaèk esa Qkby esa fy[kh tkus okyh fVIi.kh
dk elkSnk rS;kj dhft,A

3½ Jh--------------------------------------------lkekftd lqj{kk vfèkdkjh us lkslk;Vh ls [kjhns x, ¶ySV
ds fy, vius Hkfo"; fufèk esa ls 1]15]000@& dh u ykSVkbZ tkus okyh jkf'k dh
Lohd̀fr dk vuqjksèk fd;k gSA muds [kkrs eas 2]50]000@& dh jkf'k 'ks"k gSA fu;ekuqlkj
mUgsa bl mís'; ds fy, muds [kkrs esa ls 90 izfr'kr jkf'k Lohd̀r dh tk ldrh gSA
bl lacaèk esa Qkby ij fy[kh tkus okyh fVIi.kh dk elkSnk rS;kj dhft,A

4½ Jh-------------------------------------lkekftd lqj{kk vfèkdkjh dks LdwVj [kjhnus ds fy, 24]000@&
dh is'kxh jkf'k iznku dh xbZ gSA is'kxh izkIr djus ds 3 ekg ckn Hkh mUgksaus ,slk dksbZ
nLrkosth izek.k i= izLrqr ugha fd;k gS ftlls ;g irk py lds fd mUgksaus LdwVj
[kjhn fy;k gSA bl lacaèk esa mUgsa fy[ks tkus okys i= dk elkSnk rS;kj dhft,A

5½ Jh ------------------------------------mPp Js.kh fyfid us fnYyh ls dU;kdqekjh rd dh NqV~Vh
;k=k ds fy, vkosnu i= izLrqr fd;k gSA ijUrq mUgksaus fuxe dh lsok esa izos'k djrs
le; vius ifjokj dk tks fooj.k fn;k gS mlds vuqlkj mudh iRuh jsyos ea=ky;
esa dk;Zjr gSA bl lacaèk esa Hkkjr ljdkj ds 20@2@97 ds dk;kZy; Kkiu esa ;g
Li"V fd;k x;k gS fd ;fn fdlh dkfeZd dh iRuh@ifr jsyos vFkok bafM;u ,;j
ykbUl esa dk;Zjr gS rks mls NqV~Vh ;k=k ns; ugha gksxhA bl lacaèk esa lacafèkr dkfeZd
dks fy[ks tkus okys i= dk elkSnk rS;kj dhft,A

vk'kk gS fd vki us ;g HkyhHkkafr eglwl fd;k gksxk fd fgUnh esa dke djuk vaxszth
esa dke djus dh vis{kk dgha ljy o lgt gS] D;ksafd viuh Hkk"kk esa vius vki dks vfHkO;Dr
djuk fons'kh Hkk"kk dh rqyuk esa dgha T;knk lqfoèkktud gSA

vfxze lacaèkh ekeyksa esa iz;ksx gksusokys izeq[k vaxzsth 'kCn rFkk muds fgUnh
i;kZ;%&

Interest-free advance C;kt jfgr vfxze@is'kxh

Interest- bearing advance C;kt okys vfxze
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Sanctioning authority laLohd̀fr ds fy, l{ke vfèkdkjh

Eligibility ik=rk

General conditions lkekU; 'krsZa

Recovery olwyh

Head of Account ys[kk 'kh"kZZ

Relaxation of Rule fu;eksa dh <hy

Number of Instalment fd'rksa dh la[;k

Adjustment of advance vfxze@is'kxh dk lek;kstu

Second/subsequent advance f}rh; @vuqorhZ vfxze@is'kxh

Interest C;kt

Repaying capacity _.k okilh dh {kerk

Surety Bond tekurh caèk i=

Outstanding Balance 'ks"k cdk;k jkf'k

Drawl of advance vfxze@is'kxh dh fudklh

Principal amount ewyèku

Lump sum payment ,deq'r jkf'k

Competent Authority l{ke izkfèkdkjh

Advance of pay on transfer LFkkukarj.k ij osru vfxze

Leave salary advance NqV~Vh osru vfxze

Advance in the event of natural calamityck<+] lw[kk] rwQku vkfn izkd̀frd

calamity like food, drought, cyclone etc. vkinkvksa ij vfxze
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Festival advance R;ksgkj vfxze

Advance in connection with Medical fpfdRlk mipkj gsrq vfxze

treatment

Advance of Leave Travel Concession, NqV~Vh ;k=k fj;k;r vfxze

Advance for purchase of personal futh dEI;wVj [kjhn gsrq vfxze

computer

Advance for purchase of conveyance okgu dh [kjhn ds fy, fn;k tkus

okyk vfxze

Advance for construction/ purchase of x̀gfuekZ.k@¶ySV dh [kjhn dk vfxze

House/Flat

Sanction laLohd`fr@eatwjh

Recoverable olwyh ;ksX;

Equal installment leku@cjkcj fd'rsa

Terms & condition fucaèku vkSj 'krsZ

Actual price okLrfod ewY;

Balance price 'ks"k jkf'k@jde

Cash receipt jksdM+@dS'k jlhn

Simple interest lkèkkj.k C;kt

Principal amount ewy jkf'k@ewyèku

Purchase of conveyance okgu dh [kjhn

Purchase of land Hkw&[kaM@tehu dh [kjhn

Housing advance vkokl vfxze
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Free hold/ lease hold plot LokfeRo@iV~Vs dh Hkwfe

Original document ewy nLrkost

Sanctioning authority laLohd̀fr@eatwjh nsus okys izkfèkdkjh

Eligibility ik=rk@gdnkjh

Head of account ys[kk 'kh"kZZ

Recovery olwyh

Financial year foRrh; o"kZ

Debitable to ukes Mkyk tkus okyk

Adjustment lek;kstu

Budget provision ctV izkoèkku

G.P.F. lkekU; Hkfo"; fufèk

Travelling allowance ;k=k HkRrk

Tour programme nkSjk dk;ZØe



119

ikB&20

nkSjk dk;ZØe] ;k=k HkRrk] nSfud HkRrk vkfn ls lacafèkr dk;Z

ljdkjh deZpkjh ds mlds eq[;ky; dh mfpr eatwjh ls dk;kZy;h M~;wVh ij ckgj

tkus ds dk;ZØe dks nkSjk dk;ZØe dgrs gSaA

bl izdkj tc deZpkjh yksdfgr lsok esa nkSjs ij jgrs gSa] mlds nkSjku dh xbZ ;k=k

ij fd, x, [kpZ dks iwjk djus ds fy, eatwj fd, tkus okys izfriwjd HkRrs dks Þ;k=k HkRrkß

dgrs gSaA ;k=k HkRrk ds varxZr nSfud HkRrk Hkh lfEefyr gSA ;k=k HkRrk ds iz;kstu ds fy,

ljdkjh deZpkfj;ksa dk muds osru ds vkèkkj ij oxhZdj.k fd;k x;k gSA

vfrfjDr izHkkj tks jsyos }kjk 'kkf;dkvksa o vkj{k.k ds fy, yxk;k tkrk gS mUgsa

fdjk, dk Hkkx ekudj mudh izfriwfrZ dh tkrh gSA vkxs dh ;k=k@okilh ;k=k ds lacaèk

esa vkj{k.k ds fy, jsyos }kjk yxk, x, rkj [kpZs dh Hkh izfriwfrZ dh tkrh gSA

yksdfgr esa jn~n dh xbZ ljdkjh ;k=k ds lacaèk esa jn~n o vkj{k.k izHkkj dh izfriwfrZ

dh tkrh gSA

lqij QkLV ,Dlizsl xkM+h ls ;k=k djus ij yxk, tkus okys fo'ks"k vuqiwjd izHkkj

dh izfriwfrZ dh tkrh gSA

tgk¡ jsy o lM+d lsok,a jsyos }kjk fu;af=r gS] ogk¡ dh xbZ ;k=k dks jsyos le>k

tk,xkA

;fn dksbZ ljdkjh deZpkjh nks LFkkuksa ds chp esa] tgk¡ jsy o lM+d lsok,a fLFkr gS]

jkT; ifjogu lsok esa ;k=k u djds VSDlh vkfn }kjk ;k=k djrk gS rks og lM+d ehy nwjh

HkRrk ds fy, ml lhek rd ik= gksaxs] ftruk og jkT; ifjogu lsok }kjk ;k=k djrs rks

ikrsA ;fn l{ke izkfèkdkjh izekf.kr djrs gSa fd yksd fgr esa ;g ;k=k VSDlh vkfn ls dh

xbZ gS] rks ;g lhek ykxw ugha gksrhA
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vxj ljdkjh deZpkjh jsy o lM+d ds miyCèk ekxksZa ij lapkfyr futh clksa esa ;k=k

djrk gS rks nkSjk ;k=k HkRrk futh cl fdjk;k ;k jkT; ifjogu lsok esa yxus okyk fdjk;k]

tks Hkh de gks] ls fu;fer fd;k tk,xkA

1- Lkjdkjh deZpkjh fdlh fnu eq[;ky; ds dk;ZLFkku ls 8 fd0eh0 ls T;knk nwjh ij

M~;wVh djrk gS vkSj og LFkku Hkh lacafèkr uxj ikfydk ;k egkuxj ikfydk dh lhek

esa gS rks dh xbZ ;k=k ds fy, ehy nwjh HkRRkk la'kksfèkr vkèkkj ij Lohdk;Z gS vkSj mlds

vfrfjDr eq[;ky; ls vuqifLFkfr ds fy, nSfud HkRrs esa 50 izfr'kr xzkg~; gSA

2- ;fn vLFkk;h dk;Z LFkku lkekU; dk;Z LFkku ls 8 fd0eh0 ls T;knk nwj gS rks dh xbZ

LFkkuh; ;k=k ds fy, ;k=k HkRrk Lohdk;Z gSA bldk è;ku fd, fcuk fd D;k deZpkjh

us vius vkokl ls ;k=k dh gS ;k lkekU; dk;Z LFkku ls] mDr HkRrk Lohdk;Z gSA

3- LFkkuh; ;k=k,a lkekU;r% ml rjg dh tkuh pkfg, tSlk fd ljdkjh deZpkjh vius

dk;Z LFkku ij vkus ds fy, djrk gS tSls fd cl] LFkkuh; jsy xkM+h ;k viuh lokjh

lsA tgk¡ VSDlh] LdwVj vkfn tSls lokjh dh vko';drk le>h tk, rks ofj"B

izkfèkdkjh dh iwoZ vuqefr ysuh pkfg,A

vxj vLFkk;h dk;Z LFkku vkokl ls 8 fd0eh0 ls de gS] rc ;k=k lkoZtfud lokjh

;Fkk] cl] LFkkuh; jsyxkM+h] Vªke] Qsjh ls djus ij fdjk;k tks vnk fd;k gS mldk

izfrHkqxrku feysxkA bl rjg dh ;k=k,a VSDlh@ vkWVks fjD'kk@viuh dkj@ LdwVj ij

djus ls ehy nwjh HkRrk xzkg~; ugha gSA

 okLrfod ;k=k dh nwjh ;k lkekU; dk;Z LFkku o vLFkk;h dk;Z LFkku ds chp dh nwjh

tks Hkh de gks] mlds lanHkZ esa LFkkuh; ;k=kvksa ds cl@jsy fdjk, ;k ehy nwjh HkRrs dks

fu;fer fd;k tkrk gSA

8 fd0 eh0 ds vanj dh xbZ y?kq ;k=k ds fy, ;k=k HkRrk%&

Lk{ke izkfèkdkjh }kjk lokjh ds fdjk, ij gq, okLrfod [kpZ dh eatwjh dh tk ldrh

gSA
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nSfud HkRrk%&

nSfud HkRrk eq[;ky; ls 8 fd0eh0 dh ifjfèk ls nwj fLFkr LFkku ij ljdkjh deZpkjh

ds M~;wVh djus ij eq[;ky; ls mldh vuqifLFkfr ds gj fnu ds fy, fn;k tkus okyk

,d:i HkRrk gS ftldk mn~ns'; nkSjs ij jgrs le; ,slh vuqifLFkfr esa ljdkjh deZpkjh

}kjk fd, x, lkekU; nSfud izHkkjksa dks iwjk djuk gSA

;k=k fu;eksa ds iz;ksx esa fnu ;kuh 24 ?k.Vs dk ,d iwjk dSys.Mj fnol gS tks vkèkh

jkr ls vkèkh jkr rd fxuk tkrk gSA eq[;ky; ls vakf'kd vofèk dh vuqifLFkfr ds fy,

nSfud HkRrk fuEufyf[kr :i ls fu;fer fd;k tkrk gSA

1- vuqifLFkfr 6 ?k.Vs ls vfèkd u gksus ls------------------------'kwU;

2- vuqifLFkfr 6 ?k.Vs ls T;knk ij 12 ?k.Vs ls de gksus ls------------------ 70 izfr'kr

3- vuqifLFkfr 12 ?k.Vs ls vfèkd gksus ls --------------------- iwjk

;fn eq[;ky; ls vuqifLFkfr dh vofèk nks dSys.Mj fnuksa esa iM+rh gS rks og nks vyx

fnuksa esa fxuh tk,xh o mi;qZDr vuqlkj gj vkaf'kd vofèk ds fy, nSfud HkRrk dh x.kuk

dh tk,xhA blh izdkj eq[;ky; ls@esa izLFkku@vkxeu ds fnuksa ds fy, Hkh nSfud HkRrk
rnuqlkj fu;fer fd;k tk,xkA

Ekq[;ky; ls vuqifLFkfr vofèk dh x.kuk

jsy ;k=k%& eq[;ky; ls vuqifLFkfr dh x.kuk jsyos LVs'ku ls@esa jsyxkM+h ds fu;r

izLFkku@vkxeu le; ds lanHkZ esa dh tk,xhA ;fn xkM+h 15 feuV ls T;knk nsj gS rks

okLrfod vkxeu le; dks fy;k tk,xkA

cl ;k=k%& cl vM~Ms ls@esa okLrfod izLFkku@vkxeu le; ds lanHkZ esa vuqifLFkfr

dh x.kuk dh tk,xhA

gokbZ ;k=k%& eq[;ky; ls vuqifLFkfr dh x.kuk fu;r mifLFkr@vkxeu le; ds

lanHkZ esa dh tk,xhA vxj gokbZ tgkt ds vkxeu esa 15 feuV ls T;knk nsj gqbZ rks

okLrfod vkxeu le; dks fy;k tk,xkA
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nSfud HkRrs dh njsa%& lkèkkj.k LFkkuksa o Þ,ß rFkk Þch&1ß vkfn ds :i esa oxhZÑr

uxjksa esa Bgjko ds fy, vyx njsa fuèkkZfjr gSaA gksVy ;k vU; laLFkkiuksa esa jgus ds fy, tgk¡

Hkkstu dh O;oLFkk vkSj@;k jgus dh txg dh lqfoèkk fu;r nj lwph vuqlkj nh tkrh gS]

fo'ks"k njsa j[kh xbZ gSaA

Li"Vhdj.k%& lkèkkj.k LFkku esa vkaf'kd :i ls fcrkbZ@gksVy esa vkaf'kd :i ls

fcrkbZ vuqifLFkfr ds fy, nSfud HkRrk%&

;k=k esa fcrk, le; ds fy, nSfud HkRrs dh dsoy lkèkkj.k nj Lohdk;Z gSA tc

eq[;ky; ls vuqifLFkfr dk vkaf'kd :i ls ;k=k esa @ ckgj fLFkr izns'kksa esa fj;k;rh njksa

ij ljdkjh ;k lkoZtfud {ks= ds vfrfFk x̀g dk mi;ksx djus esa ;k vkokl dh viuh

O;oLFkk djus esa fcrk;k tkrk gS vkSj vkaf'kd :i ls ÞgksVyß esa jgrs fcrk;k tkrk gS] rc

igys nSfud HkRrs dh dqy la[;k dh x.kuk dh tk,xhA bl la[;k esa ls ÞgksVyß esa jgus ds

fy,] ftls nSfud HkRrk dk mPprj njsa xzkg~; gSa] nSfud HkRrs dh la[;k dks fudky fn;k

tk,xkA cph gqbZ nSfud HkRrs dh la[;k dk lkèkkj.k njksa ij fglkc yxk;k tk,xkA

2- ;k=k esa vkaf'kd :i ls fcrkbZ@ egaxs LFkku ij vakf'kd :i ls fcrkbZ

vuqifLFkfr ds fy, nSfud HkRrk%&

vxj eq[;ky; ls vuqifLFkfr ;k=k esa vkSj vkaf'kd :i ls egaxs LFkku esa fcrkbZ tkrh

gS rks nSfud HkRrs dk ;k rks igyss ;k=k esa fcrkbZ vofèk vkSj ckn esa egaxs LFkku esa fcrkbZ

vofèk ds lanHkZ esa vkgj.k fd;k tk ldrk gS ;k foykser% tks Hkh nkSjk djus okys vfèkdkjh

dks T;knk ykHknk;d gksA

gksVy@vU; laLFkkiu esa jgus ij nSfud HkRrs dk fu;eu ¼Regulation½%&

Lkjdkjh deZpkjh tks gksVy@vU; laLFkkiu esa jgrk gS mlds fy, xzkg~; nSfud HkRrs

dh jde og gksxh tks LFkku ds vuqlkj xzkg~; nSfud HkRrs dh jde dks 10 izfr'kr ?kVkdj

deZpkjh }kjk vnk fd, x, vkokl [kpsZ dks tksM+us ls vk tkrh gSA tgk¡ ljdkjh deZpkjh

ljdkjh ;k lkoZtfud {ks= ds vfrfFk&x̀g esa jgrs gSa vkSj xzkg~; nSfud HkRrs esa 25 izfr'kr
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ls T;knk vkokl izHkkj vnk djrs gSa rks nSfud HkRrs dh jde og gksxh tks LFkku ds vuqlkj

xzkg~; nSfud HkRrs dh jde] dks 25 izfr'kr ?kVkdj deZpkjh }kjk vnk fd, x, vkokl [kpZ

dks tksM+us ls vk tkrh gSA

30 fnu ls vfèkd gksVy es jgus ds fy, vkèkh nj ij nSfud HkRrs dk lek;kstu%&

ljdkjh deZpkjh tks nkSjs ij gksVy esa 30 fnu ls vfèkd jgrk gS] og lkèkkj.k njksa

ds vkèks nSfud HkRrs esa 10 izfr'kr ?kVkdj okLrfod gksVy izHkkj feykus ls vkus okyh jde

ds fy, gdnkj gksxk] ysfdu iwjh jde ÞgksVyß njksa esa vkèkh jde rd lhfer gSA
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ikB&21

fcyksa dk Hkqxrku] ys[kk vkifRr;ksa lacaèkh ekeys

Hkqxrku ls iwoZZ fcy {ks=h; dk;kZy; dh foRr ,oa ys[kk 'kk[kk esa izLrqr fd;k tkrk

gSA ys[kk 'kk[kk esa ml fcy dh tkap fu;eksaa ds vkèkkj ij dh tkrh gSA fcy fu;ekuqlkj

Bhd ik, tkus ij Qkby ij fuEu izdkj dh fVIi.kh fy[kh tkrh gS%&

1- fcy dh tkap dh xbZ rFkk fu;ekuqlkj ;g Bhd gSA Hkqxrku ds fy, bls ikfjr fd;k

tk,A

2- ctV izkoèkkuksa ds vuqlkj bldk lR;kiu ¼Verification½ dj fy;k x;k gSA ;g fcy

ctV esa bl en ds varxZr fd, x, izkoèkku ¼Provision½ dh jkf'k ds vanj gSA bls

Lohdkj fd;k tk ldrk gSA

3- iqjkus fjdkMZ ls lR;kfir dj fy;k x;k gS fd bl fcy dh jkf'k dk Hkqxrku blls

iwoZZ ugha fd;k x;k gS] vr% bldk Hkqxrku fd;k tk ldrk gSA

4- izLrqr fcy 'kk[kk dk;kZy; ds fujh{k.k ds fy, {ks=h; dk;kZy; ds mi funs'kd Jh-

---------------------------- dks ;k=k HkRrk is'kxh dk gSA is'kxh dh laLohÑfr l{ke izkfèkdkjh

}kjk nh xbZ gS rFkk budh vksj igys nh xbZ dksbZ ;k=k HkRrk is'kxh dh jde ckdh

ugha gSA mUgsa bl fcy dh jkf'k is'kxh Lo:i nh tk ldrh gSA

dHkh&dHkh jksdM+] lkekU;] iz'kklu vkfn vU; 'kk[kkvksa esa Hkh fcy izkIr gksrs gSaA bu

