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URu=) CIRCULAR

TA, LTC 3R Af%at foeli § ur$ 1 ifafiaaretl & gftvd, - I e &1 aree
qraggdd fhar ST a7, arfe [Se & ¥ W ueH @ gHfad e S |9 @ik
JMIGLID YATIR I ST ST b 1/ In view of the irregularities noticed in TA, LTC and Medical
bills, the instructions outlined below must be complied with meticulously to ensure timely
processing of bills and to avoid avoidable correspondence.

a. gt 7, LTC 3R AfSdd faat aF T # ueqd g S S1fard 8, O 9 Ua He ol aeardall o
g1 T1fRVl/ All TA, LTC and Medical bills are required to be submitted in two sets, with
one set comprising original documents.

b. TA/DA R & Tl H, Fafea RUIfET fedR) GRT Ja+c @[T S AT STaR 81 396
31fARe, TA STaT B Tt NALTD TEIH SEqIAST & 1Ll T o ST Anfey, o srgeifed
(Tour Programme) Mot @, o TA/DA &I JHAT ¥I€ Y q 39 Tl'sf gsf, ‘:lc\?f[_qﬁilg:f

RIEI

feae, 7e1 ST UM, ol Bl Sarsd 3R 7 UNifie St @fS @r], &) anfiier &ii/ With
reference to TA bills, verification of the Reporting Officer is mandatory. Further, TA
claims must be submitted along with all requisite supporting documents, including duly
approved tour programmes clearly indicating admissibility of TA/DA as per entitlement,
original transportation tickets, original boarding passes, original hotel invoices, and other
relevant documents, as applicable.

c. IR IS SIABRT =T 37afer & SR fohelt oft YR Pl Pet W & &, al 3 Ere foeT & AfST
AN H TIE ®U ¥ SH1 AaRT &, 919 Sra1 e & folg uga fhar Sl In case where an
official avails any kind of leave during the tour period, the same must be clearly declared
in the noting portion of the ERP bill at the time of submission of claim settlement.

d. I It gRI et off TR &7 g aRasd, AT, A1 [IoH USH T ST &, OF 39 ERP
f9a & AT 91 5 Tw v 9§ F7 AR 8, 99 g1 FueH & fol wga far S
gfemait o fa=or 9 <° R a7 ST 71 ST/ In case where free transportation, loading,
or food is provided by the office, the same must be clearly declared in the noting portion
of the ERP bill at the time of submission of claim settlement. Failure to declare such
facilities shall render the claim liable to be treated as a false claim.

e. AT et GRUA TET Z-11/12/TA/DA/98-A/CS-lIl f&TTE 19.08.2004 & IR, foAT g /AT
& T7IoTt PR IT St GRT Y 18 T T 8l 81, ot & 3 HIGol+1eb f2d 5 JorT 7 &1/ As
per Headquarters Office Circular No. Z-11/12/TA/DA/98-A/CS-Ill dated 19.08.2004,
travel by own car or taxi without obtaining prior permission shall not be accepted, even in
cases where public interest is cited.

f. 1A, LTC 3R Af@at el & wRegfiamor &t T7g HH T o TALTeARSEH ol & 3FER 8,
St o6 e faaRor # gerfar ar &7 The time limit for submission of TA, LTC, and Medical
bills shall be governed by the applicable TA/LTC/Medical Rules, as detailed below:
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Claim Type Time Limit

if advance drawn, 15 days succeeding the date
of completion of the journey.

if advance not drawn, 60 days succeeding the
date of completion of the journey.

Six months from the date of completion of the
journey.

if advance drawn, One month of completion of
return journey.

if advance not drawn, three month of completion
of return journey.

Six months from the date of completion of
treatment/discharge.

TA on tour/transfer/training

TA on Retirement

LTC Hometown/All India

Medical Bills

HaiRa T FH1ei & ureM 9 &R R Fafed Il & IgHIR STai &1 @ id_vl b STy
Non-adherence to the prescribed time limits shall result in forfeiture of claims, as per the
relevant rules.

LTC & HTTet H, STe 31 fe) off Sl &, a1 I/ § adtes &t fafd § e 718 & iR gran
%mwm@qw&@wﬁﬁmwaﬁwa@qvﬁ 9T I Y ST 3MR W@

SR IS A1 & 3T TRIT 811 THP ARG, S M Y it 1 fAfS F agent i
WWWWWGPFW&?W 2%Eﬁ’ra€rqasmﬂﬁmzﬁsrr@ﬂ| / In case of LTC,
When advance is drawn the claim should be submitted within one month from the date of
return journey. If not, outstanding advance will be recovered in one lumpsum and claim
will be treated as one where no advance is sanctioned. Further, penal interest at 2%
over GPF interest on the entire advance from the date of drawal to the date of recovery
will be charged.

h. Tt A9 ¥ S8l PIs TRBR HHAR! 8aTs IHT b AT TALTC BT STAT BRdT §, BT e dhadl
WWW%W%@@%WW ?JT?»I'f&_‘[ M/s Balmer Lawrie & Co. Ltd., M/s Ashok Tours

& Travels Ltd., IT M/s IRCTC I/ In all cases where a Government servant claims TA/LTC for
travel by air, air tickets shall be booked strictly through the authorized travel agencies,
namely M/s Balmer Lawrie & Co. Ltd., M/s Ashok Tours & Travels Ltd., or M/s IRCTC.
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