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JWAUTET JiTETGaw, 1963 B a1 3(3) & AR MHlerran ataasi ®) loal-3si 3 U Hr
S BT IS &1 As per Section 3(3) o the OFicial Languages Act, 1963, the
following documents are required to be issued simuitaneously in Hindi and English.

& ¥iTcis1 @1 W% / Name of the document

1. WTHFY A2 / General Orders* 3. Hed / Resolutions

2. fAaw / Rules 4, TSP / Notifications

5. BemEEe ur 3wy e 6. Uw fazfmi
Administrative and other Reports Press Communiques

7. WHe, & fodl Tew a1 YeAl o UHE T ST+ aTe w2rafae aar 3y o

Administrative and other reports to be laid before a House or the Houses of Parliament

8. Tl o fbHl Tew AT TGAT o UHE T FIW ool AIhIY BPI U3l

Official papers to be laid before a House or the Houses of Parliament

9. HidgIU / Contracts 10. @I / Agreement
_ ; 14. fAfeerarmu a2 fFfaeT gaam
13. Flfed / Notice Tender Forms & Tender Notices

* e ST 1963 B 2R 3(3) B IHR W WS | A E:

1 O wit I, Froky ar 3w S ity v S e @ 3k A e ysr S an

2.  UHwil g, FEcw, O, FE, e e i sl & wp & fee gl

3. UAwilofie sh fevmila v @ foe 81 3k sl sl & wg & fee dh

AT fAan 1976 & fraw 6 & 3R asmne sifaifAan, 1963 & era 3 &t 3uer (3) § fAfge wl grarasil & fae g 3k
Fsf QAT T waPT e e 3R O et W e eR o arm adftbal arag 3w g S g gttt ol
U GEAS fag] IR SN A Bl N odR, fenféa FRswIe |

As per Rule 6 of Official Language Rules 1976 Both Hindi and English shall be used For all documents referred to in sub-
section (3) of section 3 of the Official Language Act, 1963 and it shall be the responsibility of the persons signing such
documents to ensure that such documents are made, executed or issued bothin Hindi and in English.
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e s & g 33) & sida i o geardw o ufYes, s
31Tg &1 Afrard =q A frdl =0 31 arfl s

Issuance of documents prescribed under Section 3(3) of Official Language
Act such as general orders, memoranda, circulars etc in bilingual form.

Rt o wra u= & g 5 o foay aen
Letters received in Hindi to be replied in Hindi

I ferere vz wa R 3 Rreen
l it wereitd Rsmdt = F Sare e s EiL
To prepare/use all Letter Heads in bilingual form, |

oree?l wd da qifraneilyde sfrdrat & ol ffumd) &= aur o=
wfafeat 5 A f& a1 571 / Bilingual Headings on Registers and Service
Boaks/Service Cards and making sntries in them in Hindi

Tag &1 Wiy, g, WiEA arE iy Rundt = A wmEn
Preparing Rubber Stamps, Name Plates, Signboards etc. in bilingual form.

o T g A Teu TR w) AU one e w9 S sfFemda: R
WATE L1 / Issuance of letters etc. to the State Governments of ‘A’ and "B
Regions mandatorily in Hindi

11 / Reply mandatorily in Hindi only to the Applications, Appeals or
Representations received in Hindi

I 81 9 ey arde, andier Oy anaTde @1 3T afvada: T wma A R

il finmfta 3=t &t G| sfmards: vt sodaft
N Ay Avw T s o Fefida ST 7 To issue the
agenda points and minutes of all the departmental meetings compulsorily
in bilingual form and to conduct the proceadings of the meetings in Hindi

ITHTET STUaTA A & s T Wowl g Bl & o rargs
Waork execution in Hindi by the Chairman and members of the Official

Language Implementation Committee

it 7 girris afta it = Suges afvedur auear s au §-
A it o 591 5101 / To provide appropriate Hindi software including
Unicode in all the computers and to send the e-mails in Hindi

goTd (Tuie,/arEaare) g WO i wg W arE ity agedneTgs e
H vd mie g @1 Bvmft =u 0 gt aun veina swamm e
Printing and publishing of Printed/cyclostyle forms and standard drafts

used by the unit (Office/Hospital) in bifingual form only.
a e o7 i o} T Tt e T A g s0% 11fE w1 =y At

ﬂﬂhlﬂﬂﬁmmrmmmmm“m
advertisements out of the total amount spent on the advertisaments.

FauTge @ ipuriteTo aur daage U anedl (qF -2magr onfe vl =u
15| Wt aaeEts T AT / Bilingualization of the website and uploading
material {(correspondence etc.) on the website in bilingual form only.

Waebsite Content Manager and Letter
eic. issuing Officer/Concerned Branch

SFUTSA & Haw ¥ WRTETE U ST Juvande (v sfuoe we
el & 9l Y 5 TN aN 9Rg-HAg I W ey e el o
wfaa =0 B U GElE S Sa0) 7 Responsibility of the

Administrative Head in relation to compliance (to ensure proper

compliance of the provisions of the Official Language Act and Rules and
directives issued by the Central Government from time to time).

el il gd 7 S & fog fafafae wranal 3 squre PP el & 3
CMIMHMMW&HW&H&HI&EMIHHM :'-
R A
Names and signatures of the officials in the attendance register in Hindi All Branch Officers/All employees
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