'kk[kkvksa esa lR;kiu fd, tkus ds ckn fcy ys[kk 'kk[kk esa Hksts tkrs gSaA

bl lacaèk essa bu 'kk[kkvksa esa fuEu izdkj dh fVIif.k;ka dh tkrh gSa %&

1- ;g fcy loZJh ¼Messers½------------------- ls ys[ku lkexzh dh [kjhn ds lacaèk esa vk;k gSA

ys[ku lkexzh bl dk;kZy; esa izkIr gks xbZ gSa rFkk mldk lR;kiu Hkh djok fy;k

x;k gSA laLohÑfr] uewus rFkk fof'kf"V;ksa ¼Specification½ ds vuqlkj bls Bhd ik;k

x;k gSA vr% fcy Hkqxrku gsrq ys[kk 'kk[kk dks Hkstk tk ldrk gSA
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2- yksd fuekZ.k foHkkx ¼Public works Department½ us fuekZ.kkèkhu ¼Under Construction½

LVkQ DokVZjksa ds fy, u;k fcy izLRqkr fd;k gSA blls igys nh xbZ jkf'k ds okmpj

¼Vouchers½ lfgr C;kSjs vHkh rd izkIr ugha gq, gSaA vr% bl fcy dh LohÑfr ls iwoZZ

igys nh xbZ is'kxh dk lek;kstu ¼Adjustment½ gksuk vko';d gSA vr% muls mDr

is'kxh ds lek;kstu fcy ds lkFk [kpZ ds C;ksjs ,oa okmpjksa dh ekax dh tk ldrh

gSA iqjkuh is'kxh ds lek;kstu ds ckn gh u;h is'kxh dh LohÑfr nh tk ldrh gSA

foRr ,oa ys[kk 'kk[kk esa fcyksa dh ys[kkijh{kk ds nkSjku fuEu izdkj dh vkifRr lacaèkh

fVIif.k;ka dh tkrh gaSA

1- Hkqxrku vkns'k ¼Pay order½@Hkqxrku eqgj ¼Paid stamp½@jde izkIr djus okys ds

gLrk{kj ugha gSaA

2- vko';d izfof"V dh ì"B la[;k ugha nh xbZ gSA

3- fnukad -------------------- dks va'kdkfyd lQkbZ deZpkjh ¼Part-time sweeper½ dh lsok dh

laLohÑfr lekIr gks xbZ gS vkSj mldh lsok dh vofèk c<+kus dh iqu% eatwjh ugha yh

xbZ gSA

4- nSfud etnwjh ij dke djus okys pijklh dk fu;qfDr vkns'k@ lsok lekfIr vkns'k

rFkk dke djus dh okLrfod rkjh[ksa ,oa ftuds LFkku ij nSfud etnwjh ij pijklh

dh fu;qfDr dh xbZ mudh vftZr NqV~Vh@ vèkZ vkSlr osru NqV~Vh dh eatwjh dk

dk;kZy; vkns'k ugha gSA

5- ,d fnu esa-----------------------@& #i;ss ls vfèkd dh oLrq,a] ;Fkk lkekU; oLrq,a ¼General

articles½@ys[ku lkexzh ¼Stationery½ dh LohÑfr ugha gSA

6- fnukad-------------------------- tks 'kfuokj@jfookj@NqV~Vh dk fnu gSA fcy esa bl fnu ds

fy, lokjh [kpZ dk fooj.k fn;k x;k gSA bl lacaèk esa 'kk[kk dk;kZy; ds izcaèkd dk

Li"Vhdj.k ugha gSA
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7- ys[ku lkexzh dh [kjhn ds fy, Ø; lfefr ¼Purchase committee½ dh vuq'kalk dh

izfr bl 'kk[kk esa vHkh rd izkIr ughaa gqbZ gS rFkk fcy ds lkFk Hkh bldh Nk;kizfr

ugha yxkbZ xbZ gSA vr% bldh izfr lkekU; 'kk[kk ls ekaxh tk ldrh gSA

8- Jh--------------------------------- us fpfdRlk izfriwfrZ ¼Medical reimbursement½ ds fy, tks

nkok izLrqr fd;k gS] muesa fuEufyf[kr nok,a fu;ekuqlkj Lohdk;Z ¼Admissible½

ugha gSaS %&

1- -------------------------------------------

2- ------------------------------------------

3- --------------------------------------------

vr% budh dqy dher--------------------#i;s dkVdj 'ks"k ek=-----------------#i;s dh laLohÑfr

nh tk ldrh gSA

dk;Z'kkyk esa vH;kl%&

1- LVkQ dkj ds fy, fn, x, isVªksy] rsy vkfn ls lacafèkr fcy ds Hkqxrku ds fy,

fVIi.kh fy[ksaA

2- izkIr ys[ku lkexzh ds lR;kiu ds fy, nks vfèkdkfj;ksa dks ukfer djus ds fy, ,d

fVIi.kh fy[ksaA

3- 'kk[kk dk;kZy; izcaèkd dh vksj ls {ks=h; dk;kZy; ds ys[kk vfèkdkjh ds uke i= dk

,d izk:i cuk,a ftlesa fnukad---------------------------- dks Hksts x, QqVdj fcy ds psd 'kh?kz

Hkstus dk vuqjksèk fd;k tk,A

4- Jh--------------------- dks ----------------- @& #- ;k=k HkRrk vfxze ¼T.A. Advance ½ fn;k x;k

FkkA ,d eghus ls vfèkd gks x;k] fdUrq vHkh rd mUgkasus ;k=k HkRrk fcy izLrqr ugha

fd;k gSA bl ekeys dks 'kk[kk vfèkdkjh ds le{k izLrqr djus ds fy, fVIi.kh rFkk
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;k=k HkRrk fcy 'kh?kz tek djus ds fy, lacafèkr deZpkjh ds uke Kkiu dk izk:i

cuk,aA

5- fdrkcksa dh [kjhn ds fcy izLrqr fd, x, gSaA fcy ds lkFk yxs okmpjksa ij HkaMkj

jftLVj esa izfof"V dh ì"B la[;k ugha nh xbZ gSA fcy ykSVkrs gq, bl vk'k; dh ,d

vukSipkfjd fVIi.kh dk izk:i fy[ksaA

6- {ks=h; dk;kZy; dh jksdM+ 'kk[kk esa izkIr Jh------------------- ds o"kZ --------------ds fy, NqV~Vh

;k=k fj;k;r ¼LTC½ dk fcy izkIr gqvk gSA bls lsok&iqfLrdk rFkk oS;fDrd Qkby

ls vko';d lR;kiu rFkk izfof"V ds fy, LFkkiuk 'kk[kk esa fcy Hkstrs gq, vukSipkfjd

fVIi.kh dk izk:i cuk,aA

mi;ksxh 'kCnkoyh

Account ys[kk] [kkrk] fglkc

Accountant Ysk[kkdkj

Aid Lkgk;rk

Grant in aid Lkgk;rk vuqnku

Allotment vkcaVu

Allowance HkRrk

Amount jkf'k@jde

Audit Yks[kkijh{kk

Auditor Ysk[kkijh{kd

Authorise izkfèkÑr djuk

Authority izkfèkdkj] izkfèkdkjh] izkfèkdj.k

Basic Pay ewy osru

Bill fcy] foi=
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Bonus Ckksul

Budget ctV

Cash jksdM+@udn

Cashier jksdfM+;k] [ktkaph] dks"kiky

Challan Pkkyku

Charge [kpZ] izHkkj

Cheque pSd

Competent Authority Lk{ke izkfèkdkjh

Concurrence Lkgefr

Cost Ykkxr

Credit Tkek] mèkkj] lk[k

Dearness Allowance egaxkbZ HkRrk

Debit Ukkes Mkyuk

Deduction dVkSrh

Estimate izkDdyu

Fare fdjk;k] HkkM+k

Finance foRr

Financial Adviser foRrh; lykgdkj

Foreign Exchange fons'kh eqnzk

Free fu%'kqYd

Fund fufèk

Grant vuqnku

Gratuity xzSP;qVh] minku
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Grand Total Lkdy ;ksx

Head of Account Ysk[kk 'kh"kZZ

Honorarium Ekkuns;

House Rent edku fdjk;k

Imprest vxznk;

Incidental Charges izklafxd izHkkj

Instalment fd'r

Interest C;kt

Interim Relief varfje lgk;rk

Ledger [kkrk] ystj

Major Head of Accounts eq[; ys[kk 'kh"kZZ

Net Amount fuoy jkf'k] 'kq) jkf'k

Objection vkifRr

Observation fVIi.kh

Officiating Pay LFkkukiUu osru

Overtime Allowance Lke;ksifj HkRrk

Paragraph iSjk

Pass ikfjr djuk

Payment Hkqxrku

Payable ns;

Payee Ikkus okyk] vknkrk

Pension Iksa'ku

Pensioner Iksa'ku Hkksxh
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Percent Ikzfr'kr

Premium izhfe;e] chek fd'r

Pre-receipted bill jlhn lfgr fcy

Provision izkoèkku] micaèk] O;oLFkk

Provisional vuafre

Recovery Oklwyh

Reimbursement izfriwfrZ

Revenue jktLo

Pay/Salary Oksru

Sanction laLohÑfr] eatwjh

Scale of pay Oksrueku

Supplementary bill iwjd fcy

Suspense Account mpar [kkrk

Tax dj

Travelling Allowance ;k=k HkRrk

Treasury dks"k] [ktkuk

Voucher Okkmpj] izek.kd

wages Ektnwjh

write off cV~Vs [kkrs esa Mkyuk
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ikB&22

losZ{k.k rFkk dkj[kkuksa@LFkkiukvkas dh O;kfIr

deZpkjh jkT; chek ;kstuk dk y{; lekt dY;k.k gS] ftlds varxZr

dkj[kkuksa@LFkkiukvksa esa dk;Zjr deZpkfj;ksa dks fofHkUu izdkj ds fgrykHk iznku djds mUgsa

lkekftd lqj{kk iznku dh tkrh gSA iwjs ns'k esa bruh cM+h la[;k esa vkS|ksfxd dkexkjksa dks

lkekftd lqj{kk iznku djus ds fy, cgqr cM+h fufèk dh vko';drk jgrh gSA deZpkjh jkT;

chek ;kstuk ,d Lo foRriksf"kr O;oLFkk ij vkèkkfjr gSA vFkkZr~] deZpkjh jkT; chek fuxe

vius [kpksZa ds fy, visf{kr jkf'k dh O;oLFkk Lo;a gh djrk gSA fuxe ds ikl ;g jkf'k

fu;ksDrkvksa vkSj deZpkfj;ksa ls ,d fuf'pr nj ¼bl le; Hkqxrku dh xbZ etnwjh@osru dk

1-75% deZpkjh va'knku rFkk 4-75% fu;ksDrk va'knku vFkkZr dqy 6-5%½ ds vuqlkj izkIr

gksus okys va'knku ds :i esa vkrh gSA loZizFke dsUnz ljdkj vfèkfu;e dh èkkjk 1¼3½ ds

varxZr vfèklwpuk tkjh djds fdlh {ks= fo'ks"k esa ;kstuk dks ykxw djrh gSA dk;kZfUor {ks=

esa ;g ;kstuk izFker% mu lHkh dkj[kkuksa@LFkkiukvksa ij ykxw gksrh gS] ftuesa fofuekZ.k dh

izfØ;k esa de&ls&de 10 deZpkjh fu;ksftr fd, x, gksaA vfèkfu;e dh èkkjk 2¼,½ rFkk

fofu;e 10& ch ds varxZr dkj[kkus@LFkkiuk ds ekfyd vFkok lgHkkfx;ksa (Partners) dk

;g dkuwuh nkf;Ro gS fd os viuh bdkbZ dks O;kfIr ;ksX; gksus ds 15 fnu ds Hkhrj fuèkkZfjr

izi= 01 esa iathdj.k ds fy, lacafèkr {ks=h; dk;kZy; dks vkosnu djsaA ysfdu] tgk¡a fu;ksDrk

Lo;a ,slk ugha djrk vkSj fuxe dks dgha ls Hkh lwpuk feyrh gS fd bdkbZ O;kfIr ;ksX; gS

rks lkekftd lqj{kk vfèkdkjh lacafèkr bdkbZ dk losZ{k.k djrk gSA jkT; ljdkj vfèkfu;e

dh èkkjk 1¼5½ ds varxZr vfèklwpuk tkjh djds vU; LFkkiukvksa dks Hkh vfèkfu;e ds micaèkksa

ds varxZr yk ldrh gS tSls fd%&

¼d½ gksVy rFkk jsLVksjsaV

¼[k½ flusek?kj rFkk jax'kkyk,a

¼x½ vkS|ksfxd] okf.kfT;d vFkok —f"k vkèkkfjr vU; LFkkiuk,aA

¼?k½ lM+d eksVj ifjogu miØe] nqdkusa] lekpkji=] LFkkiuk,a vkfnA
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Ckhek fujh{kd lacafèkr {ks= dk loZs{k.k djus ds i'pkr~ ml {ks= esa LFkkfir

dkj[kkuksa@LFkkiukvksas rFkk buesa dk;Zjr deZpkfj;ksa ds lacaèk esa foLr̀r fooj.k viuh losZ{k.k

fjiksVZ esa {ks=h; dk;kZy; dks Hkstrk gS rFkk tks dkj[kkus@LFkkiuk,a deZpkjh jkT; chek

vfèkfu;e ds varxZr O;kIr fd, tkus ds fy, ;ksX; gksa] muds lacaèk esa viuh laLrqfr nsrk

gSA fu;ksDrkvksa }kjk Hkjs x, 01&QkeksaZ dh leh{kk ds i'pkr~ tks fu;ksDrk O;kfIr ds ;ksX; ik,

tkrs gSa] mUgsa iathÑr dj fy;k tkrk gS vkSj {ks=h; dk;kZy; dh vksj ls ,d fo'ks"k dwV

la[;k ¼Code No.½ vkcafVr dj nh tkrh gSA fu;ksDrk dks Hkfo"; esa fuxe ds lkFk dksbZ Hkh

i=kpkj djrs le; bl dwV la[;k dk mYys[k djuk gksrk gSA vfèkfu;e ds varxZr O;kIr

bdkbZ esa fu;ksftr deZpkfj;ksa esa ls mu lHkh deZpkfj;ksa dks chekÑr O;fDr ds :i esa O;kIr

dj fy;k tkrk gS tks fuèkkZfjr lhek rd vFkkZr~ 15]000@& #i;ss ekfld osru@etnwjh

izkIr djrs gksaaA blds i'pkr fu;ksDrk ls ;g vis{kk dh tkrh gS fd og vfèkfu;e ds varxZr

micaèkksa dk vuqikyu djs vkSj vius dkj[kkus@LFkkiuk ds lacaèk esa visf{kr vfHkys[kksa dk

j[kj[kko djsA fu;ksDrk }kjk vuqikyu dh fLFkfr dk tk;tk ysus ds mn~ns'; ls lkekftd

lqj{kk vfèkdkjh bu bdkb;ksa dk fujh{k.k djrk gSA bl dkjZokbZ ds lacaèk esa dqNsd fVIif.k;ka

fuEukuqlkj gSaa%&

fVIi.kh 1 % fopkjkèkhu i= 'kk[kk dk;kZy; izcaèkd] QxokM+k ls izkIr gqvk gS ftlesa

mUgksaus lwfpr fd;k gS fd QxokM+k ds lkFk yxrs xkao jkeiqj esa cgqr ls ,sls dkj[kkus@LFkkiuk,a

gSa ftUgsa deZpkjh jkT; chek vfèkfu;e ds varxZr O;kIr fd;k tk ldrk gSA vr% 'kk[kk

dk;kZy; izcaèkd dks bl {ks= dk losZ{k.k djds foLr̀r fjiksVZ Hkstus ds fy, fy[kk tkuk

mfpr gksxkA mi funs'kd ¼leUo;½ Ñi;k vuqeksnukFkZ ns[kaasA

fVIi.kh 2 % 'kk[kk dk;kZy; izcaèkd QxokM+k us {ks=h; dk;kZy; ds i=

la[;k&&&&&&&fnukad%&&&&&&ds lacaèk esa xkao jkeiqj esa dkj[kkuksa@LFkkiukvksa dk

losZ{k.k fd;k vkSj bl {ks= esa deZpkjh jkT; chek ;kstuk dks dk;kZfUor fd, tkus ds lacaèk

esa fuEukuqlkj lwpuk Hkssth gS%&
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futh rFkk lkoZtfud {ks= ds dkj[kkuksa ds fu;ksDrkkas rFkk deZpkfj;ksa dh la[;k

futh {ks= lkoZtfud {ks=

fu;ksDrk 20 02

deZpkjh 200 600

'kk[kk izcaèkd us ;g Hkh lwfpr fd;k gS fd mi;qZDr ds vfrfjDr bl {ks= esa 20

bdkb;ka ,slh Hkh gaS ftuds lacaèk esa i;kZIr vfHkys[k miyCèk ugha djok, tkus ds dkj.k

budk izkjafHkd fujh{k.k ugha fd;k tk ldkA deZpkfj;ksa dks fpfdRlk fgrykHk rFkk udn

fgrykHk iznku fd, tkus ds lacaèk esa izcaèkd us dgk gS fd fQygky orZeku O;oLFkk ls dke

py ldrk gSA ;kstuk ds foLrkj ds fy, ;g ekeyk mi;qDr izrhr gksrk gSA vr% bls

eq[;ky; Hkstk tk ldrk gSA mi funs'kd ¼leUo;½ Ñi;k vuqeksnukFkZ@fopkjkFkZ ns[ksaA

fVIi.kh 3 % {ks=h; dk;kZy; }kjk deZpkjh jkT; chek dwV la[;k vkoafVr fd, tkus

ds fy, fu;ksDrk us vius vkosnu i= ds lkFk QkeZ&01 Hkjdj Hkstk gSA fu;ksDrk us fnukad

&&&&&&&&dks 25 deZpkjh fu;ksftr fd, gq, gSa o fofuekZ.k izfØ;k esa 'kfDr dk iz;ksx

fd;k tkrk gSA bl bdkbZ esa dksbZ nq?kZVuk vHkh rd ugha gqbZ gSA vr% izLrkfor gS fd bdkbZ

dks fnukad &&&&&&&ls vafre :i ls O;kIr dj fy;k tk, vkSj bdkbZ dks vko';d dwV

la[;k vkoafVr dj nh tk,A

fVIi.kh 4 % 'kk[kk dk;kZy; gksf'k;kjiqj ds izcaèkd us lwfpr fd;k gS fd dqNsd

deZpkjh laxBuksa ds izfrfufèk;ksa us 'kk[kk dk;kZy; esa vkdj ;g lwfpr fd;k gS fd

gksf'k;kjiqj uxj ds ikl gh xkao uljkyk esa 20&25 bdkb;ka LFkkfir dh xbZ gSa ftlesa 150

ls vfèkd deZpkjh fu;ksftr fd, x, gSaA ;g xkao gksf'k;kjiqj 'kgj ls 8 fd0eh0 dh nwjh

ij fLFkr gSA bu izfrfufèk;ksa us bl lacaèk esa ;g izLrkfor fd;k gS fd 'kk[kk dk;kZy; izcaèkd

gksf'k;kjiqj dks bl {ks= dk nkSjk djus ds ckn fuEufyf[kr lwpuk izsf"kr djus ds fy, dgk

tk,%
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jktLo gncLr dkj[kkuk@ d-jk-ch- 'kk[kk O;kfIr ;ksX; vH;qfDr;ka

xkao dk la[;k LFkk0 dk vkS"kèkky; dk;kZy; deZpkfj;ksa

uke uke o irk ls nwjh ls nwjh dh la[;k

mi funs'kd¼leUo;½ Ñi;k vuqeksnu@fopkjkFkZ ns[ksaA

dk;Z'kkyk ds fy, vH;kl

1- 'kk[kk izcaèkd HkfV.Mk dks i= fy[ksa ftlesa muls HkfV.Mk ds lkFk yxrs xkao

jkeiqjkQwy esa dk;Zjr bdkb;ksa vkSj muesa fu;ksftr deZpkfj;ksa ds lacaèk esa lwpuk nsus

ds fy, dgk tk,] rkfd bl {ks= esa ;kstuk dks ykxw fd, tkus ds lacaèk esa fopkj fd;k

tk ldsA 'kk[kk izcaèkd dks bl {ks= dh deZpkjh jkT; chek vkS"kèkky; rFkk 'kk[kk

dk;kZy; ls nwjh dk mYys[k djus ds fy, Hkh dgsaA

2- esllZ &&&&&&&&&&&&&&&& ls 01& QkeZ esa dwV la[;k vkaofVr fd, tkus ds

lacaèk esa tks vkosnu izkIr gqvk gS mldh laoh{kk djus ij ik;k x;k gS fd vkosnu i=

ds lkFk izFke fctyh fcy vkSj VsyhQksu fcy dh izfr;ka layXu ugha dh xbZ gSaA bl

lacaèk esa fu;ksDrk dks i= fy[ksa ftlesa bu nLrkostksa dks 'kh?kz Hkstus ds fy, dgk tk,

rkfd mUgsa dwV la[;k vkoafVr fd, tkus ij fopkj fd;k tk ldsA

3- esllZ&&&&&&&&&&&&&&&&&&& ls dwV la[;k vkoafVr fd, tkus ds lacaèk esa

QkeZ 01 izkIr gqvk gS ftlesa mUgksaus ;g mYys[k fd;k gS fd og fHkUu LFkkiukvksa@dkj[kkuksa

ds fy, NqViqV dk;Z ¼Job Work½ djrs gSaA fdUrq mUgksaus mu LFkkiukvksa@dkj[kkuksa

ds uke vkSj irksa dk mYys[k ugha fd;k gSA vr% vkosnd ls bl lacaèk esa iw.kZ lwpuk

eaxokbZ tkuh visf{kr gSA bl lacaèk esa Qkby ij fVIi.kh fy[ksaA
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4- eq[;ky; us vius i= la[;k &&&&&&&&&&&& fnuakd&&&&&& }kjk ifV;kyk

ds fudVorhZ xkao esgeiqjk esa deZpkjh jkT; chek ;kstuk ykxw fd, tkus ds lacaèk esa

fuEufyf[kr lwpuk Hkstus ds fy, dgk Fkk%&

d-jk-ch- vkS"kèkky; ifV;kyk esa dk;Zjr fpfdRldksa dh la[;kA

mDr vkS"kèkky; ifV;kyk esa dk;Zjr fpfdRldksa dh la[;kA

izLrkfor {ks= dh] mDr fMLisaljh] lkekU; vLirky rFkk 'kk[kk dk;kZy; ls nwjhA

6- vfrfjDr 500 chekÑr O;fDr;ksa rFkk muds vkfJr ifjtuksa dks fpfdRlk lqfoèkk

miyCèk djkus dh iw.kZ {kerkA

bl lacaèk esa funs'kd fpfdRlk lsokvksa dks igys ls fy[ks x, i= dk vuqLekjd fy[ksaA

mi;ksxh 'kCnkoyh

Wages Ektnwjh

Act vfèkfu;e

Section èkkjk

Sub Section mièkkjk

Municipal limits uxj ikfydk lhek

Premises Ikfjlj

Contract of Service Lksok lafonk

Supervision Ik;Zos{k.k

Partner Hkkxhnkj

Director funs'kd

Managing Director izcaèk funs'kd

Partnership firm Hkkxhnkj QeZ
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Private limited company izkbosV fyfeVsM daiuh

