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>ubject: Incentive Scheme for Head of the Office/officers for oiving more and more dictation in Hindi. Year 2025-26.
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With reference to the Headquarters letter No.A-49/16/02/2020-0OL, dated 08.04.2026 on the subject cited above,

it is requested that the Hindi Dictation Incentive Scheme is in force to motivate the Corporation officers to give more and
more dictations in Hindi.
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Under this scheme, there is a provision to provide a prize of T5000/- cach to the winning officer under the Hindi-
speaking and non-Hindi-speaking categories. Thus, two awards can be sanctioned in an office.
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The minimum number of Hindi dictation work required for acceptance under the said award scheme shall be 100
dictations per year for Hindi-speaking officers and 75 dictations per year for non-Hindi speaking officers in the
Corporation Offices situated in 'A' & 'B' regions (As per Headquarters letter No. A-49/14/16/89-Hindi, dated
24.11.1995),
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The minimum number of Hindi dictation work required for acceptance under the said award scheme shall be 75
dictations per year for Hindi speaking officers and 60 dictations per year for non-Hindi officers in the Corporation
Offices situated in 'C' region (As per Headquarters letter No. A-49/14/1 6/89-Hindi, dated 24.11.1995),
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If no stenographer ete, is attached, the lines written by hand will be considered as dictation. Hindi typing directly

on the keyboard (by self and assistant) will also be considered as dictation. Dictation of less than 10 lines will not
be counted.
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It is also mandatory to submit 10 samples along with the dictation record.
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All the officers including the Head of the Office can participate in the said incentive scheme.
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Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices are announced
separately at the Headquarters level Hence, the Head of the Office willing to participate in the said incentive scheme for the
year 2025-26 (01.04.2025 to 31.03.2026) should please fill the record of the dictation given in Hindi in the prescribed
proformaas per annexure “A”, mentioning their mother tongue and send it to the Official Language Branch of the
Headquarters by 29/05/2026.
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The dictation records of other officers of field units are required to be reviewed at the level of the concerned
office.Other officers of the office willing to participate in the said incentive scheme for the year 2025-26 (01.04.2025 to

31.03.2026) should please fill the record of the dictation given in Hindi in the prescribed proformaas per annexure “A”,

mentioning their mother tongue and send it to the Official Langnage Branch of this office by 29/05/2025.
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It is also requested that the officers willing to participate in the said scheme during the coming vear 2026-27

(01.04.2026 to 31.03.2027) please keep the record of dictation in Hindi in the prescribed proformaas per annexure “A”,
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This circular is being issued with the approval of the Head of the office.
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(SEEIT FHT/Shraddha Verma)
HeT. [ (TSTHTST)/Assistant Director (O.L)
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Director General, Headquarters, ESIC, New Delhi for information please.
2. Tl wfew, aha e, SRy aeier, &R e

Personal Secretary, RD, Regional Office, ESIC, Kanpur,
3. wel IRF vE FRiw e, & S, .. e, FAYT|

All Officers and Office Superintendent, Regional Office, ESIC, Kanpur.,
4. Tl emEr weuEmady dem fenr e, srefeeer o AT HISTENCrI-E-ATal Fraiiord, S FHTier,
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All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO Regional Office, ESIC, Kanpur.
5. & Fried ud el urar FRieaERidT w06 e, FAG & it A

All officials of Regional Office and Subordinate Branch Offices/DCBO ESIC, Kanpur.
6. J9UIST YEUH, ST FRTET, $.U.a‘r.ﬁfmmgwﬁéamzwmﬂﬁgaﬂ#a§|

Website Manager, Regional Office, ESIC Kanpur to upload it on the website.



