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Guidelines on Working Days, Timings and Leaves of Nursing & Paramedical

Personnel
  These guidelines are in supersession of all the earlier instructions issued
regarding the working days, timings and leaves of nursing & paramedical
personnel (including cook, nursing orderly, etc.) by this Hospital, which ought to be
followed scrupulously with  immediate effect:
General Duty Nursing/Paramedical Personnel:
Working Days & Timings:

Monday – Friday: 09:00 AM to 04:00 PM
Saturday: 09:00 AM to 01:00 PM

Leaves:

Casual Leaves = 10 (Maximum 5 days at a time*)
*As per DoPT OM No. 28016/3/98-Estt.(A) dated 15.06.1998 
Gazetted Holidays = As per Annual Holiday Calendar
Earned Leaves = 15 per Half-year
Half-Pay Leaves = 10 per Half-year
Other Leaves = As per CCS (Leave) Rules, 1972 & ESIC HQ instructions

Shift Duty Nursing/Paramedical Personnel##:
Working Days & Timings:

Every Month: 22/23 Shifts (w.r.t. 30/31 Days in the Month)
Shifts: (a) Morning Shift:  08:00 AM to 02:00 PM (06 Hours)
           (b) Evening Shift:  02:00 PM to 08:00 PM (06 Hours)
           (c) Night Shift:       08:00 PM to 08:00 AM (12 Hours)
Minimum 40 Hours of duty per Week

Leaves:

Days off = Maximum 08 per Month
Casual Leaves = 10 (Maximum 5 days at a time)
Half-day CL will not be granted.
National Holidays = 03 (26 Jan/15 Aug/02 Oct) [or day off in lieu of the same]
Earned Leaves = 15 per Half-year
Half-Pay Leaves = 10 per Half-year
Other Leaves = As per CCS (Leave) Rules, 1972 & ESIC HQ instructions

Instructions regarding Days off:

The Days off can be combined with Earned Leave / Casual Leave / Half-Pay
Leave / Commuted Leave / Child Care Leave.
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