Records vfHkys[k

Location of factory dkj[kkus dk voLFkku

Locality Ikfj{ks=

Jurisdiction {ks=kfèkdkj

Proprietorship LokfeRo

Individual ownership O;fDrxr LokfeRo

Partnership Hkkxhnkjh

Period covered by inspection fujh{k.kkèkhu vofèk

Coverage O;kfIr

Scheme ;kstuk

Employer fu;ksDrk

Co-occupier of the factory dkj[kkus dk lg&vfèkHkksxh

Principal Employer izèkku fu;ksDrk

Immediate Employer vklUu fu;ksDrk

Employee deZpkjh

Provisional vufUre

Apprentice izf'k{kq

Trainee izf'k{k.kkFkhZ

Private Sector futh {ks=

Public Sector lkoZtfud {ks=

Seasonal factory ekSleh dkj[kkuk

Exemption NwV
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Manufacturing process fofuekZ.k izfØ;k

Insurable employment Ckhek ;ksX; jkstxkj

Managing Agent izcaèk vfHkdrkZ

Prescribed fofgr

Survey losZ{k.k

Preliminary inspection izkjafHkd fujh{k.k

Information lwpuk

Implement dk;kZfUor djuk

Implemented area dk;kZfUor {ks=

Notification vfèklwpuk

Benefit fgrykHk

Medical arrangement fpfdRlk O;oLFkk

Final Date of Coverage (FDC) O;kfIr dh vafre frfFk
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ikB&23¼d½

iathdj.k rFkk fofu;e 103¼d½

iathdj.k dk vFkZ gS] fdlh bdkbZ] laLFkku ;k O;fDr fo'ks"k dks iath fo'ks"k esa ntZ

djukA d-jk-ch-vfèkfu;e ds varxZr fofu;e 103 ¼d½ ,d ,slh izfØ;k gS ftlds rgr

fu;ksDrk ,oa dkexkjksa dks viuh O;kfIr esa ykrs gq, d-jk-ch-fuxe dkexkjksa dks lkekftd

lqj{kk iznku djrk gSA vr% iathdj.k dks nks foHkkxksa esa ckaWVk tk ldrk gS%&

1- dkj[kkuksa] fcØh dk;kZy;] gksVy] jsLVksjsaV vkfn bdkb;ksa dk iathdj.kA

2- d-jk-ch-vfèkfu;e ds varxZr O;kIr fofHkUu bdkb;ksa esa dk;Zjr deZpkfj;ksa dk iathdj.k

vFkkZr~ chekd̀r O;fDrA

1- dkj[kkuksa@LFkkiuksa dk iathdj.k %

ftu bdkb;ksa esa fofuekZ.k fd;k tkrk gS ,slh bdkb;ksa esa 10 ;k 10 ls vfèkd deZpkjh

fu;ekuqlkj d-jk-ch-vfèkfu;e ds varxZr O;kIr fd, tkrs gSa c'krsZ HkkSxksfyd vkèkkj ij og

{ks= dk;kZfUor {ks= ds varxZr vkrk gksA

tks dkj[kkuk o LFkkiuk O;kfIr {ks= esa fLFkr gS vFkok tgka ;kstuk ds foLrkj ds lkFk

dkj[kkuk@LFkkiuk O;kfIr ;ksX; gksrk gS] mldk iathdj.k mls ,d dwV la[;k vkcafVr

djds fd;k tkrk gSA fuxe esa dkj[kkus@LFkkiuk ds iath;u ds lkFk gh vuqikyu izfØ;k

izkjEHk gksrh gSA ,slh O;kfIr ;ksX; dkj[kkuksa@LFkkiuksa dks vfèkfu;e dh O;oLFkkvksa ds

vuqlkj QkeZ&01 Hkj dj fuxe ds lEc) {ks=h; dk;kZy; dks fHktokuk gksrk gSA iathdj.k

ds lkFk gh dkj[kkuk@LFkkiuk fuxe ls tqM+ tkrk gSA

fu;ksDrk dk lkafof/kd nkf;Ro gS fd og viuh bdkbZ dks d-jk-ch-vfèkfu;e ds varxZr

QkeZ 01 izLrqr djrs gq, vius fy, dwV la[;k izkIr dj yasA blls fuxe iapnhi ds :i

esa tkus tkus okys ik¡p fgrykHk tSls chekjh fgrykHk] viaxrk fgrykHk] vkfJrtu fgrykHk]
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izlwfr fgrykHk] fpfdRlk fgrykHk tSls dY;k.kdkjh fgrykHk vius deZpkfj;ksa dks miyCèk

djk ldrk gSA

2- dkexkjksa dk iathdj.k %

d-jk-ch-vfèkfu;e] 1948 ds varxZr O;kIr izR;sd dkj[kkus] LFkkiuk] fcØh dk;kZy;]

flusek] jsLVksjsaV vkfn esa dk;Zjr ,oa vfèkdre 15]000@& #i;s ekfld osru izkIr djus

okys lHkh dkexkj O;kIr fd, tkrs gSa vkSj mudk iathdj.k fd;k tkrk gSA fofu;e 103 ¼d½

ds varxZr tSls gh dkexkjksa dks iathd̀r fd;k tkrk gS] mlh le; ls mUgsa chekd̀r O;fDr

;k chekd̀r efgyk dgk tkrk gSA budk iathdj.k cgqr vklku gSA fofgr ?kks"k.kk&izi= esa

vko';d lwpuk,a Hkjdj fu;ksDrk ds ekè;e ls lacafèkr d-jk-ch-fuxe ds 'kk[kk dk;kZy; dks

Hkstuk iM+rk gSA rnqijkar 'kk[kk dk;kZy; ds Lrj ij iathdj.k dh izfØ;k djds izR;sd

chekd̀r O;fDr dks chek la[;k vkcafVr dh tkrh gSA fuxe esa lwpuk izkS|ksfxdh ds vuqiz;ksx

ds mijkUr vc fu;ksDrk Lo;a vius Lrj ls fcuk d-jk-ch-fu- dk;kZy; esa x;s] vius

dkj[kkuk@LFkkiuk esa fu;ksftr deZpkfj;ksa dk vkWuykbu iathdj.k dj ldrs gSaA

iathdj.k ds mijkar deZpkfj;ksa dks chek la[;k nsrs gq, chekd̀r O;fDr ?kksf"kr fd;k

tkrk gSA ;g izfØ;k iwjh gksus ds lkFk gh va'knku dh izkfIr dk flyflyk 'kq: gksrk gS vkSj

blh va'knku dh vkSipkfjdrk ds lkFk gh ;g fo'kky laxBu tqM+k gSA ;kstuk dk mn~ns';

gS chekd̀r O;fDr;ksa ds fgrksa dh iw.kZ :i ls lqj{kk dh O;oLFkk djuk] fpfdRlk fgrykHk

fnykuk] fpfdRlk ifjp;kZ o muds vaxghu gksus vFkok èR;q dh fLFkfr esa mUgsa@muds

vkfJrksa dks mfpr foRrh; lgk;rk iznku djukA blfy, vFkZ ds leqfpr mi;ksx ds fy,

fuxjkuh Hkh j[kuh iM+rh gSA

chekd̀r O;fDr;ksa ds fy, mfpr lqfoèkk,a tqVkus esa vFkZ dk fo'ks"k egŸo gSA chekd̀r

O;fDr;ksa dks igpku&i= fn, tkrs gSa rFkk ;g lrdZrk cjrh tkrh gS fd ftl O;fDr fo'ks"k

dk va'knku izkIr gqvk gS ek= ogh bl ;kstuk ds vUrxZr fgrykHk ys ik,A va'knku fooj.kh

dh izkfIr ds mijkUr ,fld&38 jftLVj esa vko';d izfof"V dh tkrh gS ftuesa ;g

oxhZdj.k ¼Classification½ fd;k tkrk gS fd chekd̀r O;fDr fo'ks"k fpfdRlk fgrykHk dk
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ik= gS vFkok ugha vkSj bl vk'k; dh izfof"V laxr chek la[;k ds lEeq[k dh tkrh gSA

iathdj.k ds mijkar vkSj chek la[;k izkIr gksus ds ckn ;fn dksbZ chekd̀r O;fDr ,d

bdkbZ ls nwljh bdkbZ esa ukSdjh cnydj pyk tkrk gS rks iqu% ?kks"k.kk i= izLrqr djus dh

dksbZ vko';drk ugha gSA iwoZor~ mlh chek la[;k rFkk igpku&i= ds lkFk og fgrykHk

izkIr dj ldrk gSA

tgk¡a rd fofu;e 103¼d½ dk loky gS chekd̀r O;fDr] fu;ksDrk] 'kk[kk dk;kZy;

rFkk {ks=h; dk;kZy; ds eè; essa i=kpkj gksus dh laHkkouk jgrh gSA chekd̀r O;fDr;ksa dks

fgrykHk miyCèk djkus ds fy, rRlacaèkh fo"k; ds ckjs esa i=kpkj fd;k tkrk gSA dqN uewus

bl izdkj gSaA

uewuk&1

deZpkjh jkT; chek fuxe

'kk[kk dk;kZy; --------------------------

la[;k-------------------------------------------------------------- fnukad %

lsok esa]

esllZ------------------------------------------------

----------------------------------------------------------

---------------------------------------------------------

fo"k; % ?kks"k.kk izi= esa =qfV;ka lqèkkjus ds ckjs esaA

egksn;]

mi;qZDr ds lanHkZ es vius i= la[;k----------------------------------fnukad-------------------------dks

ns[ksaA bl lacaèk esa vkidks lwfpr fd;k tkrk gS fd mDr i= ds lkFk izkIr 20 ?kks"k.kk izi=ksa

esa ls 4 i=ksa esa chekd̀r O;fDr dk uke] gLrk{kj] dke ij gkftj gksus dh rkjh[k vkfn ugha

gSA
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vr% vkils vuqjksèk gS fd ;Fkk'kh?kz mDr =qfV;ksa dks Bhd djokdj ykSVrh Mkd }kjk

bl dk;kZy; dks HkstsaA

Hkonh;]

¼     ½

 izcaèkd

uewuk&2

fdlh fu;ksDrk }kjk ?kks"k.kk&izi= izkIr gq, gSa ftuds vkèkkj ij Øe'k% chek la[;k

vkcafVr dh xbZ gSaA vxzs"k.k i= dk elkSnk bl izdkj gS %

deZpkjh jkT; chek fuxe

'kk[kk dk;kZy; --------------------------

la[;k-------------------------------------------------------------- fnukad %

lsok esa]

esllZ------------------------------------------------

----------------------------------------------------------

---------------------------------------------------------

fo"k; %& fofu;e 103 ¼d½ ds vèkhu chek la[;k vkoafVr dj Hkstus ds ckjs esaA

egksn;]

mi;qZDr ds lacaèk esa vkids i= la[;k-------------------------------------------------------------------------

fnukad -------------------------------------ds Øe esa lHkh chekd̀r O;fDr;ksa dks fofu;e 103 ds vèkhu chek

la[;k vkcafVr dj] vko';d dkjZokbZ ds fy, Hksth tk jgh gSA

Hkonh;]

¼     ½

izcaèkd
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mi;ksxh 'kCnkoyh

Employer fu;ksDrk

Principal Employer izèkku fu;ksDrk

Insurable employment chek ;ksX; fu;ksstu

Code no. dwV la[;k

Return fooj.kh

Insurance no. chek la[;k

Registration iathdj.k

Coverage O;kfIr

Inspection fujh{k.k

Survey losZ{k.k

Allotment vkcaVu

Medical Benefit fpfdRlk fgrykHk

Medical Attendance fpfdRlk ifjp;kZ

Option fodYi

Capitation fee izfrO;fDr 'kqYd

A.D. (Health Services) Lkgk;d funs'kd¼LokLF; lsok,a½

Year of Birth tUe dk o"kZ

Date of entry HkrhZ dh rkjh[k

Countersigned izfrgLrk{kfjr

Area {ks=

Medical Certificate fpfdRlk izek.ki=

Attached local office lac) 'kk[kk dk;kZy;
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Exit fuxZZe

Re-entitlement iqu% ik=

Declaration Form ?kks"k.kk&izi=

Contribution va'knku

Schedule vuqlwph

Corresponding laxr

Provision micaèk

Comply with ikyu djuk

Re-employment iqufuZ;kstu] fQj ls ukSdjh esa yxuk

Appointed day fu;r fnol

Continuous ØeorhZ
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ikB&23¼[k½

va'knku

d-jk-ch-vfèkfu;e ds varxZr dkexkjksa dks lkekftd lqj{kk iznku djus ds fy,

LFkkfir O;oLFkk ds varxZr fu;ksDrk ,oa chekd̀r O;fDr;ksa ls va'knku izkIr dj] fuxe ds

fy, foRr dh O;oLFkk dh tkrh gSA oSls rks vaxszth 'kCn Contribution ds fy, pank]

lg;ksx] ;ksxnku 'kCn gksus ds ckotwn fuxe }kjk va'knku 'kCn pqu fy;k x;kA orZeku

fLFkfr ds vuqlkj d-jk-ch-fuxe }kjk O;kIr {ks=ksa esa fLFkr ,slh bdkbZ tgka fofuekZ.k izfØ;k

py jgh gS rFkk 10 ls vfèkd deZpkjh fu;ksftr gSa rks fu;ksDrk ,oa dkexkjksa dks iathd̀r

fd;k tkrk gS] lkFk gh muls va'knku Hkh fy;k tkrk gSA ;g ,d oSèkkfud izfØ;k gSA

fQygky tks deZpkjh vfèkdre 15]000@& #i;s ekfld osru izkIr djrs gSa mu lHkh dks

fuxe }kjk O;kIr fd;k tkrk gSA fu;ksDrk ,oa chekd̀r O;fDr;ksa ds fy, va'knku dh lhek

Hkh fuèkkZfjr dh xbZ gSA

blds vuqlkj deZpkjh ds ewy osru dk 4-75 izfr'kr fu;ksDrk ls rFkk 1-75 izfr'kr

chekd̀r O;fDr dh rjQ ls dqy 6-5 izfr'kr izR;sd ekg esa fuxe dks cSad }kjk Hkqxrku djuk

iM+rk gSA chekd̀r O;fDr;ksa dks fpfdRlk fgrykHk lfgr udn fgrykHk rFkk vkfJrtu

fgrykHk miyCèk djkus ds fy, bl jkf'k dk mi;ksx fd;k tkrk gSA

deZpkjh jkT; chek vfèkfu;e ds varxZr va'knku dh jkf'k gj ekl esa osru Hkqxrku

ds le; dkVuk fu;ksDrk dh ftEesnkjh gS] rFkk etnwjh vofèk dks è;ku esa j[krs gq, izR;sd

21 rkjh[k ds vanj fuxe ds ys[kk 1 esa tek djokuh visf{kr gksrh gSA bl ij fuxe

fuxjkuh j[krk gSA va'knku Hkqxrku ,oa vU; vuqikyu dh fuxjkuh gsrq lkekftd lqj{kk

vfèkdkjh le;&le; ij fujh{k.k djrs gSaA vfèkfu;e ds mica/k ds varxZr fuxe cdk;k

va'knku dh olwyh C;kt ,oa gtkZus ds lkFk Hkw&jktLo ¼Land revenue½ ds cdk;k ds :i

esa dj ldrk gSA
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orZeku esa va'knku Hkqxrku vkWuykbu l̀ftr pkyku }kjk fd;k tk jgk gSA ;g

Hkqxrku fu;kstd }kjk vkWuykbu fd;k tk ldrk gS ;k Hkkjrh; LVsV cSad dh 'kk[kk esa fd;k

tk ldrk gSA va'knku fooj.kh Hkh vkWuykbu miyC/k gSaA fu;ksDrk }kjk va'knku fooj.kh

tek djus dh vfuok;Zrk esa ifjorZu eq[;ky; Lrj ij fopkjk/khu gSA

mi;ksxh 'kCnkoyh

Act vfèkfu;e

Account ys[kk

Regulation fofu;e

Arrears cdk;k

Ascending order vkjksg Øe esa

Confirmation iqf"V

Contribution va'knku

Correspondence i=kpkj

Descending order vojksg Øze esa

Decision fu.kZ;

Deductions dVkSrh

Delay foyEc

Deposit tek jkf'k

Due cdk;k@ns;

Employer fu;ksDrk

Employee deZpkjh

Entry izfof"V

Examine tk¡puk
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Explain Li"V djuk

Immediate rqjUr@vklUu

Information lwpuk

Inspection fujh{k.k

Interest C;kt

Opinion jk;

Payment Hkqxrku

Position fLFkfr

Recovery olwyh

Revenue jktLo

Representative izfrfufèk

Submit fuosnu djuk@izLrqr djuk

Wages etnwjh

jktLo lacaèkh dk;Z ds fy, mi;ksxh okD;ka’k

Feasibility of implementation of ;kstuk ds dk;kZUo;u dh lkè;rk

the scheme

Proposal for implementation of ;kstuk ds dk;kZUo;u gsrq izLrko

scheme

Existing medical arrangements fo|eku fpfdRlk O;oLFkk,a

Falling in non-implementation area xSj dk;kZfUor {ks= esa iM+us okyk

Verification of records fjdkMZ dk lR;kiu

Pre planned tour programme iwoZ fu;ksftr nkSjk dk;ZØe

Serious matter xEHkhj ekeyk
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Revenue village jktLo xk¡o

Additional infrastructure vfrfjDr cqfu;knh <kapk

Area adjoining the factory dkj[kkus ls lVk gqvk {ks=

Survey of peripheral villages ifjèkh; ¼ckg~;½ xk¡oksa dk losZ{k.k

Date of start of factory dkj[kkus ds vkjEHk gksus dh rkjh[k

Address of the owner/occupier Lokeh@vfèkHkksxh dk irk

Nature of work carried on fd, tk jgs dk;Z dk Lo:i

Through contractor/ immediate Bsdsnkj@vklUu fu;ksDrk ds ekè;e ls
employer

Manufacturing process fofuekZ.k izfØ;k

Outside the factory dkj[kkus ds ckgj

Monthwise employment position jkstxkj dh ekgokj fLFkfr

Including the precincts vgkrs lfgr

Factory Premises dkj[kkuk ifjlj

Records/ documents inspected fujh{k.k fd, x, vfHkys[k@nLrkost

Information furnished by the fu;ksDrk }kjk izLrqr dh xbZ lwpuk
employer

Proposed date of coverage O;kfIr dh izLrkfor frfFk

Certificate of non-occurance of any dksbZ nq?kZVuk u gksus dk izek.ki=
accident

Attached sheet layXu i=d

Location of factory dkj[kkus dk voLFkku

Exact nature of work carried on fd, tk jgs dk;Z dk ;Fkkor Lo:i

Registered joint stock company iathd̀r la;qDr LVkWd dEiuh
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Person employed for wages etnwjh ij fu;ksftr fd, x, O;fDr

Monthwise statement ekgokj fooj.kh

Prior to the date of implementation dk;kZUo;u dh frfFk ls igys

The Director Health Services funs'kd] LokLF; lsok,a

Phased Programme of Implementation dk;kZUo;u dk pj.kc) dk;ZØe

Survey conducted by area SSO {ks= ds lkekftd lqj{kk vfèkdkjh }kjk
fd;k x;k losZ{k.k

Copy forwarded to Regional Director {ks=h; funs'kd dks vxzsf"kr izfr

Action against the defaulter employer pwddrkZ fu;ksDrk ds fo#) dkjZokbZ

Late submission of Return of va'knku fooj.kh dk foyEc ls izLrqrhdj.k

Contribution

To appear for personal hearing O;fDrxr lquokbZ ds fy, mifLFkr gksuk

Approval for case to be closed ekeys dks can fd, tkus dk vuqeksnu

In Respect of Speaking Order ldkj.k vkns'k ds lacaèk esa

Schedule of damages gtkZuksa dh vuqlwph

Order may be passed vkns'k ikfjr dj fn;k tk,

Claim of contribution on ommitted foyqIr etnwjh ij va'knku dk nkok

wages

Recovery of interest and damages C;kt rFkk gtkZus dh olwyh

Proper maintenance of Inspection fujh{k.k iqLrd dk mfpr j[kj[kko

Book

Under Regulation 102 fofu;e 102 ds varxZr

Allotment of Insurance Numbers chek la[;kvksa dk vkcaVu

Reminder has been issued vuqLekjd tkjh fd;k x;k gS
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Contribution period ending on........ fnukad------------dks lekIr va'knku vofèk

Extention of scheme ;kstuk dk foLrkj

Date of allotement of code no. dwV la[;k ds vkcaVu dh rkjh[k

Preliminary survey Report under fopkjkèkhu izkjafHkd losZ{k.k fjiksVZ

consideration

Arrangement for payment of cash udn fgrykHkksa ds Hkqxrku lacaèkh O;oLFkk

benefits

Disposal of cases ekeyksa dk fuiVku
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ikB&24
fu;ksDrk ds nkf;Ro rFkk gtkZuksa dh olwyh

deZpkjh jkT; chek vfèkfu;e ,sls dkj[kkuksa ij ykxw gksrk gS ftlds fdlh Hkkx esa

fofuekZ.k izfØ;k ds vUrxZr 10 ;k mlls vfèkd O;fDr dke djrs gSaA bu dkj[kkuksa esa dke

djus okys ,sls O;fDr ftudh ekfld vk; 15]000@& #i;s ls vfèkd ugha gS ¼le;ksifj

dk;Z ds fy, ikfjJfed dks NksM+dj½ ;kstuk ds varxZr vkrs gSa rFkkfi vfèkfu;e [kku] jsyos

jfuax 'ksM rFkk ekSleh dkj[kkuksa ij ykxw ugha gksrk gSA

vfèkfu;e dh èkkjk 1¼5½ ds vUrxZr vfèkfu;e ds micaèkksa dk foLrkj LFkkiukvksa ds

vU; oxksZa ij Hkh fd;k x;k gS ;k èkhjs&èkhjs fd;k tk jgk gSA

leqfpr ljdkj èkkjk 1¼5½ ds vUrxZr vfèkfu;e ds foLrkj {ks= ds vUrxZr ykbZ tkus

okyh LFkkiukvksa ds oxZ ;k oxksaZ dk fo'ks"k :i ls mYys[k djrs gq, vfèklwpuk tkjh djrh

gSA vkjaHk esa vfèkfu;e ds micaèk vfèkfu;e dh èkkjk 2¼12½ ds vUrxZr ;Fkk ikfjHkkf"kr ekSleh

dkj[kkuksa ds vykok ljdkjh dkj[kkuksa lfgr vU; dkj[kkuksa ij Hkh ykxw gksrs gSaA

jkT; ljdkj fuxe ds ijke'kZ rFkk dsUnzh; ljdkj ds vuqeksnu ls Hkkjr ds jkti=

esa vius vk'k; dk Ng eghus dk uksfVl nsus ds ckn LFkkiukvksa ds fdlh oxZ ;k oxksZa ij

vfèkfu;e ds micaèkksa dk foLrkj dj ldrh gSA jkT; ljdkj mu {ks=ksa esa gh vfèkfu;e dh

èkkjk 1¼5½ ds vèkhu vfèkfu;e ds micaèkksa dk foLrkj dj ldrh gS tgka micUèkksa dks igys

gh vfèkfu;e dh èkkjk 1¼3½ ds vUrxZr ykxw fd;k tk pqdk gSA

dkj[kkuksa dk ,slk ifjlj ftlds vUrxZr mldh izlhek,a vkrh gSa] ikfjHkkf"kr fd;k

x;k gS ftlesa 10 ;k vfèkd O;fDr fu;ksftr gSa ;k iwoZorhZ 12 ekl ds fdlh Hkh fnu

fu;ksftr Fks vkSj ftlds fdlh Hkh Hkkx esa dksbZ fofuekZ.k izfØ;k dh tk jgh gSA fdUrq blds

vUrxZr dksbZ [kku tks [kku vfèkfu;e ds izorZu ds vè;èkhu gS ;k jsyos jfuax 'ksM ugha

vkrsA



151

ekSleh dkj[kkuksa ls ,slk dksbZ dkj[kkuk vfHkizsr gS tks fuEufyf[kr fofuekZ.k izfØ;k

esa ls ,d ;k vfèkd essa vFkkZr~ dikl vksVuk] :bZ ;k iVlu nckuk] ewaxQyh dh fNykbZ]

dkWQh] uhy] yk[k] jcM+] phuh ¼ftlds varxZr xqM+ vkrk gS½ ;k pk; dk fofuekZ.k ;k fdlh

,slh fofuekZ.k izfØ;k esa tks iwoksZDr izfØ;kvksa esa ls fdlh dh vkuq"kafxd gS ;k mlls lac)

gS] vuU;r% yxk gqvk gS rFkk blds vUrxZr ,slk dkj[kkuk vkrk gS tks ,d o"kZ esa lkr ekg

ls vufèkd dh dkykofèk ds fy, %&

d- pk; ;k dkWQh ds lfEeJ.k] iSfdax ;k iqu% iSfdax dh fdlh izfØ;k esa yxk gks] vFkok

[k- fdlh ,slh vU; fofuekZ.k izfØ;k esa yxk gks ftls dsUnzh; ljdkj Hkkjr ds jkti= esa

vfèklwpuk }kjk fofufnZ"V djsA

fuEufyf[kr ekSleh izfØ;kvksa dks jkT; ljdkjksa }kjk vfèkfu;e dh èkkjk 87 ds vèkhu

NwV iznku dh xbZ gS %&

1- vfufeZr iRrsnkj rEckdw dks lq[kkukA

2- ued fofuekZ.kA

3- pkoy fefyaxA

4- rsy feysa ¼c'krsZ rsy dh izfØ;k vU; fofuekZ.k izfØ;k dh iwjd gks] tks ekSleh gks vkSj

tc rd rsy fudkyus ds fy, fu;ksftr deZpkfj;ksa dh la[;k 50 ls de gks½A

5- dqN jkT;ksa esa cQZ fuekZ.kA

6- :bZ nckus rFkk vkSVus ds lkFk ;k blds cxSj] Åu nckukA

iathdj.k

fofu;e 10¼[k½ ds lkFk ifBr vfèkfu;e dh èkkjk 2¼12½ ds vèkhu dkj[kkuk@LFkkiuk

dk deZpkjh jkT; chek vf/kfu;e ds vUrxZr iathdj.k djuk fu;ksDrk dk lkafofèkd nkf;Ro

gSA ftl dkj[kkuk@LFkkiuk esa vfèkfu;e igyh ckj ykxw gksrk gS] mlls lacafèkr fu;ksDrk
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ij vfèkfu;e ds ykxw gksus ds 15 fnu ds vUnj QkeZ 01 esa iathdj.k dh ?kks"k.kk leqfpr

{ks=h; dk;kZy; esa nsus dk nkf;Ro gSA QkeZ esa lgh C;ksjs nsus gksaxsA blds vfrfjDr fu;ksDrk

dks dkj[kkuk@LFkkiuk dk uke] irk] deZpkfj;ksa dh la[;k rFkk ckgj fLFkr dk;kZy;ksa esa ls

,sls deZpkfj;ksa dks fu;af=r djus okys izcaèkd dk uke] inuke o irk ,d vyx dkxt ij

nsuk gksxkA

QkeZ 01 izkIr gks tkus ij {ks=h; dk;kZy; O;kfIr dh tkap djsxk rFkk bl ckr dh

larqf"V gks tkus ij fd dkj[kkuk@LFkkiuk ij vfèkfu;e ykxw gksrk gS] fu;ksDrk dks dwV

la[;k vkcafVr djsxkA fu;ksDrk }kjk {ks=h; dk;kZy; vkSj 'kk[kk dk;kZy; ds lkFk lHkh

i=kpkj rFkk lHkh izys[kksa esa bl izdkj vkcafVr dwV la[;k dk iz;ksx visf{kr gSA

fuxe esa lwpuk izkS|ksfxdh dk lw=ikr gks tkus ij vc fu;ksDrk QkeZ 01 vkWu ykbu

Hkjrk gS vkSj mls rqjUr dwV la[;k vkcafVr gks tkrh gSA

deZpkfj;ksa ds iathdj.k ls lacafèkr izi=] ?kks"k.kk izi= rFkk ?kks"k.kk izi= dh fooj.kh

¼vkoj.k i=½ gSA dwV la[;k izkIr dj ysus ds i'pkr~ izèkku fu;ksDrk dks ,sls deZpkfj;ksa dk

fuèkkZj.k djuk pkfg, tks èkkjk 2¼9½ esa nh xbZ ifjHkk"kk ds lanHkZ esa ;kstuk ds vUrxZr vkrs

gksaA blds ckn og leqfpr {ks=h; dk;kZy; ;k 'kk[kk dk;kZy; ls visf{kr ?kks"k.kk izi=

eaxokus dh O;oLFkk djsxk vkSj ;kstuk ds vUrxZr vk, izR;sd deZpkjh ls mu izi=ksa dks

Hkjok,xkA vktdy deZpkfj;ksa dk ?kks"k.kk&izi= Hkh vkWu ykbu izLrqr djus dh O;oLFkk gSA

tks O;fDr vfèkfu;e esa nh xbZ ifjHkk"kk ds vFkkZuqlkj izFke ckj deZpkjh curk gS] ,sls

ekeys ess izFke va'knku vofèk ml rkjh[k ls vkjEHk gksxh ftl rkjh[k dks pkyw va'knku

vofèk esa izFke ckj chek;ksX; jkstxkj esa vkrk gS rFkk mldh rnuq:ih fgrykHk vofèk esa ,sls

jkstxkj dh rkjh[k ls ukS ekg dh lekfIr ij vkjEHk gksxhA

u, deZpkjh ds ekeys esa] fu;ksDrk dks fu;qDr O;fDr ls irk djuk gksxk fd D;k og

igys deZpkjh jkT; chek vfèkfu;e ds vUrxZr iathd̀r Fkk] ;fn gka rks mls igpku i=

izLrqr djus ds fy, dgk tk,A ;fn og mUgsa izLrqr dj nsrk gS rks ,sls O;fDr ds lacaèk esa
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u;k ?kks"k.kk izi= Hkjuk visf{kr ugha gS rFkk mldh chek la[;k ogh jgsxh tks mls igys

vkcafVr dh xbZ FkhA

fdlh deZpkjh ds lacaèk esa ,d o"kZ esa Ng&Ng ekl dh rnuq:ih fgrykHk vofèk;ksa

lfgr Ng&Ng ekl dh nks va'knku vofèk;ka gksaxhA

va'knku

izR;sd fu;ksDrk tks bl ;kstuk ds vUrxZr vkrk gS] vius lHkh deZpkfj;ksa dh dqy

etnwjh ls va'knku dkVsxkA ;g va'knku 15]000@& #i;s izfrekg rd etnwjh ikus okys

deZpkjh dk dkVk tk,xk vkSj bldh nj 1-75 izfr'kr gksxhA blesa fu;ksDrk viuk va'knku

4-75 izfr'kr dh nj ls tksM+sxk rFkk dqy 6-5 izfr'kr dh nj ls jkf'k fofu;e 31 esa of.kZr

lacafèkr etnwjh vofèk dh lekfIr ds 21 fnu ds vanj Hkkjrh; LVsV cSad dh fdlh 'kk[kk esa

fuèkkZfjr pkyku Hkjdj deZpkjh jkT; chek [kkrk la[;k 1 esa tek dj nsxkA

foojf.k;ksa dk izLrqrhdj.k

fofu;e 26 ds vuqlkj fu;ksDrk mi;qDr dk;kZy; dks va'knku vofèk dh lekfIr ds

42 fnuksa ds vanj Nekgh fooj.k izLrqr djsaxsA

fjdkMZ vkSj jftLVjksa dk vuqj{k.k

izR;sd fu;ksDrk vfèkfu;e ds vuqikyu esa uhps fn, fjdkMZ vo'; j[ksxk %&

1- fofu;e 32 ds vUrxZr QkeZ 7 esa deZpkfj;ksa dk jftLVjA

2- fofu;e 66 ds vUrxZr QkeZ 15 esa nq?kZVuk iqfLrdkA

3- fofu;e 102, ds vUrxZr fujh{k.k iqfLrdkA

d-jk-ch- vfèkfu;e dh èkkjk 45¼2½ ds vUrxZr izR;sd fu;ksDrk ds fy, t:jh gS fd

og fuxe ds fdlh Hkh vfèkdkjh }kjk ekax fd, tkus ij leLr fjdkMZ] lHkh okmpj]

jftLVj vkfn izLrqr djsaxsA fuxe ds vfèkdkjh d-jk-ch- vfèkfu;e dh èkkjk 45¼2½ ds vUrxZr

vius vfèkdkjksa ds rgr tkap@lR;kiu ds fy, bu vfHkys[kksa dh ekax dj ldrs gSaA
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C;kt ,oa gtkZus dh olwyh

fu;ksDrk] tks fofu;e 31 , esa mfYyf[kr le;kofèk ds vanj va'knku dk Hkqxrku djus

esa vlQy gksrk gS og pwd ds izR;sd fnu ;k va'knku Hkqxrku esa foyac ds fy, 12 izfr'kr

okf"kZd C;kt dh nj ls lkèkkj.k C;kt dk Hkqxrku djsxkA blds vfrfjDr vfèkfu;e dh

èkkjk 85ch ds vuqlkj ,sls izR;sd fu;ksDrk tks va'knku nsus esa vlQy jgrs gSa ;k va'knku

dk Hkqxrku nsjh ls tek djrs gSa muls fuxe gtkZus dh olwyh ds fy, l{ke gS] rFkkfi gtkZus

dh jde va'knku dh jde ls T;knk ugha gks ldrhA C;kt rFkk gtkZus dks Hkw&jktLo ds

cdk;s dh rjg olwyh fd;k tk ldrk gSA gtkZus ds olwyh ds fy, fu;ksDrk dks ,d 15

fnolh; dkj.k crkvks uksfVl nsuk gksxk ftlesa mls viuh fLFkfr Li"V djus dk volj fey

ldsA fu;ksDrk dks O;fDrxr lquokbZ dk volj Hkh fn;k tkuk pkfg, vkSj O;fDrxr lquokbZ

ds ckn ,d ldkj.k vkns'k ¼Speaking order½ tkjh fd;k tkuk pkfg, ftlesa ml jde dks

vo'; n'kkZ;k tk,xk ftls fu;ksDrk }kjk tek djuk gSA bl uksfVl dh izkfIr ds 30 fnu

ds vanj fu;ksDrk dks og jkf'k tek djuh gksxh vU;Fkk ml jkf'k dks Hkw&jktLo ds cdk;s

ds :i esa olwy fd;k tk,xkA

dk;Z'kkyk ds fy, vH;kl

1- lkekftd lqj{kk vfèkdkjh fdlh dkj[kkus dk fujh{k.k djrk gS vkSj fuEu folaxfr;ka

lwfpr djrk gS %&

¼1½ tuojh] 2012 ds fy, 2]400@& #i;s de tek fd;k x;k gSA

¼2½ lqj{kk xkMksZa ds lacaèk esa vuqikyu ugha fd;k x;k gSA

¼3½ Jh lhrkjke vkns'kiky dk ?kks"k.kk izi= fnukad 15-02-2012 dks izsf"kr fd;k

x;k gS tcfd og 31-12-2011 ls fu;qDr gSA

¼4½ fujh{k.k ds fy, ystj@dS'k cqd izLrqr ugh dh xbZ gSA blds fy, fu;ksDrk

dks i= fy[ksa ftlesa vfèkfu;e ds fofHkUu mica/kksa dk mYya?ku n'kkZrs gq,

folaxfr;ka nh gqbZ gksaA
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2- fu;ksDrk ds fjdkMZ dh tkap ds ckn irk pyk gS fd fu;ksDrk us yxHkx--------osru

vofèk dk va'knku nsj ls tek fd;k gSA èkkjk 85ch ds vuqlkj fu;ksDrk dks gtkZuk Hkh

nsuk gksxkA bl ekeys esa ,d uksV 'kk[kk vfèkdkjh ds vuqeksnu ds fy, izLrqr djsa

ftlesa 5 izfr'kr vkSj 10 izfr'kr dh nj ls fuEufyf[kr rkfydk ds vuqlkj gtkZus

dh olwyh dh tk,xh %&

 Ø-la- etnwjh vofèk va'knku dh jde Hkqxrku dh frfFk

1- 8@2011 ` 12]960@& 20-09-11

2- 11@2011 ` 16]520@& 22-12-11

3- 12@2011 ` 18]520@& 22-01-12

4- 1@2012 ` 18]050@& 22-02-12

5- 2@2012 ` 19]675@& 22-03-12

3- fu;ksDrk us {ks=h; dk;kZy; ds i= fnukad ---------------ds iSjk&4 ,oa 5 dk vuqikyu ugha

fd;k gS] bl lacaèk esa fu;ksDrk dks i= fy[ksaA

4- fu;ksDrk us Hkqxrku dh xbZ etnwjh esa ls fu;fer :i ls deZpkjh va'knku dkVk gS

ysfdu bls fuxe ds [kkrk la[;k&1 esa tek ugha fd;k gSA -----------------------ls ---------------

---rd dh vofèk dk dqy deZpkjh va'knku---------------------#i;s curk gSA lkekftd lqj{kk

vfèkdkjh us fu;ksDrk ds fo#) Hkkjrh; n.M lafgrk dh èkkjk 406@409 ds varxZr

dkjZokbZ fd, tkus dh flQkfj'k dh gSA fu;ksDrk dks ns; jkf'k rqjar tek djus ds fy,

i= dk izk:i fy[ksaA

5- QSDVjh dh O;kfIr ij fopkj fd, tkus gsrq QSDVjh ls lacafèkr Bsdsnkjksa vkSj QSDVjh

ds 'kk[kk dk;kZy;ksa ds lacaèk esa fu;ksDrk ls lwpuk eaxok;s tkus dh vko';drk gSA bl

lacaèk esa fu;ksDrk dks i= dk izk:i fy[ksaA

6- fu;ksDrk dks fnukad----------------------------------dk lh&18 Hkstk x;k Fkk ftldh ikorh bl

dk;kZy; esa izkIr gks pqdh gS fdUrq fu;ksDrk us u rks ekax dh xbZ jkf'k dk Hkqxrku
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fd;k gS vkSj u gh bl lacaèk esa dksbZ vH;kosnu izLrqr fd;k gSA bl lacaèk esa lh&19

tkjh fd;k tkuk gSA bl lacaèk esa Qkby ij fVIi.kh fy[ksaA

7- fu;ksDrk ls ---------------------------- #i;ss dh jkf'k cdk;k gSA blds lacaèk esa lh&19] olwyh

vfèkdkjh dks Hkstk x;k Fkk ysfdu bl lacaèk esa vHkh rd olwyh ugha dh xbZ gSA vr%

bl lacaèk esa olwyh vfèkdkjh dks vuqLekjd fy[ksaA

mi;ksxh 'kCnkoyh

Speaking Order ldkj.k vkns'k

Defaulter pwddrkZ@cdk;knkj

Delyed payment foyEc ls fd;k x;k Hkqxrku

Discrepancy letter =qfVi=

Fair letter LoPN i=

To calculate vkdyu djuk

Interest C;kt

Damages gtkZuk

Contribution period va'knku vofèk

Benefit period fgrykHk vofèk

Representation vH;kosnu

Personal hearing O;fDrxr lquokbZ

To appear mifLFkr gksuk

Indian Penal Code Hkkjrh; n.M lafgrk

Entry izfof"V

Legal action dkuwuh dkjZokbZ

Final vafre
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Rule fu;e

Regulation fofu;e

Review ragister iqujh{k.k jftLVj

Recovery olwyh

Revenue arrear jktLo cdk;k

Factory dkj[kkuk

Establishment LFkkiu
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ikB&25

fgrykHk

deZpkjh jkT; chek fuxe dk izkFkfed mn~ns'; chekd̀r O;fDr;ksa ,oa muds ifjokj

dks lkekftd lqj{kk iznku djuk gSA blfy, chekd̀r O;fDr;ksa ij fdlh Hkh izdkj dk ladV

vkus ij fuxe mudh lgk;rk ds fy, ges'kk rRij jgrk gSA fuxe }kjk chekd̀r O;fDr;ksa

dks ;g lgk;rk fpfdRlkfèkdkfj;ksa }kjk vko';d tk¡p ds ckn fgrykHk ds :i esa iznku dh

tkrh gSA

loZizFke ;g tku ysuk vko';d gS fd fuxe }kjk iznRr fgrykHk dkSu&dkSu ls gSa%&

fgrykHk

fpfdRlk chekjh izlwfr viaxrk vkfJrtu vU;*

¼udn½ ¼udn½ ¼udn½ ¼udn½

¼Medical½ ¼Sickness½ ¼Maternity½ ¼Disablement½ ¼Dependent½ ¼Other½

foLrkfjr of/kZr LFkk;h vLFkk;h

¼Extended½ ¼Enhanced½ ¼Permanent½ ¼Temporary½

*vaR;sf"V [kpZ] O;kolkf;d iquokZl] 'kkjhfjd lgk;d ;a= ,oa mi;a=] fuokjd LokLF;

ns[kHkky] izlwfr HkRrk] csjkstxkj HkRrkA

¼Funeral Expenses, Vocational Rehabilitation, Physical aid and appliances, preventive

Health Care, Confinement allowance, Unemployment allowance½

mi;qZDr vkjs[k ls Li"V gS fd fuxe }kjk iznRr fgrykHkksa dk nk;jk O;kid gSA

cgjgky gesa viuk è;ku bl vksj dsafnzr djuk gS fd mi;qZDr fgrykHkksa ds lacaèk esa tks Hkh

dkxth dkjZokbZ djuh gS og jktHkk"kk fganh esa fdl izdkj dh tk,A
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ÞfgrykHkß 'kCn vaxzsth ds 'kCn Benefit dk fganh :ikarj gSA dgha&dgha blds fy,

izlqfoèkk] ykHk] Qk;nk] fgr] HkRrk tSls 'kCnksa dk Hkh iz;ksx gksrk gSA bu 'kCnksa dk vU; lanHkksZa

esa rks iz;ksx gks ldrk gS ijarq fuxe us Hkk"kk dh ,d:irk cuk, j[kus dh ǹf"V ls ÞfgrykHkß

'kCn dk gh oj.k fd;k gSA vr% dk;kZy; ds dk;ZO;ogkj esa gesa ÞfgrykHkß 'kCn dk gh iz;ksx

djuk pkfg,A blh izdkj Insured Person ds fy, dsoy Þchekd̀r O;fDrß 'kCn dk gh

iz;ksx fd;k tkuk pkfg,] fdlh vU; dk ughaA

fpfdRlk fgrykHk % dksbZ Hkh chekd̀r O;fDr ;k mlds ifjokj dk dksbZ lnL; ftldh

gkyr fpfdRlk vkSj 'kqJw"kk dh vis{kk j[krh gks] fpfdRlk fgrykHk izkIr djus dk vfèkdkjh

gksrk gSA

,sls fpfdRlk fgrykHk ;k rks cfgjax fpfdRlk tSls vLirky] vkS"kèkky;] Dyhfud ;k

chekd̀r O;fDr ds ?kj tkdj ;k varjax fpfdRlk tSls vLirky ;k vU; fpfdRlk laLFkkuksa

esa HkrhZ djds iznku fd, tkrs gSaA

dksbZ Hkh chekd̀r O;fDr ftlds fy, va'knku ns; gks] fpfdRlk fgrykHk dk gdnkj

gksxkA

izlwfr ds fy, fpfdRlk fgrykHk izkIr djus okyh dksbZ Hkh efgyk ml le; rd ;g

fgrykHk izkIr djus dh vfèkdkjh jgrh gS] tc rd mls udn fgrykHk izkIr gksrk jgrk gSA

izR;sd chekd̀r O;fDr o mlds ifjokj dks mudh vko';drk ds vuq:i leku Lrj

dh fpfdRlk ns[kjs[k iznku dh tkrh gS tks fd fn, vuqikr va'knku ds vuqikr ls lhfer

ugha gksrhA

;g fgrykHk fnYyh dks NksM+dj vU; lHkh jkT;ksa dh ljdkj }kjk miyCèk djok;k

tkrk gSA bl fufeRr dqy O;; dk 7@8 fuxe ogu djrk gS vkSj 1@8 fgLlk jkT; ljdkj

}kjk ogu fd;k tkrk gSA

chekd̀r O;fDr;ksa dks fpfdRlk fgrykHk miyCèk djkus gsrq fofu;e 103d ds varxZr

mudh ik=rk vFkok vik=rk dk fuèkkZj.k muds lacaèk esa fu;ksDrk }kjk fHktokbZ xbZ va'knku
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foojf.k;ksa ds vkèkkj ij fd;k tkrk gSA fpfdRlk fgrykHk lacaèkh f'kdk;rsa] tks fd

vLirky@vkS"kèkky;ksa ls lac) gksrh gSa] lgk;d funs'kd] LokLF; lsok,a ¼lkekftd chek½ ds

lkFk i=kpkj }kjk fuiVk;h tkrh gSaA

pw¡fd fgrykHk dk dk;Z {ks= mu Jfedksa vkfn ls lhèks rkSj ij tqM+k gksrk gS tks T;knk

i<+s&fy[ks ugha gksrsA vr% mudh leL;kvksa dk fuiVku ljy Hkk"kk vFkkZr~ fganh esa gh gksuk

pkfg,A ;gk¡ fgrykHk laacaèkh fVIi.k ,oa elkSnk ds dqN uewus izLrqr fd, tk jgs gSa] ftUgsa

nSuafnu dk;Z esa iz;ksx djuk iM+ ldrk gSA vki bUgsa è;kuiwoZd le>sa rFkk blh 'kSyh dks

vkèkkj cuk dj viuk vU; dk;Z djsaA

1. fnukad-------------dks lekIr va'knku vofèk dh] fpfdRlk fgrykHk dh ik=rk ls lac)

lwfp;k¡ vkidks vko';d dkjZokbZ gsrq fHktokbZ tk jgh gSa@-------------rkjh[k dks fHktok

nh xbZ FkhaA

2. fofHkUu vkS"kèkky;ksa ls izkIr ,fld&37 dh tk¡p dh yh xbZ gS vkSj ik=rk@vik=rk

dh lR;kfir lwfp;k¡ vxyh dkjZokbZ gsrq lgk;d funs'kd] LokLF; lsok,¡ dks Hkstus ds

fy, izLrqr gSa rkfd vik= chekd̀r O;fDr;ksa dks fn, x, fpfdRlk fgrykHk dk ewY;

lacafèkrksa ls olwy fd;k tk ldsA

3. deZpkjh la?k us f'kdk;r dh gS fd xqM+xk¡o fLFkr vkS"kèkky; esa jksfx;ksa dks mfpr

mipkj lqfoèkk,¡ miyCèk ugha gSA fiNys 5 eghuksa ls dsoy ,d fpfdRld rSukr gS]

tcfd ,d MkDVj dk in fjDr iM+k gSA ek= nks ulsZa gSa tks fd bl vkS"kèkky; fo'ks"k

ds fy, i;kZIr ugha gSaA blfy, bl vkS"kèkky; esa chekd̀r O;fDr;ksa dks vlqfoèkk gks

jgh gS vkSj ijs'kkuh Hkh D;ksafd mUgsa MkDVj dh lykg ysus o rnqijkar nok vkfn ysus

esa dkQh bartkj djuk iM+rk gSA bl lacaèk esa rqjar izcaèk djsa rkfd vkS"kèkky; lqpk#

:i ls lqfoèkk,¡ iznku dj ldsA

4. Qkby esa miyCèk lHkh nLrkostksa ls jkstxkj pksV dh iqf"V gksrh gSA vr% 'kk[kk

vfèkdkjh d̀i;k ekeys dks jkstxkj pksV ds :i esa Lohdkj djsaA
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5. {ks=h; dk;kZy;

deZpkjh jkT; chek fuxe

iapnhi Hkou % lSDVj&16] Qjhnkckn

la[;k % fnukad %

lsok esa]

izcaèkd]

'kk[kk dk;kZy;]

deZpkjh jkT; chek fuxe]

________________

fo"k; % nq?kZVuk ds ekeys ls lacafèkr dkxtkr fHktokus gsrqA

uke______________chek la[;k______________

egksn;]

mi;qZDr fo"k; ds lacaèk esa 'kk[kk dk;kZy; ds fnukad______ds i=

Øekad_______dk d̀i;k voyksdu djsaA

nq?kZVuk ekeys lacaèkh Hksts x, dkxtkr dh Nkuchu djus ij dqN =qfV;k¡ ikbZ

xbZ gSaA vr% vuqjksèk gS fd fuEufyf[kr lwpuk bl dk;kZy; dks 'kh?kz miyCèk djok,¡ rkfd

bl ekeys dk fuiVku fd;k tk ldsA

¼i½ ________ekg ds gkftjh jftLVj dh lR;kfir izfrA

¼ii ½ ________ekg ds xsV ikl dh izfrA

(iii) ________ekg ds osru jftLVj dh lR;kfir izfrA

Hkonh;]

mi funs'kd
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6. {ks=h; dk;kZy;

deZpkjh jkT; chek fuxe

iapnhi Hkou % lSDVj&16] Qjhnkckn

la[;k % fnukad %

lsok esa]

Jh_____________

_______________

_______________

_______________

fo"k; % fpfdRlk cksMZ djokus gsrqA

egksn;]

vkidks lwfpr fd;k tkrk gS fd deZpkjh jkT; chek fofu;e&1950 ds varxZr

mi;qZDr cksMZ dh vkxkeh cSBd fnukad dks lqcg 10-00 cts fuEufyf[kr LFkku ij gksxh %&

bZ-,l-vkbZ- vLirky]

vkuUne;h ekxZ] vks[kyk Qsl&1]

ubZ fnYyh

vkils vuqjksèk gS fd vki viuk igpku&i= rFkk vkS"kèkky;@vLirky ls lacafèkr

fpfdRlk fjdkMZ tks dksbZ gS] dks fpfdRlk cksMZ dh cSBd esa mi;qZDr frfFk dks ysdj vk,¡A

fpfdRlk cksMZ dh mDr cSBd esa mifLFkr gksus ds fy, fu;ksDrk ;fn ml fnu dk

vkidks Hkqxrku ugha djrk gS rks d̀i;k vki vius fu;ksDrk ls QkeZ&142¼layXu½ Hkjok dj

yk,¡ rkfd vkidks ml fnu dh etnwjh dk Hkqxrku fd;k tk ldsA

Hkonh;]

layXud % ;Fkksifj mi funs'kd¼fgr-½
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7. {ks=h; dk;kZy;

deZpkjh jkT; chek fuxe

iapnhi Hkou % lSDVj&16] Qjhnkckn

la[;k % fnukad %

lsok esa]

Jh_____________

_______________

_______________

_______________

fo"k; % f'kdk;r ij dh xbZ dkjZokbZ ls voxr djkukA

egksn;]

d̀i;k fnukad _____ dh viuh f'kdk;r dk voyksdu djsaA mi;qZDr ds lacaèk

esa lwfpr fd;k tkrk gS fd vkidh f'kdk;r ij lgkuqHkwfriwoZd fopkj fd;k tk jgk gSA 'kh?kz

gh vkidks fu.kZ; ls voxr djk fn;k tk,xkA

Hkonh;]

lgk;d funs'kd ¼f'kdk;r½
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8. {ks=h; dk;kZy;

deZpkjh jkT; chek fuxe

iapnhi Hkou % lSDVj&16] Qjhnkckn

la[;k % fnukad %

lsok esa]

'kk[kk izcaèkd]

'kk[kk dk;kZy;]

deZpkjh jkT; chek fuxe]

___________

fo"k; % Lo-___________chekad__________dh ?kkrd nq?kZVuk dk ekeykA

egksn;]

mi;qZDr ds lanHkZ esa vius dk;kZy; ds fnukad____________ds i=kad

___________ dks d̀i;k ns[ksaA

bl lacaèk esa lwfpr fd;k tkrk gS fd vkids }kjk Hksts x, lacafèkr nLrkostksa

dh tk¡p&iM+rky djus ij mDr ekeyk jkstxkj pksV dk ugha ik;k x;kA vr% ekeyk

vLohd̀r fd;k tkrk gSA

d̀i;k èrd ds vkfJrksa dks Hkh rnuqlkj lwfpr djsaA

Hkonh;]

lgk;d funs'kd ¼fgrykHk½

vkidh lqfoèkk ds fy, vkxs dqN ,sls vaxzsth okD;ksa ,oa fVIif.k;ksa dk fganh

:i izLrqr fd;k tk jgk gS] ftUgsa ge izk;% iz;ksx djrs gSaA
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1. Medical treatment to an IP's family can not be stopped from the date of death

of I.P.

fdlh chekd̀r O;fDr ds ifjokj dk fpfdRlk mipkj mldh èR;q dh rkjh[k ls ugha

jksdk tk ldrkA

2. D.B. is payable if an employee dies as a result of employment injury.

;fn fdlh deZpkjh dh jkstxkj pksV ls èR;q gksrh gS rks vkfJrtu fgrykHk ns; gksrk

gSA

3. Sickness benefit is payable for a maximum period of 91 days in any two

consecutive benefit periods.

chekjh fgrykHk] fdUgha nks Øfed fgrykHk vofèk;ksa esa 91 fnuksa dh vfèkdre vofèk

ds fy, ns; gSA

4. Temporary Disablement benefit should be paid as long as disablement lasts.

vLFkk;h viaxrk fgrykHk dk Hkqxrku viaxrk jgus rd fd;k tkuk pkfg,A

5. Cash benefit due to a married IP at the time of his death is paid to eligible

dependents.

fookfgr chekd̀r O;fDr dh èR;q ds le; mldks ns; udn fgrykHk ik= vkfJrtuksa

dks fn;k tkrk gSA

6. We should ask the employer to sent the documentary proof that IP was on duty

when he injuried.

gesa fu;ksDrk ls bl ckr ds nLrkosth izek.k Hkstus ds fy, dguk pkfg, fd pksV

yxus ds le; chekd̀r O;fDr MÓwVh ij FkkA

7. All the branch managers have been advised to accept the fatal accident cases

at their level in consonance of the check list supplied to them.

lHkh 'kk[kk izcaèkdksa dks lykg nh tkrh gS fd ?kkrd nq?kZVuk ekeyksa dks mUgsa Hksth xbZ

tk¡p lwph ds vuqlkj vius Lrj ij Lohdkj djsaA
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dk;Z'kkyk esa vH;kl

1. fdlh uxj fo'ks"k esa gky gh esa deZpkjh jkT; chek ;kstuk ykxw gqbZ gS ijUrq

vkS"kèkky; dkj[kkus ls nwj iM+rk gSA blds fy, pyrs&fQjrs vkS"kèkky; ds ekè;e ls

fpfdRlk lqfoèkk,¡ miyCèk djokus gsrq jkT; ljdkj ls vuqjksèk djrs gq, fVIi.kh@elkSnk

rS;kj djsaA

2. gfj;k.kk jkT; ljdkj }kjk fpfdRlk fgrykHk ij gq, frekgh O;; esa fuxe ds fgLls

dh ekax lacaèkh eq[;ky; ls izkfèkdkj i= izkIr gqvk gSA bl lanHkZ esa ys[kk 'kk[kk dks

pSd tkjh djus dk vkxzg djrs gq, vukS-fV- vuqeksnukFkZ izLrqr djsaA

3. vkS"kèkky; fo'ks"k esa tks nokb;k¡ miyCèk djokbZ tk jgh gSa os ?kfV;k Lrj dh gSa bldh

f'kdk;r ,d LFkkuh; deZpkjh la?k ls izkIr gqbZ gSA lgk;d funs'kd] LokLF; lsok,¡

¼lk-chek½ dks bl lacaèk esa ,d i= tkjh djus dk elkSnk rS;kj djsaA

4. chekd̀r O;fDr dks d̀f=e vax vFkkZr~ ¼Vk¡x½ miyCèk djkus ds fy, izkIr vkosnu ij

,d fVIi.kh fyf[k,A

5. nq?kZVuk fjiksVZ foyac ls izkIr gksus rFkk l{ke izkfèkdkjh ds gLrk{kj ugha gksus ds dkj.k

iwNrs gq, fu;ksDrk dks ,d i= fy[ksaA

6. viaxrk fgrykHk ds lanHkZ esa fdlh dkj[kkus ls uo fu;qDr deZpkjh ds ckjs esa vèkwjh

tkudkjh izkIr gksus ij fu;ksDrk ls iw.kZ tkudkjh Hkstus ds lacaèk esa ,d i= rS;kj

djsaA

fgrykHk ds lanHkZ esa iz;qDr 'kCnkoyh

Abortion xHkZikr

Accident nq?kZVuk

Adopt xksn ysuk

Admissible xzkº;] Lohdk;Z
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Ante-natal izlo iwoZ

Artificial respiration d̀f=e 'olu

Beneficiary ykHkkfèkdkjh] fgrkfèkdkjh

Blood jDr

Certificate izek.k&i=

Claim form nkok izi=@QkeZ

Commutation lajk'khdj.k

Confinement izlwfr

Convalescent home LokLF;ykHk x̀g

Deceased èrd

Delivery izlo

Diagnosis funku

Diet vkgkj

Disease jksx@chekjh

Dispensary vkS"kèkky;

Drugs vkS"kèk

Eligible ik=

Entitle gdnkj

Family welfare ifjokj dY;k.k

Fatat accident ?kkrd nq?kZVuk

Fracture vfLFk Hkax

Health LokLF;@lsgr

Immunisation izfrj{k.k
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Inadequate vi;kZIr

Infection laØe.k

Infirmity nkScZY;] v'kDrrk

Injection Vhdk

Injury pksV

In patient var% jksxh

Insurable chek ;ksX;

Insurance Medical Officer chek fpfdRlk vfèkdkjh

Laboratory iz;ksx'kkyk

Legitimate èkeZt

Limb vax

Loss of earning vtZu dh gkfu

Lump-Sum ,d&eq'r

Malignant Disease nqnZE; jksx

Medical Appeal Tribunal fpfdRlk vihy vfèkdj.k

Medical attendant fpfdRlk ifjpj

Medical board fpfdRlk cksMZ

Medical care fpfdRlk ns[k&js[k

Medical Practitioner fpfdRlk O;olk;h

Medical Refree fpfdRlk funsZ'kh

Medical treatment fpfdRlh; mipkj

Miscarriage xHkZlzko@xHkZikr

Nurse mipkfjdk@ifjpkfjdk
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Occupational disease O;kolkf;d jksx

Operation 'kY;deZ] vkWijs'ku

Out patient department ckº; jksxh foHkkx

Post-natal izloksRrj

Pregnancy xHkkZoLFkk

Pre-natal izloiwoZ

Rest vkjke

Referral vfHkfunsZ'k] vfHkfunsZ'ku

Sputum Fkwd

Standard Benefit Rate ekud fgrykHk nj

Sterelization caè;dj.k

Stool ey

Super speciality vfr fof'k"Vrk

Surviving mRrjthoh

Tubectomy uyhcanh

Urine ew=

Vasectomy ulcanh
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ikB&26

fuxe esa olwyh dh izfØ;k lacaèkh dkedkt

deZpkjh jkT; chek fuxe] ,d lsok laxBu gSA ;g ,d l?ku ,oa lesfdr lkekftd

lqj{kk ;kstuk gS ftlesa fufèk dh miyCèkrk dk izR;{k lacaèk fuxe dh lHkh {ks=ksa esa bldh

xfrfofèk tSls] fpfdRlk lqfoèkk,¡] udn fgrykHk] foLrkj ;k fodkl ds {ks= esa blds izn'kZu

ls gSA

lkekftd laxBu dh vkenuh ds fufoZ?u ,oa vuojr izokg ds fy, va'knku dk gksuk

vko';d gSA fdlh Hkh izdkj dk foyEc u dsoy ra= dh {kerk ?kVk nsrk gS cfYd blds

mPp y{;ksa ,oa mÌs';ksa dk è;ku fd, fcuk ;g izfrxkeh fln~èk gksrk gSA

d-jk-ch-fuxe] us fnukad 1&4&1992 ls viuk Lo;a dk olwyh ra= izkjaHk djus dk

fu.kZ; fy;k FkkA blds fy, d-jk-ch-vfèkfu;e] 1948 esa Lo;a dk olwyh ra= cuk;kA blds

fy, olwyh dkfeZdksa dk y{;xr mRlkg ,oa leiZ.k ds lkFk dk;Z djuk visf{kr gSA mUgsa

lacafèkr fu;eksa] fofu;eksa ,oa izfØ;kvksa ls ifjfpr Hkh gksuk pkfg,A

pwddrkZ fu;ksDrkvksa ls cdk;s dh olwyh ,d egRoiw.kZ ijUrq laosnu'khy dk;Z gSA

cdk;s dh olwyh tSls Hkw&jktLo ds cdk;s dh olwyh ds fy, ekxZn'kZd ?kVdksa dk micaèk

deZpkjh jkT; chek vfèkfu;e] 1948 dh /kkjk 45¼x½ ls 45¼>½ rFkk vk;dj vf/kfu;e 1961

dh f}rh; ,oa r̀rh; vuqlwph ,oa vk;dj ¼izek.ki= dk;Zokfg;k¡½ fu;e 1962 esa lekfgr

micaèkksa ds rgr izHkkoh gSA

olwyh izfØ;k esa lkekU; :i ls iz;ksx esa yk, tkus okys 'kCn %

¼1½ **vfèkfu;e** ls rkRi;Z gS **d-jk-ch-fuxe vfèkfu;e] 1948**

¼2½ **izkfèkd̀r vfèkdkjh** ls rkRi;Z gS egkfuns'kd] chek vk;qDr] {ks=h; funs'kd vFkok

,sls vU; vfèkdkjh ftUgsa dsUnzh; ljdkj vius ljdkjh xtV esa vfèklwpuk }kjk

izkfèkd̀r djsA
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¼3½ **izek.ki=** ls rkRi;Z og izek.ki= gS ftls olwyh vfèkdkjh bl vfèkfu;e ds varxZr

cdk;s dh olwyh ds fy, vU; izkfèkd̀r vfèkdkjh ls izkIr djsA

¼4½ **pwddrkZ ls rkRi;Z gS** vfèkfu;e ds varxZr izek.ki= esa mfYyf[kr ,d dkj[kkuk

vFkok LFkkiuk vFkok izèkku ;k vklUu fu;ksDrkA

¼5½ **fu"iknu** izek.ki= ds lacaèk esa rkRi;Z gS izek.k i= ds fu"iknu esa cdk;s dh olwyhA

¼6½ **izi=** ls rkRi;Z gS vk;dj fu;eksa 1962 ls fudkyk x;k izi=A

¼7½ **vpy laifRr** esa Hkwfe] Hkwfe ls mRiUu ykHk] os oLrq,¡ tks Hkwc) gSa vFkok Hkwfe ls LFkk;h

:i ls Hkwc) phtsa vkrh gSa ijarq blesa mxrh Qlysa lfEefyr ugha gSA

¼8½ **py laifRr** ls rkRi;Z gS vpy laifRr ds vfrfjDr izR;sd izdkj dh laifRrA

¼9½ **olwyh fujh{kd** ls rkRi;Z og O;fDr gS ftls bl izfØ;k ds varxZr dqdhZ vFkok

fcØh ds fy, izkfèkd̀r fd;k x;k gSA

¼10½ **yksd izkfèkdkjh** dk ogh vFkZ gksxk tks O;ogkj izfØ;k lafgrk] 1908 esa gS ,oa

tSlk mls d-jk-ch-vfèkfuxe dh èkkjk&93 esa ikfjHkkf"kr fd;k x;k gSA

¼11½ **olwyh vfèkdkjh** ls rkRi;Z dsUnzh; ljdkj] jkT; ljdkj vFkok fuxe dk dksbZ

vfèkdkjh gS ftls dsUnzh; ljdkj }kjk ljdkjh xtV esa vfèklwpuk }kjk vfèkfu;e ds

varxZr olwyh vfèkdkjh dh 'kfDr;ksa dk iz;ksx djus ds fy, izkfèkd̀r djsA

olwyh ds izdkj %

;fn pwddrkZ dks tkjh uksfVl esa mfYyf[kr jkf'k dk Hkqxrku fofufnZ"V le; lhek

vFkok og le; lhek ftls olwyh vfèkdkjh vius foosd ls iznku djs] esa ugha fd;k tkrk

gS rks olwyh vfèkdkjh fuEufyf[kr jhfr ;k jhfr;ksa ls jkf'k dh olwyh gsrq dkjZokbZ dj ldrk

gS %&

¼d½ pwddrkZ dh py laifRr dh dqdhZ vFkok fcØh }kjkA
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¼[k½ pwddrkZ dh vpy laifRr dh dqdhZ vFkok fcØh }kjkA

¼x½ pwddrkZ dh fxj¶rkjh ,oa dkjkxkj esa fujksèk }kjkA

¼?k½ pwddrkZ dh py ,oa vpy laifRr;ksa ds izacèk gsrq izkid dh fu;qfDr }kjkA

olwyh izfØ;k esa iz;ksx fd, tkus okys izi= %

¼1½ d-jk-ch&lh-ih- 1 % vU; {ks=h; olwyh vfèkdkjh dks olwyh izek.ki= vxzsf"kr djus gsrq

izi=A

¼2½ d-jk-ch&lh-ih- 2 % pwddrkZ dks ekax dk uksfVlA

¼3½ d-jk-ch&lh-ih- 3 % py laifRr dh dqdhZ dss fy, okjUVA

¼4½ d-jk-ch&lh-ih- 4 % tgk¡a laifRr esa ,slk _.k lfEefyr gS tks ijØkE; fy[kr }kjk

lqfuf'pr ugha gS ogka fu"ksèkkKk vkns'kA

¼5½ d-jk-ch&lh-ih- 5 % tgk¡a laifRr esa fuxe ds va'k gSa ogka fu"ksèkkKk vkns'kA

¼6½ d-jk-ch&lh-ih- 6 % ,slh laifRr ftlesa py laifRr lfEefyr gS ,oa ftls dqdZ fd;k

tkuk gS ogka fu"ksèkkKk vkns'kA

¼7½ d-jk-ch&lh-ih- 7 % flfoy U;k;ky; dh fMØh dh dqdhZ ds fy, uksfVlA

¼8½ d-jk-ch&lh-ih- 8 % tgk¡a laifRr esa py laifRr ds C;kt ds va'k lfEefyr gSaS ogka dqdhZ

dk uksfVlA

¼9½ d-jk-ch&lh-ih- 9 % ijØkE; fy[kr dh dqdhZ dk vkns'kA

¼10½ d-jk-ch&lh-ih- 10 % fdlh U;k;ky; vFkok yksd izkfèkdkjh dh vfHkj{kk esa fLFkr py

laifRr dh dqdhZ dk uksfVlA

¼11½ d-jk-ch&lh-ih- 11 % ,slh laifRr dh dqdhZ dk vkns'k ftlesa Hkkxhnkjh laifRr dk

C;kt lfEefyr gSA
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¼12½ d-jk-ch&lh-ih- 12 % vpy laifRr dh dqdhZ dk vkns'kA

¼13½ d-jk-ch&lh-ih- 13 % lqiqnZukek

¼14½ d-jk-ch&lh-ih- 12&, % osru vFkok HkRrksa dh dqdhZ ds fy, vkns'kA

¼15½ d-jk-ch&lh-ih- 14 % izfrHkw ds fy, uksfVlA

¼16½ d-jk-ch&lh-ih- 15 % izkfèkd̀r vfèkdkjh dks dqdZ fd, x, orZeku flDdksa ,oa djsalh

uksVksa ds Hkqxrku ds fy, vkns'kA

¼17½ d-jk-ch&lh-ih- 16 % laifRr dh fcØh ds fy, okjUVA

¼18½ d-jk-ch&lh-ih- 17 % fcØh dh mn~?kks"k.kkA

¼19½ d-jk-ch&lh-ih- 18 % fcØh dh mn~?kks"k.kk dk uksfVl yxkukA

¼20½ d-jk-ch&lh-ih- 19 % py laifRr dh fcØh ds fy, izek.ki=A

¼21½ d-jk-ch&lh-ih- 20 % laifRr dks yht ¼iV~Vk½ ij fn, tkus] fxjoh j[kus vFkok fcØh

ds fy, pwddrkZ dks izek.ki= nsdj izkfèkd̀r djukA

¼22½ d-jk-ch&lh-ih- 21 % bPNqd ikfVZ;ksa dks dkj.k crkvks uksfVl nsuk fd D;ksa u fcØh

vikLr ¼Set aside½ dj nh tkuh pkfg,A

¼23½ d-jk-ch-lh-ih- 22 % vpy laifRr dh fcØh dh iqf"V dk vkns'kA

¼24½ d-jk-ch&lh-ih- 23 % vpy laifRr dh fcØh dk izek.ki=A

¼25½ d-jk-ch&lh-ih- 24 % O;olk; dh dqdhZ dk vkns'kA

¼26½ d-jk-ch&lh-ih- 25 % izkid ¼Receiver½ dh fu;qfDrA

¼27½ d-jk-ch&lh-ih- 26 % bl ckr dk dkj.k crkus ds fy, uksfVl fd D;ksa u fxj¶rkjh

dk okjUV tkjh fd;k tk,A
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¼28½ d-jk-ch&lh-ih- 27 % fxj¶rkjh dk okjUVA

¼29½ d-jk-ch&lh-ih- 28 % flfoy dkjkxkj esa fujksèk dk okjUVA

¼30½ d-jk-ch&lh-ih- 29 % fjgkbZ dk vkns'kA

¼31½ d-jk-ch&lh-ih- 30 % {ks=h; funs'kd vFkok la;qDr funs'kd dks vihyA

¼32½ d-jk-ch&lh-ih- 31 % oSèk izfrfufèk dks uksfVlA

èkkjk 45 lh ls 45 vkb olwyh dkjZokbZ ls lacaèk j[krh gS blds ckn deZpkjh jkT;

chek vfèkfu;e] 1948 ¼;Fkk la'kksfèkr½ dh èkkjk 45&ch ds vuqlkj va'knku dh olwyh dh

izfØ;k viukbZ tk,xhA

pwWafd fuxe esa olwyh gsrq iz;ksx esa yk, tkus okys lHkh QkeZ fgUnh esa miyCèk gSaA

blfy, bl izfØ;k ls lacafèkr dk;Z vklkuh ls fgUnh esa fd;k tk ldrk gSA

d-jk-ch-fuxe Hkkjr ljdkj dh jktHkk"kk uhfr ds rgr fgUnh esa dk;Z djus dks

izksRlkfgr djrk gS blfy, ;g vfuok;Z gS fd ge fuxe dh dk;Z&iz.kkyh dks iw.kZ :i ls

tkusaA lkFk gh bl dk;Z fu"iknu ds fy, tks fVIi.k o vkys[ku vko';d gS] mlds fy;s

fujUrj iz;kl djrs jgasA iw.kZ tkudkjh ds cxSj dk;Z fu"iknu lqpk: :i ls ugha gksrkA

blfy, ;g Hkh è;ku j[kuk vko';d gS fd gesa vkoafVr fd, x, dk;Z ls lacafèkr fu;eksa

dh iw.kZ tkudkjh gksA bl dk;Z'kkyk ds ekè;e ls ;g ,d NksVk lk iz;kl gS fd izfrHkkfx;ksa

dks olwyh dk;Z&iz.kkyh ls lacafèkr fu;eksa ls voxr djk;k tk ldsA

blls igys fuxe ds cdk;knkj ¼fMQkYVj½ ls olwyh djus ds fy, ge olwyh

izek.k&i= {ks=h; jkT; ljdkj ds rglhynkj ¼ftUgsa ;g olwyh vfèkdkj izkIr Fks½ ds ikl

Hkstus iM+rs FksA

mi;ksxh 'kCnkoyh

Case ekeyk

Defaulter cdk;knkj] pwddrkZ] O;frØeh
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Legal action dkuwuh dkjZokbZ

Review Ragister iqujh{k.k jftLVj

Exemption NwV

Write off cV~Vs[kkrs Mkyuk

Standing Committee LFkk;h lfefr

Retrospective effect iwoZO;kih izHkko ls

Jeopardize tksf[ke esa Mkyuk] vfèkdkj ij vkap vkuk
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ikB&27

vnkyrksa vkSj fofèk ds {ks= esa fgUnh dk iz;ksx

fofHkUu dk;kZy;ksa esa fgUnh ds iz;ksx esa òf} ds lkFk fgUnh ds dk;Z esa fofoèkrk Hkh vkbZ

gSA fofèk {ks= vkSj vnkyrsa blls vNwrh ugha gSaA lalnh; jktHkk"kk lfefr viuh vuq'kalkvksa

esa fujUrj vnkyrksa esa fgUnh dkedkt ij tksj nsrh jgh gSA lkjs Hkkjr esa fupyh vnkyrksa

esa fgUnh vkSj vU; Hkkjrh; Hkk"kkvksa esa dkedkt dks fnu izfrfnu c<+kuk dsUnz ljdkj dh

jktHkk"kk uhfr dk fgLlk gSA eè;izns'k] jktLFkku] fcgkj] mRrj izns'k tSls jkT;ksa dh fupyh

vnkyrsa fgUnh esa fu.kZ; vkSj lquokbZ dj jgh gSaA bu vnkyrksa esa fgUnh esa ;kfpdk,a Lohdkj

dh tk jgh gSaA Je U;k;ky;ksa esa fgUnh esa vPNk dk;Z gks jgk gSA

Hkkjr ljdkj ds fofèk ea=ky; }kjk fgUnh esa fofèk lkfgR; izdk'ku rFkk fofHkUu mPp

U;k;ky;ksa@mPpre U;k;ky;ksa ds fu.kZ;ksa dks fgUnh esa izdkf'kr djus ls fgUnh iz;ksx us xfr

idM+h gSA vnkyrh dkedkt esa vusd izdkj ds nLrkost iz;ksx esa vkrs gSaA vnkyrh fgUnh

esa vusd vjch] Qkjlh] ySfVu] Qzsap 'kCn vk tqM+s gSaA

Hkkjr ds lafoèkku ds vuqPNsn 348 ds micaèkksa ds vuqlkj fdlh jkT; dk jkT;iky ml

jkT; ds mPp U;k;ky; dh dk;Zokfg;ksa esa fganh Hkk"kk dk ;k ml jkT; dh jktHkk"kk dk iz;ksx

izkfèkd̀r dj ldrk gSA

vHkh Hkh fgUnh ds ewy izk:i.k esa ,d f>>d ekStwn gSA bl ijaijk dks lekIr djds

ewy izk:i.k fgUnh esa djus dh vko';drk gSA ftlls fgUnh ds {ks= esa] ftl fgUnh dk iz;ksx

gks] og loZFkk fgUnh dh izÑfr ds vuqdwy gks rFkk mlesa vuqokn dh Nk;k u gksA

fofèk dh Hkk"kk fuf'pr vFkZ okyh gksus ds dkj.k fgUnh esa izLrqr djrs le; dnkfpr

dfBukbZ eglwl gks fdUrq ;g dk;Z vlaHko ugha gSA bl ikB esa elkSnk@fVIi.k ys[ku ij

izdk'k Mkyk x;k gSA
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vr% ekuuh; U;k;ky; ls fouez fuosnu gS fd mudh xokgh ekU; djus dh Ñik djsaA

bUnkSj

fnukad% Hkonh;]

{ks=h; funs'kd

deZpkjh jkT; chek fuxe] bUnkSj

fVIi.kh 1 %& izLrqr U;k;ky;hu izkslhfMaXl ¼dk;Zokgh ½ lkekftd lqj{kk vfèkdkjh

bUnkSj ls izkIr gqbZ gSA Ñi;k voyksdu djsaA izksflfMax ¼dk;Zokgh½ }kjk lkekftd lqj{kk

vfèkdkjh us tkudkjh pkgh gS fd ;fn mDr izdj.k esa {ks=h; dk;kZy; dks uksfVl izkIr gqvk

gS rks mUgsa lwfpr djus dk d"V djsaaA dk;kZy; fjdkMZ vuqlkj mDr izdj.k esa vkt fnukad

rd dksbZ uksfVl izkIr ugha gqvk gSA

;fn lger gkas rks lkekftd lqj{kk vfèkdkjh dks oLrqfLFkfr ls voxr djkrs gq, mUgsa

uksfVl dh izfr U;k;ky; ls izkIr djus gsrq funsZf'kr dj ldrs gSaA

LoPN i= gLrk{kj gsrq izLrqr gSA

fVIi.kh 2 %& izLrqr fu.kZ; dh izekf.kr izfr lkekftd lqj{kk vfèkdkjh ¼fofèk½ ds

ekè;e ls 'kk[kk dks izkIr gqbZ gSA Ñi;k voyksdu djsaA izkFkhZ }kjk fnukad 15@01@2011

dks izLrqr vkosnu ds lacaèk esa ,d vkosnu izLrqr dj fy[kk x;k gS fd og fuxe }kjk ?kksf"kr

{keknku ds rgr ykHk ysuk pkgrk gS] blfy, fuxe ds fo#) bl izdj.k dks okil ysus dk

bPNqd gS rFkk mlds }kjk ;g Hkh fuosnu fd;k gS fd ;fn fuxe }kjk mDr Ldhe esa lgk;rk

ugha nh tkrh gS rks og viuk nkok iquthZfor djus dk vfèkdkj lqjf{kr cuk, j[kuk pkgsxkA

mi;qZDr fLFkfr ds vkyksd esa] ekuuh; U;k;ky; }kjk izkFkhZ dks loZ{kek ;kstuk esa ykHk

ysus gsrq izdj.k blh Lrj ij lekIr dj fn;k x;k gS lkFk gh ;g Hkh fu.khZr fd;k x;k gS

fd ;fn fuxe }kjk izkFkhZ dks mDr loZ{kek ;kstuk dk YkkHk ugha fn;k tkrk gS rks og viuk

nkok iqu% izLrqr djus gsrq Lora= jgsxkA

mifuns'kd@{ks=h; funs'kd
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vH;kl%&

1½ fuxe dh tehu dk vfrØe.k gqvk gS] blds fy, mfpr vnkyr esa ;kfpdk nk;j dh

tkuh gSA bl izdj.k dks foLrkj ls izLrqr djrs gq, fcUnqokj izdk'k MkysaA

2½ fu;ksDrk }kjk fu;ekuqlkj fuxe dh va'knku jkf'k vnk u dj] gM+i yh xbZ gSA

fu;ekuqlkj izdj.k ntZ djus dh t:jr gSA Ñi;k elkSnk rS;kj dj i{k izLrqr djsaA

3½ chekÑr O;fDr }kjk fgrykHk u feyus ds dkj.k okn [kM+k fd;k x;k gSA vnkyr

}kjk mldh ;kfpdk ekU; djrs gq, d-jk-ch- fuxe dks ¼izfroknh ekQZr½ uksfVl tkjh

fd;k gS] Ñi;k viuk i{k foLrkj ls elkSnk ds :i eas izLrqr djsaA

4½ ekeys ds laca/k U;k;ky; dk fu.kZ; izkIr gks pqdk gSA lacaf/kr 'kk[kkvksa ls iSjkokj

fVIi.kh eaxkus ds fy, vukSipkfjd fVIi.kh dk elkSnk rS;kj djsaA

5½ ekeys ds laca/k esa U;k;ky; dk fu.kZ; izkIr gks pqdk gSA vkxs dh dkjZokbZ ds fy,

'kk[kk vf/kdkjh dks izLrqr djus gsrq fVIi.kh fy[ksaA

6½ U;k;ky; esa xokgh gsrq mifLFkr gksus ds fy, lacaf/kr xokgksa dks Hksts tkus okys i=

dk elkSnk rS;kj djsaA

mi;ksxh 'kCnkoyh

Proceeding dk;ZZokgh

Labour Court Je U;k;ky;

Time Barred dkykrhr

S.S.O. Lkkekftd lqj{kk vfèkdkjh

Plaintiff Okknh

Respondent izfroknh

Stay order LFkxu vkns'k
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IPC Hkkjrh; naM lafgrk

Witness lk{kh] xokg

Evidences lk{;] xokgh

Security deposit izfrHkwfr jkf'k

Writ Petition fjV ;kfpdk

Speaking order ldkj.k vkns'k

Ruling fofu.kZ;] O;oLFkk

Workmen's Compensation Act, 1923 deZdkj izfrdj vfèkfu;e] 1923

Employers Liability Act, 1938 fu;ksDrk&nkf;Ro vfèkfu;e] 1938

Limitation Act, 1963 ifjlhek vfèkfu;e] 1963

With Retrospective effect iwoZO;kih rkjh[k ls

Irrecoverable ykolwy

Injunction O;kns'k

Remand izfrizs"k.k] fjek.M

V/S cuke

Lawyer odhy

Amnesty loZ{kek



180

ikB&28

lwpuk dk vfèkdkj vfèkfu;e

1- ;g vfèkfu;e 12 vDVwcj 2005 ls ykxw fd;k x;k gSSA

2- bl vfèkfu;e dk foLrkj tEew d'ehj jkT; ds flok; laiw.kZZ Hkkjr ij gSA

3- lwpuk ls fdlh bysDVªkfud :i esa èkkfjr vfHkys[k] nLrkost] Kkiu] bZ&esy] er]

lykg] izsl foKkfIr] ifji=] vkns'k] ykxcqd] lafonk] fjiksVZ dkxt i= uewus] ekWMy]

vkadMksa lacaèkh lkexzh vkSj fdlh izkbosV fudk; ls lacafèkr ,slh lwpuk lfgr] ftl

rd rRle; izòRr fdlh vU; fofèk ds vèkhu fdlh yksd izkfèkdkjh dh igqawp gks

ldrh gS] vfHkizsr gSA

4- vfHkys[k esa fuEufyf[kr lfEefyr gS%&

¼d½ dksbZ nLrkost] ik.Mqfyfi vkSj QkbyA

¼[k½ fdlh nLrkost dh fdlh ekbØksfQYe esa lfUufo"V izfrfcEc ;k izfrfcEcksa dk

iqu:Riknu ¼pkgs ofèkZr :i esa gks ;k u gks ½ vkSjA

¼x½ fdlh dEI;wVj }kjk ;k fdlh vU; ;qfDr }kjk mRikfnr dksbZ vU; lkexzhA

¼?k½ lwpuk dk vfèkdkj esa fuEufyf[kr vfèkdkj lfEefyr gSa&

¼1½ Ñfr] nLrkostksa] vfHkys[kksa dk fujh{k.kA

¼2½ nLrkostksa ;k vfHkys[kksa ds fVIi.kh] m)j.k ;k izekf.kr Nk;kizfr ysukA

¼3½ fMLdsV] ¶ykih] Vsi ohfM;ks dSlsV ds :i esa ;k fdlh vU; bysDVªkfud

jhfr esa ;k fizUV vkmV ds ekè;e ls lwpuk gks] tgk¡ ,slh lwpuk fdlh

dEI;wVj ;k fdlh vU; ;qfDr esa Hk.Mkfjr gS] vfHkizkIr djukA
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¼4½ izR;sd yksd izkfèkdkjh bl vfèkfu;e ds vfèkfu;eu ls 120 fnu ds

Hkhrj vius laxBu dh fof'kf"V;ksa] ÑR; vkSj drZO; vkfn tkudkfj;ksa

dk izdk'ku djsxkA

¼5½ izR;sd yksd izkfèkdkjh bl vfèkfu;e ds vfèkfu;eu ls 100 fnu ds

Hkhrj vius dk;kZy; gsrq dsanzh; yksd lwpuk vfèkdkjh dh fu;qfDr

djsxkA

¼6½ izR;sd lwpuk] lwpuk gsrq vkosnu izkfIr ds 30 fnuksa esa miyCèk djokbZ

tk,xh ijUrq tgk¡ ekaxh xbZ tkudkjh dk lacaèk fdlh O;fDr ds thou

;k Lora=rk ls gS] ogk¡ og vuqjksèk izkIr gksus ds 48 ?kaVs ds Hkhrj miyCèk

djkbZ tk,xhA

¼7½ dksbZ lwpuk 20 o"kZ iwoZZ rd dh ekaxh tk ldrh gSA

¼8½ lwpuk izkIrdrkZ dks lwpuk izkfIr dk iz;kstu crkuk vko';d ugha gSA

¼9½ lwpuk iznku djus ls badkj djus ij 30 fnu ds vanj vihyh; izkfèkdkjh

tks dh dk;kZy; izeq[k gksxk] dks izFke vihy dh tk ldsxhA mlds }kjk

Hkh lwpuk iznku djus ls badkj djus ij f}rh; vihy 90 fnu esa dsUnzh;

yksd lwpuk vk;ksx dks dh tk,xhA

¼10½ dsanzh; yksd lwpuk vk;ksx ,slh f}rh; vihy dh izkfIr ij 30 fnu ds

Hkhrj ;k vfèkdre foLrkfjr 45 fnu ds vanj mldk fuiVkjk djsxkA

¼11½ dsUnzh; yksd lwpuk vk;ksx dk fofu'p; vafre rFkk ckè;dj gksxkA

¼12½ lwpuk dk vfèkdkj vfèkfu;e&2005 esa U;k;ky;ksa dh vfèkdkfjrk dk

otZu fd;k x;k gSA

¼13½ ;qfDr;qDr dkj.k ds fcuk lwpuk nsus ls badkj djus ij ,sls izR;sd fnu

ds fy, tc rd vkosnu izkIr fd;k tkrk gS ;k lwpuk nh tkrh gS] nks
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lkS ipkl #i;ss dh 'kkfLr vfèkjksfir dh tk,xh rFkkfi ,slh 'kkfLr dh

dqy jde iPphl gtkj ls vfèkd ugha gksxhA

¼14½ lwpuk dh ekax djus dk vfèkdkj ek= Hkkjrh; ukxfjdksa dks gSA

fVIi.kh vH;kl

vihykFkhZ Jh -------------------------------------- ds vihy vkosnu fnukad --------------------------- ds lanHkZ

esa fujh{k.k 'kk[kk ls viuh fVIi.kh ds lkFk fuEufyf[kr nLrkost Hksts gSa&

1- vihykFkhZ us 5 i=ksa dk mYys[k fd;k gS mu i=ksa dh rkjh[k lwfpr ugha dh xbZ gSA

izkFkhZ ds ikl flQZ 2 i= fo|eku gSaSA fnukad ------------------------ rFkk ----------------ftudh

Nk;kizfr izsf"kr dh gSA blds vfrfjDr dksbZ i= izkIr ugha gqvk gSA

2- vihykFkhZ ds i= esa mfYyf[kr bl dk;kZy; ds i= Ø------------------------------------------------------

-------------------------- fnukad --------------------------------------------- dh Nk;kizfr izsf"kr dh gSA

3- fujh{k.k 'kk[kk us lwfpr fd;k gS fd vihykFkhZ }kjk i= fnukad -----------------------------------

----- n'kkZ;k x;k gS og xyr izrhr gks jgk gSA og i= fnukad ------------------------------ gks

ldrk gS ftldh Nk;kizfr izsf"kr dh gSA

4- vihykFkhZ }kjk n'kkZ;k x;k i= la[;k 'kwU; fnukad -----------------------------fujh{k.k 'kk[kk dks

izkIr ugha gqvk gSA

vihy izkfèkdkjh egksn; ds le{k voyksdu ,oa vkns'k gsrqA

mi;ksxh 'kCnkoyh

Appropriate Government leqfpr ljdkj

Central Information Commission dsUnzh; lwpuk vk;ksx

Central Public Information Officer dsUnzh; yksd lwpuk vfèkdkjh

Chief Information Commissioner eq[; lwpuk vk;qDr
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Intellectual Property ckSf)d lEink

Fiduciary U;klh;] oS'okfld

Copy right izfrfyI;fèkdkj

Segregation i`FkDdj.k

Other Person vU; O;fDr

Malafide vln~Hkkouk] nqHkkZoukiw.kZ

Binding ckè;dkjh

Prescribed fofgr

Misconduct dnkpkj

Moral turpitude uSfrd vèkerk] pfj=ghurk

Appellate Authority vihyh; vfèkdkjh

Civil Procedure Code, 1908 flfoy izfØ;k lafgrk] 1908

Aggrieved O;fFkr

Decision fofu'p;

Human Right ekuo vfèkdkj
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ikB&29

fuxe esa f'kdk;r fuokj.k iz.kkyh

f'kdk;r fuokj.k iz.kkyh dq'ky izcaèku dk egRoiw.kZZ vax gSA fdlh Hkh laxBu ds

izcaèku dks rHkh laonsu'khy vkSj mÙkjnk;h dgk tk ldrk gS tc mlus izHkkoh f'kdk;r

fuokj.k iz.kkyh LFkkfir dj j[kh gksA okLro esa f'kdk;r fuokj.k iz.kkyh ls u dsoy laxBu

ds i.kèkkfj;ksa dks gh ykHk igqaprk gS cfYd Lo;a laxBu Hkh blls ykHkkfUor gksrk gS D;ksafd

yksxksa ls izkIr f'kdk;rksa ds ekè;e ls mls i;kZIr QhMcSd feyrk jgrk gS ftl ls laxBu

dh dk;Ziz.kkyh esa lqèkkj yk, tk ldrs gSaA Hkkjr ljdkj us rks *f'kdk;r fuokj.k iz.kkyh*

dh egÙkk dks le>rs gq, vyx ls *iz'kklfud lqèkkj ,oa yksd f'kdk;r foHkkx* LFkkfIkr

dj j[kk gS ftlesa dksbZ Hkh O;fDr ljdkj ds dkedkt ds lacaèk esa viuh f'kdk;r ntZ djk

ldrk gSA foHkkx esa izkIr lHkh f'kdk;rksa dh foLr̀r laoh{kk gksrh gS vkSj buds fuokj.k gsrq

mipkjh mik; fd, tkrs gSaA

d-jk-ch-fuxe dss ukxfjd ?kks"k.kk i= esa dgk x;k gS fd d-jk-ch-;kstuk dk mn~ns';

laxfBr {ks+= ds dkexkjksa vkSj muds vkfJrksa dks t:jr ds le; vFkkZr~ chekjh] izlwfr]

jkstxkj pksV vFkok O;kolkf;d jksx ds dkj.k gqbZ v{kerk vFkok èR;q ds le; lkekftd

lqj{kk iznku djuk gSA lkekftd lqj{kk dh vko';drkvksa dks è;ku esa j[krs gq, ;kstuk dks

bl izdkj rS;kj fd;k x;k gS fd ,d vksj rks vko';drk iM+us ij chekd̀r O;fDr;ksa rFkk

muds ifjokj ds lnL;ksa dks iw.kZZ fpfdRlk ns[k&js[k miyCèk gks vkSj nwljh vksj mudh

etnwjh esa gqbZ gkfu dh HkjikbZ djus ds fy, mUgsa udn fgrykHk fey ldsaA blds vfrfjDr

;kstuk ds varxZr csjkstxkjh HkRrk] O;kOklkf;d izf'k{k.k] iquokZl vkSj vaR;sf"V O;; dh

izfriwfrZ vkfn ds ykHk Hkh fn, tkrs gSaA

;kstuk ds varxZr O;kfIr ds fy, deZPkkjh va'knku djrs gSaA fu;ksDrk Hkh vfèkfu;e ds

micaèkksa ds vuqlkj va'knku djrs gSaA ;kstuk ds rgr deZPkkfj;ksa vkSj fu;ksDrkvksa nksuksa dks

gh dqNsd vfèkdkj izkIr gSaA vr% tc dHkh os fuxe dh lsokvksa ls larq"V u gksa vFkok fuxe

ds fdlh vfèkdkjh vFkok deZpkjh ls mUgsa fdlh izdkj dh f'kdk;r gks rks os viuh f'kdk;r
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mfpr vfèkdkjh dks ns ldrs gSaA fuxe us bl izdkj izkIr gksus okyh f'kdk;rksa ds rqjar

fuokj.k gsrq O;kid O;oLFkk dj j[kh gSA

fuxe dk;kZy;ksa esa izkIr gksus okyh f'kdk;rksa ds izdkj%&

fuxe esa fofHkUu izdkj dh f'kdk;rsa izkIr gksrh gSa tks eq[;r% bl izdkj gaS%&

dkj[kkuksa@LFkkiukvksa dh O;kfIr ls lacafèkr

va'knku@gtkZuksa dh x.kuk o olwyh ls lacafèkr

fu;ksDrk dks fofHkUu izdkj ds QkeZ vkfn miyCèk gksus esa vk jgh dfBukbZ ls lacafèkr

vkS"kèkky;@vLirky dh lqfoèkk u gksus ls lacafèkr

ykHkkfèkdkfj;ksa dks i;kZIr fpfdRlk ns[k&js[k miyCèk u gksus ls lacafèkr

'kk[kk dk;kZYk; esa udn fgrykHk izkIr djus esa dfBukbZ gksus ls lacafèkr

fuxe ds fdlh deZPkkjh@vfèkdkjh fo'ks"k ds O;ogkj vkfn ls lacafèkr

bl izdkj i.kèkkfj;ksa ls izkIr gksus okyh fofHkUu f'kdk;rksa ds 'kh?kz fuokj.k gsrq fuxe

us fofHkUu mipkjh mik; fd, gq, gSa tks bl izdkj gSa%&

d½ d-jk-ch ¼lkekU;½ fofu;ekoyh 1950 ds fofu;e 10 vkSj 10, ds micaèkksa ds vuqlkj

{ks=h; cksMZ vkSj LFkkuh; lfefr;ksa dk xBu fd;k x;k gSA fu;ksDrkvksa] deZpkfj;ksa

rFkk fuxe iz'kklu ds izfrfufèk blds lnL; gksrs gSaA i.kèkkjh viuh f'kdk;rsa vkSj

lq>ko {ks=h; cksMZ rFkk LFkkuh; lfefr dh cSBdksa esa j[krs gSaA

[k½ fuxe ds lHkh dk;kZy;ksa@vkS"kèkky;ksa@vLirkyksa esa f'kdk;r isfV;k¡ j[kh gqbZ gSaA dksbZ

Hkh viuh f'kdk;r ;k lq>ko bu f'kdk;r isfV;ksa esa Mky ldrk gSA fuxe dh lHkh

bdkb;ksa@dk;kZy;ksa dks funs'k fn, x, gSa fd os fofHkUu lzksrksa] tSls fd chekd̀r

O;fDr;ksa] fu;ksDrkvksa] vfr egRoiw.kZZ O;fDr;ksa] deZPkkjh o fu;ksDrk la?kksa ls izkIr gksus

okyh f'kdk;rksa rFkk lekpkj i=ksa esa izdkf'kr izfrdwy fVIif.k;ksa dks iathd̀r djsa]

budk oxhZdj.k djsa vkSj bu ij iathdj.k la[;k vafdr djsaA izR;sd f'kdk;r dh
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ckdk;nk tkap dh tk, vkSj ;Fkk'kh?kz ekeys dk fuiVku fd;k tk,A ;fn fdlh

f'kdk;r ij dkjZokbZ ugha Hkh curh gks rks Hkh f'kdk;rdrkZ dks bl lacaèk esa lwfpr

fd;k tk,A fuxe uss f'kdk;rksa ds fuokj.kkFkZ izR;sd {ks=h;@mi {ks=h; dk;kZYk; esa

vyx ls f'kdk;r d{k LFkkfir fd, gq, gSaA

x½ f'kdk;r vnkyrksa dk vk;kstu % {ks=h;@mi {ks=h; dk;kZy;ksa rFkk 'kk[kk

dk;kZy;ksa esa le;&le; ij f'kdk;r vnkyrksa dk vk;kstu fd;k tkrk gS ftlesa

dksbZ Hkh O;fDr fuxe dh lsokvksa@dk;Ziz.kkyh ds lacaèk esa viuh f'kdk;r j[k ldrk

gSA bUk f'kdk;rksa ij l{ke vfèkdkfj;ksa ds Lrj ij dkjZokbZ dh tkrh gSA

?k½ lqfoèkk dsUnzksa dh LFkkiuk % fuxe us izR;sd {ks=h;@mi {ks=h; dk;kZy; esa lqfoèkk

dsUnz [kksy fn, gaS tks chekd̀r O;fDr;ksa rFkk fu;ksDrkvksa dh leL;kvksa dks lqurs gSa

vkSj muds lekèkku esa mudh enn djrs gSaA

³½ deZPkkjh chek U;k;ky; ¼E.I. Courts½ % deZpkjh jkT; chek vfèkfu;e dh èkkjk

74 ds varxZr jkT; ljdkjksa us LFkkuh; {ks=ksa ¼Local areas½ vkèkkj ij Je U;k;ky;

xfBr fd, gSaA Je U;k;ky; ds fu.kZ; ls Hkh larq"V u gks rks og mPp U;k;ky; esa

vihy nk;j dj ldrk gSA

;fn fdlh O;fDr dks fpfdRlk cksMZ vFkok fpfdRlk vihy U;k;kfèkdj.k ¼Medical

Appeal Tribunal½ ds fu.kZ; ds lacaèk esa dksbZ f'kdk;r gks rks og deZpkjh chek U;k;ky;

esa vihy dj ldrk gSA ;fn dksbZ O;fDr deZpkjh chek U;k;ky; esa fyf[kr f'kdk;r djrk

gS rks f'kdk;rksa ij dkjZokbZ djrs le; bu ckrksa ij è;ku fn;k tkuk vko';d gS %&

1- f'kdk;r ntZ djus dh frfFk

2- f'kdk;rdrkZ dk uke

3- f'kdk;r ls lacafèkr vU; i{k

4- ;fn dksbZ ?kVuk ?kfVr gqbZ gS rks mldh frfFk] le; vkSj LFkku

5- f'kdk;rdrkZ dk c;ku
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6- izfroknh dk uke

7- fu;e@fofu;e ftldk mYya?ku gqvk gks

8- f'kdk;rdrkZ }kjk izLrkfor dkjZokbZ

9- f'kdk;rdrkZ ds gLrk{kj

mi;ZqDr tkap vfèkdkjh fuèkkZfjr izfØ;k dk vuqlj.k djrs gq, lwpuk ,d= djrk gS

vkSj lacafèkr i{kksa dks lquokbZ ds fy, cqykrk gS vkSj lHkh rF;ksa ij fopkj djus ds i'pkr~

mfpr fu.kZ; ysdj f'kdk;r dk fuiVku djrk gSA fdlh Hkh f'kdk;r ij dkjZokbZ djrs

le; lacafèkr vfèkdkjh dks iw.kZZ fu"i{krk vkSj ikjnf'kZrk cjruh pkfg, rkfd f'kdk;r ds

fuokj.k ls f'kdk;rdrkZ iw.kZZr% larq"V gksA

d-jk-ch- ;kstuk ds varxZr ns'k Hkj esa cgqr cM+h la[;k esa deZpkfj;ksa dks fofHkUu izdkj

dh lsok,a iznku dh tkrh gSaA yxHkx 3-5 yk[k ykHkkfèkdkjh izfrfnu d-jk-ch-lsok dsUnzksa

¼'kk[kk dk;kZy;] {ks=h;@mi {ks=h; dk;kZy;] Hkqxrku dk;kZy;] vkS"kèkky;] vLirky vkfn½

esa fofHkUu mn~ns';ksa ls vkrs gSaA vr% ;g LkaHkkfor gS fd tkus&vutkus dHkh fdlh dks

ijs'kkuh dk lkeuk djuk iM+s vkSj og viuh f'kdk;r ntZ djkuk pkgsA bl ckr dks è;ku

esa j[krs gq, d-jk-ch- fuxe us yksd f'kdk;rksa ds Rofjr fu"iknu gsrq fofHkUu Lrjksa ij O;kid

izcaèk fd, gSaA ihfM+r O;fDr viuh f'kdk;r fy[kdj Mkd@bZ&esy }kjk vFkok O;fDrxr

:i ls vFkok nwjHkk"k ij fuEufyf[kr vfèkdkfj;ksa dks ns ldrk gS%&

1- 'kk[kk dk;kZy; Lrj ij izcUèkd] 'kk[kk dk;kZy;

2- vkS"kèkky; Lrj ij izHkkjh fpfdRlk vfèkdkjh

3- vLirky ds Lrj ij fpfdRlk vèkh{kd@mi fpfdRlk vèkh{kd

4- {ks=h;@mi {ks=h; dk;kZy; yksd f'kdk;r vfèkdkjh

Lrj ij {ks=h; funs'kd@la;qDr funs'kd
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5- fuxe eq[;ky; Lrj ij funs'kd] yksd f'kdk;rsa

deZpkjh jkT; chek fuxe]

lh-vkb-th-ekxZ]

ubZ fnYyhA

lrdZrk ls lacafèkr f'kdk;rsa fuEufyf[kr irs ij Hksth tk ldrh gSa%&

eq[; lrdZrk vfèkdkjh@funs'kd lrdZrk]

deZpkjh jkT; chek fuxe] lh-vkb-th- ekxZ]

ubZ fnYyhA

dk;Z'kkyk ds fy, vH;kl%&

1- vkS|ksfxd deZpkjh la?k] yqfèk;kuk ds egklfpo ls f'kdk;r izkIr gqbZ gS ftlesa mUgksaus

d-jk-ch-fu- vLirky esa le; ij vkS"kfèk;ka u feyus dh f'kdk;r dh gSA f'kdk;r dks

{ks=h; funs'kd ds fopkjkFkZ Qkby ij izLrqr djsaA

2- fu;ksDrk Jh d[kx us f'kdk;r Hksth gS ftlesa mUgksaus lkekftd lqj{kk vfèkdkjh Jh

---------------------------------ds fo#) f'kdk;r dh gS fd og mUgsa csotg ijs'kku dj jgk gSA

f'kdk;r dh tkap djus ij ik;k x;k fd lk-lq- vfèkdkjh us fu;ksDrk ls fujh{k.kkFkZ

tks vfHkys[k izLrqr djus ds fy, dgk gS] os muds dk;Z fu"iknu ds fy, vko';d

gSaA vr% fu;ksDrk dks bl lacaèk essa lwfpr djrs gq, i= dk elkSnk fy[ksaA

3 chekÑr efgyk Jherh--------------------------- chek la[;k------------------------- us {ks=h; funs'kd dks

viuh fyf[kr f'kdk;r esa vkjksi yxk;k gS fd fnukad ------------- dks tc og vius

izlwfr fgrykHk dh jkf'k izkIr djus 'kk[kk dk;kZy; xbZ rks lacafèkr deZPkkjh us muls

fj'or ekaxh ftlds u nsus ij mlus muds nkos ij vkifRr O;Dr djrs gq, Hkqxrku

djus ls euk dj fn;kA {ks=h; funs'kd ds le{k ekeys dks j[ks tkus ds iwoZZ i=

fy[kdj 'kk[kk dk;kZYk;] izcUèkd ls bl lacaèk esa foLr̀r fjiksVZ eaxkus gssrq i= fy[ksaA
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4- fu;ksDrk Jh d[kx us egkfuns'kd d-jk-ch-fuxe dks lacksfèkr viuh f'kdk;r esa dgk
gS fd {ks=h; dk;kZy; }kjk mudh bdkbZ dks d-jk-ch-vfèkfu;e ds varxZr O;kIr dj

fy;k x;k gS tcfd mudh bdkbZ dk;kZfUor {ks= esa fLFkr ugha gSA rF;ksa dh tkap djrs

gq, fjiksVZ eq[;ky; dks HkstsaA

5- chekd̀r O;fDr Jh d[kx chek la[;k -------------------- us egkfuns'kd] d-jk-ch-fuxe] ubZ

fnYyh dks f'kdk;r fy[k dj Hksth gS fd 'kk[kk dk;kZy; izcUèkd }kjk mudk jkstxkj

pksV dk ekeyk bl vkèkkj ij vLohd̀r dj fn;k x;k gS fd nq?kZVuk dkj[kkuk ifjlj

ds ckgj ?kfVr gqbZ gS tcfd og dkj[kkus ds dk;Z ls gh ckgj x;k gqvk FkkA rF;ksa
dh tkap djds fjiksVZ eq[;ky; dks HkstsaA

mi;ksxh 'kCnkoyh

Complaint f'kdk;r

Complainant f'kdk;rdrkZ

Bona fide okLrfod

Frivolous rqPN

Gathering information lwpuk bdëh djuk

Investigation tkap

Grievance procedure f'kdk;r fuokj.k izfØ;k

Hearing lquokbZ

Appeal vihy

Absence from the hearing lquokbZ ls vuqifLFkfr

Compliance vuqikyu

Documents nLrkost

Review iqujh{kk

Decision fu.kZ;
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Implementation dk;kZUo;u

Reimbursement izfriwfrZ

To identify igpku djuk

Adverse comment izfrdwy fVIi.kh

Harassment mRihM+u

Just cause U;k;ksfpr dkj.k

Party i{k

Procedural Requirement dk;Zfofèk lacaèkh vko';drk,a

Respondent izfroknh

Action proposed by the grievant f'kdk;rdrkZ }kjk izLrkfor dkjZokbZ

Administrative services iz'kklfud lsok,a

Grievance cell f'kdk;r d{k

Grievance redressal f'kdk;r fuokj.k

Fact Finding Committee rF; tkap lfefr

Subsequent hearing mRrjorhZ lquokbZ

Recommendations laLrqfr@flQkfj'k

Statement c;ku

Timely disposal of complaint f'kdk;r dk ;Fkkle; fuiVku

To conduct proper enquiry mfPkr iwNrkN djuk

To lodge a complaint f'kdk;r ntZ djuk

Representative of Employer Association fu;ksDrk la?k ds izfrfufèk

Substantial evidence i;kZIr lk{;

Administrative reforms iz'kklfud lqèkkj

Grievance redressal machinery f'kdk;r fuokj.k iz.kkyh

Transparency ikjnf'kZrk
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ikB&30

deZpkjh jkT; chek fuxe esa tu&laidZ

vesfjdk ds tu laidZ laLFkku ds vuqlkj **tu laidZ fdlh laxBu vkSj mlds

i.kèkkfj;ksa ds chp vkilh le> dks dk;e djus vkSj mls cuk, j[kus ds fy, fd, x,

lqfopkfjr] ;kstukc) vkSj fujarj iz;kl gSa**A blls Li"V gS fd fdlh laxBu ds tu laidZ

foHkkx dk eq[; dk;Z tu lkèkkj.k] fo'ks"kr% mlds i.kèkkfj;ksa esa laxBu ds fØ;kdykiksa dh

foLr̀r tkudkjh izpkfjr djds mldh Nfo dks mHkkjuk gSA laxBu }kjk fuèkkZfjr dk;ksZa dks

dq'kyrkiwoZZd djuk ftruk egRoiw.kZZ gS] tulkèkkj.k dks buds ckjs esa crk;k tkuk Hkh mruk

gh egRoow.kZ gSA lwpuk ds vHkko esa yksd dY;k.k dh csgrjhu uhfr;ksa ds izfr Hkh vke yksxksa

esa mnklhurk cuh jgrh gS D;ksafd mUgsa ljdkj@laxBu dh ea'kk vkSj nwj&ǹf"V dk cksèk gh

ugha gksrkA lk{kjrk] gfjr Økafr] Vhdkdj.k] ifjokj jkstxkj] dU;k Hkzw.k gR;k jksdFkke]

iksfy;ks mUewyu tSls cM+s vfHk;kuksa dks mYys[kuh; lQyrk feyus dk dkj.k ;gh gS fd

lEcfUèkr ea=ky;ksa ds tu laidZ foHkkxksa us ;kstukc) rjhds ls budk izHkkoh izpkj fd;k gSA

deZpkjh jkT; chek vfèkfu;e dh izLrkouk esa gh dgk x;k gS fd ;g vfèkfu;e

dkexkjksa dks chekjh] izlwfr vkSj jkstxkj pksV ds nkSjku dqN fo'ks"k fgrykHk iznku djus vkSj

buls lEcfUèkr dqNsd vU; ekeyksa ds fy, izkoèkku djus ds fy, cuk;k x;k gSA rnuqlkj

deZpkjh jkT; chek ;kstuk ns'k dh lcls cM+h lkekftd lqj{kk ;kstuk ds :i esa ykxw gqbZ

gSA vkjfEHkd o"kksZa esa i;kZIr tu laidZ ds vHkko esa cgqr ls vkS|ksfxd dkexkj vkSj fu;ksDrk

blds ldkjkRed i{kksa dks igpku ugha lds ftlds dkj.k os ;kstuk ds dk;kZUo;u esa lfØ;

lg;ksx nsus esa mnklhurk fn[kkrs jg]s fdarq] fiNys dqN o"kksZa ls fuxe }kjk tu laidZ

dk;ZØeksa ij fo'ks"k è;ku fn;k tkus yxk gS ftlds QyLo:i fuxe dh lkekftd lqj{kk

;kstuk ds izfr tulkèkkj.k esa tkx̀fr vkbZ gS vkSj os c<+&p<+dj ;kstuk dk fgLlk cu jgs

gSaA vkt cgqr de yksx gksaxs tks d-jk-ch- fuxe ds ckjs esa u tkurs gksaA

*tu laidZ* fdlh Hkh yksduhfr vFkok lsok dk vfHkUu vax gksrk gSA ftu ykHkkfFkZ;ksa

ds fy, ;s uhfr;ka vFkok lsok,a ykxw dh tkrh gSa mUgsa ;s ykHk lqfuf'pr djus ds fy, tu
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laidZ dk;Zdykiksa dks dq'ky O;kolkf;d rjhds ls fd;k tkuk vko';d gSA bl dk;Z esa yxs

dkfeZdksa ds fy, loZizFke ;g vko';d gS fd mUgsa Lo;a dks uhfr;ksa vkSj lsokvksa dh xgu

tkudkjh gksA rRi'pkr~ muesa laizs"k.k dq'kyrk gksuh pkfg,A os y{; lewgksa dks izHkkoh <ax

ls uhfr;ksa vkSj bdkb;ksa dh tkudkjh ns ldsa vkSj mUgsa bl ckr ls vk'oLr djok ldsa fd

;s dk;ZØe mudh HkykbZ ds fy, gSa] ns'k vkSj lekt ds fgr esa gSaA laizs"k.k dq'kyrk Hkk"kk ds

dq'ky iz;ksx vkSj vkd"kZd izLrqfr ls gh laHko gSA blesa lansg ugha fd y{; lewgksa vFkok

vke turk ds lkFk laokn ds fy, tuHkk"kk gh loksZÙke ekè;e gSA vr% jktHkk"kk fgUnh rFkk

{ks=h; Hkk"kkvksa dks ekè;e cukdj vfèkd ls vfèkd yksxksa ds lkFk lgtrk ls gh laidZ fd;k

tk ldrk gSA

TkkWu MCY;w fgy ds vuqlkj tu laidZ izcaèku ds Lrj ij fd;k tkus okyk dk;Z gS

ftlls laxBu dh Nfo :ih ifjlaifÙk ij cM+h lkoèkkuhiwoZZd vkSj ;kstukc) rjhds ls mlh

izdkj è;ku fn;k tkrk gS tSls O;olk; dh vU; cM+h ifjlaifÙk;ksa ijA vr% dq'ky tu

laidZ vfèkdkjh laxBu dh lexz fLFkfr ds lEcUèk esa] fo|eku izòfr;ksa dk fo'ys"k.k djds

muds izHkko dk ewY;kadu djrk gS vkSj] rnuqlkj izcaèku dks mi;qDr lykg nsrk gS] ftl

ij vey djrs gq, lqfu;ksftr <ax ls bl izdkj ds dk;ZØe rS;kj fd, tkrs gSa ftUgsa

dk;kZfUor djds lekt vkSj laxBu nksuksa ds fgrksa dk iks"k.k gksA ;gka ;g ckr è;ku nsus

;ksX; gS fd tu laidZ dk dk;Z laxBu ds fdlh Hkh mn~ns'; vFkok izHkko dks dHkh Hkh

fNikuk ugha gksrk] cfYd] i.kèkkfj;ksa ds le{k lHkh igyqvksa dks Li"V :i ls izdV djuk gksrk

gSA oSls Hkh fNik;k mlh ckr dks tkrk gS tks fdlh ds vfgr esa gksA vr% LoLFk tu laidZ

esa dqfVyrk ds fy, dksbZ LFkku ugha gksrkA pkYlZ IySdMZ us tu laidZ dks ikfjHkkf"kr djrs

gq, ;gka rd dgk gS fd ;g euq"; dh dsoy lnk'k;rk gS tks mlds fueZYk ân; ls izokfgr

gksrh gSA

lwpuk ds izokg ds fy, tu laidZ vfèkdkjh fofHkUu lgk;d midj.kksa dks iz;ksx esa

ykrs gSa tSls fd%&

● izsl foKfIr
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● ehfM;k fdV ftlesa lwpuk nsus ds fy, fyf[kr lkexzh vkSj QksVksxzkQ vkfn

lfEefyr gksrs gSaA

● foojf.kdk ¼Brochure½

● U;wt+ ysVj

● Okkf"kZd fjiksVsZa

● Lkaxksf"B;ka vkSj f'kdk;r vnkyrksa dk vk;kstu vkfn

laxBu ds izfrfufèk;ksa }kjk i.kèkkfj;ksa ds chp tkdj vkSj laxksf"B;ksa vkSj f'kdk;r

vnkyrksa ds vk;kstu ls laxBu ds izfr vke yksxksa dh èkkj.kk dk irk pyrk gS vkSj mi;ksxh

QhMcSd izkIr gksrk gS tks O;oLFkk esa lqèkkj ykus ds fy, vR;ko';d gSA lwpuk izkS|ksfxdhdj.k

ds ;qx esa laxBu vfèkdkfèkd gkbZVsd gks jgs gSaA vr% Qslcqd] fV~oVj vkfn lks'ky usVofdZax

dk mi;ksx Hkh lwpuk dk rqjar ijLij vknku&iznku djus ds fy, fd;k tk jgk gSA

fuxe esa tu laidZ lacaèkh dk;Z fofHkUu Lrjksa ij gksrs gSaA

eq[;ky; Lrj ij lwpukizn lkfgR; rS;kj fd;k tkrk gS ftlesa ;kstuk ds dk;kZUo;u

rFkk fgrykHkksa dh foLr̀r tkudkjh gksrh gSA ;g lkfgR; vaxzsth vkSj fgUnh esa rS;kj fd;k

tkrk gSA {ks=h; dk;kZy;ksa }kjk bls {ks=h; Hkk"kkvksa esa rS;kj fd;k tkrk gSA blds vfrfjDr

nwjn'kZu@jsfM;ks ij foKkiu rFkk vU; dk;ZØe izLrqr fd, tkrs gSaA le;&le; ij gksus

okyh fuxe dh cSBdksa esa QhMcSd Hkh feyrk gSA blh izdkj {ks=h; Lrj ij {ks=h; cksMZ dh

cSBdas vk;ksftr djds rFkk lsfeukjksa] fu;ksDrk dk;Z'kkykvksaa rFkk f'kdk;r vnkyrksa ds

vk;kstu ds ekè;e ls i.kèkkfj;ksa ds lkFk laidZ LFkkfir fd;k tkrk gSA 'kk[kk dk;kZYk; Lrj

ij 'kk[kk izcUèkd rFkk lkekftd lqj{kk vfèkdkjh ds lkFk fu;ksDrkvksa o deZpkkfj;ksa dk

lhèkk laidZ jgrk gSA ;g dguk vfr'k;ksfDr ugha gksxk fd 'kk[kk dk;kZy; izcUèkd rFkk

lkekftd lqj{kk vfèkdkjh fuxe dh Nfo mtkxj djus esa egRoiw.kZZ Hkwfedk fuHkkrs gSaA d-

jk-ch- vkS"kèkky;ksa vkSj vLirkyksa esa fuxe deZpkfj;ksa dk laidZ lhèks ykHkkfèkdkfj;ksa ds lkFk

gksrk gSA vr% O;ogkj dq'kyrk vkSj izseok.kh ds lkFk ijLij lEcUèk etcwr gksrs gSa vkSj

vkilh Hkjkslk iSnk gksrk gSA
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dk;Z'kkyk ds fy, vH;kl

1. d-jk-ch-fuxe ds ykHkkfèkdkfj;ksa dh leL;kvksa ds fujkdj.k gsrq 'kk[kk dk;kZy; esa ,d

f'kdk;r vnkyr dk vk;kstu fd;k tkuk gSA bl lEcUèk esa izsl uksV dk elkSnk

rS;kj djsaA

2. {ks=h; dk;kZYk; esa fu;ksDrkvksa ds fy, ,d dk;Z'kkyk dk vk;kstu fd;k tkuk gS

ftlesa O;kfIr] iathdj.k vkSj vkWu&ykbu pkyku l̀tu ds lEcUèk esa tkudkjh nh

tkuh gSA bl lEcUèk esa i.kèkkfj;ksa dks tkjh fd, tkus okys i= dk elkSnk rS;kj djsaA

3. {ks=h; dk;kZYk; esa {ks=h; cksMZ dh cSBd lEiUu gqbZ gS ftlesa egRoiw.kZZ fu.kZ; fy, x,

gSaA bl lEcUèk esa tkjh fd, tkus gsrq izzsl uksV dk elkSnk fy[ksaA

4. d-jk-ch- vfèkfu;e esa gky gh esa fd, x, la'kksèkuksa ds lEcUèk esa ,d laxks"Bh dk

vk;kstu fd;k tkuk gSA blds fy, dk;Zlwph rS;kj djsaA

5. d-jk-ch- ;kstuk ds ykHkkfèkdkfj;ksa esa LokLF; lEcUèkh tkx:drk ykus ds mn~ns'; ls

d-jk-ch- fuxe vLirky] uks,Mk }kjk vxys ekg ds izFke lIrkg esa ,d fu%'kqYd

fpfdRlk tkap f'kfoj dk vk;kstu fd;k tk,xkA tu lkèkkj.k dks bl lEcUèk esa

lwfpr djus ds fy, ,d izsl uksV rS;kj djsaA

mi;ksxh 'kCnkoyh

Communication skill laizs"k.k dkS'ky

Customer Relationship Manager xzkgd lEcUèk izcUèkd

Interaction var% fØ;k] ijLij ckrphr] laokn

News Conference i=dkj lEesyu

Reputation izfr"Bk

Market Promotion cktkj laoèkZu
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Spokesman izoDrk

Information Officer lwpuk vfèkdkjh

Target Group y{; lewg

Stakeholder i.kèkkjh

Seminar laxks"Bh

Commitment opuc)rk] oknk

Public Grievance yksd f'kdk;r

Overwhelming response Hkkjh izfrfØ;k

Brochure foojf.kdk

Booklet iqfLrdk

Pamphlet iSEQ~ysV

Citizen Charter ukxfjd vfèkdkj i=@?kks"k.kk i=@pkVZj

Status gSfl;r] fLFkfr] izfLFkfr

Press Release izsl fjyht] izsl izdk'kuh

Press Note izsl uksV

Organisational image laxBukRed Nfo

P R programme tu laidZ dk;ZØe

Facilitator ennxkj

Competitive spirit LièkkZ Hkkouk

Consumer Court miHkksDrk U;k;ky;

Propaganda izpkj

Consequences ifj.kke

Fact finding research rF; tkap vuqlaèkku
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Strategic analysis dk;Zuhfr fo'ys"k.k

Controversy fookn

Impact izHkko

Strategy dk;Zuhfr] j.kuhfr

Research Process Support vuqlaèkku izfØ;k leFkZu

Dissemination of information lwpuk dk fNrjko
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ifjf'k"V&1

dk;Z'kkyk ds lekiu ds volj ij izfrHkkfx;ksa dh èkkj.k 'kfDr vkSj fn, x, izf'k{k.k

ds ewY;kadu gsrq muls izfriqf"V ¼Feedback½ izkIr djus ds fy, fuEufyf[kr uewus ds

vuqlkj izf'k{k.k ewY;kadu izi= cukdj muls Hkjok;k tk;A

izf'k{k.k ewY;kadu izi=

Hkkx&1

1- iapnhi ls D;k rkRi;Z gS \ -----------------------------------------------------------

2- fuxe ds 4 loksZPp vfèkdkfj;ksa ds inuke ------------------------------------------------------------

fyf[k, \

3- deZpkjh jkT; chek vfèkfu;e fdl o"kZ ------------------------------------------------------------

ikfjr gqvk \

4- d-jk-ch- ;kstuk dk 'kqHkkjEHk dc vkSj dgka ------------------------------------------------------------

fd;k x;k \

5- fuxe ds izf'k{k.k Ldaèk ¼Training wing½

dk D;k uke gS \

6- fganh dks jktHkk"kk ds :i esa dc Lohd̀r ------------------------------------------------------------

fd;k x;k \

7- jktHkk"kk vfèkfu;e dc cuk;k x;k\ ------------------------------------------------------------

8- jktHkk"kk vfèkfu;e dh èkkjk 3¼3½ ds vUrxZr ------------------------------------------------------------

vkus okys 5 dkxtkr ds uke fyf[k, \

9- *[k* {ks= ds varxZr vkus okys jkT;@la?k jkT; ------------------------------------------------------------

{ks=ksa ds uke fyf[k,\
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10- fuEufyf[kr rduhdh 'kCnksa ds fganh :ikarj ------------------------------------------------------------

fyf[k, \

acknowledgement, endorsement, proceedings,

probation,  reminder.

izf'k{k.k ewY;kadu izi=

Hkkx&2

1- D;k dk;Z'kkyk esa jktHkk"kk uhfr dh tkudkjh ------------------------------------------------------------

nh xbZ \

2- D;k dk;Z'kkyk dk vk;kstu ykHkizn gS\ ------------------------------------------------------------

3- D;k dk;Z'kkyk esa Hkkx ysus ds ckn vki viuk ------------------------------------------------------------

dk;kZy;h dk;Z fganh esa djus esa leFkZ gSa \

4- dk;Z'kkyk dks vkSj vfèkd mi;ksxh cukus ds ------------------------------------------------------------

fy, vkidk lq>koA ------------------------------------------------------------

------------------------------------------------------------

------------------------------------------------------------

izfrHkkxh ds gLrk{kj %

uke@inuke %

dk;kZy;@'kk[kk dk uke %
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ifjf'k"V&2

dk;Z'kkyk ds lekiu ds volj ij fuEufyf[kr uewus ds vuqlkj izek.k&i=    dk;kZy;

izeq[k ;k fdlh fof'k"V vfrfFk ds dj&deyksa ls izfrHkkfx;ksa dks iznku fd;k tk;A

Øekad--------------

deZpkjh jkT; chek fuxe

jktHkk"kk dk;Z'kkyk

izek.k&i=

izekf.kr fd;k tkrk gS fd Jh@Jherh@dq- ________________________

us fnukad _____________ ls _____________ rd vk;ksftr jktHkk"kk dk;Z'kkyk

esa lfØ;rk ,oa yxu ds lkFk fganh fVIi.k ,oa elkSnk ys[ku dk vH;kl

fd;k A

LFkku  %

fnukad %                                            dk;kZy; izeq[k


